CITY OF MANITOWOC (/2

WISCONSIN, USA
Wwww.manitowoc.org

June 13, 2017

Nick Stanislowski

Crossroads Community Church
2629 N. 36" St.

Sheboygan, WI 53083

Dear Mr. Stanislowski:

Your request to hold Fall Into the Zoo event at Lincoln Park Zoo on September 16, 2017, as
well as use of a bounce house, tent live music, etc., was acted upon by the Special Events Committee
at the meeting of June 12, 2017.

At said meeting the Committee approved your request. Please contact the Department of
Public Works, 2655 So. 35th St., at 686-6550 to obtain a stake permit for the bounce house.

At least 10 days prior to your event, in accordance with City policy, please have your
insurance agent submit a certificate of insurance along with separate additional insured endorsement
to my office to evidence your organization’s fiability insurance coverage as well as specific liability for
the bounce house. To expedite, please fax to 920-686-6959 or e-mail to dneuser@manitowoc.org. A
copy of the City’s insurance requirements is enclosed.

If you have any questions, please contact me at 686-6950.

Very truly yours,

NP B2,

Deborah Neuser
City Clerk

dan

cc: Chief of Police Nick Reimer
Fire Chief Todd Blaser
Randy Junk, Operations Division Mgr. (Streets)
Chad Scheinoha, Operations Division Mgr. (Cemetery/Parks)
Karen Dorow, Business Manager

Deborah Neuser, CMC City Clerk
CITY HALL - 900 Quay Street - Manito
woc, Wl 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 'dneuser@manitowoc.org




SPECIAL EVENT COM

MEETING DATE: 6/12/2017
EVENT NAME: Fali into the Zoo

IITTEE APPROVAL FOR

ORGANIZER: Crossroads Community Church - Nick Stanislowski

EVENT DATE: 9/16/2017

LOCATION/DESCRIPTION: Free family event held at Lincoln Park Zoo; scavenger hun’t, fall crafts,

NEW OR RECURRING: Recurring

bounce house, live music, face painting, etc.; tent

ESTIMATED CITY COSTS:
POLICE 0
FIRE 0
PARKS 0
RECREATION
STREETS 0
TOTAL 0
COMMITTEE CONCERNS:
COMMITTEE DECISION:
: APPROVE

ESTIMATED EVENT HOLDER CHARGES:

LATE APPL. FEE (<60 days)

STAKE PERMIT 50
DELIVERY CHARGES
{if delivery requested)
TOTAL E.H. CHARGES| 50|
GRAND TOTAL] B
DENY

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Fuant 12

Copv to: Clerk
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City of Manitowoc
SPECIALEVENTS APPLICATION FORM 5
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1. Mame/Drescription of Eveat: _ FALL INTO THE Z00

2. Date of Eveat:9/16/17 I multiple days, Start Dater . EmdDae
Inglude dates and fimes peedad f{}r s»ea.n and take down / cleanup,

//‘

/ I

%, Time Event will Begin Setup: Q84 ] ‘f\f‘{ifﬁmm Thine: _AMYPM,
4. Name and Complete Addrass of Organtmation/Individual Organizing the Event

CROSSROADS COMMUNITY CHURCH

Wame of organization responsible for event

NICK STANISLOWSKI.. Telephons # PRIOR TO eventt 920 285 _7139

Tame (first, middle, and last) of event organizer

.BRYON.OR DARLENE ZIMMERMAN Telephone # DURING event (92()) 918-0832

LZontact name DURING event {if different)

2620 N. 36THST

Street Address

SHEBOYGAN, W1 53083 E-mail address_mikravy@gmailcom .

City, State, Zip of event organizer

Is the sponsoring organization a 30 1{c)(3} wg&ﬁizatim?@‘fes @Ns

5 Location of the Event: Generslly describe vour event and ifs purpose and attach 2 DETAILED miao or diagramw of your event,
Also, indicate the direction of the route, if agy, including alf furns and the number of traffic lanes fo ha used, Maps of the City
and its parks are available online at www.manitowoe.org.

Fall into the Zoo, held at Lincoln Park Zoo, is a free family event hosted by Crossroax
Community Church-Manitowoc. The event, held just after the start of the new school
year, offers Manitowoc families a fun way to spend quality time together through

activities such as a scavenger hunt, fall crafts, bouncy house, live music, face paintin

and more.
Will the event be held in a Manitowos park or utilize any park faciliti s@ Yes Which park?

LCincoln Park Zoo

What park facifities will be needed (budidings, iennis courts, ball dismonds, disc golf courses, ete.)?

P
Have you reserved the park &/or park fﬁfﬁi?iiié‘&’?{ Jes @\é I na, please contuct the Parks Division af (920) 656-3380,
Tioes the event require streets (o be closed? Yes L8 Mo 1f yes, which strees(s):
¥es,

It is YOUR RESPONSIBILITY to provide federally upproved iraffic control items; however they may be rented fronm ihe Sieets &
Sanitation Division.

i o . iy
Wi the event be held on the sidewall? ' /o3 4



. Blariners Teall Pormib
Will any partion of the Mariners Trail be used? {} {X
I ves, where on the trail will the event baging

Where on the trall will the event end;

When use ﬁ tr i} is requested, consideration is given 1o how the public’s use of the ;ra'i W
clear up, as well a3 other services provided bv a City siaff may be bil s‘d 0f & COSt-ra
z oppy of event §;£z§;: iy insurance naming BOTH CITIES as codnsured at least §

“exciusive uze” of the trall and the genersl public must be allowed fo share the parmitt

e affectad. Setup/ fake down aad
is. The event organizer must provide
o fhe event. Permits do not sllow

T
t

This agrecmeént is made and entered into by and betwesn the Cities of Twe Rivers and Manitowor,

sconsin, herginafter called {‘it\
and the abovesr ﬁ individual, hereindfier called "Pérmitten.” The parties agree as follows: Bmamgs must be made no earlier than 12
months in ari . The Permitize uniderstands histher responsibility is to set ap, olean up and restors preraises withia the time period
listed ahove.

Limiiation of Use: Permities agress that the number ¢
capacity of the facility and that no intoxicating liquor or fermented malt beverages shall be served to minors. Per
premises renfed for the purpose stated above and no other, In the event this Limitation of Use is not complied w
charged and agrees to pay 2 fee of $200.

of persans dn the rented preraises during the rental perlod shall not gxceed the

riniiies aEress to uss
vith, Permittee shall be

Permittee agrees to

o
£

‘FOR OFEICE USE ONLY:

f“%zgz;amrf: of Cﬁy 0; i‘ WG Rlv’l‘a des;bne;

Tell Us About Your Evaat:
What is the estimated attendance al vour event, including observers? _ 0EN
N TN N

How many vendors will be at vour event? ﬁ

How many vehicles?

Do vou require any special parking restrictions? @Y’s@\fo i yes, what type, when, and where:

Parking on grassy areas of a park s not aflowed without prior approved, Contact the Police Department if traffic controf is needed,

Will food be prepared andior served at the event? Yes &

You are responsible for obtaining any necessary ermnits for f}(,d from the Sanitossoe County Health Dep
7 | y

Will you be having & band or amplified music? @‘{es @N@

Will a loudspeaker or similar electric sound amplification system be used outdoors? @Y es @\

If ves, what hours: x’f{’f?‘} ? i

Will the City need to provide any special electrical assistance or lighting (of ball diamonds, ete. }'@Y&s @No

1§ yes, please describe:

Contaet the Parks Division at 686-3580 with guestions.

Will any of the fo owing services be requirgd?
For help defining ;

Will any fireworks or pyrotechnic devices be used during the event? e
I'yes, contget

Clean-up Street-sweeping

our parking, clean-up, & traffic control needs, pleass contact the Streets & Sonitaiion Division ai (920 686-6330,

T

S 8]

he Five Depariment at (920) 686-6540 1o secuve the proper peratits for firework usage.

Will animals be present at the Exem"O s @\0 f'yes, pleass indicate what types of animals, how many are expected, and where
they will be located.

‘What toilet faciliti

Will aicoholic beverages be served/sold
Please contact the City Clerk’s Office at (920} 085-59 ﬁi‘ o oblain alicense.

s will be made available to your participanis® X |indoor
Please describe the toilet faci

Gutdoor

lities that will be provided, including their locations and the numbey of units:

o [fyes, a “Special Class B” license will allow sale/service of beer andfor win
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Do you requirs a waiver of the restriction 1o serve aleohs! in 8 park?

8. Eguipment Meeded for Your Event:

Equipment rental chergss will apply unless a waiver of some or all fees {5 approved. A nop-walvable delivery fee will be charged if
Seliverv/nickun by City personnel is needed. Delivery fees are based on total rental costs,

To make arrangements to pilk op the ftems yourselves, please contact the Farks Division at 686-3380. All items must be picked up
and returned weekdays betwveen 700 A M. and 2:30 PML It is the renter’s responsibility to sign in all m;ztenais inn the Sireeis &
Sanitation office or with a Pzri s staff member prior to untoading at the time of return, [t s unacceptable to drop off rental materials
guiside of return hours and without signing them

Flease indicats where and when the flems should be delivered:

Please indicate the total nuwber of items reguesied:

Streets & Sanitation Division Equipment (686-3580);

#of Davst Cost/Day Total
Barricades
2 X X 8300 = Flashors
3 R D A B30 = _ Flashers -
g s X 8400 =
Rail type-long ) ] X X %66
Hail type-short X X §2.00
Chanﬂcizch Droms x X 3300 -
Cories
18" X R S 3 14 .
e X X §130 B
Safety vests X X Mochage = NoCharge
Snow fence
Rolls x X $4.00
Posis —— X X nNoCharge = TNoCharge
Post driver/pounder X X NoCharge = do Charge
Traffic signs X ¥ 52400 Description
- b4 = $2.00 ~ __Description
X P ¥ RUY Description __
Traffic signs { Portable} o X X 3300 = _Description
% T ox s < Deserption
X X 3300 “ " Deseription

Other {list ftems and amounts)

Parks Division Equipment {686-3380): Do NOT vount auy plonic iables, garbuge cans, eir. already Iocared af the park,

Banguet tables, & — X %500 =

Park benches X% X 3100 =

Picnic ables b4 X BIG0 . i

Risers, platform o X X §15.00 & o Description
Security stanchions X X §380 =

Tent, 10°x1(° X X 330,00

Teat, 1G7x20° X X 83300

Ticket bosths, outdoor ;¢ X $15.00 wo

Trash cans x X MNoCharge =  No Charge

Wenger portable bandwagon, 35x87#%
X X 3240.00
Other {list {tems and amount

TOTAL RENTAL CHARGES

*nclude the day of retisn but not the day of pickup 'delivery. Items must be picked/veturned weekdayy bénween 7:00 am and 2:30 pm.

**The bandwagon sholl not be removed fiom the City Iimiis without the approval of the Park & Recreation Commitiee and nuust be
deliveredisetup by City Personuel,




i you are requesting deliveny/pichup by City pers will apply
DELIVERY FEES
Fotal Cost of Items Hented Delivery Fee
$0.00 - §100.00 § 56.00
S100.01 - §250.00 § 75.00
$250.061 - 500,00 $125.00
$500.00 - $1,000.00 325000
$1,600.01 and above 3350.00

Dzlivery fees will be adiusted based o5 goingd items rented,

8. Btake Permit Therels n 350,00 NON-WAIVABLE stake permit fos perevent, i any fems will be staked info the sround, The
event srganizer is responsible fov ensuring Diggers Hotline is contacted 2 winimum of three business days befors set-up.
Will any of these items (or itams of similar aature) be erected or placed on the event grounds?
Ten! or canopy Yes' Mo
Fence i } Yes gj Mo
Sign @ Yes gfj No
Bounce house BE @ Mo 1f electric; where will item be plugged 1n’_by4heb;g4edbam

Cther @ Mo felectric, where will item be plugged in?
1f ves for anv, give a detalled explanation under #5,

10. Safety and Security for Your Events .
3,

Do you have the correct level of insurance for your spacific evam?@&’es o
Please see the Special Evenis Insurance Form fo ensure you hove the proper Coverage. You musi submil the nsurance certificate AND
reguived endorsements (o the City Clerks Office at feast 10 days before your event.

Do you need assistance from the Police or Fire Dcpaﬁmcﬁis?@\(’es{ ;Z}NO 1fyes, please deseribe:

{ y . { ) -

Wame of Security Coordinator Phone # before event Phone # the day of the event

s,
. . . . . £

Do you have a plan in place 1o deal with medical emergencies that may occur during vour event? W‘{ss ONO

The City reserves the right to require a desailed weiiien public safery plan.

i1, Fees & Reimbursement: Unless walved by the Special Event Commitiee, the standard fees for all rentals and licenses will apply. The

City may atso require reimbursement for extraordinary expenses. Charges will apply for lost, stolen, er dumaged equipment.
Stake Permit Fees, License Fees nnd Delivery Fees will not be waived.

{5 2 waiver of some or all fees requested? @Y&s @No

If yes, please explain what fees you desire walved or reduced and the reason{s):

Will money be collected, tickets or concessions sold, registration fees charged, or money raised in conjunction with the event?
é }‘:’s @No
ves, explain and list specific charges

What are your estimated revenues and what will the revenues be used for?

Piease attach any additional informution which you feel will assist the committee in evaluating your request. The City reserves
the right te regudst a2 current financial report for the previous two years indicating all expenses and all revennes of the
group/organization,
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rg of this application does mi ensure {mgm‘
rticipants must comply with all a

al

Hauor leensin g, ﬂuiatirm\ Fees for park facilities, . tern pera“& iﬁ-’
35c=s§>e:, and perouls are in addition o the fws submiited for the pf_ gi ]:\,aﬂu ;%gg:if
application may be sause for the denial of the svent.

The undersigned agress to indemnify and hold the City of Maniwowoe harmless {or any an

claims occurring during this event, 1§ is further agreed that all personsl pro pbrv' of any kind bgaagiv on the pre
solé risk of the un:!evszgn:d and that the City of Manitowoe shall not be lisble for any injury, 1055 or damage to sal
5 any persons on the premises. The undersipned agrees to be responsible mr any damage eabsed 1o sald facility
misehisf or negligence, By signing, [ ackoowledge that | have authority to bind the g})i’ﬁi}"’a&i’iﬁg organization and c'
bave recelved, read and understand the Special Events Poli iy and agree 10 be bound by all reguirernents as stated in the Sp::«ciﬁ% E’«« Hig

Policy and it is hereby incorporated by reference into this signed agreement.

Date of birth of appl agLng// / ﬁ ] /w

Signatuse of Applicant;

Date:; J - tjf S 7




