CITY OF MANITOWOC

WISCONSIN, USA
www.manitowoc.org

March 8, 2017

Ms. Betsy Winga
Lincoln Park Zoological Society
P O Box 321

" Manitowoc, WI 54221-0321

Dear Ms. Winga:
RE: Art atthe Zoo — April 29 & May 7, 2017

Your request to waive fees for your Art at the Zoo events on April 29 & May 7, 2017
at the Lincoln Park Zoo, was acted upon by the Special Event Committee on Monday, March
6, 2017.

At said meeting the Committee unanimously granted these requests.

Your certificate of insurance is on file.

Very truly yours,

? ﬂe ) &JJ-—er\
Jennifer Hudon
City Clerk

JH:dan

cC: Chief of Police Nick Reimer
Fire Chief Todd Blaser
Randy Junk, Operations Division Mgr. (Streets)
Chad Scheinoha, Operations Division Mgr. (Cemetery/Parks)
Karen Dorow, Business Manager

Jennifer Hudon, MPA, City Clerk/Deputy Treasurer
CITY HALL - 900 Quay Street - Manitowoc, Wi 54220-4543
& Phone (920) 686-6950 - Fax (920) 686-6959 - jhudon@manitowoc.org >



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 3/6/2017
EVENT NAME: WAIVER OF FEES -Kids' Art at the Zoo
ORGANIZER: Lincoln Park Zoological Society - Betsy Winga
EVENT DATE: 5/7/2017 NEW OR RECURRING: New

LOCATION/DESCRIPTION: Artwork will be created in the Education Building at the zoo; snacks &
non-alcoholic beverages will be served; Education Building will need
to be closed to the public during the event (noon to approx. 3)

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE LATE APPL. FEE (<60 days)
FIRE STAKE PERMIT
PARKS DELIVERY CHARGES
RECREATION 30 (if delivery requested)
STREETS TOTAL E.H. CHARGES o]
TOTAL 30
GRAND TOTAL| 30}
COMMITTEE CONCERNS:
COMMITTEE DECISION:
APPROVE DENY

o
ot aer o~

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 4 Copy to: Clerk



City of Manitowoc

SPECIAL EVENTS APPLICATIONFORM ~ — R

NOTICE: This application must be turned in to the Parks Office a minimum of 60 days prior to
the date of the event. Your Certificate of Insurance must be on file in the City Clerk's Office a
minimum of 10 days prior to the date of the event. If you have questions, please see the Special

Event Guidelines & Policy for a list of contacts.

1. NameDescription of Event: Kue' Ark ox ¥ne Zoo

2 DateofEvet: ‘S /'7 /\'7 _ Wimsle days S Dutes_/_| EodDate:___/ __ /

3. Timo Event will Begin Setup: _11* OD @m Actoal Start Time: 1200 AMEMPiaksh Time: 390 am@M)
4. Name and Complete Address of Organization/Individus] Organizing the Event:

Lineoln fark Zolegical So weA-»\
Name of arganization responsible for event’

W Wingae Telephans # PRIOR TO event ( 120) L% _32Uo
Name (first, middle? snd last) of event ergaaizer

’\34,*% \}Jinaa. Telepbons 4 DURING event (%20) 242 _3 20
Costact name D! G event (i )

Po_ box 33\
Strect Address

City, State, Zip of event organizer

Is the sponscring organization a 501(c)(3) organiation? {¥] Yes No

Also.ludlﬂtnbed!mﬁouoﬂhenmﬂ'uy.indudlng:llmmudthenumberdmﬂlchmlobeus«l. Mapsof!heCity
and its parks are avallsble online at www.manilowocorg.

_ BAx wed wadl bl casalsd C&mwiﬁ"h
w e cdacodion \QM&MQG} e /),ob

ggggmc ,mg() mupd de be cbined. s dha public
_c&mcnﬁ;\ha

Mllmemkwdhaumimmkuuﬂiumm&dlkis?m Which park? _ 700 O
What park fcilities will be needed (buildings, tennis courts, ball dismonds, disc golf courses, ete.)?
2 AuacoR S \auﬂ)&dr\g

Have you reserved the park &/or park facilities? m DNo If no, please contact the Parks Division at (920) 686-3580.

Docs the event require streets to be closed? [_] Yes F4Ro 1 yes, which strees(s):

I1 s YOUR RESPONSIBILITY to provide federally approved traffic control items; however they may be rented from the Streets &
Sanitation Division.

Will the event be held an the sidewalk? [_] Yes N0



6.

Mariners Trail Permit:
Will any porticn of the Mariners Trail be used? DY& Bﬁ
If yes, where on the trail will the event begin:
Where on the trail will the event end:

When use of the trail is requested, consideration is given to how the public’s use of the trail will be affected. Setup/ take down and
clean up, as well as other services provided by a City staff may be billed on a cost-recovery basis. The event organizer must provide
a copy of event liability insurance naming BOTH CITIES as co-insured at least 10 days prior to the event. Permits do not allow
“exclusive use” of the trail and the general public must be allowed (o share the permitted areas.

This agreement is made end entered into by and between the Cities of Two Rivers and Manitowac, Wisconsin, hereinafter called “City™
and the 2bove-nzmed individual, hereinafier called “Permittee.” The parties agree os follows: Bookings must be made no earlier than 12
months in advance. The Permittce understands hisher responsibility is to set up, clean up and restore premises within the time period
listed above.

Limitation of Use: Permitice agrees that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no intoxicating liquor or fermented malt beverages shall be served to minors. Permittee agrees to use
premises rented for the purpose stated above and no other. In the event this Limitation of Use is not complied with, Permittee shall be
charged and agrees 1o pay a fee of 3200

Permitiee agrees to abide by the rules and regulations contained in this agreement.

FOR OFFICE USE ONLY:
Signature of City of Two Rivers designee: Date:
7. Tell Us About Your Event:
What is the estimated attendance at your cvent, incloding observers? “s '026 A«LACNJL‘
L]
How many vendors will be at your event? ] How many vehicles? __ 1O —{S

Do you require any special parking restrictions? [ Yes [=No Ifyes, wha type, when, and where:

Parking on grassy areas of a park is not allowed without prior approval. Contact the Police Department if traffic control is needed.

Will food be preparcd and/or served at the event? Fve (re  omode amk Auon-olusalic \9‘“‘"“5”"‘

You are responsible for obtaining any necessary permits for food from the Manitowoc County Health Department.
Will you be baving & band o amplified music? [_] es [4%0

Will a loudspeaker or similar electric sound amplification system be used outdoors? D Yes E‘l‘ﬂf
If yes, what hours:

Will the City need fo provide any special electrical assistance or lighting (of ball diamonds, etc.)? [_] Yes [0
If yes, please descnibe:

Contact the Parks Division at 686-3580 with questions.

Will any of the following services be required? |_] Clean-up [_] Strect-sweeping
For help defining your parking, clean-up, & traffic coniroi needs, plense contact the Streels & Sanitation Division af (920) 686-6550.

Will any fireworks or pyrotechnic devices be used during the event? [_] Yes [0
If ves. contact the Fire Department at (920) 686-5540 to secure the proper permits for firework usage.

Will animais be present at the event? DYes B(h’y:s. please indicate what rypes of animals, how many erc expected, and where
they will be located.

What toilet facilities will be made available to your participants? [ Tndoor [_] Outdoor 1 ! 1

Please describe the toilet facilities that will be provided, including their locations and the number of units:
doumaktun i X A00
J
Will alcoholic beverages be served/sold? [_|Yes [=H90 Ifyes, a “Special Class B” license will allow salefservice of beer and/or wine.
Please coniact the City Clerks Office at (920) 686-6950 to obtawn a license,




In the case of a premise with a current alcobol license, do you need an extensicn of your premise? DY: ENE"M
a detalled explanation under #5,
Doyonmqnimawaimoﬂhemicﬁontos?u;calmwinapak? DYCS Bﬁo

8. Equipment Needed for Your Event:

Equipment rental charges will apply ualess & wajver of some or all fees is approved. A non-waivable defivery fce will be chageed if
v b rsonnel §s needed. Delivery fees ere based on total rental costs.

To make arrangements to pick up the items yousselves, please contact the Parks Division at 686-3580. All items wmust be picked up
and returned weekdays between 7:00 A M. and 2:30 P.M. 1t is the reater’s respoasibility to sipn in all materials in the Streets &
Sanitaticn office or with a Parks staff member prior 10 unloading at the time of retura. 1t is unacceptable to drop off rentat materials
outside of retum hours and without signing them in.

Please indicate where and when the items should be delivered:

Please indicate the total number of iterns requested:

Tosl
2 X X $.00 = Flashers
3 X X S0 = Flashers
g X X S400 -
Rail type-long X X S200 =
Rail type-shost X X S.00 -
Chacnelizer Drums X X $3.00 =
Cones p
18 X X S0 = w
28" X X 3150 o
Safery vests X X Nocharge =  NoCharge
Scow fence
Rolis X X $400 =
Posts X X NoCharge = NoCharge
Post driver/pounder X X NoChage =  NoCharge
Traffic signs X X $200 u Description
X X 200 b Description
X X s200 = __ _ Description
Traffic signs (Portable) X X $300 = Description
X X $3.00 = Description
b 4 X $300 - Description
Otber (list iterns and amouais)
i i ; Do NOT count any plenic tables, garbage cans, etc. already located at the park,
Banquet tables, 8° X X $5.00 =
Park benches X X $7.00 B
Picnic tables X X s100 =
Risers, platform X X $1500 = Description x
Security stanchions X X $500 -
Tent, 10°x10° X X  $30.00 -
Tent, 10°x20° X X  $35.00 - })
Ticket booths, ouldoor X X $1500 =
Trash cans X X NoChaxrge =  NoCharge
Wenger portable bandwagon, 3528
X X $240.00 a
Oxher (list items and amoumts)
TOTAL RENTAL CHARGES

*Include the day of return but not the day of pickup/idelivery. ltems must be picked/retarned weekdays between 7:00 am and 2:30 pm.

*%The bandwagon skall not be remaoved from the Clty limis without the approval of the Park & Recreation Commitiee and must be
delivered/setup by City Perscrnel,



If you are requesting delivery/pickup by City persomel, the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00- 5100.00 S 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,600.00 $250.00
$1,000.01 and above $350.00

sd{nsted hased on

9. Stake Permit: There ks a $50.00 NON-WATVABLE stake permit fee per event, if sny ltems will be staked lato the grauad. The
evmetgxnberkmponstbkI'cfmurlngblggmﬂmﬂnehconnmdnﬂnimmofﬂ:mlmimdsysbefonm-q. :
Willanyoflhseitem(orimorsim'lunam)beuuiedurpwdm!hecvmtmds?

Tent or canopy Yes o

Fence . Yes

Sign Yes

Bounse bouse Ove B%lfdeaic.wbmwiﬂimbep!usgedin?

o [lvs Bﬁudmmmmumm
P oo under

10. Safety aad Security for Your Eveot:
Do you have the correet level of insurance for your specific eveat? 4 ¥es [
Please see the Special Events Insurance Forms to ensure you have the proper coverage. You must submit the insurance certificate AND
reguired endorsements (o the City Clerk’s Office a1 least 10 days before your event.

mmmmmwmxamwﬂm B’ﬁlfya.plmedmibe:

C e )

Name of Security Coordinstor Pbone # before event Phone ¥ the day of the event

Do you have a plan in place to deal with medical emergencies that may oecur during your evear? ] Yes [ ] No
The City reserves the right o require a detailed writien public safety plan.

11. Fees & Relmbursement; Unless waived by the Special Event Committee, the standard fees for all reatals and licenses will apply. The
CWTMWWWWWMWWMMMwhWWM

iy LGS HS

Is a waiver of some or all fees requested? m« |:|No
If yes, please explain shat fees you desire waived or and the resson(s): MM addivonoll coxby Gu

Will money, ﬁﬂMﬁMummw.mmhcm“wmmmMmmmw?
es || No
If yes. explain and tist specific charpes ostdim lg.n.

What are your estimated revenues end what will the revenues be used for? 8 = o

Please attach sny additfonsl information which you fed will assist the committee In evaluating your request. The Clty reserves
the right to request a current financial report for the previoas two years indicating all expenses and all revenues of the

groap/orgenization.
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