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CITY OF MANITOWOC

WISCONSIN, USA
‘www.manitowoc.org

September 15, 2016

Linda Phillips

Ugly Sweater Run

Autism Society of the Lakeshore
411 Reed Ave.

Manitowoc, WI 54220

Dear Ms. Phillips:

Your special events request to hold the annual Ugly Sweater 5k Run on Saturday,
November 12, 2016, was acted upon by the Special Events Committee on September 12, 2016.

At said meeting the Committee approved your event.

At least 10 days prior to your event, in accordance with City policy, please have your
insurance agent submit a certificate of insurance along with separate additional insured
endorsement to my office to evidence your organization’s liability insurance coverage. To
expedite, please fax to 920-686-6959 or e-mail to dneuser@manitowoc.org. A copy of the
City’s insurance requirements is enclosed.

The telephone number to arrange for Police Department assistance with your event is
686-6573.

Very truly yours,

Jennifer Hudon
City Clerk

JH:dan

cc: Chief of Police Nick Reimer
Fire Chief Todd Blaser
Randy Junk, Operations Division Mgr. (Streets)
Chad Scheinoha, Operations Division Mgr. (Cemetery/Parks)
Karen Dorow, Business Manager

Jennifer Hudon, MPA, City Clerk/Deputy Treasurer
CITY HALL - 900 Quay Street - Manitowoc, Wl 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - jhudon@manitowoc.org




SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 9/12/2016
EVENT NAME: Ugly Sweater Run
ORGANIZER: Autism Society of the Lakeshore - Linda Phillip
EVENT DATE: 11/12/2016 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Run from Maritime Drive by Baymont Hotel to Aurora Medical Center
& back on Mariners Trail; PD assistance requested for 20 min. or less

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE 0| LATE APPL. FEE (<60 days)
FIRE 0 STAKE PERMIT
PARKS 0 DELIVERY CHARGES
RECREATION (if delivery requested)
STREETS 0 TOTAL E.H. CHARGES| 0|
TOTAL 0
GRAND TOTAL| 0|
COMMITTEE CONCERNS:
COMMITTEE DECISION:
APPROVE DENY
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COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 17 Copy to: Clerk



o 08 7015 i Citv of Manitowoc
SEP U6 ZU‘J SPECIAL EVENTS APPLICATION FORM

minimum of 10 days prior to the date of the event. If you have guestions, please see the Special
Event Guidelines & Policy for a list of contacts.

Name/Description of Event: Ug IL'I 5;_‘) e,aJ"/fff' Ru ;J/ \'Av/ a1

Date of Event: g 1If multiple days, Start Date: End Date:
clude date LA A

3

Time Event will Begin Setup: (,- L i AMPM Actual Start Time: 1’ % 72 AMPM Finish Time: l( 2 AM-PM

’/ / c md/ I'_z ; . Py )
=T S Lo et T FAy A_ S NE S Ere e
Name of organimxiﬁ responsible for event

.\'37 and Complete Address of Organization/Individual Organizing the Event:

e NTE ;
-L"’\d‘ o 4 L«C(* [ Telephons 2 PRIOR TO event (G201 {:82- v GQ iy
Name (Grst, middle, and last) of event organizer
I {

Telephene = DURING exemt (729652 0L Y

Contact name DURING event (if diftferent)

Hit Reed 4 v

Swreet Address
R & Cnsoe WL S5Y 22 E-mnail address Lot s on lake shore &
Ciwv. State. Zip of event organizer IR
[
Is the sponsoring organization a SG1(e¥3) organization'.‘@\’cs OXO
Location of the Event: Generally describe vour event and its purpose and attach a DETAILED map or diapram of vour event,
Also, indicate the direction of the route, if any. including ail turns and the number of traffic lancs o be used. Maps of the City
and its parks are available online at www.manitowoc.org.
( e ode \
Will the event be held in a Manitowoc park or utilize any park (acilixicso Yes Which patk? @ No

What park facilities will be needed tbuildings, tennis courts. ball dismonds, dise golf courses. erc.)?

Have you reserved the park &'or park facilities? es O;\'o 1f no. please contact the Parks Division at (920) 636-3380.

Doss the event require streets to be closcd'O’\'es o If ves. which streays):

It is YOUR RESPONSIBILITY 10 provide federally approved tralic control items: however they may be rented from the Sueets &
Sauitation Division.

Will the event be held on the sidewalk? O\r’es 9\'0
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6. Mariners Trail Permir: Negihe s
Will any portion of the Mariners Trail be used? ®‘\‘_cs O_\:o T OF g wY
11 ves, where on the rail will the event begin® Baw smaaags Lo e o> ,_'-' 153 et = .
Where on the trail will the event end: Auroro. medital Cender .S 4urn nmIJrYjﬁO}th
ol 4 LS

When use of the trail is requested. consideration is given 1o how the public’s use of the trail will be affecied. Setup 1ake down and
clean up. as well as other services provided by a City staff may be bitled on a cost-recovery basis. The event organizer must provide
a copy of event liability insurance naming BOTH CITIES as co-insured at least 10 days prior to the event. Permiis do not allew
wexclusive use™ of the trail and the general poblic must be allowed to share the permitted areas.

This agreement is made and entered into by and between the Cities of Two Rivers and Manitowoe, Wisconsin, hereinafter called “Ciy™
and the above-named individual, hereinafier called “Permitice.” The parties agree as follows: Bookings must be made no eorlier than 12
months in advance. The Permittee understznds his her responsibility is to set up, cleun up and restore premises within the time perioad

fisted above.
Limitation of Use: Permittee agrees that the number of persons on the rented premises during the rental period shall not exceed the

capacity of the fucility pnd that no intoxicating liquor or fermented malt beverages shall be served to minors, Permitice agrees (o use
premises rented for the purpose stated sbove and no other. {n the event this Limitation of Use 1s not complied with, Penmittec shall be

charged and agrees o pay a fee of 8200,

Permitiee agrees o abide by the nules and regulations contained in this agreement,

i VLT
Signawre of City of Two Rivers designee: Date:
7. Tell Us About Your Event: 1 Z i)
What is the estimated attendance o1 your event, including observers? _ [ & [
&) How many vehicles? .ot Yon A oo

How many vendors wil) be at your event? L=~

Do you require any special parking restrictions? O\'ﬁ@\’o If ves, what tvpe, when, and where:

Parking on grassy areas of ¢ pork is not ailowed without prior approval  Contact the Police Department if taffic control is needed.

Will food be prepared and'or served at tie evemt? s No
You are responsibic for obtaining any necessary permits jor jood from the Manitewoc County Health Department,

Will vou be having a band or amplified music? O\'cs @.\'o

Vill a loudspeaker or similar clectric sound amplification system be used outdoors? ®\'cs O,\'c-
9 ' [
I ves, what hours: 5 4 Any w0 4L AW

Will the City necd 1o provide any special clectrical assistance er lighting (of bell diamonds. tlc.)O'ﬂ.‘s ®\o
11 ves. please deseribe: ‘

Contact the Parks Division at 686-3380 with questions,

Will any of the following services be required? D]cgn.up Dncm-m-cq}mg
For help defining vous pavking elean-up. & 1roffic controf aeeds. piease contact the Steets & Sanitation Division at (920 6866

550,

Will any fireworks or pyrotechnic devices be used during the c\.'cnt’.O‘\'cs o
If ves, contact the Fire Department at (9211 686-6340 fo secure the proper pevmuis for firework usage.

Will animals be present at the e\'cnl‘?Ou"es @«'o I ves, please indicate what types of ammals, how many are expected, and where
they will be located. ]

What toilet facilities wiil be made available to your par‘dcipams'.'.indonr

Please describe the toilet fucilities that will be provided, including their locations and the number of units.
D marts PEey Peside vl ot ey neard [{ec e AV

. Ve

Will alcoholic beverages be szrvad so!dO'aso If ves. 3 "Special Class B” license will allow sale/service of beer and or wine.
Please contact the City Clerks Office at (951 636-6034 1o obigin a license.



In the casc of a premise with a current alcohol license. do you need an extension of your premise? On’es @\o If ves. pive
a detajled explanation undey 35,

Do you require a waiver of th restriction 1o serve aleohol in 2 park? Ol‘s@.\'u

8. Equipment Needed for Your Event:

Equipment rental charges will apply unless-a waiver of some or all fees is approved. A non-waivable delivery fee will be charged if

delivervipickup by Citv personnel is needed, Delivery fees are based on total rental costs,

To make avangements 10 pick up the items yourscives. please contact the Parks Division at 686-3580. All items must be picked up
2nd rewmed weskdays baiween 7:00 A.M. and 2;30 PM. [1is the renter’s responsibility to sign in all materials in the Streets &
Sanitation office or with a Parks staff member prior 1o unjoading at the time of returm. 1t is unaccepuable to drop off rental matcrials
ontside of retum kours and without signing them in.

Please indicate where and when the items should be delivered:

Please indicate the total number of items reguested:

ava® CostPav ufl
Barricades
by X X 8300 “ Flashess _____
kh X X 8300 = Flashers
8 X X H» =
Rail type-long X X s200 =
Rail npe-short X X 500 =
Channclizer Drums X X si00 =
Cones
18 X N 5130 =
28" X X S130 o
Salzy vests X X Nocharge = NoCharge
Snow fence
Rolls X X S0 = _
Pusts X X NoCharge =  NoCharge
Pust driver/pounder, X X NoCharge =  NoCharge
Traffic signs X X 5200 = Description
X X S2.00 = Description
X X s200 = Description
Trafl¥ic signs (Portable) X X s:00 = Description
X X S300 e Description
X X 3300 = Description
Other (list itemns and amounts)
arks Divisi ipinent (6RG-3380);. Do NOT count uny plenic tables, garbage cans, ete. already located at the park.
Banquet tables, R X > 55.00 “
Park benches X X §i00 =
Picnic tables X X 57.00 =
Risers. platform X X sti00 = Description
Security stanchions X X 5300 =
Tem, 10°x10° X X 83000 =
Temt, 10°x20° X X 83500 -
Tickel booths, autdeor X X 51500 =
Trash cans X b NaCharge =  NoCharge
\Wenger portable bandwagon, 35x8°v°
X X 824000 s

QOther ¢list itetis and amounts):

TOTAL RENTAL CHARGES
*nclude the day of retirn but not the day of pickap delivery. ltems must be picked/remrned weckdays between 700 am and 2:30 pm.

**The bandwagon shall not be removed from tive City limits without the approved of the Park & Recreusion Committee and mist be
deliveredisctup by Cige Persomnel,
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11 vou are requesting delivery/pickup by City personnel. tiie following non-weivablc delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented | Delivery Fee
$0.00 - $100.00 ;8 30.00
$100.01 - $250.00 1S 75.00
$250.01 - $500.00 | $125.00
£500.00 - $1.000.00 . $250.00
$1,000.01 and above * §350.00
Delivery will be adjusted based on actual items rent
Stake Permit: will be staked into the ground. The
event organizer Is responsible ror ensuring Diggers Hotline is contacted a minimum of three business days before set-up.
Will any of these items (or items of similar nature) be erected or placed on the event grounds?
Tent or canopy Yes No
Fence O Yes O No
Sign O Yes O No
Bounce house Yes No Ifelectric, where will item be plugged in?
Other Yes No If electric, where will item be plugged in?
If ses for anv. aive a detailed explanation under 33,
Safety and Security for Your Event:
Do vou have the correst level of insurance for your specific cvem"Q'cs O\'o
Please see the Special Events Insurance Form to easure vou have the proper coverage. Yon musi submit the iusurance certificate AND
reguired endorsements to the Cinv Clerk 5 Office at least 1) davs before your even,
™=A s]?‘&‘( 2art
Do you need assistance tTom the Police or Fire Dcpanmuus"@\ e‘O\o If yes. please describe: (6 ;(‘ ié{' Q\\\
. ) -\ C 1o
J—N )B“’ iDO(L Cuane a) e e Jueova 7> 0 @i wwt & w
1S oL & “‘({)(;,M\«L«:},{.‘a ML.\L_ LJ-rQ ‘éﬂ»' A h(r\p\) i~ N v’“l,‘.sd’ \a.r\_x:..
Name of Security Coordinator Phunc before cvent Phone # the day of the event
Do vou have a plan in place to deal with medical emergencies that may occur during vour event? @\'es O;\'o
The Cirv reserves the night to reguire a detailed written public safery plan ’
Fees & Reimbursement: Unless waived by the Special Event Commitice. the standard fees tor all rentals and licenses will apply. The
Ciry may also require reimbursement for extraordinary expenses. Charges will apply for Jost. stolen, or damaged equipment.
Stake it Fees. Ljc :es and Deljvery Fees will not be waived.
Is a waiver of some or all fees requested? O\es O.\'o
If ves. please explain whot fees vou desire waived or reduced and the reasonis):
Will money be collected. tickets or concessions sold, registration (ves charged, or money raised in conjunction with the event?
Yes No . - . ) .
ves. explain and list specific charges " 2-7< 23 Lo T ste >l femins iy £ e aauve
O TR T S S MR
Wh.n are vour eaum";ncdxcxcnu..s and what wil] the revenues be used for? 3 ‘:', s S e TVYhe
1o (oMt PV AT e W \tn*'\ e\ e ’xu..f\(*"u‘_..uc, o b A e WE P vicle
Sodeera Sy ‘{."l"‘\- (SN &w“\ ‘\\;._ W g N C.:!gg -(o,n.Lg ‘CL:!'LVLK}-*
Please attach any addit(onnl nformanon “bich vou feel W Ill assisl the committes u‘ evaluating your requesl. The City reserves

the right to request a current {inancial report for the previous ™o vears indicating al} expenses and all revenues of the
group/orpanization.
VA PG

-
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12, Legal Notice
I undersiand the filing of this upplication does not ensure approval of a Special Event, | also understand that afl Special Evem
organizers and participants must comply with all applicabic City ordinances. taffic rules, park rules, state health laws, fire codes. and
liquor ficensing regulations. Fees for park facilities, temporary beer'wine licenses, stake and fireworks permits, and other necessary
licenises and penmits are in addition 10 the fees submitted for the Special Evemts Applivation. T further understand that an incomplete
application may be cause for the deniat of the gvenl.

The undersigned agrees 10 indemnify and hold the Cuty of Manitowoc harmless for any and all damage claims or personal injun
chaims occurring during this evem, It is further agreed that all personal propeny of any kind brought on the premiscs shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be linble for any injury, loss or damage 10 said propenty or injury
lo any persons on the premises, The undersigned agrees to be responsible for any damage caused to said fzcility or equipment by
mischief or negligence. By signing, I acknowledze that [ hive authority to bind the sponsoring organization and acknowledge that 1
have received, read and understund the Special Events Policy and agree to be baund by all requirements as stated in the Special Events
Policy and it is hereby incorporated by reference into this signed agreemen,

Date of birth of applicant 81 28/ __g’l"
£

5 o I X
Signature of Applicant: ._JA goenm Qoo T2, | Y omtd D Date: 5 2t ) Je

.
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Bike to the Beat Safety Plan

Sag Vchicle- 1 person
Will report back to command central as to location of last runnerevery 30 minutes for the first hour and then every 135,

Driver 1 person and volunteers

L
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3.
4.

5.

Travels the course make sure rules are followed.

Always knows how far you are from the next rest stop in case a runner asks. You will be provided: maps, water, band aids
and the phone numbers to call in case someone is in need of assistance.

Volunteers instructed to call Communications Director with any problems.

If a runner is down and does not want to finish for whatever reason, call the Communications Director and she will dispatch a
transport vehicle.

If you cannot reach her and are close to a rest stop, go to the rest stop and ask them if they can come to pick up the runner.

Medical Stations — 2 people
Medical person will be at finish line for easy medical needs such as: blisters, scrape, sunburn.
If more immediate need call transport vehicle. If emergency, 911 and then Communications Director

Transport Vehicle — 2 people, 2 Trucks
Divides course up to ensure safety and if anyone needs to be picked up because they cannot finish

Communications Direclor is stationed at the communication center at finish line. Provide communication support for the Staff or

police (if needed) throughout the course.

We will contact police station one week before to exchange cell numbers so that our staff and police can
communicate the day of the event



