SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE:
EVENT NAME:
ORGANIZER:
EVENT DATE:

LOCATION/DESCRIPTION:

ESTIMATED CITY COSTS:

4/24/2019

Garden Faire Extraordinare

Stark Ministries, Inc. - Kristy Stark

6/8/2019 NEW OR RECURRING: Recurring

Garden fair in Washington Park with live music, brat fry, food trucks, etc;

stake permit; street closures; handicap parking on S 11th; use of
traffic control items & park equipment

ESTIMATED EVENT HOLDER CHARGES:

POLICE 0| LATE APPL. FEE (<60 days)
FIRE 0 DELIVERY CHARGES 250
PARKS 420 (if delivery requested)
RECREATION WAIVED -ROOM TAX 886
STREETS 216
TOTAL DEPT. COSTS 636
NON-WAIV. STAKE PERMIT 50
COMMITTEE CONCERNS:
COMMITTEE DECISION:
A APPROVE DENY

7
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COUNCIL ACTION REQUIRED:

Closure of S 11th & 12th Sts. betw. Washington & Marshall Sts. with handicap
parking spots on S 11th St.

ITEMS TO INCLUDE IN LETTER:

west wih MLPD on ADA parkiyon s /)9 ST,

Organizer is responsible for contacting Diggers Hotline a minimum of 3 business

days in advance of the event.

Event 1

Copy to: Clerk
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L Name/Deseripion of Evenr; M@nitowoc's Garden Faire Extraordinaire
2. Dateof Events 06/08/2019 If multiple days, Start Date: 06/07/2019 End Date: __O_E;@______m_’}_g

Include dates and times needed for setup and take down / cleanup,

3. Time Event will Begin Setup: 5:00 am AM/PM Actual Start Time: 8:00 am

AMPM Finish Time: F00PM 0oy

4. Nameand Complete Address of Orpanization/Tndividual Organizing the Event:
Stark Ministries, Inc

Name of organization responsible for event

KriS:y K Stark Telephene # PRIOR TO cvent (_9_299739-282

Name (first, middle, and last) of event arganizer

Telephone # DURING event ( 93[39_?_3_92 82

Contact name DURING event (if different)

1421 S 13th St

Street Address

Hf\flanilowoc, WI 54220

City, State, Zip

E-mail address kfiSlykay.stark@gmail.com

of event organizer

Is the sponsoring organization a 501(c)(3) organizaﬁon?@\’cs O.\'o

5. Location of the Event: Generally describe vour event and its purpose and attackh a DETAILED map or dingram of vour cvent.
Also, indicate the dircction of the route, if any, including all turns and the number of traffic lancs to be used. Maps of the City
and its parks are available online at Www.manitowoc.org,

Washington Park, Manitowoc
Vendor event with live music
Proceeds to benefit Woodland Dunes
The Haven to host a bray fry

Will the event be held in a Manitowoe park or utilize any park fncililics@ Yes Which park? WaShmgtDn Q No

What park facilitics will be needed (buildings, tennis courts, ball diamonds, disc golf courses, ete.)?
bathroom, band shell

Have you reserved the park &/or park t’acililics?@\(cs ONo if no, please contact the Parks Dy vision at (920) 6863580,
Does the event require streets 1o be closcd'@‘(cs O.\'-o If yes, which street(s): S 12th & S 11th streets

It 12 YOUR RESPONSIBILITY 1o provide federally approved trafjic
Sanitation Division,

Willthe eveat be held on the sidewatk? (ves (o

control items; however they may be rented fron: the Streets &



6.

Mariners Trafl Permit:

el any portion of the Mariners Trail be uset? ()ves (@) No
If'yes, where on the trail will the event begin;
Where on the trail will the event end:

When use of the trail iy requested, consideration is given to how the public’s use
clean up, as well as other services provided by a City staff may be billed on a co
1 copy of event liability insurance naming BOTH CITIES as co-lnyured at !
“exelusive use” of the trail and the gencral public must he allowed to share

of the trail will be affected, Set up / take down and
st-recovery basis. The event organizer must provide
cust 10 days prior to the event, Permits do not allow
the permitted arcas,

This agreement is made and eintered into by and between (he Cities of Two R
and the above-named individual, hereinafter ealled “Permittee,

months in advance. The Permiltes understands his/her respons
listed above,

ivers and Manitowoc, Wisconsin, hereinafler called “City"
" The parties agree as follows: Bookings must be made no carlier than 12
ibility is to set up, clean up and restore premises within the time period

Limitztion of Use: Permittee agrees that the number of persons on the rented premises during the rental peried shall not exceed the
capacity ef the facility and that no intoxicating liquor or fermented malt beverages shall be served o minors. Permittes agrees to use

premises rented for the pupose stated above and no other, In the event this Limitaticn of Use is not complied with, Permittee shal] be
charged and agrees (o pay a fee of $200,

Permittee agrees to abide by the rules and regulations contained in this agrecment,

7.

Tell Us About Your Event:
Whatis the estimated attendance at your cvent, including observers? 4000

How many vendors will be at your event? 90-105 How many vehicles? 2000

Do you require any special parking restrictions? @cho\lo If yes, what type, when, and where;
handicap parking spots on S 11th sltreel

Parking on grassy arcas of a park is nat allowed without priorepproval. Comtact the Police Department if iraffic control is needed.

Will food ke prepared and/or served at the event? @Yr_s o
You are responsible Jor ebtaining any necessary permiis for feod from the Manitowoe County Health Deparunent,

Will you be having a band or amplified music? @ch O‘{o

Will a loudspeaker or similar electric sound amplification system be uged outdoors? @r’cs ON(}
If yes, what huurs:__‘]_Q;Qﬁ.a'(]D

Will the City need to provide any special electrica! assistance or lighting (of ball diamonds, c:c.)'OYw @No
If yes, please describe:

Contact the Parks Division at 686-3580 with questions,

Will any of the following services be required? lcan-ulewct-swccping
For heip defining your parking, clean-up, & traffic control nee S, please contact the Streets & Sanitation Division ar (920) 686-6550.

Will any fireworks cr pyrolechnic devices be used during the cvent” Yes o
If yes, contact the Fire Deparmment at (920) 686-6540 1o secure the proper penmilts for firework usage

Will animals be present at the c\'cm?O{cs @40 [T yes, please indicate what types of animals, how many are expeeted, and where
they wiil be located.

What toilet facilities wiil be made available to your panicipams. lndonrnomdeor
Please describe the toilet facilities that will be provided, including their locations and the number of units:
three port-o-potties on north end of park

Will aleoholic beverages be served/so Id’-@{:s Q!c If yes, a "'Special Class B” license will allow sale/service of beer and/or wine.

Please contact the City Clerk’s Office at (970) 686-8950 to cbiain a license.




In the case of a premise with a curreat alcohol license, do you need an extension of your premise? O{cs @\Yo I yes, pive

Adetafled explanation poder 45,

Do you requirc a waiver of the restriction 1o serve aleohol in a park? @IaO‘lo

8. Equipment Needed for Your Event:

Equipment rental charges will apply unless n waiver of some or

all fees ls approved, A nou-walvable delfvery feo wild be charped if
dellverviplekup by City personnel is needed, Delivery fees are based on total rental costs.

To make arrangements to pick up the items yourselves, please contact the Parks
and returned weekdays between 7:00 AM.and 2:30 PM. Itisthe renter’s respensibility to sign in all materials in the Streets &

Sanitation office or with a Parks staff member prior to unloading at the time of

outside of return hours and without signing them in.

Pleaso indicate where and when the items should be delivered:

Friday, June 7

Please Indicate the total number of ftems requested:

rects njtation Division Equipment (686- ;

# Needed #ofDays® CostfDay

Barricades
2 X X 8300
3 X X 83.00
8 8 X i X $4.00
Rail type-fong X X $200
Rail type-short X X s200
Channelizer Drums X X 8300
Cones
18" X X S1.50
28" X X sis0
Safety vests X X Nocharge
Snow fence
Rolls X X  $4.00
Posts X X No Charge
Post driver/pounder X X No Charge
Traflic signs X X  s200
X X $200
— X X %200
Traffic signs {Poriable) 6 X X s300
X X 8300
X X 8300

Other (list items and 2mounts)

crrvoop

8000w g

Division at 686-3580. Al items must ba picked up

retum. It is unacceptable to drop off rental materials

Description
Description
Description
Description_handicap parking

Description
Description

Earks Divigion Equipment (686-3580); Do NOT count any picnic tables, garbage

Banquct tables, 8° X X §500
Park benches X X 5700
Picnic tables 20 X X X s7.00
Risers, platform X X  siso0
Security stanchions X X §$5.00
Tent, 10°x10* X X $§30.60
Tent, 10°x20° X X $35.00
Ticket booths, outdoor 3 X X  $15.00
Trash cang X 3 X NoCharge
Wenger portable bandwagon, 35x8*++

X X  $240.00
Other (list items and amounts);

TOTAL RENTAL CHARGES

*Include the day of returs but not the day of pickup/del

delivered/setup by City Personnel,

cans, cic. already located at the park,

T2 3 6DDSQ

a0, 430

Description

e tr—
—————

No Charge

very. ltems must be picked/returned weekdays benween 7:00 am and 2:30 pm.
**The bandwagon shall not be removed from the City limits without the approval of the Park & Recreation Committee and must be



Ifyouare requesting delivery/pickup by City Personnel, the following non-waivable delivery fees will apply,

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 7500
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00

9. Stake Permity T A
evant organizer Is responstbls for ensuring
Will any of thess items (or {tems of milar nature) be erected or placed on the cvent grounds?

S BIGNNG

before sct-up,

ALy

- 548 8 Skt EFE YN 1
Diggers Hotline Is contacted o minimum of thres b

o

usinoss

Tent or canopy Yes O No
Fence Yes @ No
Sign O Yes @ No
Bounce house o Yes No If slectric, where will jtem be plugged in?
Other O Yes 8 No Ifelectric, where will jtem bo plugged in?
lvo 1! opder
10. Safety and Security for Your Event:

Do you bave the correct level of insurance fur your specific mﬂ@'{u ONo
Please ses the Spectal Events tnsurance Form to ensurs you have thg proper coverage, You must submit the insurence certificate AND
required endorsements to the Cliy Clerk Office at least 10 days befora your event,

Do you need assistanice from the Palico or Fire Depanmmts?OYes@h 1€ yes, please deseribe:

Tauno Stark (920)645 .3041 (020 )845  .3041
Nams of Security Coordinator Phone # before ovent Phoro # the day of the event

Domhmnplmfnphwwddmmwmlhumymdmmm? @YeONo
The Cliy reserves the right 1o require a detailed written public sofety plen,

Isa walver of somo or all fees requested? @Y« ONo
[fyea, please explain what fees you desire waived or reduced and the reason{s):
all possible fees— all money raised is being donated to local non-profits

(] o
explam and Hst specific charges

vendor booth fees
Wmmuﬂmﬁmmudwbnwﬂl&ombemmﬂ

$8000-$10000

Ficase attach any addltional {nformation which you feel will assist the committes in ovaluating your request. The City reserves
theﬂghetonquutnmmﬂnudalmmfortheprﬂlm twoymnluaeaﬁaganupemuuudnnmemotme
group/orgarization,

vnu@umneded.m“mmbumumﬁmhw“mqwineonjmcﬁouwﬂhtheevmﬂ



2. Legal Nottes
I undesstand the filing of this application does not ensure approval of a Speciat Event. | afso understand that all Special Event
organizers and panticipants must comply with all applicable City ordinances, traffic rules, park rules, state health laws, firo cedes, and
liquor licensing regulstions, Pees for park ficilitles, temporary beerfwine licenses, stake and fireworks permits, and other necessary
licenses and permits are in additien to the fees submitted for the Special Bvents Application, 1 further understand that an incomplete
application may bs cause for tho denial of the event,

ﬁemduﬂmdlmbhdmifymdholdﬂwatyofmmmhmlm ﬁ:ranyaudalldngeehimsorpamdhﬁmy

chlmmmusdudngthbmkkﬁmhaw thaullpetsomlpmpmyofauy kind brought on the premises shall be ot the
nlexhkof&andMlﬁeC&yomeibwocsm not be Hable for any injury, !osordamgcwafdpmpmyorkﬁnty

Dats of birth of applicant 18 , 1986
Signaturo of Applicant: pue: 02/26/2019




Mackenzie Reed-Kadow

From: Jason Freiboth

Sent: Wednesday, April 24, 2019 4:11 PM
To: SpecialEvents; Curtis Hall

Subject: RE: Windigo Followup

Reference the Garden Fair, the following city ordinance allows the Chief of Police to add additional
handicapped parking spots. The chief is okay with the Garden Fair request of adding five handicapped spots.

10.310 Courtesy Parking.

The Chief of Police is authorized to temporarily suspend enforcement of limited time parking or meter restrictions or to
temporarily post spaces as handicapped in specifically defined areas under the following conditions:

(1) A special event is held which generates additional vehicular traffic in the area;
(2) The special event is of a duration which is longer than the parking time restrictions which are suspended; and

(3) Adequate alternative parking is not available within the vicinity of the special even

Depaty Chieff Jason (reiboth
Manitowoc Police Department
910 Jay Street

Manitowoc, Wi 54220

Office - (920) 686-6562

Cell Phone - (920) 323-0391

“We are committed to providing excellent police services and an unrelenting pursuit of justice, while maintaining order and securing a safe
environment for everyone."

CONFIDENTIALITY NOTICE: This communication with its contents, including attachments, may contain confidential and/or legally privileged information. These
items are covered by the Electronic Communications Privacy Act 18 U.S.C. §§ 2510-2521. It is solely for the use of the intended recipicnt(s) or an emplovee or agent
responsible for delivering this message. Unauthorized interception, review, use or disclosure is prohibited. 1€ you are not a named recipient, please contact the sender
immediately and do not disclose the contents to another, use it for any purpose, store or copy the information in any medium. Please destroy all copies of the
communication. Thank you.



From: Elizabeth Majerus

Sent: Wednesday, April 24, 2019 3:54 PM
To: SpecialEvents; Kristin Stoeger
Subject: Windigo Followup

Good Afternoon,

Kathleen tells me that the current Farmer’s Market contract allows the City to relocate the farmer’s market to the
City Hall lot and we could do that for Windigo Fest. Also, I've emailed our contact at Briess and will advise once I
have more information.

Thanks,
Liz

Elizabeth Majerus
Assistant City Attorney

City of Manitowoc
(920) 686-6990



