CITY OF MANITOWOC

WISCONSIN, USA

www.manitowoc.org

November 24, 2020

Broken Spoke Bike Studio

George Kaptiz

6220 Maribel Rd.

Manitowoc, WI 54220

RE: Shelltrack Fat Bike Race — Silver Creek Park — January 2, 2021
Dear Mr. Kapitz:

The above request was acted upon by the Special Events Committee at the
meeting of November 18, 2020, at which time the Committee granted your request.

Please ask participants and visitors not to congregate before, during, and after
the event.

When listing sponsors for you event, we ask that you consider listing the City of
Manitowoc since some or all fees have been waived for the event.

If you have any questions, please contact me at 920-686-6950.

Very truly yours,

W
Deborah Neuser 7/2

City Clerk
DN:mrk

cc.  Special Events Approval Group

Deborah Neuser, CMC, City Clerk
CITY HALL - 900 Quay Street - Manitowoc, Wl 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - dneuser@manitowoc.org



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 11/18/2020
EVENT NAME: Shelitrack Fat Bike Race
ORGANIZER: Snow Crown Series - George Kapitz

E-MAIL ADDRESS: sarah@brokenspokebikes.com
EVENT DATE: 1/2/2021 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Fat bike race in loop around Silver Creek Park; use ef concession
stand & public restrooms at Fieldhouse; staggered race times 2 hours
apart with a capacity of 50 riders/race; no awards ceremony; all riders
bring their own equipment & winter gear with face masks

COMMITTEE CONCERNS:

COMMITTEE DECISION:
APPROVE DENY

o Epses /o
Shpe Corbein /4
Jason frerbott,
Dar faSky /e
Liz Mferss s

COUNCIL ACTION REQUIRED:

Plgce Al %/e/,daﬁke I VIS 17075 757 o
Congrep ,a’e/mz [ during, BB a5 er Lhs cpent

When listing sponsors for your event, we ask that you consider listing the City of Manitowoc since some or all
fees have been waived for the event.

Event 3 Copy to: Clerk



FECZIVED
v 132020
City of Manitowoc

SPECIAL EVENTS APPLICATION FORM CiiY OF -:-_';_{x;-ii'i"gé’oc

NOTICE: This application must be turned in to the Parks Office a minimum of 60 da‘:ys prior to
the date of the event. Your Certificate of Insurance mast be on file in the City Clerk’s Oﬂ'lcc. al
minimum of 10 days prior to the date of the event. If you have questions, please see the Specia

Event Guldelines & Pollcy for a list of contacts.

1. Name/Description of Event: ShB“tfﬁCk Fat Bike Race

2. Date of Event: 01/02/2021 tf multiple days, Start Date: Fod Date:
Loclude dates and times needed for setup and take down / cleanup,

3 : ; 3:00 "
B:00 8M ) \1ing Actual Start Time: 000 8™ AM/PM Finish Time: © 0 P AM/PM

3. Time Event will Begin Setup:

4. Name and Complete Address of Organization/Individual Organizing the Event:
Snow Crown Series

Name of orgnnization responsible for cvent

George Kapitz Telephone # PRIOR TO event ( 9%0)626*2_131_&
Name (first, middle, and last) of event organizer

Sarah Kapitz Telephone § DURING cvers (9206062101
Contact name DURING event (if difTerent)

6220 Maribel Rd

Street Address

Denmark WI 54208 il address SATAN@brokenspokebikes.com
City, State, Zip of event organizer

Is the sponsoring organization a 501(c)3) nrp:nizz:ion’.’O\'::s @Nu

5, Location of the Event: G jihe ¥ ¥ its purposc an tach a DETAILED m i ¥ vent.
Also, indicate the direction of the route, if any, including all turna and the number of traffic lanes to be used. Maps of the City
and its parks are available online & www.manitowoc.org.

Silver Creek Park: We will host a fat bike race that will take place on the loop around the
park. Race will begin and end near the lower shelter.

Will the event be held in a Manitowoc park or wtilize any park fncilitics@ Yes Which parke OIlVEr Creek Park O No

What park facilities will be needed (buildings, tennis courts, ball dinmonds, disc golf courses, ete.)?
lower shelter and bathrooms

Have you reserved the park &/or park facili:ics’.@‘:’a ONo If no, please contact the Parks Division at (920) 636-3580.

Does the event require streets to be clnsa:".’O‘:’cs @“Jo If yes, which street(s):

It is YOUR RESPONSIBILITY 1o provide federally appraved traffic control items: however they may be rented from the Streets & \

Sanitation Division \ %V
"

Will the event be held on the sidewalk? Och G)w ?( \ %Q\
5




6.

Mariners Trall Permit:
Will any portion of the Mariners Trail be used? OY:.- @ No
Il yes, where on the trail will the event begin:__
Where an the irnif will the event end:

When wse of the trall Is requested, consideration is given 1o how the public’s use of the trail #ill be affected. Set up / ke down and
clean up, rs well as other services provided by s Cily stafT may be billed on s cost-recovery basts The event organizer must provide
# copy of event Hahllity Insurence naming BOTH CITIES a3 co-tnswred at least 19 days prior to Ihe event. Permits da sot allow
“evclusive use™ of the trall and the general public must be sllowed to there the permitted areas

This agreement i3 made and entercd into by and between the Citics of Two Rivers and Manitowoc, Wisconsin, hereinafler called “City”
and the above-named individual, hereinafler called “Permitice.” The parties agree o follows: Bookings must be made no carfier than 12
[ﬂﬁzélhl in advance, The Permittee understands hisher responsibility is to set up, clean up end restore premises within the time period
isted above,

Limitation of Use: Permiltee agrees that the number of persons on the rented premises during the rental period shall not exeeed the
capacity of the facility and that no intoxicating liquor of fermented malt beverapes shall be served 1o minors. Permittee agree? to use
premises rented for the purpose stated sbove and no other. In the cvent this Limitation of Use is not complicd with, Permittee shall be
charged and agrees to pay a fee of $200.

Permittce agrees o abide by the rules and reguistions contained in this sgreement,

EQR OFFICE USE ONLE:
Signature of City of Two Rivers designes: Date:

7.

Tell Us About Your Event:
What is the estimated attendance at your event, including observers? 100

How many vendors will be at your evem? O How many vehicles? 50

Do you require any special parking restrictions? O‘(c:@"iu If yes, what type, when, and where:

Parking on graszy arcas of a park is rot allowed without prior approval. Contact the Police Depariment if traffic control is needed

Will food be prepared andfor served at the event? O’Y:s Oo
You are responsible for obiaining amy necessary permits for Jood from the Manitawoe County Health Depariment

Will you be having a band or amplified music? @ch Ol)

Will a loudspeaker or similar clectric sound amplification system be used outdoors? @(cs O\'u
If yes, what hours; 9-2

Will the City need to provide any special electrical assistanes or lighting (of ball diamonds, ctc.}OYrs @No
If ves, please desenibe:

Contact the Parks Division at 656-3580 with questions

Will any of the following services be required? “lean-up trect-sweeping
For help defining your parking, clean-up,& traffit control needs, piease contact the Streets & Sanitation Division ar (920) 686-6550

Will any fireworks or pyrotechnic devices be used during the c\'cnt'.Och @o
Ifyes. contact the Fire Department ct (920) 636-6540 to secure the proper permils for firework usage.

Will animals be present at the c\rcnt’.O’cs @«Ia Ifyes, please indicate what types of animals, how many are expected, and where
they will be located.

What toilet facilities will be made available o your [wﬁcipmr.s'lndour DOutdoor

Please dcsgrih.c the ].ni]cl facilities that will be provided, including their locations and the number of units:
upper building in the park

Wil alecoholic beverages be scntdim!dﬁ@(u {0 If ves, & “Special Class B™ license will allow salefservice of beer and/or wine.,
Please contact the City Clerk s Office at (920) 686-6950 10 obtain a license.




I the case of o promize with a current doohol Hoenoe, do you teed e exiecsion of yoor prexine? O“@b ILxsaise
detaficd grplansiton woder 3,

Do you require & walver of th restriction &0 werve slcobol i e park? O’@b
8. Equipmtent Needed for Your Evestt

Fquipment rensal charges will epply cniess o walver of axno of & fooe i3 epprowed Asnatrably geberry fra will be cherzed if
deibvary/ichun by Cly nersonsel s aceded,

ctivery foes ave hescd on el meatad oot

To mako esrangemants to pick up the liems yourschves, plesse contect he Parks (Nvision & 624-1550. All ioexzs somst b picked op

X Syxte &
und retumed weskdays hotween 00 AM, and 2:30 PM, ft is the rersicr’s responsibility © sign in o] austerinds bs 60
mtmﬁm«m-ﬂmmwbum.&ﬁudm # is anocoeptable 99 dop off retd marcrisls

oulslds of retim hours end without sipning themin
Please indicate where and whea ihe kems shouid be detivered:

Pleszs (ndicats the total cunber of items requosted:

I
2 X X 80 « _____ Fown
Ky X X .00 e ___ _Puhen
& X X 8400 -
Reil type-tang X X 200 -
Rail type-shost X X $200 -
Channelizer Drums X X $3.00 - -
Cones -
18" X X 1% - .
" X X 8150 -
Safety vests X X Nocharge = NoChaspe
Snow fence
Rolls b 4 X 3400 a
Posts X X NoChmge = NoCharge
Post driver/pounder b ¢ X NoChage = NoCharpe
Trafflc signs X X %00 o Description
X X $200 o Description
X X $200 o Descripdon
Traffic signs (Postable) X X $3.00 - Desayipticn
X X 500 = Description
X X $.00 a Description
Other (fist items and amounts) —
Do NOT connt eryy plenic tabies, gardage cans, eéc. already locsted ot the perk.
Banquet tables, 8 X X $500 a
Park benches X $1.00 o R
Plenic tables X X :7,00 s
Risers, platfom X X $I1500 = T Description
Security stanchions X X $3500 -
Teat, 10'x10 X X $30.00 e
Tent, 10'x20° X X $3500 «
Ticket booths, outdoor X X $15.00 o
Trash cans X X NoCharge = NoCharge
Wenger portable bendwagon, 35x8™*
X X 524000 =
Other (list items and amountsy: —
TOTAL RENTAL CHARGES

lnchude the &y of returm bt not the day of pickuptieltvery. Kems must bo plekedirenmed weekdays between 7:00 am and 2:30 pov,

**Tke bandvwagon shall not be removed fross the Clty fimits without the approve! of the Park & Recreation Committee and must be
delivered/setp by City Persommel,




IF you ars requesting deliveryipichup by City persanel, the oflowing oo waivable defivery fes will apply.

DELIVERY PERS
Total Cost of Items Reated Detivery Pee
$0.00 - $100.00 $ 50.00
$100.01 - $230.00 $ 75.00
$250.01 - $300.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00

Stake Permits Then O NOUN-YYALYAR " nermit fos cer eyet. M owy eme will Dg stuiied inte the groumd, The
event organizer s responsible for ensturing Diggers lotitue s contacted o mistmsm of three busincs doys defore sct-ap.
Will any of theso items oy ltems of gimilar raturc) Se erected or placed on the event groundy?

Tent o7 canopy Ya No

Fencs Ovs @

Sign OYu @No

Bounce house OYu No if cleciric, wheve wil] itom be phuggod in?

Other OYu No If cloctric, where will item be plugged b7

Ifves frany. give n deinlled cxplanaticn under #5,
Safety and Security for Your Events

mwuhmmemwbvdofmmrmwﬁeemﬂ@lag:"
Please see the Speciol Everis Insurance Form io ensiire you have the proper You must submit the insuronce certificats AND
required endarsesents to the City Clerky Office at least 10 days defore your evert.

Doyoumdmﬁomd:hﬁcoﬂ’uewom o If yes, please deseribe:

«C ) C
Name of Security Coordlnator Phone # before cvent Phone @ the day of the event

Do you bave  pan n placs o dee it medical emcrgescies that may oo diring youreveat? (@ tes (O
The Cliy reserves the right so require o detalled written public safety plan.

Fees & Relmborsements Unless waived by the Special Event Committee, the standard fecs Fos all rentals and Licenses will spply. The
City may also require reimbursement for extracedinary cxpenses. Charges will apply for lost, stolen, or dsmeged equipment.

Fots Wil B0t DE LIRS

1541 peg AR DELIVEDN

L.

Isa waiver of some orall bemd?Ofes@h

IFyes, please explain what fees you desire waived or reduced and the reason(s):

Will maney be collected, tickets or concessions sald, registration fees charged, or money raised in conjunction with Gie evear?
s
Q and list specific chazges
fees
What are your cstimmated revesues and wiat will the roveaues be used for?

paylngﬂmetandmpmmﬂdnfees

Please attaeh any sdditinnal information which you feel will atsist the committee in evalustieg your request. The City reserves
the right to request & curvent financia) report for the previous two years indleating aft expenses and sll revenues of the
group/organiztica.




12. Legal Notice

1 understand the filing of this spplication does not ensure spproval of a Special Bvent | aiso understand that all Special Event
mhmuwﬁé:mmgmﬁymmwmcwmmmhmmhmwmmmmmﬂ
liquor Fuwmwlmmmlmmmmmpﬁuuwumsz
licenses and permits are in eddition to the fecs submitted for the Special Events Application, § firther understand that an incomplet
upplicailon may be cause for the denial of the event,

‘lheuuhdpdmnM&uhﬂ&WorMmmmfammmWMam injury
mmmmmuhmwmdleowaWmmmM beﬂtbe
wbﬁ&ofﬂzmﬂaﬁpﬁ.sﬂMtthiwofMuimliMblhblcfwuyhjuxlossordmsemmdpmpmyormj“’y
Dmmmhmmmwbhm%fwmym-pmndhaﬁmwww
mischief or negligence. By signing, 1 acknowiedge that § have suthasity to bind the sponsoring organization and scknowledgs that |
have received, read end understend the Special Events Policy and agree to be bound by all reguirements as stated in the Special Eveats
Policy and it is bereby incorporsted by reference into this signed sgreement,

Daue of b of sppticare 01201962

Signature of Applicznt: Date: 11/13/2020







Sandx Ronski

From: Sarah Kapitz <sarah@brokenspokebikes.com>
Sent: Friday, November 13, 2020 11:36 AM

To: Sandy Ronski

Subject: RE: Fat Bike Race Silver Creek Park

We have staggered race times two hours apart for different categories and we have a race capacity only
allowing 50 riders per category. There will not be an official awards ceremony. All riders bring their own
equipment and wiil be wearing winter riding gear which consists of face masks.

Sarah Kapitz
Owner/Accounts

---- On Fri, 13 Nov 2020 11:24:08 -0600 Sandy Ronski<sronski@manitowac.orq> wrote ----

Thank you. You do not need to mail the original application.

The City’s Special Event Committee will want some information on what measures your group will take to
encourage social distancing and to sanitize. For example, some events have had staggered start times,
eliminated concessions or in-person award ceremonies, etc. | realize that a disc golf tournament is a different
type of event, but this link will give you some requirements & best practices for Professional Disc Golf
Association sanctioned play during COVID-19: https://www.pdga.com/pdga-documents/tour-
documents/requirements-and-best-practices-pdga-sanctioned-play-during-covid-19 that may give you some
ideas. Please send me a plan or list of things that your organization will do to help prevent the spread of the
COVID-19 virus.

If you have any questions, please e-mail me or call the Parks Office at (920) 686-3580 weekdays between 7:30
a.m. and 4:00 p.m.

Sincerely,

Sandy Ronski
Operations Clerk Il

Transit, Cemetery. & Parks



