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www.manitowoc.org
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November 24, 2020

Ascend Services, Inc.
Deanna Genske

2818 Meadow Lane
Manitowoc, WI 54220

RE: 5K Run/Walk/Roll — Lincoln Park & Sidewalks around park, use of Cabin 1 — October 9,
2021
Dear Ms. Genske:

Your request to hold the Ascend Services 5K Annual Run, Walk & Roll on October 9,
2021, was acted upon by the Special Events Committee at the meeting of Wednesday,
November 18, 2020.

At said meeting the Committee unanimously granted your request.

Please be considerate to the zoo animals. Keep noise levels down and direct
loudspeakers or amplified music away from them. Many animals become stressed, as they
perceive loud noise as a threat.

Please remind participants that dogs are not allowed in the Lincoln Park Zoo area.

When listing sponsors for your event, we ask that you consider listing the City of
Manitowoc since some or all fees have been waived for the event.

The organizer is encouraged to make public service announcements regarding social
distancing and hand washing.

Please refer to the enclosed outlined conditions for a Special Event permit. Your
certificate of insurance is on file.

If you have any questions, please contact me at 920-686-6950.

Very truly yours,
M [pnet—
J\egarah Neuser
City Clerk
DN:mrk
Enclosures

cc: Special Events Approval Group
Deborah Neuser, CMC, City Clerk
CITY HALL - 900 Quay Street - Manitowoc, Wi 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - dneuser@manitowoc.org



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE:
EVENT NAME:
ORGANIZER:
E-MAIL ADDRESS:
EVENT DATE:

LOCATION/DESCRIPTION:

COMMITTEE CONCERNS:

COMMITTEE DECISION:

10/28/2020

5K Annual Run, Walk & Roll

Ascend Services, Inc. - Deanna Genske
sreinertson@ascendservicesinc.org

10/9/2021 NEW OR RECURRING: Recurring

5K run, walk & roll {for wheeichairs) through Lincoln Park & on
sidewalks on large block around Lincoln Park, use of cabin 1

APPROVE DENY
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COUNCIL ACTION REQUIRED:

LY

ITEMS TO INCLUDE IN LETTER:

1) Please be considerate to the zoo animals. Keep noise levels down, & direct loudspeakers or amplified music
away from them. Many animals become stressed as they perceive loud noise as a threat. 2)Please remind
participants that dogs are not allowed in the Lincoln Park Zoo area. 3)When listing sponsors for your event, we
ask that you consider listing the City of Manitowoc since some or all fees have been waived for the event.
4)Organizer is encouraged to make public service announcements regarding social distancing & hand washing,
etc. 5)As part of the 2020 Mayor's budget, most fees for special events were waived. The 2021 budget has not

been set. Non-waivable fees will be charged as set by policy.

Event 1

Copy to: Clerk



RECEIVED

, . OCT 142020
City of Manitowoc
SPECIAL EVENTS APPLICATION FORMTY OF MANITOWOC
ENGINEERING—

NOTICE:. This application must be turned in to the Parks Office a minimum of 60 days prior to
the date of the event. Your Certificate of Insurance must be on file in the City Clerk’s Office a
minimum of 10 days prior to the date of the event. If you have questions, please see the Special

Event Guidelines & Policy for a list of contacts.

1. Name/Description of Event:  Ascend Services, Inc. S5th Annual 5k Run, Walk & Roli

2.  Date of Event: _10/09/2021 If maltiple days, Start Date: ! ! Ead Date: / / Include
dates and times needed for setup and take down / cleanup.

3. Time Event will Begin Sctup; _6:30___ AM Actual Start Time: _8:45__ AM Finish Time. _12:00 PM

4. Name and Complete Address of Organfration/Individual Organizing the Event:
Ascend Services, Inc.

Name of organization responsible for event

Deanna L. Genske Telephone # PRIOR TO event ( 520 ) 682 . 4663
Name (first, middle, and last) of event organizer

Sarah J, Reinertson Telephone # DURING cvent ( 920 860 . 0671
Contact name DURING event (if different)

2818 Meadow Lane

Street Address

Manitowoc, Wi 54220 ' £.mai] address  Sreinerison{@ascandsarvicesinc.org
City, State, Zip of event organizer

Is the sponsoring organization 2 501(c)(3) organization? E Yes D No
5. Location of the Event: erslly describe vour event and fts purpose and stiach a DETAILED meap or diagram of your event.

Also, [ndicate the direction of the route, if any, including all turns and the number of traffic lanes to be used. Maps of the City
and its packs are avallable online at www.manitowoc.org.

_ _SK?RuniWalk & Roll, kids 1/4 mile run, zero point zera.

" £2: oo v
‘;“? Voo Participants will exit park, go down 8th Street to Jchnston Drive,

then to Laieshore Drive 1o Waldo and back to the park.
Fegstores
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Will the event be held In a Manitowoe park or utilize any park facilities? [X] Yes Which park? _Lincoln Park O ne

What park fecilitics will be needed (buildings, tennis courts, ball diamonds, disc golf courses, ctc.)?
Cabin#1

Have you reserved the park &/or park facilities? [E Yes D No  ifno, please contaci the Parks Division at (920) 686-3580.

Does the event require streets to be closed? [_] Yes [X]No Ifyes, which street(s):

It is YOUR RESPONSIBILITY to provide federally approved traffic control items; hawever they may be rented from the Streets &
Sanitation Division.

Will the event be held on the sidewalk? [X] Yes [ No ‘)\\




6.

Mariners Trail Permit:
Will any portion of the Mariners Trail be used? [_] Yes [X] No
If yes, where on the trail will the event begin:
Where on the trail will the event end:

When use of the truil is requested, consideration is given to how the public’s use of the trail will be affected. Set up / take down and
clean up, es well as other services provided by a City staff may be billed or a cost-recovery basis. The event organizer must provide
o copy of event liability insurance naming BOTH CITIES as co-insured at least 10 days prior to the event. Permits do not allow
“exclusive use” of the trzil and the general public must be allowed to share the permitted areas.

This agreement is made and entered into by and between the Cities of Two Rivers and Manitowece, Wisconsin, hercinafier called “City”
and the sbove-nemed individual, hercinafter called “Permittee.” The partics agree as follows: Bookings must be made ro cardicr than 12
months in zdvance. The Permittee understands his/her responsibility is 1o set up, clean up and restore premises within the time period
listed above.

Limitation of Use: Permittee agrees that the number of persons on the rented premises during the rental period shali not exceed the
capacity of the facility and that no intoxicating liquor or fermented malt beverages shall be served to minors, Permitiee agrees to use
premiscs rented for the purpose stated above and no other. In the event this Limitation of Use is not complied with, Permittee shall be
charged and ngrees to pay a fee of $200.

Permittes agrees to abide by the rules and regulations contained in this agreement.

FOR QFFICE USE ONLY:

Signeture of City of Two Rivers designee: Date:

Tell Us About Your Event:
What is the estimated attendance at your event, including observers? _ 100

How muny vendors will be at your event? 0 How many vehicles? __50

Do you require any special parking restrictions? D Yes @No If yes, what type, when, and where:

_ Parking on grossy areas of a park is not allowed without prior approval. Contact the Police Department (f traffic control is
needed.

Will food be prepared and/or served at the event? D Yes No
You are responsible for obtaining any necessary permits for food from the Manitowoe County Health Department,

Will you be having a band or amplified music? [Z} Yes D No

Will a loudspeaker or similar electric sound amplification system be used outdoors? |X | Yes D No

If yes, what hours: _8:30 a.m._- Noon _—

Will the City need to provide any special clectrical assistance or lighting (of ball dizmonds, ctc.)? D Yes No
If yes, please describe:

Contact the Parks Division at 686-3580 with questicns.

Will any of the following services be required? D Clean-up D Street-sweeping
For help defining your parking, clean-up,& traffic control needs, please contact the Streets & Sanitation Division ot (920)) 686-6550.

Will any fireworks or pyrotechnic devices be used during the event? D Yes No
If yes, contact the Fire Department at (920) 686-6540 1o secure the proper permits for firework usage.

Will animals be present et the event? [:] Yes No If yes, please indicate what types of animals, how many are expected,
and where they will be located.

What teilet facilities will be macde available to your participants? @ Indoor DOutdocr

Please describe the toilet facilities that will be provided, including their locations and the number of units: _Cabin #1_indoor facilities

Will aleoholic beverages be served/sold? DY!:S No If yes, a "Special Class B license will allow sale/service of beer and/or wine.
Plearse contact the City Clerk s Office at (926G) 686-6950 to obtain a license.
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In the case of a premise with a current alcohol license, do you need an extension of your premise? [_JYes [ JNo  Ifyes, give
Adetafled explannsion nnder #S,

Do you requirs a waiver of the restriction to scrve aleohol in a park? [_J¥es [_INo
8. Equipment Needed for Your Eveat:

E@Mwmlﬁmwmwlym!mwﬁmofwmwm&ukmﬁamﬂm&dm;mmm
geeded, Delivery foes are based on total rental costs,

To make arrangements to pick up the items yourselves, please contact the Parks Division at 686-3580. All items must be picked up
and retumed weekdays between 7:00 A.M. end 2:30 M, It is the renter’s responsibility to sign (o al) materials in the Streets &
Sanitation office or with a Pxrks staff member prior to unloading &t the time of return. {t Is unacceptable to drop off rental materials
outside of retern Xours and without signing them in.

Please indicate where and when the jtems should be delivered:

Plense indlcate (he tota) number of tems requested:

# Needed #of Days® Cost/Day Ioal
Barricedes
? X . X sw e ____ Flashers
3 X . X sw0 o __ Flashers
g X ___ X Ss400 =
Rail type-long —_ X X s200 =
Rall type-shost X ____ X $00 =
Cheanelizer Drums X X $3.00 =
Cones
18" _X ___x s =2
28" X _____ X S a
Safety vests —_—— X _____ X Nochage = NoCharge
Snow fence
Rolls X _______ X s400 =
Posts X X NoCbharge = NoChamge
Post driver/pounder, X __ . X NoCharge = NoChamge
Traffic —_——— X ______ X %200 a Description
X X $200 a ____ Description
X X s200 = Description
Traffic signs (Portable) _Xx X 5300 a _____ Description
X X 5000 a __ _ Desciption
X X $3.00 = ______ Description

) DoNOTmuthth.Mm etc. already located at the park.
$5.00

X X «

Park benches X X $100 s
Picnic tables X X $700 =
Risers, platform —_——Xx X si500 = ______ Description
Security stanchions X X Sss500 a
Tent, 10°x10° X X $30.00 a
Teat, 10'x20* X X s30 =
‘Ticket booths, outdoor —_ X ____ X si500 =
Trash cang X X NoChage = NoChamge
Wenger portable bandwagon, 35x8°%¢

_ X X S24000 = _
Other (Jlist items and amounts)

TOTAL RENTAL CHARGES

Sincluds the day of return but not the day of pickup/delivery. ltems must be pickedireturned weekdays batween 7:00 am and 2:30 pm.

**The bandwagon skall not be remaved from the City limits without the approval of the Park & Recreation Committee and muxt be
delivered/sersp by Clty Personnel,




)f you are requesting delivery/pickup by City personnel, the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 7500
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000,01 and above $350.00

(Bere I3 4 330.00 NC A A% Staxe perm 11 8¢ Atakedt 1ntq 18¢ FYoYAR
event organtrer is respansible for casuring Diggers Hotline bs contacted a mi m of three business days before set-up.
Will any of these items (or items of similar nature) be erected or placed en the event grounds?

Tent or canopy DY&: EINo
Feace DY:: D'No
Sign CYes Cno
Bounce house [)ves [ 1fetectric, where will item be plugged in?

Oher__ [Jves [JNo ifelectric, where will item be plogged in?

10. Safety and Securily for Your Event:

Do you have the correct level of insurance for your specific event? EYes DNo
Plsase see the Special Events Insurance Form to ensure you have the proper coverage. You must submit the inswrance ceniificate AND
required endersements to the City Clerk’ Office at least 10 days before your event,

Do you need assistance from the Police or Firs Departments? DY‘: @ No {f yes, please describe:

Dals Cayemberg { 520 ) 682-4863 {920) 323-1485
Name of Security Coordinator Phone # before cvent PFhone # tho day of the event

Do you have a plan in plece to deal with medical emergencies that may occur during your event? m\’a DNo
The Cliy reserves the right to require a detailed written public safety plan.

11. Fees & Reimbursensent: Unless waived by the Special Event Committee, the standard fees for all rentals azd Ecenses will apply. The
Clty may also require reimbursement for extreordinary expenses. Charges will apply for lost, stolen, or damaged equipment.
Stake Permit Fees, License Fees and Defivery Fees will not he waived,

15 a waiver of some or all fees requested? [X]Yes [J No

If yes, plezse explain wh fees you desire waived ot reduced and the reasen{s): Rental fees - Ascend Services, Inc. is a 801(c)
(3) not for profit organization that provides aarvices to individuals with divarso abllittes. All proceeds will be used io assist
us In providing the services and aciivities that our participants need and desire.

Will maney be collected, tickets of concessions sold, registeation fees charged, or money raised in conjunction with the event?
Bc] Yes [TINo_ifyes, expisin and fist spacific chames _ Registration fees, dontions

What are your estimated revenuss and what will the revenues be used for? Revenves will be usedto
enhance services provided to individuals with  diverse ablites.

Piease attach any additional Informstion which you feel will assist the committes la evaluating yoar request. The Clty reserves
the right to request a current finanelal report for the previons two years indicating all cxpenscs sad all revenves of the
greup/organization.
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12. Legal Notiee

I understand the filing of this application does not ensure approval of a Special Event. I also understand that all Special Event
organizers and participants must comply with all epplicable City ordinances, traffic rules, pask rules, state health laws, fise codes, and
liquor licensing regulations, Fees for park focilities, temporary beesfwine licenses, stake and flreworks permits, and other necessary
licenses and permits are in addition to the fees submitted for the Special Events Application. 1 further understand that an incomplete
application may be cause for the denial of the cvent.

The undersigned agrees to indemaify and hold the City of Manitowoc harmless for any and all demage claims or persena! injury
claims occarring during this event. 1t is fusther agreed that all personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the Clty of Manitowce shall rot be Hable for any injury, loss or damsge to said propesty or injury
o any persons on the premises. The undersigned agrees to be responsible for any damage caused to said facility or equipment by
mischicf or eegligence. By signing, I acimowledge that 1 have suthority to bind the sponsoring organization snd acknowledge that
have received, read end vaderstand the Special Events Pollcy and agres to be bound by all requirements as stated {n the Speclal Events
Policy and It is hereby incorporated by reference into this signed sgreement.

Date of birth of epplicant _08_ /2% 71871___

Signature of Applican Date: /ﬂ‘/ 9[ 3 0;40




