CITY OF MANITOWOC

WISCONSIN, USA
WWW.manitowoc.org

September 9, 2016

Wendy Lutzke

Friends of The Manitowoc River Watershed
75 Maritime Drive

Manitowoc, WI 54220

RE: Paddling Event on September 16", 2016
Dear Ms. Lutzke:

Your request for a paddling event on the river, group bonfire, use of open air shelter
including picnic tables and trash cans at lower Henry Schuette Park and a request to waive fees
for your picnic event on September 16, 2016, was acted upon by the Special Events Committee

at the meeting of September 6, 2016.

At said meeting, the Committee granted your request. Fire Rescue would like to inspect
the site prior to the event.

As you know, we still need the separate additional insured endorsement for this event.
To expedite, please fax to 920-686-6959 or e-mail to dneuser@manitowoc.org.

Very truly yours,

S oo
Jennifer Hudon

City Clerk
JH:dan

(o: o3 Chief of Police Nick Reimer
Fire Chief Todd Blaser
Randy Junk, Operations Division Mgr. (Streets)
Chad Scheinoha, Operations Division Mgr. (Cemetery/Parks)
Karen Dorow, Business Manager

Jennifer Hudon, MPA, City Clerk/Deputy Treasurer
CITY HALL - 900 Quay Street - Manitowoc, WI 54220-4543

oy Phone (920) 686-6950 - Fax (920) 686-6959 - jhudon@manitowoc.org
) >



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE:
EVENT NAME:
ORGANIZER:
EVENT DATE:

LOCATION/DESCRIPTION:

ESTIMATED CITY COSTS:
POLICE

FIRE

PARKS

RECREATION

STREETS

TOTAL

9/6/2016
Paddling Event & Bonfire

Friends of the Manitowoc River Walkway - Jim Kettler

9/16/2016

Paddling event on river, participants to have group bonfire at lower

NEW OR RECURRING: New

Henry Schuette Park, use of open air shelter which includes picnic tables

& trash cans, fire already approved by Dir. Of P.1. as per ordinance

42

42

COMMITTEE CONCERNS:

COMMITTEE DECISION:

1 APPROVE

ESTIMATED EVENT HOLDER CHARGES:

LATE APPL. FEE (<60 days)

STAKE PERMIT

DELIVERY CHARGES

(if delivery requested)

TOTAL E.H. CHARGES|

GRAND TOTAL|

DENY

COUNCIL ACTION REQUIRED:

AT

ITEMS TO INCLUDE IN LETTER:

Fire Rescue would like to inspect the site prior to the event

Event 14

Copy to: Clerk
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To: Dan Koski
Director of Public Infrastructure
500 Quay Street
Manitowoc, W1 54220

From: Kim Kettner
Wendy Lutzke
Friends of the Manitowoc River Watershed
75 Maritime Drive
Manitowoc, WI 54220

Subject: Bonfire, Pavilion and Equipment Request
Dear Mr. Koski,

The Friends of the Manitowoc River Watershed is planning a paddling event on Friday, September 18,
2016. At the conclusion of the event we would like to bring all the participants back to Schuette Park for
a group bonfire.

Please accept this formal request from the Friends of the Manitowoc River Watershed asking for
permission to conduct a bonfire at Lower Schuette on the evening of September 16, 2016. We will take
good care of our Adopted Park and ensure that the fire is extinguished prior to our departure. We are
also requesting the pavilion, picnic tables and garbage containers adjacent to the parking lot for the
same period of time.

We would like to know ASAP whether or not we can plan for the bonfire and pavilion area so we can
continue making plans for the evening.

Kim Kettner
Wendy Lutzke
Co-leaders of the Friends of the Manitowoc River Water

i Friends of the
" Manitowoc River
e Watershed



— | City of Manitowoc
IVISION! SPECIAL EVENTS APPLICATION FORM

Name/Description ovaegt FM R W Aﬂﬁm&mﬁﬂ ’B‘mﬁyz

Date of Event: i / {éf ' If multiple dnys,SlaﬂDate. / 1’ EndDate: ____ [/ [
lude d and X

Time Event will Begin Setup: _ AM@Actual Start Time: 9 ﬁQ Aw@rlnzsh Time: [0)* i{l AM.@

Name and CnmEIete Address of Organization/[ndividual Organizing the Event:

Natwral Ressurrs fartverstaps

Name of organization responsible for event

\J Im %JL -!' IPJ{'- Telephone # PRIOR TO cvent { gZ[?_ZZé _Z[iq

Name (first, middle, and lost) of event organizer

JIYH 144-*”(?45" ' Telephone # DUR]Nchcnl(q_é_D,lﬁ 1919

Contact name DURING event (if different)

S!EQ&&%), 358
ﬂ Jﬂl)‘tam [/UI- 53 O 1 5 E-mail address 1&”’@7@ &keﬁ‘dd n‘?{

City, State, Zip of event organizsy
J im@Inrp- ‘D g
1s the sponsoring organization & 501(c)(3) organization? Wcs D No

Location of the Event: Generally describe vour event nnd its purpose and attach a DETAILED map or diagram of your event,

Also, indicate the direction of the routc, if any, including all turns and the number of traffic lanes to be used, Maps of the Cll}'
and its parks are available online at www.manitowoc.org.

Lower Schunete Fare — o unll be
aeﬁabmﬁwm e _Publ morn next 4o
o _ysendzefud J\/fammm ey

w4 bzm e,
/,
Will the event be held in a Manitowoe park or utilize any perk facilities? [gﬂfes Which park? LW §M@No

What park facilities will by needed (buildings, tennis courts, ball diamonds, disc golf courses, etc.)?

oNe-

Have you reserved the park &/or park facilities? m’ﬂs D No [ no, please comact the Parks Division at (920} 686-3580.

Does the event require streets 1o be closed? D Yes %o If yes, which street(s):

It is YOUR RESPONSIBILITY o provide federally approved traffic control items; however they may be rented from the Streets &
Sanitation Division.

Will the event be held on the sidewalk? [_] Yes Lgé



6.

!

Mariners Trail Permit:
Will any portion of the Meriners Trail be used? [_] ves [2XNo W

If yes, where on the trail will the event begin:
Where on the trail will the event end:

When use of the trail is requested, considerntion is given to how the public’s use of the trail will be affected. Setup/ take down and
clean up, os well as other services provided by u City stafT may be billed on & cost-recovery basis. The event organizer must provide
u copy of event Kability insurance naming BOTH CITIES as co-insured at least 10 days prior to the event. Permits do not allow
Hexclusive use” of the trail and the general public must be allowed to share the permitted areas.

This ngr;:emem is made and entered into by and between the Cities 6f Two Rivers and Manitowoc, Wisconsin, hereinafier called “Ciry”
and the above-named individual, hereinafter called “Permittes.” The parties agree as follows: Bookings must be made no earlier than 12
months in sdvance. The Perhittes undérstands his/her responsibility is to set up, clean up and restore premises within the time period
listed above. '

Limitation of Use: Permittee agrees that the :i_ﬁx_mber of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no intoxicating liquor or fermented malt beverages shall be served to minors. Permiltee agrees to use
premises rented for the purpose stated above and no other. In the event this Limitation of Use is not complied with, Permittee shall be

charged and agrees to pay a fee of $200.

i i
AW, }fg‘ AN TR

ONLY: IS :
Tell Us About Your Event: O
What is the stimated attendance at your event, including observers?

.
Yow meny vendors will be at your event? How many vehicles? : Mﬂ)jbe 2 5

Do you require any special parking restrictions? D Yes m If yes, what type, when, and where:

Parking on grassy areas of a park is not allowed without prior approval. Contact the Police Department if traffic control is needed.

Will food be prepared and/or served at the event? I:l Yes IE’I:IO
You are responsible for obtaining any necessary permits for jood jrom the Manitowoc County Health Department

Will you be having a band or amplifled music? D Yes E/l‘:lo

Will & loudspeaker or similar electric sound amplification system be used outdoors? D Yes [Z{Go
If yes, what hours: .

Will the City nesd to provide any special clectrical assistance or lighting (of ball dizmonds, etc.)? I:l Yes %
1f yes, please describe: ' ;

Caentact the Parks Division at 6806-3580 with questions.

Will any of the following services be required? D Clean-up I:, Strest-sweeping
For help defining your parking, clean-up, & traffic control needs, please contact the Streets & Sanitation Division at (920) 686-6350.-

Will any fireworks or pyrotechnic devices be used during the event? D Yes %&
If yes, contact the Fire Department at (920) 686-6540 to szcure the proper permits for, firework usage.

Will animals be present at the event? Dch % If yes, please indicate what types of animals, how many are expected, and where
they will be located.

What toilct facilities will be mde available to your participants? [_] Indoor [_] Outdoor M / ﬂ
7

Please deseribe the toilet facilities that will be provided, including their locations and the number of units:

Will alcoholic beverages be served/sold? Dch E%I{o If yes, a “Special Cless B” license will allow sale/service of beer and/or wine.
Please contact the Cify Clerks Office at (920) 686-6930 to obtain a license.



In the case of a premise with a current alcohol license, do you need an extcnsion of your premise? DYes % Ifves oive
4 detailed explanation under #5.

Do you require a waiver of the restriction to serve alcohol in a park? DYes

R

8. Equlpment Necded for Your Event:

Equipment rental charges will apply unless a walver of some or all fees is approved. be ¢h i

deliverv/plckup by City persannel Is needed, Delivary fees are based on total rental costs.

To make arrangements to pick up the items yourselves, please contact the Parks Division at 686-3580. All items must be picked up
and returned weekdays between 7:00 A.M. and 2:30 PM. It is the renter’s responsibility to sign in all materials in the Streets &
Sanitation office or with a Parks staﬂ:member prior to unlonding at the time of return. It is unacceptable to drop off rental materials
outside of return kours and without. sngning them in,

Please indicate where and when the items s}wu!d be delivered:

Please indicate the total aumber of items requested:

# Needed # of Days® Cost/Day Total ‘
Barricedes .
2 X ____x sw00 = ___ _ Flashers
kY X X 8300 = Flashers
8 X "X $4.00 =
Rail type-long X X 20 =
Rail type-short : X X $200 =
Channelizer Drums X X %300 =
-Cones . )
T X . X 8150 = /
28" X X 8150 . =
Safety vests N X X Nocharge =  No Charge
Snow fence '
Rolls X X $4.00 s
Posts X X NoCharge =  No Charge
Post drivez/pounder, X ; X NoCharge =  No Charge
Traffic signs X X 8200 . = Description
. e X X %200 = _ Description
X X 20 = ___ Description
Traffic signs (Portable) X X 5300 = Description
X X $3.00 = - Description
X X $3.00 = __ Description
Other (list items and amounts) c
i i 0): Do NOT count any plenlc tables, garbage cans, ete. already located at the park.
Banquet tables, 8' X X X = - o
Park benches X X $7.00 =
Plenle tables X X 35700 -
Risers, platform X X $15.00 = Deseription
Security stenchions X X $500 =
Tent, 10°x10* X X 53000 =
Tent, 10'x20° X X 83500 =
'nokct booths, outdoor X X 81500 =
Trash cans X X NoCharge =  No Charge
Wenger portable bandwagon, 35x8°%¢
X X s240.00 =
Other (list items and amounts)
\__~
TOTAL RENTAL CHARGES

*Include the day of return but not the day of piclup/deltvery. Items must be plcked/returned weekdays between 7:00 am and 2:30 pm.

**The bandwagan shall not be removed from the City limits without the approval of the Park & Recreation Committee ard must be
delivered/setup by City Personnel,



1f you are requesting deliverylpickup by City personnel, the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented ' Delivery Fee
$0.00 - $100.00 § 50.00
$100.01 - $250.00 $ 75.00 ;
$250.01 - $500.00 812500
$500.00 - $1, 000 00 ) : . $250.00
$1,000.01 and above - $350.00
elivery fees will be ac ted
9. StakePermit: The 0.00 A B ¢ permit fee per event, if e staled into the ground, The

event organizer is responsible for ensuring Diggers Hotline is contacted a minkmum of threc business days before set-up.
Will any of these items (or items of similar nature) be erected or placed on the event grounds?

Tent or cancpy D Yes No B
Fence Yes No ’
Sign Yes No

Bounce house D Yes No Ifelcctrio, where will item bs plugged in?

Other . D Yes No If electric, where will item be plugged in?

If ves for any, give a detailed explanation under #5, .

. 10. Safety and Security for Your Eveat:
Do you have the correct level of insurance for your specific event? )X | Yes D No
Please see the Special Events Insurance Form to ensure you have the proper cowerage. You must :ubmlt 4 ficate

required endorsements o the City Clerks Office at least 10 days before your event.

Do you need assistance from the Polwe or Fire Depamnents? m Yes D No Ifyes, please describe:

| QD S S «( ) -
Name of Security Coordinator Phone # before event Phone # the day of the event

Do you have a plaa in placs to deal with medical emergencies that may occur during your ovent? m Yes D No
The City reserves the right 1o require a delailed written pubiic safety plan.

11, Fees & Relmbursement: Unless waived by the Special Event Committee, the standard fees for all rentals end Licenses will apply. The

City may also require reimbursement for extraordinary expenm Chargu will apply for Jost, stolen, or damaged equipment.
ke Permit Fees, Licenge d e il n

I3 a wajver of some or nll fees requested? DYes DNo-

If yes, please explain whatfeesyondesinwaivedorreducedan& memmn(s):_AM (@21 2 /
“T 2l 1 L N A
[THAD A

Will money fﬁ/ctcd, tickets or concessions sold, registration fees charged, or money raised in conjunction with the event?
S No

I:I Ye

If yes, explain and list specific charges

What are your estimated revenues and what will the revenues be used for?

Please attach any additional information which you feel will assist the committee in evaluating your request. The City reserves
the right to request a current financlal report for the previous two years indicating all expenses and all revenues of the
group/organization.



12, Legal Nofice
1 understand the filing of this application does not ensure approvel of a Special Event. I ulso understand that all Special Event

organizers and participants must comply with all applicable City ordinances, traffic rules, park rules, stats health laws, fire codes, and
liquor licensing regulations. Fees for park facilities, temporary beer/wine licnses, stake and fireworks permits, and other necessary
licenses and permits are in addition 1o the fees submitted for the Special Events Application, I further understand that an incomplete
application may be cause for the denal of the event,

The undersigned agrees to indemnify and hold the City of Manitowoc harmiess for any and all damage claims or personal injury
claims oceurring during this event. 1t'is further agreed that all personal property of any kind brought on the premises shell be at the
sole risk of the undersigned, and that the City of Manitowoc shail not be liable for any injury, loss or damage to said property or injury
to any persons on the premises, The undersigned agrees to be responsible for any damage caused to said facility or equipment by
mischief or negligence. By signing, 1 eckmowledge that I have authority to bind the sponsoring organization and acknowledge that 1
have received, read and understand the Specia) Events Policy and sgree to be bound by all requirements as stated in the Special Events

Policy and it is hereby incorporated by reference into this signed agreement.
Date of birth of applicant ,DI qu é5 .
/ Date: 5 ’0‘2 ,7[ -//é

Signature of Applicant:




RECEIVED

[

OF -

OPERAICES

o e e

- i
1
a6 19206 |
AUG 1 L CITY OF MANITOWOC - PARKS DIVISION
+|{SPECIAL CONSIDERATION FOR WAIVER OF PART OR ALL FEES

R
Livioh FOR USE OF CITY FACILITIES OR EQUIPMENT

Groups or organizations requesting special consideration for waiver of all or partial fees ordinarily charged to
groups for the use of City-owned facilities or equipment must fill out this form completely, at least 30 days in advance of
the event. The request will be reviewed by the Public Infrastructure Committec and the group or organization will be
notified within 15 days of submitted reguest.

A CURRENT FINANCIAL REPORT FOR THE PREVIOUS TWO (2) YEARS INDICATING ALL
EXPENSES AND ALL REVEN ¥ THE GROUP/QORGANIZATION MUST ACCOMPANY THIS FORM

PRIOR TO THE COMMITTEE REVIEWING THE REQUEST.
ALL QUESTIONS MUST BE ANSWERED

Name of event: Ro '\*( e ~ -\/’-(‘"4.«\5 a‘(——uuz (Y\A;\:"‘w (X i\:/z_.{ \'J(C('c-( Sl\cé_
1. Name of club/organization making request F(\( ads ¢ £ e N A\:“*A»J (A QULI‘ f/()-’v‘ngdlci

Address. 1S Yarime Ocve Telephone__ 9 20 =242 193 %
M4t WE SYrsro

2. Names of club officers: Name Address Telephone
President o< ne 2029 S (st S+ a0 - 2421933
Weady Lutzbe 3251 5.15% St G50 - 292~ 43
Secretary allp

Treasurer

MiA
3. Facility requested: ___L_AMJ__SQL&/)&(_ pq, o Q‘__
Equipment requested: ’?\2.1\1 4 T A ‘( \ . p/& \}- \ée(\ &t’, 5 \ke LJ(IS“'{ C’:’Aﬂ.‘:\cﬁ

4. Specific dates and hours facility/equipment will be used: Datewmrs. A Y | o

5. Please explain your request, as towhat fees you desire waived or reduced and reasons. A Vi -C/ S
Wl & o d_ Pavitia Jes T pa N . S
[~ b ﬂf\’c N =
6. Which do you consider your group to be?
A. Commaunity service_=" B. Non-proﬁt__/
D. Club or organization__i~ E. Other, please explain

C. Private business

7. Will money be collected, tickets sold, concessions sold or money raised in conjunction with the event?

Yes No_w~"

8. Xf #7 is “yes,” explain and list specific charges

9. What will revenues be used for?
10. Do you wish to meet personally with the Committee to discuss this request? Yes No_i~"
If “yes,” please provide the following information of individual to contact:
Name. - Address Telephone,
Signed . YN : Date. a\"\q \ (G

Please attach any additional information which you feel will assist the committee in evaluating your request.

When leted, return this form to the City of Manitowoc - Parks Division,
2655 S. 35" St., Manitowoc , W1 54220 - Phone 920-686-3580 + Fax 920-686-6525 - E-mail parksadmin@munitowoc.org



Sandy Ronski

== =
From: Lutzke, Wendy <wlutzke@WisconsinMaritime.Org>
Sent: Friday, August 19, 2016 4:05 PM
To: Chad Scheinohs; 'Kim Kettner'
Cc: Sandy Ronski; Jim Kettler; Karen Dorow; Dan Koski
Subject: RE: Bonfire
Hi Chad,
We do not need more than two picnic tables, Thanks for checking!
Wendy

From: Chad Scheinoha [mailto:cscheinoha@manitowoc.org)

Sent: Friday, August 19, 2016 3:36 PM

To: 'Kim Kettner' <kkettnerm@gmail.com>

Cc: Sandy Ronski <sronski@manitowoc.org>; Lutzke, Wendy <wlutzke@WisconsinMaritime.Org>; Jim Kettler
<jim@Inrp.org>; Karen Dorow <kdorow@manitowoc.org>; Dan Koski <dkoski@manitowoc.org>

Subject: RE: Bonfire

Do you need more than 2 picnic tables? | believe that is how many are there now.

Chad J. Scheinoha

City of Manitowoc, Dept. of Public Infrastructure
(Park, Cemetery, Lift Bridge and Electrical Operations)
Mobile {920)374-0402

Office (920)686-6512

WWW.Mmanitowoc.org

From: Kim Kettner [mallto:kkettnerm@qgmail.com]

Sent: Friday, August 19, 2016 3:35 PM

To: Chad Scheinoha

Cc: Sandy Ronski; Wendy Lutzke; Jim Kettler; Karen Dorow; Dan Koski
Subject: Re: Bonfire

Thank you Chad, I really appreciate the help with this.
Sent from my iPhone

On Aug 19, 2016, at 3:30 PM, Chad Scheinoha <cscheinoha@manitowoc.org> wrote:
Hi Kim,

Dan does have your letter and has approved the fire. We are waiting for a reply and requirements from
the Fire Chief and then you will receive a formal response/approval. Sandy was questioning how many
picnic table you wanted? Are the two that are there ok or do you need more?

Chad J. Scheinoha
City of Manitowoc, Dept. of Public Infrastructure
(Park, Cemetery, Lift Bridge and Electrical Operations)

1



