SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE:
EVENT NAME:
ORGANIZER:
E-MAIL ADDRESS:
EVENT DATE:

LOCATION/DESCRIPTION:

COMMITTEE CONCERNS:

COMMITTEE DECISION:

Z. D0
=

COUNCIL ACTION REQUIRED:

6/24/2020

Kiwanis Club Car and Bike Show

Kiwanis Club of Manitowoc - Steve Kanter
kanters@shorelinecu.org

8/9/2020 NEW OR RECURRING: Recurring

Classic cars and motorcycles on display at Washington Park; waiver of

rules prohibiting alcohol in the park; closure of S 11th & S 12th Streets
by park; use of traffic control items & parks equipment

APPROVE DENY

/I\L—/- -

Closure of S 11th & S 12th Streets between Washington & Marshall Streets; waiver of rules prohibiting alcohol in

the park

ITEMS TO INCLUDE IN LETTER:

ABIE Servict, anNnouiicemen’s re: oluz/ Aty

mr/;//'y

When listing sponsors for your event, we ask that you consider listing the City of Manitowoc since some or all

fees have been waived for the event.

g+ e

Event 10

Copy to: Clerk



City of Manitowoc
SPECIAL EVENTS APPLICATION FORM

NOTICE: This apphcatxon must be turned in to the Parks Gfﬁce a minimum of 60 days pnor to.
thedatc of the event. Your Certificate of Insurance must be on file in the City Clerk’s Office a
) minimum of 10 days ;i‘nor to the date of the event. Ir you have questions, please see. the Spema!
\ , Event Guid elines & Pohcy for a list of contacts. :

1. Name/Description of Event: t(‘] [AJQM t 3 ( I]l’l"] o) 'P‘ Y\/lan { f_U(-U&"'—f (.f-? r/&!Ae, \)Adw
2. Date of Event: O% Joq 0')052011' multiple days, Start Date: { ig J g !i éz&;’(%nd Date: 06]6@/%"'

Include dates and times nedded for setup and take down / cleanup.

3. Time Event will Begin Setup: (n' 30 @M Actual Start Time: _ 77072 EMPM Finish Time: ~ .0() AM{M

Organizing the Event:

4.  Name and Complete Address of Organization/Individu

Name of organization responsible for event

q +€U€.— !(CL m\)L'(Y Telephone # PRIOR TO cvmt?& ]%2- 3 7( ; g

Name (f'rst middle, and last) of event organizer

6 —‘_‘P U‘e kQ l/} +’fv Telephone # DURING event @) L @9‘5 0

Contact name DURING event (if different)

Sv‘—kg A% Kvev \L-e:q[dxg Dy o
QWi ]LO(U(JC’, LU_L 5 \{99-0 E-mail addrcssﬁ@u_[ﬁfl:;z VAN, Vg

City, State, Zip of event organizer

Is the sponsoring organization a 501(c)(3) urganimion?@‘ics ONO
5. Location of the Event: Generally describe vour event and its purpose and attach a DETATLED map or diagram of your event.

Also, indicate the direction of the route, if any, including all turns and the number of traffic lanes to be used. Maps of the City
and its parks are available online at www.manitowoc.org.

R ace fouds Sou \/UU th (P?'B?Ob(lms oA Wm?h;aqxu'@g.
Ky 6,9/1&1/-3 th_,Shou.: Lehedrzs To i}f a@rgp QLI£6€AM
W \n&ga-ﬂ«) @c“/jc. avila . -

Wil the event be held in a Manitowoc park or utilize any park facilities@ Yes Which park? _‘.1"(,!5 hin Cﬂﬁ 1% O No
What park facilities will be needed (buildings, tennis courts, ball dmmond-i dﬁc golf'cou.rscs etc.)?

b [ + d J“t_fﬂ L. bt_h \ Cl
LUGUE Dot voai ah i "3

Have you reserved the park &/or park facﬂmes'@r’a& O\To If no, please contact the Parks Division at (920) 686-3580.
Does the event require streets lo be closed’OY 0 If yes, which street(s): g OU+ |’1 L\DH & V\. d
Sovtn 13M Stredt petueon Woshinglan awl Mave hal( Steaks

It is YOUR RESPONSIBILITY to provide federally upproved traffic control item&however they may be rented from the Streets &
Sanitarion Division.

Will the event be held on the sidewalk? O\’es 0\10 jl‘
& ooy setgon 0Bl03laose 8w -lowp Rem -




6.  Mariners Trail Permit:
\\/1'1 any portion of the Mariners Trail be used? Och @ No
11 yes, where on the trail will the event begin: o
Where on the trail will the event end:
When use of the trail is requested, consideration is given lo how the public’s use of the trail will be affected. Setup / take down and
clean up, ns weil as other services previded by a City staff may be billed on a cost-recovery basis. The event organizer must provide
a copy of event liability insurance naming BOTH CITIES as co-insured at least 10 days prior to the event. Permits do not aliow
“exclusive use™ of the trail and the general public must be allowed to share the permitted areas.
This agreement is made and entered into by and between the Cities of Two Rivers and Manitowoc, Wisconsin, hereinafler called “City”
and the above-named individual, hereinafier called “Permittee.” The pamcs agree as follows: Bookings must be made no earlier than 12
months in advance. The Permittee understands his'her responsibility is to set up, clean up and restore premises within the time period
listed above.
Limitation of Use: Permittee agrees that the nwnber of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no intoxicating liquor or fermented malt beverages shall be served lo minors. Permitles agrees (o use
premises rented for the purpose stated above and no other. In the event this Limitation of Use is not complied with, Permitice shall be
charged and agrees to pay a fee of $200.
Permitiee agrees to abide by the rules and r;guimlmls comalm.d in lhls agn:cmcm
R > = STy :
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Tell Us About Your Event:
What is the estimated attendance at your event, including observers? q(:){_) I‘? 5@

How many vendors will be at your cvent? 52 How many vehicles? ] 8 O

Do you require any special parking restrictions? @r sO\'o If yes, what type, when, and where:

Do Oavkind on Weshode st (sh aud Ercfeid? s R So1ath -

Parking on grassy areas ofia park is not allowed without prior approval. Contact the Police Department if traffic control is needed,

Will foed be prepared and/or served at the event? @ch INo
You are responsible for ebtaining any necessary permits for food from the Manitowoc County Health Department,

Will you be having a band or OYCS O\Io
Will a loudspeaker or similar electric sound Iif_icgu' n sﬁcrrht)f used outdcors? @YCS ONo
. A i

If yes, what hours: &4 { F¢) A1 -

Will the City need to provide any specizl electrical assistance or lighting (of ball diamonds, atc. )OYS Ol\o
If yes, please describe: '

Contaer the Parks Division at 686-3580 with questions.

Will any of the following services be required? p’.‘lean up ::reet-swecping
For help defining your parking, clean-up, & traffic control needs, please contact the Streets & Sanitation Division at (920) 686-6550.

Will any fireworks or pyrotechnic devices be used during the cvenl’,OY::s O‘-‘o
If yes, contact the Fire Department at (920) 686-6540 1o secure the proper permits for firework usage.

Will animals be present at the cvem'?o{cs @Jo If yes, please indicate what types of animals, how many are expected, and where
they will be located.

What toilet facilities will be made available to your panicipants'&uduor E_Ouldoor

Please describe the toileg facilities that wil] be prcv:dcd including their locations and th of w
Poblic vest room m US 3 FS@ V'lL V@g}ﬂ* yloalMS
C)ﬂ e.f A .

CoVvineér

‘Will alcoholic beverages be served/sold? 0 lt' ves, a “Special Class B” license will allow sale/service of beer and/or wine.
Please coniact the City Clerk’s Office ar (920) 68 0 10 obitain a license.



In the case of a premise with a cutrent alcohol hcensc do you need an extension, of(yo% premise? @n es | _}No 1f yes, give
o detailed explanation under#5.  § uQ{ win b W oL
el st [ i QS Juns v
&evy neav X u ¢ w
you require a waiver of the restridfion 1o serve alcohol a park? es JNo B

8. Equipment Needed for Your Event:

Equipment rental charges will apply unless a waiver of some or all fees is approved. A nen-waivable delivery fee will be charged if
deliv i by Ci nel is needed. Delivery fees arc based on total rental costs.

"To make arrangements to pick up the items yourselves, please contact the Parks Division at 686-3580. All items must be picked up
and rcturncd weckdays between 7:00 A M. and 2:30 PM. It is the renter’s responsibility to sign in all materials in the Streets &
Sanitation office or with a Parks staff member prior 10 unloading at the time of return. It is unacceptable to drop off rental materials
outside of return hours and without signing them io.

Please [ndicate where and when the items should be delivered:

lzuicm\s (,\u\o Mewm bev3 wd(PfU(UF dems Lrom

Please indicate the total number of items requested:

Streets & Sanitati jvision Equi t 0):
# Needed # of Days* Cost/Day Total
Baniicades
2 X X $3.00 = Flashers
¥ l:é X X $3.00 = Flaghers
g 8 X X 3400 =
Rail type-long X X $200 =
Rail type-short X X 85200 =
Channelizer Drums X X $3.00 =
Cones
18" 10 X X 5150 =
28" e X X  $1.350 =
Safety vests 10 X X Nocharge =  No Charge
Snow fence
Rolls X X  $4.00 =
Posts X X NoCharge =  No Charge
Post driver/pounder, X X NoCharge =  No Charge
Traffic signs X X 8200 = Description
X X 8200 = Description
X X %200 = Description
Traffic signs (Portable) X X $3.00 = Description
X X 8300 a Description
X X 8300 = Description

é"mﬂ?n”r%mé'l"\“és«_o A Rorp Ci6SED ANEAD

i t ;. Do NOT count any picnic tables, garbage cans, etc. already located at the park.
Banquet tables, 8 X 8500

X =
Park benches X X $1.00 =
Picnic tables /() X X $.00 =
€L Risers, platform X X 81500 = Description
I\ § Security stanchions X X $500 =
&' Tent, 10°x10” X X 83000 =
X Teat, 10°x20° a X X  $35.00 =
X Ticket booths, outdoor X X $1500 =
-~ Trash cans X X NoCharge =  No Charge
Y- Wenger portable bandwagon, 35x8"'
Q} = X X $240.00 =
Other (list items and amounis): ' ‘
I\ "Pamt Stviper aud R €e3es white Prnt
'3 TOTAL RENTAL CHARGES

*Include the day of return but not the day of pickup/delivery. Htems must be pickedfreturned weekdays between 7:00 am and 2:30 pm.

**The bandwagon skall not be removed from the City limits without the approval of the Park & Recreation Committee and must be
delivered/setup by City Personnel, ‘



10.

11,

1f you are requesting delivery/pickup by City personnel, the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00

Delivery fees will be adjusted based on actual jtems rented.

Stake Perniit: There is a $50.00 NON-WAIVABLE stake perinit fee per event, if any jtems will be staked into the ground. The
event organizer is responsible for ensuring Diggers Hotline Is contacted a minimum of three business days before set-up,
Will any of these items (or items of similar nature) be erected or placed ou the event grounds?

Tent or canopy Yes @ No

Fence O Yes 0 No

Sign O Yes @ No

Bounce house O Yes No If electric, where will item be plugged in?
Otber Yes No If electric, where wiil item be plugged in?
If ves for any. give a detailed explanation under #5,

Safety and Security for Your Event:
Do you have the correct level of insurance for your specific cvem?@\(m ONo

Please see the Special Events Insurance Form to ensure you have the proper coverage. You must submit the insurance certificate AND
reguired endorsements to the City Clerks Office at least 10 days before your event,

Do you need assistance from the Police or Fire Depamnents?OYw@‘lo If yes, please describe:

Tawmes  Pheter VBAY. 7327 Goo 629 7327

Name of Security Coordinator Phone # before event hone # the day of the event

Do you have a plan in place to deal with medical emergencies that may occur during your event? @Ys ONo
The City reserves the right 1o require a detailed writien public safety plan.

Fees & Reimbursement: Unless waived by the Special Event Committee, the standard fees for all reatals and Jicenses will apply. The
City may also require reimbursement for extraordinary expenses. Charges will apply for lost, stolen, or damaged equipment.
Stake Permit Fees, icense Fees and Deliverv Fees will not be waived.

Is a waiver of some or all fees requestcd?@\'es ONo
If yes, please explain what fees you desire waiveg or reduced and the reason(s):
The Kowaug Clib ot WMgu, towec Vﬁg’t(ﬂgikaﬂﬁ ﬁpes% ff]
%){Q-Nm C}_\‘\)i Wie, vaigse avt JUSed Svggev’
L 06

will g y be iﬁ’ectcd, tickets or concessions sold, reg;sgh%n fees charged, or money raised in conjunction with the event?

(=3

expnmandhst ol A @
h € PoY, o e»&vq Rec .5‘1?3 Yo.09 . Bevovags 8ol
?fé@sﬂmalé;?;nm 1l the r%veﬁt&’ﬁe‘ uﬁiﬂ)g ((l")() ! & (/ a (,\d nom bW

Please ameﬂn&%?’m&%&‘ ﬁ Tgel le assist the committee in evaluating your request. The City reserves

the right to request 2 carrent financizal report for the previous two years indicating all expenses and all revenues of the
group/organization.



12, Lepal Notice
I understand the filing of this application does a0t ensure approval of a Special Eveat. 1 also understand that all Special Event
organizers and participants must comply with all applicable City ordinances, traffic rules, park rules, state health laws, fire codes, and
liquor Yicensing regulations. Fees for park facilities, temporary beer/wine licenscs, stake and fireworks permits, and other necessary
licenses and permits are in addition to the fees submitted for the Special Events Application. 1 further understand that an incomplete
application may be cause for the denial of the event.

The undersigned ayrees to indemnify and hold the City of Manitowoc harmiess for any and all damage claims or personal injury
claims occurring during this event. It is further agreed that all personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowac shall not be liable for any injury. loss or dumage to said property or injury
to any persons on the premises. The undersigned agrees to be respoasible for any damage caused to said facility or equipment by
mischicf or negligence. By signing, 1 acknowledge that [ have authority to bind the sponsoring organization and acknowledge that |
have teceived, read and understand the Special Events Policy and agree to be bound by all requirements as stated in the Specia! Events
Policy and it is hereby incorporated by reference into this signed agreement.

Date of birth of applicant i/ e CE%/
Signature of Applicant: Dnte ’s 6/5709-@
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KIWANIS CAR SHOW SANITATION AND SOCIAL DISTANCING PLAN

To ensure the safety of Kiwanis staff, food vendors and car owners, the Kiwanis Club of Manitowoc
will take the following precautions to prevent the spread of COVID-19.

The registration area will provide marked spots for car show participants to stand while waiting
to register. Registration personnel will also be spaced 6 feet apart and will be wearing masks.
Sanitation stations will be located throughout the car show exhibit area to include hand-
sanitizer gel.

Masks will not be required of the attendees. However, it will be encouraged in all marketing
materials.

Social distancing signage will be posted throughout the show to encourage attendees to practice
safe procedures.

Food and drink vendors will be wearing masks and surfaces will be frequently sanitized. Social
distancing marks will be provided at each location.

Public service announcement concerning social distancing will be conducted every 15 minutes.
Trophies will be sanitized and winners will pick up their own trophy from a sanitized table.
Restrooms will be frequently checked and sanitized.



