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CITY OF MANITOWOC

WISCONSIN, USA

www.manitowoc.org

April 9, 2019

Children’s Safety Network
Ms. Christy Torrison

926 S. 8" st.

Manitowoc, WI 54220

RE: Children’s Safety Network Family Fun Night — Lincoln Park Zoo — May 16, 2019

Dear Ms. Torrison:

The above request was acted upon by the Special Event Committee at the meeting on
April 3, 2019, at which time the committee granted your request.

Please refer to the enclosed outlined conditions for a Special Event permit and
insurance requirements.

If you have any questions, please contact me at 920-686-6950.

Very truly yours,

OUa kT Qs>

Deborah Neuser
City Clerk

DN:mrk

Enclosures

cc: Chief of Police Nick Reimer
Fire Chief Todd Blaser
Chad Scheinoha, Operations Division Mgr.
Billy Hutterer, Streets Team Leader
Karen Dorow, Business Manager

Deborah Neuser, CMC, City Clerk
CITY HALL - 900 Quay Street - Manitowoc, Wl 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - dneuser@manitowoc.org



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 4/3/2019
EVENT NAME: Children's Safety Network Family Fun Night
ORGANIZER: Children's Safety Network- Christy Torrison
EVENT DATE: 5/16/2019 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Use of Lincoln Park Zoo after hours for a family fun night (tables will be
set up throughout the zoo, food sales, etc.); use of tables, zoo
concession area, etc.

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE 0| LATE APPL. FEE (<60 days)
FIRE 0 DELIVERY CHARGES
PARKS 246 {if delivery requested)
RECREATION WAIVED -ROOM TAX 246
STREETS 0| WAIVED -GENERAL FUND|
TOTAL DEPT. COSTS| 246
NON-WAIV. STAKE PERMIT] |
COMMITTEE CONCERNS:
COMMITTEE DECISION:

APPROVE DENY

-

Gr—/

Sk

C ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 7 Copy to: Clerk



CEIVE

HMAR 182018 City of Manitowoc
SPECIAL EVENTS APPLICATION FORM
CiTY OF :.uzmrowoc
2 FICET) pphcatxon must be turned:in to the Parks Oﬁ' ice a:minimum 'of 60 days prior to
. the date. of»the évent. Your Certifi cate'of Insurance must-be onfile in the Cng' Clerk’s Officea” -
minimum of 10 days: pnor “to the date of the évent. Ir you have questloris, please sce'the Spccml
Event Guldelmes & Policy for a list of contacts.

1. Name/Description of Event: __Children Safety Network Family Fun Night

2. DateofEvent: 05 { 16 /_2019 11 multiple days, Start Date: / / End Date: H /
Include dates and times needed for setup and take down / cleanup.

3. Time Event will Begin Setup: 2PM  ANVPM Actual Start Time: 930PM _ AM/PA Finish Time: 790PM _ aAsypm

4. Name and Complete Address of Organization/individual Organizing the Event:
Children's Safety Network

Name of organization responsible for event

, . 920-946-3784
Christy Torrison Telcphone # PRIOR TO event ( ___ .
Name (first, middle, and last) of event organizer
Christy Torrison Telephone & DURING event ( _‘5’_2)0'946-'3_7_8_4. —
Contact name DURING event (if ditterent)
926 S 8th Street
Street Address
Manitowoc, WI 54220 E-mail address Christytorrison@co.manitowoc.wi.us
City, Sute, Zip ) ol event organizer

Is the sponsoring organization a 50 1{cK3) orgunization? D Yes m No

5. Luocation of the Event: 3 .
Also, indicate the direction of the mulc. ifany, lnclmling all turns and the number ol’lr.lfﬁc Ianes to be uxed, Maps of the Cn)
and its parks arc available online at www.manitowoc.org.

We are requesting to use the Manitowoc Zoo again this year for the Children Safety Network

Family Fun Night. We would set up tables throughout the zoo, sell food items in the Concession stand

and have a few tables set up in the Education Building. We would also ask that the bathrooms are

available.

Wil the event be held in a Manitowoe park or utilize any pask facilities? @ Yes Which park? Manitowoc ZaoiLincaln Park D No

What park facilitics will be needed (buildings, tennis courts. ball diamands. disc golf courses, etc.)? S€€ Above

Have yau reserved the park &/or park facilities? @ Yes D No I no. please contact the Parks Division at (921 456-3550.

Does the event requise streets to be closed? D Yes m No Ifyves, which street(s):

1t is YOUR RESPONSIBILITY to provide federally approved traffic comtml items; however they may be rented from the Streets &
Sunitation Division,

Will the event be held on the sidewalk? [_] Yes /] No



6. Mariners Trail Permit:
Will any portion of the Mariners Trail be used? I:] Yes @ No

It ves, where on the trail will the event begin:
Where on the trail will the event end:

When use of the trail is requested, consideration is piven w how the public’s use of the trail will be aflected. Set up / take down and
clean up, as well as other services provided by a City stafl may be billed on a cost-recovery basis. The event organizer must provide
accopy of event liability insuraonce naming BOTI CITIES as co-insured at least 10 days prior to the event. Permits do not allow
*exclusive use™ of the trail and the general public must be allowed to share the permitted areas.

This agreement is made and entered into by and between the Cities of Two Rivers and Manitowoe. Wisconsin, hereinafter called =City™
and the above-named individual, hereinatier called “Permittee.” The parties agree as follows: Bookings must be made no earlier than 12
months in advance. The Permittee understands his'her responsibility is to set up, clean up and restore premises within the time period
listed above.

Limitmion of Use: Permittee agrees that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no intoxicating liquor or fermented malt beverages shall be served 10 minors, Permitiee aprees 1o use
premises rented for the purpose stated above and no other, Tn the event this Limitation of Use is not complied with, Permittee shall be
charged and agrees o pay o fee o $200,

Permittee agrees to abide by the nules and regulations contained in this agreement.

FOR OFFICE USE ONLY:
Signature of City of Two Rivers designee: Date:

7. Tell Us About Your Event:
What is the estimated attendance at vour event. including observers? 350 -

How many vehicles? unknown »

Hew many vendors will be at vour event! 10 N——

Do you require any special parking restrictions? D Yes @ No o If ves, what type, when, and where:

Parking on grossy arcay of a park ix not allowed without prior approval. Contaer the Police Department if tratfic control is needed,

Will food be prepared andior served at the event? El Yes ! No
You are responsible for obtaimng any necessary permits for food frons tie Manitowoc County Healtht Deopartment.

Will you be having a hand or amplified music? l:] Yes @ No

Will a loudspeaker or similar electrie sound amplification system be used outdoors? I:] Yes m No

I yes, what hours: ; i

Will the City need to provide any special electrical assistance or lighting (ot ball diamonds, ete.)? D Yes @ No

If ves, please describe: i

Contact the Parks Division at 686-3380 witlt guestions.

Will any of the following services be required? D Clean-up | b Strect-sweeping
For help defining vour parking, clean-up,& tragiic control needs, please comact the Streets & Sunitation Divisivn at (920 686-6530),

Will any fireworks or pyrotechnic devices be used during the event? D Yes @ No
If ves, comact the Fire Department at (9204 686-6540 1o secure the proper permits for firework usage.
Will animals be present at the event? D\l‘s @Nu If ves. please indicate what types of animals, how many are expected, and where

they will be located. S S S

What toilet facilities will be made available to your participants? @ Indoor D Quidoor
Please deseribe the toilet facilities that will be provided, including their locations and the number of units: 1 200 Restrooms B

Will aleoholic beverages be servedisold? D\’cs @No If yes, a “Special Class B license will allow sale/service of beer and/or wine.
Please contact the Ciry Clerk's Office at (920) 686-6950 to obtain a license.




In the case of o premise with a current alcohol license, do you need an extension of your premise? DYs ENo Itves, give
a detalled explanation under #5.

Do you require a waiver of the restriction to serve alcohol in a park? DYs mNo

8. Equipment Needed for Your Event:

Equipment rental charges will opply unfess a waiver of some or all fees is approved. A non-walvable delivery fee will ke charged if
geliverv/pickup by City personnel is needed, Delivery fees are bascd on tolal rental costs.

To make arrangements to pick up the items yourselves, please contact the Parks Division at 686-3580. All items must be picked up
and returned weckdays between 7:00 A.M. and 2:30 PM. Itis the renter’s responsibility to sign in all materials in the Strects &
Sanitetion office or with a Parks staff member prior to unloading ot the time of return. It is unacceptable to drop off reatal materials
outside of retum hours and without signing them in.

Please indicate where and when the items should be delivered:

Please indicate the total number of items requested:

& ¢ D i -3580
# Needed #of Days® CostMay Ton|
Barricades
2 X X $300 = Floshers ___
3 X X $3.00 = _____ Flashers ___
8 X X S400 =
Rail type-long X X $200 -
Rail type-short X X $200 =
Channelizer Drums X X $3.00 =
Cones
18" X X $150 =
28" X X 5150 =
Safety vests X X Nochage =  NoCharge
Snow fence
Rolls X X S400 =
Posts X X NoCharge =  NoCharge
Post driver/pounder, X X NoCharge =  No Charge
Troffic signs X X Ss200 = Description
X X s200 = Description
X X $200 = Description
Teaffic signs (Portable) X X $3.00 = Description
X X S300 - Description
X X $3.00 = Description
Other (list items and amounts) '
i : Do NOT ¢ any picnic tables, garbage cans, etc. already located at the park.
Banquet tobles, 8’ g X i X 8500 = TS o
Pork benches X X Ss100 =
Picnic tables 6 X ~ 3 X $700 s AT |
Risers, platform X X S$1500 = iption
?mri:g stn:chions X X $500 =
ent, 10°x10° X X $30.00 = -
Tent, 10°x20" -~ X T X $3500 = S rmved W-%' e,-mml
Ticket booths, outdoor X X $1500 =
Trash cans X X NoChasge = NoCharge
Wenger portable bandwagon, 35x8'**
X $240.00 =
Other (list items and amounts) if the weather I3 nico out, wa would kike to have a tant cutsida to hava the tables vs just having il the tablea in
the education buding

TOTALRENTALCHARGES &= DY [0
SInciude the day of resurn but not the day of pickup/delivery. Items must be picked/returred weekdays between 7:60 am and 2:30 pm.

$*The bandwagon shall not be removed from the City limits without the approval of the Park & Recreation Commitiee and must be
delivered/setup by City Persormel,



9.

10.

1.

If you arc requesting delivery/pickup by City personnel, the following non-waivable delivery fees wil) opply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00
15 fees will dijasted b o 1 e
Stabie Permit: There i pern it ground, The

event arganizer is mpouslble l’or enmrlng Dlggen Holllne is ccatncml a mlnlmum of tlme Imslnm dnys bcfou set-up.
Will any of these items {or items of similar nature) be erected or placed on the event grounds?

Tent or canopy D Yes No

Fence EI Yes m No

Sign Cyves Mo

Bounce house O ves BAno isctectric, where will item be plugged in?

Other Cves M No ietectric, where will item be plugged in?
es fo d | ion u #5

Safety and Security for Your Event:
Do you have the cocrect level of insurance for your specific event? E Yes D No

Please see ihe Special Events Insurance Form to ensure you have the proper coverage. You must submit the insurance certificate AND
reguired endorsements to the City Clerks Office at least 10 days before your event.

Do you need assistance from the Police or Fire Departments? D Yes E No [f yes, please describe:

( ) o ( ) .
Name of Security Coordinator Phone # before cvent Phane # the day of the event

Do you have a plan in place 10 deal with medical emergencies that may occur during your event? E Yes D No
The Clty reserves the right to require a detalled written public safety plan.

Fees & Reimbursement: Unless waived by the Special Event Committee, the standard fees for all rentals and licenses will apply. The
City may also require reimbursement for extraordinary expenses. Charges will apply for lost, stoten, or damaged equipment.
P F F 0

Is a waiver of some or all fees requested? Yes D No

If yes, please explain what fees you desire waived or reduced and the reason(s): Non- Profit Grganization working with Zoo Staff

Will moncy be collected, tickets or concessions sold, registration fees charged, or money raised in conjunction with the event?

Yes No
Ifyes, cxﬂDm and ﬁsgwﬁccmc,sﬂnﬂfeeferfood and baverages, possible some type of small toy or glow sticks will be soid

What are your estimated revenues and what will the revenues be used for? Estimated $300 of revenus. A donation will be made to
0 200 &I B rext will go to Clvidres s Safoty Notwork 10 continus providing (o the conmundy.

Please attach any additional information which you feel will assist the committee iu evaluating your request. The City reserves
the right to request a current financial report for the previous two years indicating sll expenses and all revenaes of the
group/organization.,



12. Legal Notice
I understand the filing of this application docs not ensure approval of a Special Event. 1 also understand that all Special Event
organizers and participants must comply with all applicable City ordinances, traffic rules, park rules, state health laws, fice codes, and
liquor licensing regulations. Fees for park focilities, tempornry beer/wine Heenses, stake and fireworks permits, and other necessary
licenses and permits arc in addition to the fees submitted for the Special Events Application. | further understand thut an incomplete
opplication may be cause for the denial of the event,

The undersigned agrees to indemnify and hold the City of Manitowoc harmless for any and all damage claims or personal injury
claims occusring during this event. It is further agreed that all personal propesty of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoe shall not be liable for any injury, loss or damage to said property or injury
1o any persons on the premiscs. The imdersigned agrees to be responsible for any damage csused to said facility or equipment by
mischief or negligence. By signing, 1 acknowledge that [ have authority to bind the sponsoring organization and acknowledge that 1
have received, read and understand the Special Events Policy and agree to be bound by all requirements as stated in the Special Events
Policy and it is kereby incorporated by reference into this signed agreement.

Date of birth of applicant 09 ,15 ,1980

Signature of Appliconi: _ Christy Tomrison Daue: 3/15/2019




Sandz Ronski

From: Christy Torrison <ChristyTorrison@co.manitowoc.wi.us>
Sent: Thursday, March 21, 2019 2:04 PM

To: Sandy Ronski

Subject: RE: Family Fun Night at the Zoo

Hi-

We thought a tent might be nice to use, but we have changed our mind and we do not need the tent.
Sory for the changes and confusion.

Christy

Christy Tomrison, MSW
Manitowoc County

Human Services Department
Phone-{920) 683-4268

Fax-{920) 683-4908

This message is intended for the use of the person or organization to whom it is addressed. It may contain
information that is confidential, privileged, or otherwise protected from disclosure by law. If you are not the
intended recipient or a person responsible for delivering this message to the intended recipient, any copying,
distribution, or use of this message or the information that it contains is not authorized and may be prohibited
by law.

From: Sandy Ronski <sronski@manitowaoc.org>
Sent: Thursday, March 21, 2019 12:33 PM

To: Christy Torrison <ChristyTorrison@¢co.manitowoc.wi.us>
Subject: RE: Family Fun Night at the Zoo

WARNING: This message originated from outside of Manitowoc County's email system. Any attachments or
links should be carefully considered before proceeding. Think before you click!

I noticed that you are requesting a tent for your event this year. Where will the tent be placed? Also, will your group be
erecting the tent?

Please note that there will be a $50 non-walvable stake permit fee for the tent.

Sincerely,

Sandy Ronski



