SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 5/5/2021
EVENT NAME: Carferry Maiden Voyage
ORGANIZER: City of Manitowoc - Stacey Groll
E-MAIL ADDRESS: sgroll@manitowoc.org

EVENT DATE: 5/20/2021 NEW OR RECURRING: Recurring
LOCATION/DESCRIPTION: Ceremony with various speakers. Trolley to take delegates on a tour

of the City. Fireworks on south pier. Use of PA system, trolley, & traffic
control items.

COMMITTEE CONCERNS:

COMMITTEE DECISION:
APPROVE DENY

Shawn Alfred/sr
Dan Koski/sr
Todd Blaser/sr
Jason Freiboth/sr
Liz Majerus/sr

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 3 Copy to: Clerk
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City of Manitowoc R
SPECIAL EVENTS APPLICATION FORM

— ' - ' Noon e e
1. Name/Description of Event: cwlﬁ’wq M(lw\m \/Dtlag(’) \/@ﬂlng DDYhDﬂ 0‘P€Vf(\-t

2. DateofEvent: 05 [2.0]/ ZOZ ¢ muldiple days, Start Date: Z EndDate:_IN/A
u

ncjude dates and ¢ n for & tal v /

(alo]
3. Time Event will Begin Setup: ._IO__@PM Actual Start Time: AM@"lnlsh Time: q @

4. Name and Complete Address of Organization/Individual Organizing the Event:

Citu of Manitowoe,

Name o organization responsible for cvent

S’m&ﬁu Giroll Telephone # PRIOR TO event (1 20 ¥a QA 8D

Name (first;thiddle, and last) of event organizer
Telephone # DURING event (120) 1079 - O4-14-

Contact name DURING event (if difterent)

400 Quay Street

Street Address
Manitpwoc, \W1 54220 E-msil addeess SO @, p0A N1 tOWOC. 0)’%
City, State, Zip of cvent organizer

Is the sponsoring organization a 501(c)(3) organimtion?@ch ONQ

5, Location of the Event: Gencrally deserihe yaur event aad its purpose and attach a DETATLED map or diagram of your event.
Also, fndicate the direction of the voute, if any, Including all turns and the number of traffic lancs to be used. Maps of the City
and its parks are available online at www, maunowoc 08,

Qrrival @ dock. (Opprox I2pm§ 0 eremont
\L)Lv%%&d. l\/}lke, pl&% "6&1 \/anouﬁ, apeakers. High Sthopl
bande plan 1p OL Jrﬁ,n &ﬂ Members 0{’ e puwblic will
be weAtboe i oo deligates /vrwe. deligates
“Trolle; J %’&d% Jﬁ&% L&th:?%o +o ‘gunch,eﬁ‘ (nm Vfiig de_fcvmmed)

23 A 1130wl d
on Gowkh pier of OPPIOX. Bpv,
Rr{’wo‘{DiS oopimate Oepavhire “Hme fov ca,vPem_\.

Will the event be held in a Manitowoc park or utilize any park fncnlmcso Yes Which park? @ No

What park fucilities will be needed (buildings, tennis courts, ball diamonds, disc golf courses, etc.)?

Have you reserved the park. &/or park facililics?OYes @No If no, please contact the Parks Division at (920) 686-3580.

Does the event require streeis to be clnscd‘t‘Och @No If yes, which street(s):

It is YOUR RESPONSIBILITY 1o provide federally approved traffic control itemns; however they may be rented frvm the Streets &
Sanitation Division.

\
Will the event be held on the sidewalk? O\'& @No \\j . é\
i



6.

Mariners Trall Permit:
Will any portion of the Mariners Trail be used? Och @ Ne

If yes, where on the trail will the event begin:
Where on the trail will the event end:

When use of the trail is requested, consideration is given to how the public's use of the trail will be affected. Set up / lake down and
clean up, as well as other services provided by a City staff may be billed on a cost-recovery basis. ‘The event organizer must provide
a copy of event Habllity insurance naming BOTH CITIES as co-fnsured at least 10 days prior to the event. Permits do not allow
“exclusive use” of the trail and the general public must be allowed to share the permitted areas,

This agreement is made and entered into by and between the Cities of Two Rivers and Manitowoc, Wisconsin, hereinafler called “City”
and the above-named individual, hercinafter called “Permittee.” The parties agree as follows: Bookings must be made no earlier than 12
months in advance. The Permittee understands his/her respansibility is to sct up, clean up and restere premises within the time period
listed above.

Limitation of Use: Permittee ngrees that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no intoxicating liquor or fermented malt beverages shall be served to minors. Permittee agrees to use
premises rented for the purpose stated abave and no other. In the event this Limitation of Use is not complied with, Permittee shall be

charged and agrees o pay a fee of $200.

Permittee agrees ta abide by the rules and regulations contained in this agreement,

FOR OFFICE USE ONLY:
Signature of City of Two Rivers designee: e Dale:

7.

Tell Us About Your Event:
What is the estimated attendance at your event, including observers? 1 OO 7’ LL ﬂ liﬁ(lu N

How many vendors will be at your cvent? ,g How many vehicles? L{,n KﬁD\,Uﬂ

Do you require any special parking restrictions? OYCS @\lu I yes, what type, when, and where:

Parking on grassy areas of a park is not allowed without prior approval. Contact the Police Department if traffic control is needed.

Will food be prepared and/or served at the event? O\'es 0
You are responsible for chtaining any necessary permiis for food frony the Manitowoc Connty Health Department.

Will you be having a band or amplified music? @ch ONo

Will a loudspeaker or similar electric sound amplification system be used outdoors? @(cs ONn
If yes, what hours:bwu Qe - 1P1Y\

Will the City nced to provide any special clectrical assistance or lighting {of ball diamonds, :tc.)’.OYG @Nn
If yes, please describe:

Conract the Parks Division at 686-3580 with questions.

Will any of the lollowing services be required? “lean-up lreet-sweeping
For help defining your parking, clean-up, & traffic control needs, please contact the Sireets & Sanitation Division at (920) 686-6550.

Will any fireworks or pyrotechnic devices be used during the evcni'.@\’cs O\lo
If yes, contact the Fire Deparnment at (920) 686-6540 to secure the proper permits for firework usage.

Will animals be present at the cvenl‘?O(m @qu If yes, please indicate what types of animals, how many are expected, and where
they will he located,

& i’}l’:‘
What toilet facilities will be made available to your panicipants’. lndam'DOuldnor

Please describe the toilet facilities that will be provided, including their locations and the number of units:

Will alcoholic beverages be scrvcdlsold?Q’cs @Vo If yes, a “Special Class B" license will allow sale/service of beer and/or wine.
Please contact the City Clerks Office at (920) 686-6930 Io obtain a license.




Tn the case of a premise with a current alcohol license, do you need an extension of your premise? O'Ia @io Ifyes, alve
adstniled explanation under 35,

Do you require a waiver of the restriction to scrve alcohol in a park? Oﬁ:@%
8, Equipment Needed for Your Event:

Equipment reatal charges will apply unless a waiver of some crall fees is approved. Aus la delivery fee will he
dellvery/pickup by Clty porsannel is needed, Delivery fees are based on tatal rental costs,

To make arrangements to pick up the items yourselves, please contact the Parks Division at 686-3580, All items must be picked up
and retumed weekdays between 7:00 AM. and 2:30 PM. It is the renter’s responsibility to sign in all materials in the Strects &
Sanitation office or with a Parks staff member prior to unloading at the time of retum. It is unacceptable to drop off rental materials
outside of return hours and without signing them In.

Plense indleate where and when the items should be delivered:

Please Indlcate the total number of items requested:

E
:

2 X X $00 = Flashers :
3 p X  $3.00 o Flashers ;
8 X X $400 = :
Rail type-long X X 8200 a
Rail type-short X X $200 o
Channelizer Drums X X $300 o
Cones
18" X X $150 s
28" X X $is0 =
Safety vests X X Nochage <=  No Charge
Soow fence
Rolls X X $4.00 =
Posts X X NoChamge = NoCharge
Post driver/pounder; X X NoCharge =  NoCharge
Traffic signs X X $200 - Description
X X $200 = Deseription
X X $200 = Description
Traffic signs (Portable) X X 8300 - Description
X X $300 - Description .
X X $.00 = Description :
Cther (list items and amounts)

Do NOT count aup pleniie tables, garbage cans, ete, already located at the park.
X 8500 a

Rivisi uipme;
Banquet tebles, 8°

X
Park benches X X $7.00 =
Plente tobles X X $2.00 = :
Risers, platform X X $is00 a Description !
Security stanchions X X $s500 =@
Teat, 10°x10° X X 83000 =
Teat, 10°x20° X X 83500 =
Ticket booths, cutdoor X X $i1500 =
Trash cans X X NoChage =  NoChamge
Wenger portable bandwagon, 35x8°** :
X X i

Podum, microphone w/ Lownd

TOTAL RENTAL CHARGES
Stnelude the day of reiurn but not the day of pickup/delivery. ltems nuust be picked/retured weekdays between 7:00 am and 2:30 pa.

ss7he bandwagon shall not be removed from the City Hmits without the approval of the Park & Recreation Conunittee and must be
dellvered/setup by City Persounel.

mszo;lc;w,m'naa,, 2-25F extension eovds |




If you are requesting delivery/pickup by City personnel, the following non-walvable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - £100.00 $ 50.00
$100.01 - $250.00 § 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00

0.80 ATVA :
event ovganizer Is responsible for ensuring Dlggm Hotllna is contacted a mlu!umm of lhree lmlnul duya barore set-up.
Will any of these items (ar items of similar nature) be crected or placed on the event grounds?

Tent or canopy Yes No
Feace Ovs @ro
Sign O Yes @ No
Bounce house o Yes No If clecisic, where will item be plugged in?
Other Yes No Ifclectric, where will item be plugged in?,

ML ves for anv, givo 8 detafled explanation under #S,

10. Safety and Seeurity for Your Event:
Do you have the carrect level of insurance for your specific evcnl?’@v o
Please see the Special Events Insurance Form to ensure you have the proper coverage. You niust submit the insurance certificate AND
required endorsements to the City Clerks Office at least 10 days before your event,

Do yon need assistance from the Police or Fire Departm (3 o If ycs, please describe:

— C ) ¢ ) -
Name of Security Coardinator Phane # before event Plone # the day of the event

Do you have a plan in place to deal with medical emesgencics that may ccour during your event? @Y&ON
The Clty reserves the right to require a detailed written public sqfely plan.

11. Fees & Relmbursement: Unless waived by the Special Event Committee, the standard fees for all rentals and licenses will apply. The
Ctty may atso requite teinwumwtt for am:dmary upenm. Charga will apply for lost, stolen, or damaged equipment.
Stal ! ]

I8 a waiver of some or all fees requested? @YQ ON

g"{?q“'”zum“‘i‘mmﬁ%“ C Cirferry Dquy hundreds of people
Msm'ﬁ\uoﬁ

ected, tickels or concessions sold, registration fecs charged, or money raised in conjunction with the event?

n and Hist specific charges

‘What arc your cstimated revenues and what will the revenues be used for?

o

Please attach any addittonal information which you feel will assist the committes In evaluating your request. The City reserves
the right to request a current financial report for the previcus two years Indicafing all expenses and all revenues of the
up/organization.

gro



12, Legal Notice

I understand the filing of this application does not ensure approval of a Special Event. I also understand that all Special Event
orgasizers and participants must comply with all applicable City crdinances, traffic rules, pask rules, state health laws, fire codes, and
liquer licensing regulations, Fees for park facilities, temporary beerAwine licenses, stake and fireworks permits, and ather necessary
licenses and permits are in addition to the fees submitted for the Special Events Application. 1 further understand that an incomplete
application may be cause for the denlal of the event.

The undersigned agrees to indemnify and hold the City of Manitowec harmless for any and all damage claims or persanal injury
claims occurring during this eveat. It is futher agreed that all personel property of any kind brought ea the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoe shall not be liable for any injury, logs or damage to said property or injury
to any persons on the premises. The undersigned agrees to be responsible for eny damage caused to said facility or equipment by
mischief or negligence. By signing, 1 acknowledge that I have euthority to bind the sponsoring organization and acknowledge that [
have recelved, read and undergiand the Special Events Policy and agree to be bound by all requirements as stated In the Special Events




Sangz Ronski

From: Stacey Groll

Sent: Monday, April 19, 2021 5:07 PM

To: Sandy Ronski; Brock Wetenkamp

Subject: RE: Special Event Application - Carferry Maiden Voyage

My apologies — | just realized | didn’t note on the application where | want the podium and sound system delivered to. If
| can have them delivered to the Mayor’s Office any time on May 19%, that would be appreclated.
With the new owners, | don’t know anyone at the dock to contact yet, and | don’t want to freak anyone over there out

by asking them to store our stuff. I'll just take it there myself. @ Thanks!

Stacey Groll | Assistant to the Mayor
(Pronouns: she/her/hers)

City Hall | 900 Quay Street | Manitowoc, Wi 54220
Office: (920) 686.6980 | Cell: (920) 629.0414

Yww.manitowoc.org
“Be mindful. Be grateful. Be positive. Be true. Be kind.” Roy T. Bennett
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From: Stacey Groll

Sent: Monday, April 19, 2021 5:03 PM

To: Sandy Ronski <sronski@manitowcc.org>; Brock Wetenkamp <bwetenkamp@manitowoc.org>
Subject: Special Event Application - Carferry Maiden Voyage

Good Evening,

Attached Is the Special Event Application for the Carferry Maiden Voyage scheduled for Thursday, May 20, Also
attached Is the fireworks permit for the event.

Stacey Groll | Assistant to the Mayor
(Pronouns: she/her/hers)

City Hall | 900 Quay Street | Manitowoc, WI 54220
Office: (920) 686.6980 | Cell: (920) 629.0414

www.manitowac.org
“Be mindful. Be grateful. Be positive, Be true. Be kind.” Roy T. Bennett



