SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 3/6/2017
EVENT NAME: Memorial Day Parade & Ceremony
ORGANIZER: City of Manitowoc - Stacey Groll
EVENT DATE: 5/29/2017 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Annual Memorial Day Parade on S. 8th St. from Washington St. to Huron &
then to Michigan Avenue where ceremony will take place by Veterans
Memorial; Assistance by PD & Cemetery Staff for traffic control; use of
chairs & traffic control items; ceremony held in CP Rec. Center gym if

raining
ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE 1226.56| LATE APPL. FEE (<60 days)
FIRE STAKE PERMIT
PARKS 975.25 DELIVERY CHARGES 350
RECREATION (if delivery requested)
STREETS 1924 TOTAL E.H. CHARGES| 350]
TOTAL 4125.81
GRAND TOTAL| 4475.81|
COMMITTEE CONCERNS:
COMMITTEE DECISION:

APPROVE DENY

COUNCIL ACTION REQUIRED:

Closure of 8th St. from Marshall to Huron, Huron from N 8th to N 18th, & N 18th
from Michigan to the Veterans Memorial

ITEMS TO INCLUDE IN LETTER:

Event 6 Copy to: Clerk



City r':/'rlvr'c'mfmu'oc
SPECIAL EVENTS APPLICATION FORM

\'OTI("F.. _Th;s apphc.ntlml must be mrncd in to the Parks Office a :mmmum of 60 days prior to
(llc date of theevent. ‘mur Certificate of lnsurunca ‘must be on file in thc City Clerk’s Officen
mmmwm ol'lll days prmr to the date of ihl. event. If you have questions, please see lhc Spuu.xl ,

s o i' vcnt Guidelines & Pnlu:v fora Ilst oft.nnl.lc!s. : R T

(5
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Memonal Day F‘arade and Ceremony

Name/Deseription of Fvener

Date of Exvent: 05’?22'{2_01_*7 _ Mmliple davs, Staet Date: s EndDaie
Toclude dates and times needed for setup amd take down /eleanup,
Vime Event will Begin Sctup: 8'0(_] a_m ANEEM Actual Start Time: 95‘9 BT AMMTM Fiaish Time: AN

Name and Complete Address of Organization/Individual Orpanizing the Event:

City of Manitowoc

Name ol prganiz: wion rt:-.mn\: bie for even!

Stacey L. Groll . 920 686 6980

_ lelephone # PRIORTO evemt (]

Noame ties, midadle, mmd Jasi) ol event orgamizer

Stacey L. Groll ” 9206290414

Telephome 5 DURING cvent (

(4 n.nl aet name DU RIN(: cvent tll lhlhn.m]

900 Quay Street

Streel Address

Man:towoc Wi 54220

e Eemail addiress
l I.I\ ‘\t llu./m of event orginizer

Is the sponsormg orgaaization a Mex3) ulguﬂifulkml‘@\'ﬁ O No

Location of the Event: Generaily deseribe vour event aud its purpose and sttach 3 DETAILED map or diageam ol vour event,
Absu, indicate the direction of the route, i any, including all tarns and the number of traffic Tanes 10 be vaed. Maps of the Cay
and its parks are available onling st waawimanitowoc.ong

sgroll@manitowoc.org

Annual Memarial Day Parade and Ceremony. Parade lineup will begin at 8:00 a.m. on
South 8th Street (Washington to Marshall). The parade will begin at 9:00 a.m. going north
on 8th Streel, turning west on Huron Streel going into Michigan Avenue and ending at the
Veterans Memorial where the ceremony will occur. If the weather should be inclement,
permission is requested to utilize the Citizens Park building for the ceremonies.

, Citizens Park _O -

Wil the event be field in o Mamtowoe park or unlize auy park Iu.ih'u"«@ Yes Which park?

What park fucilities will be needed (buildings. 1ennis courts. ball dismonds, dise goll courses, ere)?

Citizens Park building if weather is inclement.

Fase vou reserved the park &/or park Ewiliti.-:‘.‘o‘:'c_\‘ @Nu I no, please comact the Parks Division at {920) 656-3580.

Does the event reguire streets to be cIuml'.@sz O\n I ves, which street{sy 8th Sire_eL(M_ar‘Sha" to HU!’OI‘I)

Huron and Michigan to Veterans Memorial
Ttis YOUR RESPONSIBILITY 1o provide federally approved traflic control itenzs: however they may be rented from the Sircets &
Sanftativn Division.

Will the event be held on the sidewnlk? @\'«.m ONn



6. Mariners Trail 'eemit:
Will any portion of the Mariners Trail be used? Q\.’cs @ No

11 yes, where on the sril will the event begin: N/
Where on the trail will the evew end: N/A

When use of the trail is requested, consideration is given to ow the public’s use ol the trail will be aflected. Sel up / ke dovwn und
elean up, as well as ather services provided by a City stall may be billed on a costerecovery basis, The event organizer must provide
2 capy of event fiabilily insurance naming BOTH CITTES as co-insured al least 10 days prior (u the event. Permits do not allaw
Sexelusive use™ of the teail zod the general public must be allowed o share the permitted aceas,

This agreement is made and entered into by and between the Cities of Twe Rivers and Munitowoe, Wisconsin, hereinafier ealled “Ciy™
and the above-named individual, hereinaller called “Permintee.” The parties agree as follows: Bookings must be made no earlier than 12
months in advagee. The Permitice understands hisher responsibility is o set up, ¢lean up and restore prentises within the time period

listed above,

Limitation of Use: Peanittee agrees that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no intusicating liquor or fermented mah beverages shall be served 10 minors. Permittee agrees 1o use
premises rented for the purpose stated above and no other In the event this Limitation o1 Use is not comphicd with, Permitiee shall be
charged and agrees to pay a fee of 200,

Permittee agrees 1 abide by the rules and regulations contained in this agreement.

e T ] ] - e
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7. Tell Us About Your Event:
What is the estimated attendance a your event, including observers? Unknown

How many vendors will be a1 your event? None How many vehicles? Unknown e

Do you require any special parking restrictions? @\'l:sO\’u 1F ves, what wype. when, and where:

No parking in designated lineup and parade route areas

Parking on grassy areas of a park is not allowed withowt prior approval, Contaet the Police Department if traffic control is needed,

Will food be prepared andéor served at the event? O‘r‘cs No
You are responsible for abaining any necessary permits for food from ihe Manitowoe County Health Departiment.

Will you be having a band or amplifice music? @Yc.\ O\’n

Will a leudspeaker or similar electrie sound amplificaton system be used oudoors? @\'cs O\:o
I yes, what hours: Morning hours.during ceremonies_

Will the City need w0 provide any special electrieal assistanee or lighting fof ball diamonds, CIC-)'<O Yes @Nﬂ
If yes, please deseribe:

N/A

Conuact the Parks Division at 656-3380 w ity questions,

Will any ot the following serviees be required? D’Ic:nl-up Dilrrcl-swc:ping
For lielp defining your parking, clean-up, & tralfic Comm] needs, piease conwct tie Streets & Sanitation Division af (920) 636-6530.

Will any firewerks or pyrotechnic devices be used during the c\'ml'.OY-cs i
I ves, contacr the Fire Departntent at (920) 856-6341) to secure the proper permls for firework nsage,

Will animals be present at the uuml’.’@'cs Q\'ﬂ I ves, please indicate what types oFCanimals, how many are expeeted, and where
they will be loeated, Unsure as have nol rECeived parade entries as of vet

What toilet fucilities will be made available to your p:lrlici;':lnl::'. lndmrDOmdonr

Please deseribe the tailet facilities tiat will be provided. ineluding their locations and the number of units:

Public Restrooms

Will aleoholic beverages be :-cr\'t.'d.l’m[J'Q'cs @\'0 I ves, a“Special Class B license will allow salefservice of beer and/or wing,
Please contact the City Clerk’s Office ar (9200 686-6930 10 ohtain « license,



In the case of'a premise with o current alcohol license, do you need on extension of your premise? O(u@% Jyes. give

2. detailed explanation under #S,
Do you require a waiver of the restriction to serve aleoho) in a park? Ocs@No
8. Equipment Needed for Your Event:

Equipment rental charges will opply unless o walver of some or all fees is spproved. A gop-walvable delivery fee will be charges) i(
delivervipickun bv Clty gersoancl s nceded, Delivery fees are based on total rental costs.

To make arrangements to pick up the items yourselves, please contact the Parks Division a1 686-3580. All items must be picked up
and retumed weekdays between 7:60 A.M. and 2:30 PM, It is the renter”s cesponsibility to sign in all matetials in the Sireets &
Saniation office or with a Parks stafl member prior to unloading nt the time of retum. 1t is unaccepinble to drop off rental materials
outside of retumn hours and without signing them in.

Please tadicate where and when the items shauld be delivered:

Please indicate the total number of itesms requested:

Jotal
2 X X $3.00 a Flashers
3 X X $00 e Flashers
8 X X $400 s
Rail type-long X X s200 =
Rail type-shont X X S200 -
Channelizer Drums X X $300 =
Cones
18" X X SL50 =
28" X X S150 -
Safely vests X X Nocharge =  NoCharge
Snow fence
Rolls X X S400 =
Posts X X NoCharge = NoCharge
Post driver/pounder, X X NoChage =  NoChage
Traffic signs X X s200 - Description
X X $200 o Description
X X $200 = Description
Traffic signs (Portablc) X X $.00 = Description
X X $3.00 = Description
X X $300 = Description

Other (list items and amounts) 1 gre control tems as per DFW Wark Order for previous year (2016)

Do NOT count any plenic tables, garbage cans, efc. already locaited at the park.
X $5.00

X [

X X $100 =

X X $2.00 =

X X $15.00 = Description
Security stanchions X X $500 e
Tent, 10°x10’ X X $30.00 -
Tent, 10°x20' X X $3s00 a
Ticket booths, outdoos X X Si1500 =
Trash cans —_— X ___ X NoCharge = NoCharge
Wenger portable bandwagon, 35x8°**

X . X $a000 =

r (list items and amounts
Other (¢ and ¥ 228 chalrs needed for ceremony
905 TOTAL RENTAL CHARGES

®lnchude the day of retiurn but not the day of pickup/delivery. items must be picked/returned weekdays benween 7:00 am and 2:30 pm,

$¢7ke bandwagon shall not be removed from the Clty limits withowt the approval of the Park & Recreation Commitiee and must be
delivered/setup by City Personnel.



If you arc requesting delivery/pickup by City persomnel, the following nos-waivable delivery fecs will apply.

DELIVERY FEES
Total Cost of Items Renfed Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00

9. Stake Permit: There is p 550.00 NON-WAIVABLE stgke permit fec per cvent, {fany {fems will be staked into the ground, The
event organizer s vesponsible for ensuring Digzers Hotllue ks contacted a minimum of three busizess days before set-up.
Will any of these items or items of similar nature) be crected or placed on the evenl grounds?

Tent or canopy Yes @No

Feace OYs O

Sign OYa @No

Bounce house O Yes (@ No Ifcieetric, where willitem be plugged in?

Other Yes @Nolfcbctﬁq\vhmuﬁllitunbephgsedh?
for ive o detailed o

10, Safety and Security for Your Event:
Do you have the correct lovel of insurance !‘oryonrspeciﬂuvam@YesONo
Please see ihe Special Events Insurance Form to ensuire you kave the proper coverage. You must submit the lnsurance certificaie AND
required endorsements to the Cliy Clerk’s Office at least 10 days before your event,

Do you need assistance from the Police or Fire Dcpnﬂmenu?OYes@% Il ycs, please describe:

¢ ) - ( ) »

Name of Security Coordinator Phone # before even Phone # the day of the event

Do you have ¢ pkmn in place lo deal with medical emergencles that may oocur during your event? OYes@No
The City reserves the right to require a detailed written public sqfety plan.

11. Fees & Reimbursement: Unlcss walved by the Special Event Committee, the standard fees for all rentals ard Bcenses will apply. The
Clty may also require reimbursement for extraordisary cxpenses. Charges will apply for lost, stolen, or damaged equipment.
Stake Permit Fees. Liccnse pRid Lle

e S RIS

Is a waiver of some or all fwsmqumed?@?u ONo
If yes, please explain what foes you desire waived or reduced and the reason(s):
All fees as this is a City sponsored event.

Will money be collected, tickets or concessions sold, registration fees charged, or moncy reised in conjunciion with the even(?
Yes
Q\ €Xpi

ond Iist specific charpes
N/A
What are your csiimated revenues and what will the revenues be used for?

N/A

Please atiach any additianal informatlon which you fecl will assist the comsmitive in evaluating your request. The Clty rescrves
the right to request # carvest financial report for the previous two years indicating all expenses and all revenues of the
group/organization.



12, Legal Notice
1 understend the filing of this applicution does not ensure approval of a Special Eveat. I also understand that alt Special Event
organizers and participants must comply with all applicable City ordinances, trafffc rules, park rules, state health laws, fire codes, and
liquor licensing regulations. Fees for park facilides, temporary bees/wine licenses, stake and fireworks permits, and other necessary
licenses and permits are in addition to the foes submitted for the Special Events Application. 1 further understand that an incomplete
application moy be cause for the denial of the event.

The undersigned agrees to indemnify and hold the City of Manitowoc hamuless for any and all damnge elaims or personal injury
claims cccurring during (his event, It is further agreed that all personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shatl not be liable for any injury, loss or damage to said property or injury
fo gny persons on the premises, The undersigned agrees (o be responsible for any damage caused to said facility or equipment by
mischicf or negligence. By signing, 1 ackmowledge that I have amibority to bind the sponsoring organization and acknowledgs that |
have reecived, read and urderstand the Special Eveats Policy and ogreo to be bound by all requirements as stated in the Specis! Events
Policy snd It is hereby incorporated by reference into this signed agresment,

b 02/20/2017
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:APPLICATION BY MUNIGIPALITY FOR PERMISSION Wiscensin Depariment of Transportation

TO DETOUR STATE TRUNK HIGHWAY TRAFFIC
DT1478 72011 (Roplacos ETEQ4)  3.84.07(4) Wis, Slats.

TO; REGIONAL TRAFFIC SECTION

ORI RS A ST E L

Municlpafity Caunty
‘| ManBowoe Manltowoc
(Arsa Codo) Teiaphann Numbor EmaliAddress
{920) 886-8562 gluchterhand@manitowoc.crg
Name of Struel{s) to be Closed Eleota Closad Bohweon (Sirect ﬂame)
{JstH FROM: Washinglon Street ;o
[ USH 10 TO: Huron Street 3o
Preposod Temporory Routs }i l“{
S.21" 51, Revere Dr., N.18% SL, lo Waido Bivd. o
TJ MAP ATTACHED Data end Duralion of Dotout oo
Date: 05-29-\7 Tme: 8:30am _to 11:00am A
,Reason ’ 5 J‘
Memorial Day Parade O
Natne onvd Address to Wiem Pambl wll bo Retumsd G S
Asistant Chief Scoft Luchterhand a
| $10 Jay Street 1<
Manitowoe, W1 54220 5 3{
Tho sbove municlpallly requests permission to close the marked route as described, during which Uime Uhe municipaiity £ =
. will provide lemporary route as designaled, . %-» &
.The municipafily agrees to accept the following terms and condiions: d %
1. The municipally shall provide a datour having struclural, geometric and traffic conlrol characteristics, which are k, %
acceplable lo the Region. A detour map which provides street rames shall be submilted, s §
2 The municipatiy shall fumish, erett end remove signs and markers al the sole axpense of the municipalily, unless 3%:
- provided forin (3), or unfess directed by officers for short routes and shert Umeframe (less than'3 days). A g;,g
3; " ADelour and Traffic Controt Plan shall be submilled to ihe Reglon for approval. An example is Standard Detail ". “k
“«  Drawing 15C2+4C, it %’3
"4, '"The municipality shall agree to minimize, as much as practicable, the duration of closure, Including providing for o
* " assembly and dispersal of parades in areas removed from the stele highway route. & ?"
: . : i 3
6 Tho municipalitly shall accept full responsibllity forany damage to local roads and streets resulting from closure p %
and detour. & &
g
6.  Therequesler shall arrange for adequate Yraffic contro! from either WisDOT , traliie control contractor, or the [?.5 %
approprizle county, and provide documentation of enforcement cocrdination, ) iz -;
7',\: 23
The requesler shall notify all media, emergency services and schools, five (5) days prior lo the detour. 3»
8. _Additional conditions: .-Altachmenis: [T1Yes & No f« %
: #oE
%W—'; Asszsvant C Hxer OV-Olo-i7 £ R |
c(:';wﬁoﬂx«l Oificlal Signature) Mik) ©ale) s- 1
Permission is granted to temporarly close the designated segmeant of state trunk highway and fo provide a detaur, }
subject to the statod cunditions. o, l" 3
L EI -T2 @«/A« %,ﬂ_ Yafz
(Permil Numbed) 7 (Approvud By) 7" ode) N é,
Ces# Plouq
B3




