SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE:
EVENT NAME:
ORGANIZER:
EVENT DATE:

LOCATION/DESCRIPTION:

ESTIMATED CITY COSTS:

6/5/2017

Fourth on the Shore

City of Manitowoc - Stacey Groll .
7/4/2017 NEW OR RECURRING: Recurting

Picnic & fireworks by lakefront; street/lane closures; use of traffic control
& park equipment; additional officers on duty

ESTIMATED EVENT HOLDER CHARGES:

POLICE 2052.84] LATE APPL. FEE (<60 days)
FIRE 0 STAKE PERMIT 50
PARKS 2059 DELIVERY CHARGES 350
RECREATION {if delivery requested)
STREETS 1239 TOTAL E.H. CHARGESI 400|
TOTAL| . 5350.84 ,
GRAND TOTALI 5750.84|
COMMITTEE CONCERNS:
COMMITTEE DECISION:
APPROVE DENY

; <O '
COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 15

Lane closures from S 7th to Huron, right lanes of northbound & southbound

lanes of Maritime Dr., intersection of Waldo/Maritime/Memorial, & south pier.

Copy to: Clerk
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o J{ves give

In the case of a premise with & current aleohol license, do you need an extension of your premise?
g deinlled explanation under #5.

Do you require 8 waiver of the restriction to serve alcohel in 2 park? OI
8. Eguipment Needod for Your Event:

Equipmen rental chorges will apply unless n waiver of some or all fees is approved. A waivable defivery 311 he eharped i

delivervipiciiup by Cliv personnel is needed. Delivery fees are based on tolal yental costs.

To make arrangements to pick up the items yourselves, please contact the Parks Division st 686-35806, All iterns must be picked up
und refurned weekdays between 7:00 A.M. and 2:30 PM. 1t is the renter’s respongibility to sign in ail materials in the Strects &
Sanitation office or with a Parks staff member prior to unlosding ot the time of return. 1t is unacceptable to drop off tental malerials
outside of return hours and without signing them in. .

Please indicate where sad when the items should be delivered:
Chad Scheinozh has all of this information, as he hasbeen In contact will all parties,

Please indicate the total sumber of items reguested:  Chad Scheinoha has all of this information.

nitatl ivision Equi 686-1580%
# Needed #of Davs® CostfDyy Total
Barricades
2 X X $3.060 = Flashers
3 X X $3.00 = Flashers
8 X X $4.00 =
Rail type-long X X $2.00 =
Rail type-short X X 8200 =
Channelizer Drums X X 5300 =
Cones
18" X 5150 =
28" X X $L50 =
Safety vests X X Nocharge =  NoCharge
Snow fence
Rolls X X $4.00 =
Posts X X NoCharge =  No Charge
Post driver/pounder. X X NoCharge =  NoCharge
Traffic signs X X 8200 = Description
X X %200 = Deseription
X X 5200 = Description
Traffie signs (Portable) X X $3.00 = Description
X X 5300 = Description
X X 33.00 = Description

Other (list itlems and amounts)

Parks Division Equipment (686-3580): Dp NOT count any plenle wables; garbage cans, efe. already located at the park.
8 J—

Banguet tables, 87 X X 8500 =
Park benches >4 X $7.00 =
Picnic isbles X X 8700 =
Risers, platform X X 81500 = Description
Security stanchions X X $3.00 =
Tent, 10°x10° 1 X X 330,00 =
Tent, 10'x20° i X X 83500 =
Ticket booths, outdoor ] X X 81500 =
Trash cans =i X X HWoCharge =  No Charge
Wenger portable bandwagon, 35x8'**
§ x X 524000 =

Other (list items and amounts);
Chad Scheinoha has all of this information,

£

v “TOTAL RENTAL CIIARGES
Slnclude ftie day of retuss but not the day of pickup/delivery. Nems must be pickedireturied weekdays between 7:00 am and 2:30 pm.

£%Thie bandwagon shall not be removed from the City limits without the approval of the Park & Recreation Committze and must be
delivered/setup by City Personnel.
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1f youi are requesting delivery/pickup by City personnel, the foliowing non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Dellvery Fee
$0.00 - $100.00 $ 50:00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
'$1,000.01 and above $350.00

event organizer is responsible for ensuring Diggers Hetlin ontacted a minimum of three business doys before set-

Wiil any of these ilems {o¥ items of similae nature) be erected or placed on the event grounds? P
Tent of canopy (&) ves O No Being put up by Parks staff on 7/3/2017 per Ched Scheinoha
Fence O Yes O No '
Sign G Yes O No
Bounce house Yes () No Ifelectric, where will item be plugged in? Generator provided by vendor
Other Yes O No If electric, where will item be plugged in?
1 ves for any, give g detpiled expl on upder 83

Parly Pizzazz will have two bounce houses on the grass at the Blue Rail Walkisay, and will be providing thels own genernior. They're allowing the
Citizen's Academy Alumni {who are operating the food tent in same location) to plug into thelr generator.
Safety and Security far Your Event:

Do you have the comect level of insurance for your specific evem?es ONO
Please see the Special Events Insurance Forny fo ensure you have the proper coverage. Yot must submit the insurance certificate AND
required endorsements to the City Clerk’s Office at least 10 days before your event.

Do you need assistance from the Police or Fire Dcpartmcnts?esONo if yes, please describe:

Directing traffic after event. PD attends all meetings for this event, and is aware of what is neaded based on history.

¢ ) S ( J___ -

Name of Security Ceordinator Phone # before event Phone # the day of the event

Do you have a plan in-place to deal with medical emergencics that may occur during your event? es OND
The City reserves the right to require a deiailed written public safety pian,

Fees & Reimbursement: Unless waived by the Special Event Cornmittee, the standard fees for all rentals and licenses will apply. The
City may also require reimbursement for extraordinary expenses. Charges will apply for tost, stalen, or damaged equipment.
Stake Permit Fees, License Fees and Delive will not be waily -

1s a waiver of some or all fees requested? Yes OND

if yes, p!c;ise explain what fees you desire waived or reduced and the reason(s):

Requesting waive of all fees since this is a City event.

Will money be gollected, tickets or concessions sold, registration fees charged, or money raised in conjunction with the event?
= (e
Ves, exphain and list specific charges
Vendors will be selling food and enterfainment ilems.
What oré your estimated revenues and what will the revenues be used for?

The City of Manitowoc will not have any revenue; the individual vendors will.

Plesse attach any additional information which you feel will 2ssist the committce in evpluating your request. The Cify reserves
the right to request & current financial report for the previous fwe years indienting nlf expenses and all revenues of the
group/organization.
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Sandy Ronski

From: Stacey Groll

Senmt: Monday, April 17, 2017 2:28 PM
To: Sandy Ronski; Chad Scheinoha
Ce Karen Dorow; Sue Reilly
Subject: RE: Parks Question

Hi Sandy,

If possible, I'd like to reserve 8 of the 8-foot banquet tables, a 10x20 tent; a 9x9 canopy, and the three upright beverage
coolers.

Chad, I'm wondering if the tents and canopy come with weights or stakes, and I'm also wondering if we could have
anyone erect those items for us on the morning of the event when everything is being dropped off. (if not, | completely
understand, I'm not sure if this matters, but it's a revenue source for the Citizen’s Academy Alumni, so.the money
essentially filters into the City by way of the PD)

As for the Blue Rail open air shelter, we do not plan to use that in any way, so it’s certainly open for rental by the general
public.

Stacey L. Groll

Assistant to Mayor Justin Nickels

City Hall | 900 Quay Street | Manitowoc, Wi 54220
920.686.6980 | sgroll@manitowoc.org
www.manifowoc.org

The information contained in this message is confidential. It is intended only for the use of the individual or entity
identified above. If the receiver of this message is not the intended recipient, you are hereby nofified that
reading, distribution, use, or copying of this message is strictly prohibited. If you have received this message in
error, please immediately nofify the sender by replying to the address noted above and delete the message.
Thank you. :

‘Like" the City of Manitowoc Facebook Follow the City of Manifowoc on
page by clicking the image above! Twitter by clicking the image abovel!

From: Sandy Ronski A

Sent: Tuesday, April 11, 2017 3:38 PM

To: Stacey Groll

Cc: Chad Scheinoha; Karen Dorow; Sue Reilly
Subject: RE: Parks Question

We have a maximum of twenty-two 8’ banguet tables, two 10x20 tents, and three 9x9 canopies. We have three older,
upright beverage coolers that we generally use for employee events only that they could use (see attached

1



Sandy Ronski

From: Chad Scheinoha

Sent: Thursday, May 04, 2017 12:06 PM
To: Sandy Ronski

Subject: FW: Fourth on the Shore
Attachments: Arial View with Plans.pdf

Attach to 4" on the shore work order.

Chad J. Scheinoha

City of Manitowoc, Dept. of Public Infrastructure
(Park, Cemetery, Lift Bridge and Electrical Operations)
Mobile {820)374-0402

Office (920)686-6512

WWW.manitowoc.org

From: Stacey Groll

Sent: Thursday, May 04, 2017 10:11 AM
To: Chad Scheinoha

Subject: Fourth on the Shore

Hi Chad,
Tuck this away for closer to the event, but | didn’t want to forget to send this to you...

When you and 1 last talked, you had said your crew could set up the 10x20 tent for us (I think you said the 9x9 canopy
you would just leave there and our volunteers could assemble that) but you needed to know where. Attached is the
map with my plan for that area, let me know if this will work.

Also, Party Pizzazz will be providing their own generator at their own cost, and is allowing us to plug in two nescos to
it. [ checked with her on stake usage also, and she said they pound them in at a slant, and they do not go in further than
6 inches — if they do, they know they need to call Diggers Hotline.

Stacey L. Groll
Assistant to Mayor Justin Nickels
City Hall | 900 Quay Street | Manitowoc, Wi 54220

920.686.6980 | sgroll@manitowoc.org
WWwW. manifowoc.org

The information contained in this message is confidential. it is infended only for the use of the individual or enfity
identified above. If the receiver of this message is not the intfended recipient, you are hereby nofified that
reading, distribution, use, or copying of this message is strictly prohibited. If you have received this message in
error, please immediately notify the sender by replying to the address noted above and delete the message.



Sandy Ronski

From: Jason Freiboth

Sent: Meonday, May 15, 2017 7:43 PM

To: Sandy Ronski

Cer Nick Reimer; Karen Dorow; Sue Reilly

Subject: RE: Special Events Application - Fourth on the Shore
Attachments: 4th of July Diagrams.xis; Work Order Fireworks.doc

South pieﬂr is blocked off to pedestrian traffic. The right lane on Maritime Drive for North and Southbound traffic is
blocked off for additional parking. The intersection of Waldo/Maritime/Memorial Drive is blocked off to encourage traffic
to flow away from the lakefront immediately after the fireworks show. If you heed additional information, see the above
attachments.

Captain Jason Freiboth
Manitowoc Police Department
910 Jay Street

Manitowoe, WI 54220
{920)686-6551

The Mission of the Manitowoc Police Department is to work cooperatively with the community to prevent crime, maintain
order and provide a safe environment for everyone

CONFIDENTIALITY NOTICE: This communication with its contents, including attachments, may contain confidential and/or
legally privileged information. These items are covered by the Electronic Communications Privacy Act 18 U.S.C. §§2510-2521. It is
solely for the use of the intended recipient(s) or an employee or agent responsible for delivering this message. Unauthorized
interception, review, use or disclosure is prohibited. If you are not a named recipient, please contact the sender immediately and do not
disclose the contents to another, use it for any purpose, store or copy the information in any medium. Please destroy all copies of the
communication. Thank you. :

From: Sandy Ronski

Sent: Tuesday, May 09, 2017 11:17 AM
To: Jason Freiboth

Cc: Nick Reimer; Karen Dorow; Sue Reilly
Subject: FW: Special Events Application - Fourth on the Shore

| received the attached Special Event Application from Stacey Groll for Fourth on the Shore. Under item # 5 for street
closures, she indicates that PD would have the list of streets to be closed. Can you please forward a list of those streets
to me? For special events, the street closures are generally approved by the Common Council. This is the first year
though that an application form has been completed for this event, so | do not have a previous application to reference.

Thank you,

Sandy Ronski

Operations Clerk il

Cemetery, Parks, Transit, and Streets & Sanitation Divisions
City of Manitowoc




Date: June 25", 2015 {

To: Randy Junk ’ ' \ //

From: Captain J?sc Freiboth e g %@) “' * 5/ R
RE: 4% of July@ireworks ! :

Please deliver and set up the following on Friday, July 3™ 2015.

e 75 cones and 2 (type 3) barricades. The cones are to be used to block one lane of both the
northbound and southbound lanes of Maritime Dr. starting at S.7" Street and ending at Huron
St for parking. '

e Please cover (bag) existing no parking signs along both sides of Maritime Dr. fo allow parking in
coned off area.

se cover (bag) existing no parking signs along Quay Street from S. 6™ St to Car Ferry
parkin

¢ 2 Barricades for end of South Pier with sign indicating No Entrance.
¢ 2 Barricades for entrance on to North Pier by the dog run area indicating No Entrance

e 6 Signs (2 - Merge Left sign, 2 - Merge right sign, 4 - lane closed ahead) 10 orange barrels, and
120 cones placed on the center island where the stop sign is for traffic entering onto Maritime
Dr. from Memorial Drive.

ltems can be picked up after the fireworks or any time after July 5% 2015
Work order is the same as last year
As always, thanks for your help!

Any questions, please call 686-6551



