CITY OF MANITOWOC

WISCONSIN, USA
www.manitowoc.org

August 25, 2016

Glendon Weaver
Lakeside Mennonite Church
9120 Hidden Valley Rd.
Maribel, WI 54227
Dear Mr. Weaver:
RE: Gospel Singing & Preaching — September 16, 2016
Your request to use Washington Park and Metrostage on September 16, 2016, for your
gospel singing and preaching, was acted upon by the Special Events Committee at the meeting
of Monday, August 22, 2016.
At said meeting the Committee unanimously granted your request.

Please send the City a new letter stating you will take full responsibility in case of any

liability.
Very truly yours,
Mu (Vo
Jennifer Hudon
City Clerk

JH:dan ‘

cc: Chief of Police Nick Reimer
Fire Chief Todd Blaser
Randy Junk, Operations Division Mgr. (Streets)
Chad Scheinoha, Operations Division Mgr. (Cemetery/Parks)
Karen Dorow, Business Manager

Jennifer Hudon, MPA, City Clerk/Deputy Treasurer
CITY HALL - 900 Quay Street - Manitowoc, WI 54220-4543
o Phone (920) 686-6950 - Fax (920) 686-6959 * Jhudon@manitowoc.org




SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 8/22/2016
EVENT NAME: Gospel Singing & Preaching Service
ORGANIZER: Lakeside Mennonite Church - Glendon Weaver
EVENT DATE: 9/16/2016 (Raindate NEW OR RECURRING: Recurring
9/23/16)
LOCATION/DESCRIPTION: Gospel Singing & Preaching Service on the Metro Stage
Metro Stage fee to be paid by church

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE 0| LATE APPL. FEE (<60 days) 100
FIRE 0 STAKE PERMIT
PARKS 50 DELIVERY CHARGES
RECREATION {if delivery requested)
STREETS TOTAL E.H. CHARGES 100
TOTAL 50
GRAND TOTALJ 150]
COMMITTEE CONCERNS:
COMMITTEE DECISION:

APPROVE DENY

-

l )
COUNCIL ACTION RE&lﬁED:

ITEMS TO INCLUDE IN LETTER:

Event 13 Copy to: Clerk
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City of Manitowoc
SPECIAL EVENTS APPLICAT ION FORM

1. Name/Description of Event:

2. Date of Event: _ q__l_lﬁ_l t é [f sultiple days, Start Date:
tnclade dates gy_l times needed for setup and take down/ cleanup, Se lpﬂ R ah D ate

3. TimeEventwill BeginSetup: (5" 0 AMTRY Actusl Start Time: _G;S_O_Au@smm'nm _X___AM@

4. Name and Complete Address of Organization/Individnsl Organizing the Event:

La k(—:Sld& MPMAWLI}G/ Chwml\

Narme of organization respopsible for event

Glendon Weaver ~tlephone # PRIOR TO cvent Faz,373_835%5

Name {first, middle, and Lact) of cvent organizer

Telepbone # DURING evemt ( ___) Sams .

Contact name DURING cvent Gf different)

10 Hidden Va ”«7 Kd.

Street Address
Maribel W1 STRT R VXD
City, State, Zip of event organizer

~. 7
“s the spensoring organization a SO1(e)(3) organization? [ ] Yes ;XI No
S. Location of the Event: Generally describe your event and jts purpose and attach a DETAILED map oc dingram of your event,

Also, indicate the direction of the route, if any, indading all tarns and the number of traffic lanes to be used. Maps of the City
end its parks arc availablc online al www.mamtowoc.org.

N - TIT5 Ui anbamaten.
( sl

2 h

Will the event be beld in a Manitowoc park or utilize any park facil ties? m Yes Whick park? M-’_ﬁ.llﬁﬁ)}_ D No

What park facilities will be needed (buildings, tecnis counts, ball diarnonds, disc galf cousscs, ete.)?

Have you reserved the park &/or park rwnmvm Yes [ ) No i no, please cortact the Parks Division as (920) 686-3580.

Doss the event requirc streets 1o be clesed? D chm No [fyes, which street(s):

1115 YOUR RESPONSIBILITY ic provide federally approved traffic convrol ttems; however they may be rented from the Streets &
Sanitation Division

Will the event e keld on the sidewalk? ] Yes [ No
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6. Mariners Trail Permit: :
Wili any pertion of the Marinzis Tra]1 be used? D Yes N No
If yes, where on the tzail will the event bepin: == —
Where on the trail will the event end: T

When use of the trail 1s reguested, cansidesation is given 1o how the public’s use of the trail will be affected. Soiup /1ake down and
clean up, as well as other seovices provided by a City stff may be billed on 2 cost-recovery basis. The event organizer musi provide
a copy of event Liability insurance naming BOTH CITIES as co-insured at least 10 days prior (o the cvent. Permits do not allow
<“texclusive use” of the trail and the general public must be allowed to share the permiticd arcas.

This agrecment is mads and entered icto by and between the Cities of Two Rivers and Manitowoc, Wisconsin, hereinafier called “City"
and the above-named individual, heceinafter called “Permultes.” The parics agree as follows: Bookings must be mads nc earlier than 12
months in advance. The Permittee understands his/her respensibility is to set up, clean up and restore premises within the ime period
listed above.

Lindiation of Use: Permities agrees that the number of persons on the rented prermises during the rental perioc shall not exceed the
capacity of the facility and that no intoxicating liquor or fermented mall beverages shall be served 1o minors, Permittee agrees 1o use
premisss rented for the purpose stated abovs and no other. In the event this Limitation of Use is not complied with, Permittee thall be
charged znd agrees Lo pay a fee of $200.

Permittze agrees 16 abide by the reles and regulatiors contained in tis agreemeat.

7. Tdl Us About Your Event:

What is the estiznated atendance al your event, including cbservers? /15 O
How many vendors will be at your svent? h.f Thy _ How many vehicles? raiund l@

Jo you requirs any special parking restricuions? D Yes E No If ves, what type, when, and where:

FParking on grassy areas of a park is not aliowed without prier approval. Contact tie Police Depariment if raffic control i needed

Wil. food be prepared and/or served at the event? D Yes [g No
You are responsible for obiaining any necessary permiits for food from the Monitowoc Couniy Healih Depariment.

Will you be having a band or amplified music? D ves P& No

Will a loudspeaker or similar Flccm'c sound amplification system be used outdoors? E Yes I-__] No
If yes, what hours: {iz' A = 7’10 s

Will the City need 1o provice any special electncal assistance of tighting (of ball diamonds, ctc.)? [:l Yes E No
If yes, please describe:

Coniact the Parks Division ar 686-3560 wi!hzz;:c.ﬂiom_

Will any of the following services be required? I:l Clean-up D Street-sweeping
For heip defining your parking, clean-up,& traffic control needs, pleaze conlact the Sireets & Sanitasion Division at { 920) 686-6550

Will any dreworks or pyrotschnic devices be used during the event? D Yes E No
If ves, contact tie Fire Depariment at (920) 686-6540 1o secure the proper permits for firework usage

Will animals be present at the zvent? {:l\:'cs EN:: If yes, please indicate what types of animals, how many are expected, and where
they will be located.

Nﬁm -
What toilet facilities will be made availabls to your participants? D Indeor D Outdocr
Please deseribe the woilet facilities that will be provided, including their locations and the number of units:

Will alcoholic beverages be served/seld? D‘:’cs wNo If yes, a “Special Class B license will 2llow sale/service of beer and/or winz.
Plense contact the City Clerk'’s Office at ($20) 686-6950 1w obiain a license
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In the casc of 4 premisc w:th a current alcobol license, dc you need an extension of your premise? DYes No 1f yes, pive
3 detailed cxplanation nnder #3.

Do you rzquirz a waives of the restrict:on to serve alcohol in a pars? DY@: Eﬂo
8. RBquipment Needed for Your Event:

Squipmect reatal charges will apply ualess a waiver of some or all fees is approved. A non-waivable delivery fee will be charged if
delivery/pictaip by City personnel {5 needed, Delivery fe=s are based on total renial costs.

To trake arrangements to pick up the jteras yourselves, pleasc contact the Parks Division at 686-3580. All jterns must be picked up
and returned weckdays betwesn 7:00 A M. and 2:30 P.M. Itis the rentes’s responsibility o sign in al} materials ir: the Streets &
Sanitation office or with a Parks staff member prior 10 unioading a1 the time of retum. Ttis unaccepiable to drop off rental matenals
outside of refurn hours and withoul signing them it

Please indicate where and when the items should be delivered:

Please indic}ue' the tolnl number of iterrs requested:

Streets & jtation Divisiop Equi 1 (68 H

A
N @ Needed #of Days* Cost/Day Total
Barricades N /
2 S X X 3300 = Flashers <
3 N X X 3300 = Flashers .~
8 N X X 3%400 = -,
Rail type-long S X X 3200 = e
Rail type-shost X X 3200 =
Chanmaelizer Drums X X 8300 =
Cones .
18" X S X 3150 =
28" X X $150 =
Safety vests X N X Noctarge =  Noharge
Szow fence \
Rolls X \ X $400
Posts X ¥ NoCharge No Charge
Post driver/pouncer X o No Charge
‘Traffic sigos X Description
_ X — . Descripuon
- X —..Description
Teaffic signs (Portable) X Description
X Description
X Deseription

Orbes (list items and amounts)

N,

A
Parks Division Equipment (686-3583): De NOT counl sty picnic tables, garbage cans, zh'\already located at the park.

Banquet tables, 8° X X $500 = Y
Pazk benches X X sr00 = —
Picnic tables X $72.00 = N
Risers, p.atform X 81500 = ____ TResscription
Sceur.ty staxchions e X ssco = .\
Tent, 10°x10* X 33000 = _____
Teot, 10°x20° X $35.00 = \
Ticket booths, outdoer X 3$15.00 =
‘Trash cans X NoCharge =  NcCharge
‘Wengzr porlable bandwag;

. X X 824000 =
Other (Lst izems and amounts)

TOTAL RENTAL CHARCES

*lnclude the day of rentrn bus not the doy of pickup/delivery. lems nust be picked/retumed weekdays berween 7:00 am and 2:30 pm.

*+7he bandwagan skall rot be removed from the Qity limits without the approval of the Park & Recreation Coranitiee and must e
delivered/sesuy by City Perscrncl,
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9.

10.

11

E you are equesting delivery/pickup by City personncl, the following non-waivable delivesy fess will appiy.

DELIVERY FEES
Total Cost of [tems Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00
elivery fece will be based op actual fterns repted.

Stake Permit: There is 2 $50.00 N k
event organizer is responsible for ensuring Diggers Hotline is contacted 2 sinimum of three business days before set-up.
Will any of thesc items (or {teros of simi‘ar pature) be erected of placed on the event grounds?

Tent or canopy D Yes X No
Feoce D Yes No
Sign Cyes Mo
Bounce bous [Jves [Xino wretectic, where wititem be plugged in?
Other [(Jvee [ No 1 cectic, where will itom be phugged in?

1f yes for any, give s detailed cxplanation under #5,

Safety and Sceurity for Your Event: m . . '
Do you have the coszect level of :nsurance for your specific svem? D Yes D No Ne Wi ” S’le (/4 FMSM {

Please see the Special Events Insurance Form io ensure you hiave the proper coverage. You musi submis tile insurance certificate AND
i ndo Ciey Clerk's O least 10 days . ¥ i -
required endorsements o the City Clerk's Office ot least 10 day: before your event. res ﬂlB:b-‘] ':I.y dacam.m.t. S‘,‘q‘l‘.

waﬁ«ll

Do you nzed assistance from the Police or Fire Departments? D Yes No If yes. please describe: } Y 3

{esgos*nsfbfl.%y ot 13 eveat
( : —_— ( ) S
Name o2 Security Coordimaior Phonc # before cvent Phone # the day of Lhe event

Dc you kave 2 plzn io place to deal with: medical emergencies that may occar during your cvent? D Yes D No
The City reserves the right 1o require a delailed v-ritten public safety plan.

Fees & Reimbarsement: Unless waived by the Special Event Commiutes, the siancard fees for all rentals and Yicenses will apply. The
City may also require scimbursesment for extraordinary cxpenscs. Charges will apply for lost, stolen, or damaged equipment.
Stake Permit Pees, License Fees and Delivery Fees will pot be waived.

1s a waiver of soms or all fzes requested? Dm No

I€ yes, please explain what fees you desire waived or reduced and the reason(s):

Wil moncy be collected, Sckets or concessions s0ld, registration fees charged, or money rised ip copjuncticn with the cveat?
Yes E Ne
1f ycs, explain and list specific chatges

What are your estumated revenues and what will the revenues be used for?

Please attach any additional information which you feel will assist the committee in evaluating your request. The Cify reserves
Gio right fo request a current financial report for the previous two years indicating all expenses and all revenues of the
group/acganization
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12. Legal Notice
1 understand the filing of this applicanon doss not eosure approval of 2 Sp=cial Event [ also undersiand thae all Special Eveat
organizers and participants must comply with 2l applicable City ordinances, wraffic rules, park sulss, stzie bealth laws, fire codes, anc
liquor licensing regulations, Fees for park facilitics, temparary beer/wine liccoses, smnke and freworks permits, and other necessary
icenses and perits are in addition o the fees subminted for the Special Events Application. I further understand that an incomsplete
application may e cause for the denial of the eveat.

The undstsigned agrees to indemmify and hold the City of Manitowoc barm’ess fos any and ail damage claims or personal injury
claims occumring dvring this event. It is further agrezd that al] personal property of any kind brought on th= premises shall Se at the
sole risk of the undersigned, und that the City of Mamtowec shall not be lizble: for any injury. loss or damage o said property or injury
to any persoas on the premises. The vadersigned agrees w be sesponsible for ary damage caused to said fac:lity or equipment by
ischief or regligence. By signing, I acknowledge that I have authority 1o bicd the spossoring orgamization and acknowledge that I
Rave reccived, read and understand the Special Events Policy and agree (o be bound by all requirencnts as stated in the Special Events
Policy und il is hereby incorporated by reference into tlus sigued agreement.

Date of biah of applicam 0] 1 03 ¢ 987

Sigoature of Applicant: _AZQ@ALD\ q/i /JA&R Date: Z -/ 7‘/ (9

L




Deborah Neuser

f

From: Sandy Ronski

Sent: Friday, August 19, 2016 3:05 PM

To: SpecialEvents

Subject: Dept. Recommendation Form - Gospel Singing & Preaching 09-16-16
Attachments: Dept Recommendation Form - Gospel Singing & Preaching.pdf; Gospel Singing &

Preaching 09-16-16.pdf

This is their 2™ such event this year.
Rain date 9/23/16

Sandy Ronski

Operations Clerk Il

Cemetery, Parks, Transit, and Streets & Sanitation Divisions
City of Manitowoc

2655 S 35" st.

Manitowoc, WI 54220

Phone: 920-686-6518

Fax: 920-686-6525

www.manitowoc.org



