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SPECIAL EVENT COMMITTEE APPROVAL FORM
MEETING DATE: 5/22/2017
EVENT NAME: Manitowoc Praisefest
ORGANIZER: Kristy Stark .
EVENT DATE: 7/22/2017 NEW OR RECURRING: Recurring
LOCATION/DESCRIPTION: A day of praise & worship provided by local musicians. Food & craft/
apparel vendors. Free admission, open to the public. Use of Washington
Park, trash cans, & traffic control items. Waiver of fees is not requested.
Stake permit for bounce house.
ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE » LATE APPL. FEE (<60 days) 0
FIRE STAKE PERMIT 50
PARKS DELIVERY CHARGES
RECREATION (if delivery requested)
STREETS TOTAL E.H. CHARGES| 50]
TOTAL 0
GRAND TOTAL| |

COMMITTEE CONCERNS:

COMMITTEE DECISION:

APPROVE DENY

COUNCIL ACTION REQUIRED:

Closure of S 12th St. from Marshall St. to Washington St.

ITEMS TO INCLUDE IN LETTER:

Event 9 ) Copy to: Clerk
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City of Manitowoc

SPECIAL EVENTS APPLICATION FORM

.

-and ifs parks are available online

Name/Description of Event: MGH]{OWOC Pr aisefest

Date of Event, 67]22/201 7 I multiple days, Start Date: . ‘ End Date;

include dates and times needed for setup and take down / cleanup,

‘Time Event will Begir Setup: 8,:00 am AM/PM Actuai Start Time; 10:00 am AM/PM Finish Time: 7:00 pm AM/PM

Namg and Complets Address of Organization/Individual Grgéniziqg the Event:

Nalﬁ'e'éf»orgahization responsible for event f ) ,
Kristy K Stark ‘ Telophons # PRIOK TO event (92C§ 973 9282

Name (first, middle, and last) of event organizer

Telephorie # DURING event ( 3 -

Contact name DURING event (if different)

1421 S. 13th St

Street Address .
Manitowoc, Wi 54220 Bomhail address [T1StyKay.stark@gmail.com
City, State, Zip : of eventorganizer

Isthe sponsoring organization’a 30H{e)(3) organization‘?OYe’s.No

Locatiﬁn of the Event: Generally deseribe vour event and iis pirpose and attach & DETAILED map or diagram of vour event,
Also, indicate the direction of therodie, if any, including a1l turns and the number of traffic lanes fo be used. Maps of the City
www.ananitowne.org;

A day of praise and worship, provided ;b,y local musicians. Food and craft/apparel vendors.
Free admission, open to the public
*See attached map*

Will the evenibe held in 2 Manitowoc park or utiiize:az{yi park faéiiitif;s Yes Which park? WaSh]ngtOﬂ @ No

What park facilities will beneeded (buildings, tennis courts, ball diamonds, dise golf courses, ofc.y?

stage, restrooms

Have you reserved the park &/or park- facilitics” @ Jves ONQ I no, pleasecontact the Parks Division at (%20} 686-3380.

Does the éver'itr require streets 1o be cIose’d‘Yes ONG If es, which street(s): S. 12th St.

It is YOUR RESPONSIBILITY tu provide federally approved traffic control fteins; fwever they may-be reited from the Streets &
Sanitation Division,

Will the eveni be held on. the siéewalié?’ OYes 0




& Mariners Tra#l Permit: :
Wil any portion of the Mariners Trail be used? O\,’es No

If yes, where on the trail will the event begin:
Where on the teait will the event erid:

When use of the trail 15 requested, consideration is. given to how the public’s:use of the trail will be affected. Set up / take down and
clean up, as well as other services provided by a City staff may be billed-on a cost-recovery basis. The event organizer must pravide
a copy of event Habtlity insurance naming BOTH CITIES as co-insured st least 16 days prior to the event., Permits do not aliow
“exclusive use” of the trat and the general pablic-must be allowed to share the permitted areas;

This agreement is made and entered into by and between the Cities of Two Rivers and Manitowoe, Wisconsin, hereinafter called “City™
and the above-named individual, hereinafter calied “Pecmiitten.™ The parties agresas follows: Bookings must be made no eartier than 12
ooths in advance. The Permittes understands his/her tesponsibility is fo set up, cféan up and restors premises within the time period

listed above.

Limitation of Use: Permittee agrees that the number of persons.on the rented premises during the rental period shall not exceed the
“apatity of the facility and that fio infoxicating liguor or fermented malt beverages shafl be served to fminors. Permittee agrees to use
premises rented for the pupose stated above and no othett In the event this Limitation of Use is fotcomplied with, Permittee shall be

charged and Agrecsto pay a fee of $200.

Peritted agrees to abide by the rules and-regulations contained in this agreement,
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Tell Us About Your Event:
What is.the estimaied attendance at your event, including observers? 250-300

How many vendors will be at your event? 10-12 How many vehicles? 200-250.

Da you require any special parking restrictionus? Och 0 I yes, what type; when, and where;

Parking on grassy areas of & park is not allovwed without prior approval; Contact the Police Departinént i rgffie eontrotis needed.

Will food be prepared and/or served at the event? OYe}; ONO
You are responsible for nbtaining any necessary permils for jood front the Manitowoe County Health Department,

Will you be having & band o amplified music? Yes‘ ONo
stern be used outdbors? cs ONO_

Will the City need to provide any spé_ciai electrical assist:{nce or lighting (of ball diamonds, étc;)‘ Yes ON@
Hyes, please describe: ; _ j . ) )
urknown if what is there will be sufficient for the sound system. Last year it was but it will be bigger this year;

Will afoudspc_akcr or similar electric sound amplificatior :
if yes, what hours: 10:00am-7-00pm 5

Contact the Perds Division 81 686-3580 with guesiiops.

Wil any of the following services be required? beau_-up Dﬁéet—sweeping
For help defining vour parking clean-up & sraffiecontrol needs, please conltact the Stieets & Sanitation Division ar {920} 686-6330.

Will any fireworks or pyrotechnic devices b used duiring the event’O.Yés‘fa )
I ves, contact the Fire Department at (920)-686-6540 16 secrire the proper permits for firework usage.

Will animals ba presentat the cvem'?e‘s 0. if yefé‘, please indicate-what typés of snimali; how many are expected, and whete
they will be located, ‘

What toilet facilities will be made available to your paxﬁcif,»zmislndoar DOutdépr

Please describe the toilei facilities that will be pmvid&di includirig their Jocations and the numiber of nits:

‘Will alcoholic beverages be sewc:d/snfdes o, H‘ yes, 8 "8pecial Class B” Ticense will allow sale/service of beer and/or wine,
Flease contact the City Clerk s-Office-at (920) 686-8950 1o obtain & license, :



In the case of a prewise with 4 current aleokiol license, do you nieed in éxtension of your premise? O‘r‘es. 0 If ves, sive

& detailed explanation under #5.
Do.you require 2 waiver of the restriction 10 servealeshol in o park? O.’eso
8, Equipment Needed for Your Event:

Equipnient rental charges will apply unless a waiver of some or all fees is approved. A nonswaivable delivery fee will be charwed if
deliverv/piekus by City personnel is needed. Deliviry fees are based on tota] renfal COSls.

To make arrangerents to pick up the items yourselves, please contact the Parks Division at 686-3580. Al ftems must be picked up
and returned weekdays between 7:00 AM.and 2:30 PAM. ¥is the renter’s tesponsibility to sign in all meterials jn the Streets &
Sanitation office or with 4 Parks staff mwember prior o

outside of return hours and without siguing them in,

undoading at the time of réturn. It is unaceepiable to drop off rental materials

Please indicate where und when the Hemg shc_saié be delivered:

Will pick up:

Please indicate the total number of items requested;

Streets & Sanitation Division Equipment (636-3580 %

# Needed #of Days* Cost/Day Total
Barricades :
2 X X $3.00 =  Flashers .
3 X X $3.00 4“»= Flashers
§ 1 - X 3 X $4.00 =
Rail type-long X X 8200 = .
Rail type-short . X X 8200 =
Channelizer Drums X X 8300 =
Cones
(8» X X $150
287 ' © X $1.50 =
Safely vests X - X Nocharme = No Charge
Snow fence :
Rolls X X %400 =
Posts X ¢ X NoCharge = No Charge:
Post driver/pounder X ¢ X NoCharge = No Charge
Traffic signs X X 200 0 = Deseription
. X X 8200 = .. Description
X X 8200 = Description
Traffic signs (Portable) X S X 5300 = Deseription
X X $3.00 = Description
X CX O 83.00 = Description

Other (Hist items and amounts)

Parks Division Equipment {686-3580); Do NOT count any picnic tables, garbage cans, efc. alreidy located atthe park.

Banguet tables, §7 X X $5.00 =
Park benches X . X 8700 =
Picnic tables X X 3700 =
-Risers, platform X X 51800 = Deseription
Security stanchions X X §s500 S
Tent, 10°x10Q° x X $30.00 =
Tent, 10°x20° X X 83500 =
Ticket booths, outdoor v X X 81500 =
Trash cans 8 X 3 X NoCharge =  No Charge
Wenger portable bandwagon, 3558 #+ :

X X $240.00 s
Other (list items and amounts):

TOTALRENTAL CHARGES ~ $12.00

¥Inchide the duy of refurn but not the day of pickupidelivery, Ttepis must be pickedfreturned weekdays berveen 7:00 am and 2:30 pm,

**Thehandwagon shail viot be removed Jfrom the City linsits without the appraval of the Park & Recreation Conumittee-and must be
delivered/serup by Gity Persomnel.




1fyou are requesting delivery/pickup by City per'sonn?ei, the following non-waivable delivery fees will apply,

s

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50,00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 ["$250.00
$1,000.01 and above $350.00

Delivery fees will be adjusted based o1 actual itemsgrented.

Stake Permit: There is a 350,00 NON-WAIVABLE stake permit foe Dot event, if any items will be stuked futo the sround, The

event erganizer;s sesponsible for ensuring Diggers Hotfine is contacted a minimum of thyeé bitsiness days before set-up.
Will any of these items (or items of similar natire) be erected or placed ow the event grounds?

Tent or canopy Yes No

Fence @ Yes @ No

Sign » O Yes No , .
Bounce house O Yes No If lectric, where will ftem be phigged in?
Other Yes ~. No I electric; where will item be plugged in?
If ves for any, sive s detailed sxplanation ander #5,

19.. Safety-and Security for Your Event:

1L

Do you have the correct level of insurance for your specific evenl‘?’es ON@J
Please see the Special £ vents inswrance Forin 2o ensure yoir huve the proper Chverage. You niust submit the fsurasice certificate AND
reqiiired endorsements tp the Ciry Clerk Office ar feast 10-days before your svent.

Do you need assistance from the Police or Fire i)epamnfents?OYeso Ifyes, please describe:

Tauno Stark | (920, 645 . 3041 (920,645 _ 3041
Name of Security Coordinator . Phone # before event Phone # the day of the event

Do you have g plan in placeto dea_'i__sfviih medical emerg_efqb.ics" thal may occur during your event? Yes No
The City reserves thic right w- regitire a detgiled written public sqfety piun.

Fees & Reimburseineni: Usiless waived by the Special vacnt {,p;‘f'lmﬁ}‘.ee, ihe standard fees for all rentals and licenses swill apply. The

City may slso fequire reimbursemznt. for exiraordinary expenses. Charges will apply for lost; stolen, or damaged equipment,
Stake Permit Fees, License Fees and Delivery Fees will not be waived,

Isa-waiver of some or all fees Tequested? OY::\ NG

If yes, please explain what fee§ You desire waived or reduced and the reaso(s):

Will money be collected, tickeis or concessions sold, reg'i: stration fee charged, or wiohdy raised in conjunction with the event?
Yes lo
Yes, explain and list specific charges
host will not be collecting money or selling anything
What are your estifimated revenses and what will the revenues be sed for?
nfa :

Please attach any additional infom;iation which you fét_i will assist the commitfee in evaluating your request. The Cify reserves,

‘the: right te request a chrrent financial report for the previous two vears indicating all expenses and all revenues of the
grovp/organization.




120 Legal Notice
1 understand the fiting of this application does not:ensure approval of & Special Event. | also understand that' 2!l Special Event
organizers and participants must comply with all applicable City ordinances, traffic rles, park rules; state health fuws;, firé codes, and
liquor licensing regulaiions. Fees for park -facilities, temporary beerfwine licenses, stake and fireworks perinits, and other necessary
licenises and permits are in additien to the fees submitted for the Special Events Application. T further understand thal an incomplete
application may be cause for the depial of the'event. |

The undersigned agrees o indemnnify and hold the City of Manitowoc harmless for any and all dansage claims-or personal injury
claims oceurring during this evént, Tt is further agreed that all personal property of any kind brought on the prémises shall be af the
solerisk of the wndersigned, and that' (he City-of Manitowoe shall net be liable for any injury, foss or damage 1o said property or injury
to any persons on the premises. The andersigned agrees 1o be responsible for any damage caused fo said facility or equipment by
ruischief or negligence. By signing, 1 abkmwlcdge that { have authority to bind the sponsoring organization and acknowledge that 1
havereceived, read and understand the Special Events Policy and agréé to be bound by all requirements a¢ stased i the Spegial Events
Policy and it is hereby incorporatad by referénce tivto this signed agreement, '

Date of birth of applicant Q-S\ / 1 8 -/j 988 3

\D N eeren
Signature of Applicant: AL ~N
7 o =4
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