SPECIAL EVENT COMM

MEETING DATE: 6/9/2021
EVENT NAME: St. Francis of Assisi Parish Picnic & Be the Change 5K
ORGANIZER: St. Francis of Assisi Parish - Randy Heinzen & Sara Kinsella
E-MAIL ADDRESS: randy@heinzenfinancial.com & sara.kinsella274@gmail.com
EVENT DATE: 8/13.t0 8/14/21 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Community picnic featuring muscial entertainment, children's activities,
food & beverage sales; closure of N 14th St. betw. Waldo & Menasha;
use of sidewalk & traffic control items; 5K will use sidewalks
between Waldo & Magnolia and between N 10th & 18th

COMMITTEE CONCERNS:

COMMITTEE DECISION:
APPROVE DENY

Shawn Alfred/sr
Todd Blaser/sr
Jason Freiboth/sr
Dan Koski/sr

Liz Majerus/sr

COUNCIL ACTION REQUIRED:

Closure of N 14th St. between Waldo & Menasha for picnic

ITEMS TO INCLUDE IN LETTER:

Remind 5K participants to remain on the sidwalks at all times & to pay attention to traffic.

Event 19 Copy to: Clerk




City of Manitowoc
SPECIAL EVENTS APPLICATION FORM o .
' NOTICE: This application must be turned in to the Parks Office a minimum of 60 days prior to |
the date of the event. Your Certificate of Insurance must be on file in the City Clerk’s Officea
- minimum of 10 days prior to the date of the event. If you have questions, please see the Special -

~ Event Guidelines & Policy for nlist of contaets.

. Namebeserionor 1L, St Franis of Assist Be the Change 5K

2. Date of Event; 08/ Wé 021 If multiple days, Start Date: End Date;
Include dates and times needed for sefun and take dowa / cleanup. C{ ol / adl
3 Time Eventwill Begin Setyp:™ P AM/PM Actual Start Thne: > o _AM/PM Finish Tine: v AMMPM

4. Name and Complete Addross of (}fg#ﬁizaﬁnnn ndividun! Organizing the Beent: PQ,L & ,_/UJ-/
St. Francis of Assisi Parish )
Name of organization responsible for event
Sa?a Lynn Kmse”a Telephone # PRIOR TO event ¢ EQ?) 605« 6804

_ Telephone # DURING event ( 920 805 6604

Mame (first, middle, and last) of event organizer

Contact pame DURING event (if different)

1120 N. 15th St.
Steeet Address
Manitowoc, WI 54220 Eoasail ad dmssara.kins&i!aZM@gmaiiCorﬁ‘

City, Suite, Zip of évent organizer

Ts the sponsoring orgatization's 301(e)(3) mgahiia&imx‘es O‘%o

5. Location of thé Event: Generally describe vour event and lis purpose and attach s DETAILED map vr diagram of vour event,
Also, Inidicate the direction of the route, if any, including all turns and the number of traffle Innes (o he used, Mupg of the City
and its parks sroavailsble online st www, manitewo.org:

Please see attached map (same from previous years' events). The event will start of N.
14th Street between the parish and the elementary school. The turn-by-turn is as follows:
N. 14th with a left onto Menasha Ave.

Menasha Ave. with a right onto N. 18th

N. 18th with a right onto Magnolia

Magnolia with a right onto Nagel Ave.

Nagel Ave. with a left onto Schoo! St.

Srhant with a laff ontn N 19%h ¢

Will theeventbe held iz 2 Ei.%wﬁs

wiecneck o utilize any park faaililieso Yeés Which park? , @ No

What park facifities Wil be needed (boildings, tennis courts, ball diamonds, dise golf courses, ete)?

Hive you reseresd themrt &for park ﬁxci.)itiesi‘OYas NQ [f'no, please contacttlie Parks Divisionat (920} 686-3580,

Doss theevent rearses sreets to bc,c)a‘sed?Och c Ifiyes, which street(s):

Itis YOUR RESPORNZZETY to provide federally approved trajfic control items. however i ay-may be vened from the Streets &
Sasitation Division,

Will the event be held on the sidewalk? ’m 3-0



6. Marisers Trail Permits
Will any portion of the Mariners Trail be used? O’ch Mo

I yes; where on the trail will the event bogin:
Where on the trzil will the event end:

When use of the trail iy requested, consideration is given 1o how-the public’s use of the trail will bz affecied, Set up / take down and
tlean up, as well us other services provided by & City staffmay be billed an'a cust-rebovery basis, The event orgapizer most provide
a copy of event liability Insurance naming BOTH CITIES as co-insured at leagt 16 days prior to-the event, Permits do nof allow
“exclusive use' of the trail sud the general public must be aHowed to share the permitted areas.

This agreement is made and entered into by and between the Cities of Two Rivers and Munitowoe, Wisconsin, bereinafier called “Cligy™
and the above-named individual, heréinadler colled “Permittee.” The parties agroe a5 follows; Bookings must be mudeé no earlier thin 12
morniths it advance. The Permittee understands histher responsibility is to set up, cleun up and restore premises within the time.period
listed abipve,

Limitation of User Permittes agrees thit gie nimber of persond o the reated premises durtng the rental perfod shall ot exceed the
capacity of the Tacility and that oo intoxicating liquaror fermented malt beverages shall be served to.miners. Permmittes agrees (o use
premises rented for the purpose stated above anid no other. I the evens this Limitation of Use is not complied with, Permittee shall be
charged and agrees to pay a fee of $200,

Permittee ngrees o abide by the reles and regulations éontained in this-agreemient.

& 'Sigﬁature'ofCity.qf ,’I‘xmﬁRié"crs'éesignca‘: ARG e S L Date

o

Teil Us About Your Event: )
What is the estimuted attendance at your-event, including observers? ~200

How many-vendors will be-at your eveni? 0 . How many-vehicles? those of participants

Do you require-dny special parking restrictions? O\’cs '0 H yes; what type, when, and where;

Parking an ‘grassy areus-of a park (s not alloved without priorapproval. Comtaer thé Police Depariment if braffic control is needed,

Will food be prépared and/or served at the event? OY&S QNO
You are responsible for obtgining any nevessiry permits for food fram the Manitowie County Health Degartient,

Will'you be hgving a band or ariphified mukic? Y&s ’OND

Wil a,iﬁuﬁspaﬂker or similar clectric sound wmplification system be used outdadrs? 'cs O}'\’n
10yes, what hoursy s ]:00 :

Wili the'City need {o provide any special electrical assistance or lighting (of ball diamonds, Efc-)’:OYts No
1f yies, please describes

Comract the Parks Division at 686-3580 with-giiestions.

-

Will any of the following services be requireds lean-up Street-swasning
Far help difining your parking, clean-up, & 1raflie Sntrol needs pledse contact the Strecis. & Sanitation Division af (920) 686-6550;

. . 7 F
Witlaniy fiteworks or pyrotechnic devices be used durlng the evessd S @K@
: N

I ves, contaci the Fire Department ot (920) 686-6530 16 Secure themumar permils jor frework usoze,

Will aninwmlg be present at the cvem?'es Qc Ifyes, please indicate what types of animals, how many are cxpeeted, and where
they will be located. People might Bring letrghed doas # they would be aareesbie fo the event, ,

What 16ilet facilities will be made available io yout pm‘tieim Tedoor D(ﬁmxdoc}r

Please describe the toilet facilities that will be provides. inchufing their locations and the namber of units:
Those inside the parish and school.

Will alcoholic Beverages be.serveﬁ/sﬁidO’és r: Hyes z Spwiél Class B licease will allow sale/service of begr andior wine,
Please contact the City Clerk’s Office at (930) 686-5050 10 vhtain = ficense.




Tn the case of a presmise with a current aleohol license, do you need an extension of your premise? O\(w o H yes, give
8 detafled explanation under #5,

Do you require 8 waiver of the restriction to serve alcohol in a park? O’es@No

8. Equipment Needed for Your Event:

Equipment rental charges will apply unless a waiver of some or all fees is approved. A mon-we
geliverv/pickun by Cltv personnel Is needed, Delivery fees are based on total rental costs.

To make arrangements to pick up the items yourselves, please contact the Parks Division at 686-3580. Al items must be picked up
and retuned weekdays between 7:00 A.M. and 2:30 P.M. It is the renter’s responsibility to sign in all materials in the Streets &
Sanitation office or with a Parks staff member prior to unloading at the time of retumn, It is unaccepiable to drop off rental materials
outside of return hours and without signing them in.

Please Indicate where and when the iterns should be delivered:

Please indlcate the total number of ltems reguested:

2 X X 8300 = Flashers
¥ X X  $3.00 = Flashers
8 X X 8400 =
Rail type-long X X %200 =
Rail type-short X X $200 =
Channelizer Drums X X 8300 =
Coney
18" X X §$150 =
28" X X §L50 =
Safety vests X X Nocharge =  No Charge
Snow fence
Rolls X X  $4.00 =
Posts X X NoCharge =  No Charge
Post driver/pounder X X NoCharge =  No Charge
Traffic signs X X  $2.00 = Description
X X 8200 = Description
X X %200 = Description
Traffic signs (Portable) X X §3.00 = Description
X X 8300 = Description
X X  $3.00 = Description

Other (list items and amounts)

sion Eauipnie
tables, 8°

$:.

Path i Do NOT count any picnic tables, garbage cans, etc. already located at the park.
Ban X

et X 8500 =
Park benches X $1900 =
Picnic tables X X 8700 =
Risers, platform X X §i1500 = Description
Security stanchions X X $500 =
Tent, 10°x10° X X $30.00 =
Tent, 10°x20° X X 83500 =
Ticket booths, outdoor X X $1500 =
Trash cans X X NoCharge =  No Charge
Wenger portable bandwagon, 35x8'¢*

X X $240.00 =
Other (list items and amounts):
TOTAL RENTAL CHARGES 0

*Include the day of return but not the day of pickup/delivery. Items must be picked/returned weekday=-sersmeen 7:00 am and 2:30 pm.

**The bandwagon shall not be removed from the City limits without the approval of the Park & Recreatice Commitiee and must be
delivered/setup by City Personnel.



9.

10.

11

If you are requesting delivery/pickup by City personnel, the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00

(VABLE stake nermit fee mer even any ie ] be stn imto the sround
event organlizer is responsible for ensuring Diggers Hotline Is contacted a minimum of three business days before set-up.
Will any of these items (or items of similar nature) be erected or placed on the event grounds?

Tent or canopy Yes No

Fence O Ves @ No

Sign O Yes @ No

Bounce house O Yes No If electric, where will item be plugged in?
Other O Yes No If electric, where will item be plugged in?
 yes for i led explana

Safety and Security for Your Event:

Do you have the correct level of insurance for your specific event?@\'w ONo
Please see the Special Events Insurance Form to ensure you have the proper coverage. You must submit the insurance certificate AND
required endorsements to the City Clerk’s Office at least 10 days before your event,

Do you need assistance from the Police or Fire Depamnents?oves@No If yes, please describe:
However, they are welcome to join/supervise if desired! We love our Police and Fire!

Paul Kinsella 820 377 6189 020 377 6188
Name of Security Coordinator Phone # before event Phone # the day of the event

Do you have a plan in place to deal with medical emergencies that may cccur during your event? @Yes ONo
The City reserves the right to require a detailed written public safety plan.

Fees & Reimbursement: Unless waived by the Special Event Committee, the standard fees for all rentals and licenses will apply. The
City may also require reimbursement for extraordinary expenses. Charges will apply for lost, stolen, or damaged equipment.

k&t A

3 atz)

L =
Is a waiver of some or all fees requested? es @No

If yes, please explain what fees you desire waived or reduced and the reason(s):

(]
explain and list specific charges
There is a fee for participants to participate as well as an optional fee for a race-day t-shirt.

What are your estimated revenues and what will the revenues be used for?
Unknown at this time, however the use of fess will go towards t-shirts and parish needs.

Will money be collected, tickets or concessions sold, registration fees charged, or money raised in conjunction with the event?
d i )Y ‘ INo
€S,

Please attach any additienal Information which you feel will assist the committee ln evaluating your request. The City reserves
the right to request o curvent flnancial report for the previous two years indleating all expenses and all revenues of the
group/organization.




{2, Lepal Notice ‘ ‘
¥ understand the filing of this application does not ecnsure approval of 4 Special Event.. 1 also understand that all Special Bvent
organizers and participants must camply with.all spplicable City ordinances, irsffic rles; park rules, stae health Taws, fire codes, and
Hquor licensing regulations. Fees for park facilities, temporsry beer/wine ficenses, stake and fireworks permits, and other necessary
licenses and permils are in-addition 10 the fees submitted for the Special Events Applicution. | faether uoderstand that st Incomplete
application may be cause for the denial of the.eveni.

The undersigned agrees to indemnify and hold the City of Manitowoe harmless for-any and all damage claimg or persomal injory.
claimiy occusring during this event, IUEs further agreed thay all personal property of any kind brought on the premises shall beoat the
sole risk of the undersigned, and that the City of Manitowod shall not be luble for any injury, loss or damage fo-said property or ijury
10 any persons on the pmmsc; The undersigned agrees 1o be responsible for any damage caused tw suid. facility or equipment by
mischief or negligénce, By signing, T acknowledge that T hdve duthority to bind the vcpnmormg organizition and acknowledge that 1
bave received, read and understand the Special Fyvents Poliey and agree 1o'be-bound by sll requirements as stated in'the Special Bvents
Policy and # is hereby incorporated by refercnee into this signed agreement,

Date-of birth o appiican 02 9-5»4»9/8

Sigmature of Applivant:

05/03/2021

Dater







