SPECIAL EVENT CO

MEETING DATE: 5/14/2018
EVENT MAME: Sub Fest 2018
ORGANIZER: Wisconsin Maritme Museum - Karen Duvalle
EVENT DATE: Jul. 13-15, 2018 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Festival grounds condensed to north side of river; music, food, sidewalk sales,
self-guided submarine tours, kid games, historical displays, etc.; closure of
Maritime Drive; waiver of noise ordinance until 11 p..m. on Saturday; stake
permit for tent in Shipbuilders Park; use of traffic control items, picnic tables,

benches & garbage cans
ESTIMATED CITY COSTS: ESTHVIATED EVENT HOLDER CHARGES:
POLICE 0] LATE APPL. FEE {<60 days)
FIRE o DELIVERY CHARGES 350
PARKS 896 v {if defivery requested)
RECREATION WAIVED -ROOM TAX 2930
STREETS 1684
TOTAL DEPT. COSTS 2580]
NON-WAIV. STAKE PERMIT[ 50
COMMITTEE CONCERNS:
COMMITTEE DECISION:
APPROVE DENY

COUNCIL ACTION REQUIRED:

Eydinsion of pripAst - j
Closure.of Maritime Dr.; waiver-of noise ordinance until 11 p.m. on Sat,

“ITEMS TO INCLUDE IN LETTER:

Fireworks permit must be obtained from MFRD

Event 11 Copy to: Clerk




City of Manitowoc

Stake Permit

There is a $50.00 NON-WAIVABLE stake permit fee per event, if any items will be staked
more than 3" into the ground on City property or right-of-way. Stakes may only be placed
in approved areas. The City reserves the right to require additional insurance.

Event name/description: }Vﬁfz?ff- ﬂ')/ﬂ/ﬁ?//%f/ﬂ)r )07/’./&
Date(Sjofevent: 7/13”/9//5’_#7@%/‘%[%@ {lef /4M M@.” ’4/2/

What items (or items of similar nature) will be erected or placed on City property or right-of-

way?
" Bounce house ] Yes, size [INo .
It electnc, where will item be plugged in? /A//MM o ﬁfﬁ é"l/é?/ 5 40 ‘7/
Tent or canopy A Yes, size "’EW J0¥5 dD No
Fence ] Yes, size (] No
Sign [] Yes, size [ 1No

Other (describe) _ Oy eyts yllhe beghts Oy Size

If electric, where will item be plugged in?

Permit holder MUST provide a diagram of where item(s) will be placed.

reahizer  Karey Dy valle

Name and address of event organizer: or
Tt [Mihe Schyso)
75 Maytme DOr
Mansrowoe WE 54220

Phone #: 279 Wa}

Return form to: C1ty of Manitowoc — Parks Division
2655 § 35% st.
Manitowoc, WI 54220
Phone: 920-686-3580 ¢ Fax: 920-686-6525
E-mail: parksadmin@manitowoc.org

Office use only:

Approved by: Date:

Rev. 9/17/15






Sandy Ronski

R
From: Johnson, Michael <mjohnson@WisconsinMaritime.Org>
Sent: Thursday, March 08, 2018 12:58 PM '
To: ParksAdmin
Subject: Staking Permit

Attachments: DOCO30818.pdf; tent map.pdf

Dear Parks division,

I am helping prepare for Subfest and we are looking at getting some larger tents this year to cover certain areas. To go
larger, they would need to be staked into the ground. The one tent that is beyond the size of a stake-less tent would be
located in the Shipbuilders Park parking lot. 2 of the 4 sides look like they can go into soil, but the north and east side
would need to go into cement or blacktop. | am checking to see which would be preferred, and how we can go about
this. The  holes would be professionally filled by Rent-A-Tent, a company that takes care of tents for other city events
such as Sputnikfest, so | know the city already has an amenable relationship with their company.

In the end, | am checkingto see who | need to talk to, and what the requirements are. | see the Stake Permit, and am
wondering is it just as simple as filling that out, or more? | see the fee, and can take care of that when needed, just

looking for information if | need to do anything else first. My first time working on this portion of Subfest.

Mike

920-684-0218x106 .
75 Maritime Dr, Manitowoc W1 54220
Overnight Leader’s Page

Rental Page
Group Tour Page

This message is nonbinding, The information provided in this message is general in pature and shall not be construed as an enforceable
contract, No employee or agent is authorized to enter into any binding agreement on behalf of the Wisconsin Maritime Museum with
another party by email without the express written consent of the Board of Trustees.




City of Manitowoc
SPECIAL EVENTS APPLICATION FORM

1. Name/Description of Event: SolTesy QX

2. Date of Event: : It multiple days, Start Date: ]/ Z\%! % End Date: ] ‘ INY ) 15

Include dates and timey needed for setup and take down / cleanup,
3. Time Event will Begin Setup: %’ 0D @VPM Actual Start Time: (/20D AM/EMDFinish Time: 3,30 AM/D
4. MName and Complete Address of Organization/Individual Organizing the Event:
Wt ansin Wiacidme, WMoseemn

Name of organization responsible for event

Kaeesn Doyalle Teleghone # PRIORTO event (190 ) 3% - 40y
Name (fisst, middle, and last) of event orgenizer
AL ) . Telephone # DURING event (G@l) é @ -SXS GLQ(D

Contact narne DURING event (if different)
. — i -
75 WMaihnwae  Ooivle

Strect Address »
Manidmood, W\ 4RO Eemail address_Kdovalle wisconson wiarihine. org
City, State, Zip of event organizet

Is the sponsoting organization a 501(c)(3) nrganization?\é‘ms ONO

5, Location of the Event: Generally deteribe your event and its purpose and attach a PETATLED map or diagram of vour event,
Alse, indicate the direction of the route, if any, including il turns and the number of traffic lanes to be used, Maps of the City
pud its patks ate available.online af www.manitowoe.otg.

FTEE Soanson ACRiress Yee et {(unse LRSI 4D he han h Pmu\wﬁy"f‘*‘r S
for our haec ek

T‘I\-L l’éﬁj&\}“d_&g "b’]’ﬁ\ir\ﬁd.; wa L e C&V\M@Q(lﬁ A \Wﬂ. !U(}'(A’V\ ﬁ({ie OA M (Tuer h‘k{) [—"

wah N Qis

Wil the event be held in a Maaitowoe park or utilize any park facilities(g Yes Which park? 5\/\\'{3\00{\&(&1 e ) wo

What park facilities will be needed (buildings, tennis courts; ball diamonds, disc golf courses, efe.)?

Have you reserved the park &/or park faciﬁties?OYes '®No Ifno, please contact the Parks Division at (920} 686-3580,

. o - ]
Does the event require strests to be closed?@\’es‘ @No If yes, whic]i'street(s): Mar ;‘% ME T Nl

T+ is YOUR RESPONSIBILITY to provide federally approved traffic control itenis; however they may be rented from the Streets &
Sanitation Division. .

Will the event be held on the sidewalk? @Yes ONQ




6.

7.

Mariners Teall Permit: .
Will any portion of the Mariners Trail be used? {_J
Ifyes, where on the trail will the avent begin:
Where on the trail will the event end:

Wher use of the trail is requested, sonsideration is given o how the public’s use of the frail will be affected. Sefup /take downand
clean up, as well as other services provided by 2 City staff may be billed on a vost-recovery basis, The event organizer must provide
a copy of event liability insurance naming BOTH CITIES as co-insured af least 10 days prior to the event. Permits do not allow
“exclisive use” of the frail and the general public must be allewed to share the permitted areas.

This agreement is made and entered info by and between the Cities of Two Rivers and Manitowoe, Wisconsin, hersinafter called “City”
and the above-named individual, hersinafter called “Permittee.” The parties agree as follows: Bookings minst be made no earlier than 12
monthe it advance, The Permittee understands his/her responsibility is o set up, clean up and restore premises within the time period.
listed above.

Limitation of Use: Permittec agrees that the number of persons on the rented premises during the rental peried shall not exceed the
capacity of the facility and that ne infoxicating liquor or fermented malt beverages shall be served fo minors. Petmittes agrees to use
premises rented for the purpose stated sbove and no other. In the svent this Limitation of Use is not complied with, Permittee shall be
charged and agrees to pay a fes of $200.

3 contained in this agreement.

Tell Us About Your Event: o
What is the estimated attendance af your event, including observers? __ |55 L

How many vendors will be at your event? __ &) ~.=30 A How ﬁlmy vehicles? L\ &€
Do you requize any special parkihg testrictions? ®Yes Q\Io If yes, what type, when, and where:

N parkira: oA Clesed mads S Mg wee kA

Parking ok grassy arensof a park is not allowed without prior approval. Contact the Police Depariment if traffic control is needed.

Will food be prepared and/ot served at the»event?@&'es @No
You are responsible for obtaining any necessary permiis for food from the Manttowoe Coyity Health Department.

Will you be having a band ot amplified musio?'@Yes o .

- Will a londspeaker oz similar slecttle sound amplification system be used outdoors? (2] 0’

If yes, what hours; -Q{*('a\aﬁ (e’lom = BOpay l.(sm—i» Yinkae “{)m 1 ran }\/\’//\Du; f%)“o,fn - 3E7>?>pm.

Wil the City need to provide any special elecirical assistarice of lighting (of ball dismonds, etc.)’@\’m o
Ifyes, please deseribe: )

eAociread wl Frpd Verdacs - Same g e RSy eard
Contact the Parks Division a# 6863580 with questions. | /

Will-any of the following services be required? lean-up treet-swoeping ~ sodley Mag LUK
For help defining your parking, clean-up, & traffic Gontrol needs, please contact the Sireets & Sunitation Division at (920) 686-6550.

Willany firsworks orpyrotechnie devices be used during-the event?@Yes Q\I o
If ves, contact the Fire Department at (920) 686-6540 to secuire the proper permiis for firework usage.

Will animals be present at the cvent?O{cs @0 I yes, please indicate what types of animals, how many are expecied, and where
they will be located, _

‘What toilet facilities will be made available'to your paxﬁcipanzsiinhdoor EOuﬁduor
 Please dosoribe the toilot facilities that will be provided, including their locations and the number of units:
Aleds T i Wz o an A SO poctabios Prom :/-V\z:cuj AaY A

Will atsoholic beverages be servcd_/sold‘)@fes (?*Io Ifyvs, a “Special Class B” license will allow sale/service of beer and/or wine.
Please contact the City Clerk’s Office at (920) 686-6950 lo obtain a license, .




Tn the cass ofa premise with a current aloohol Hcense; do you need an extension of your premise? @es @No Hyes, give
& detailed explanation under #5, ’ .

De you requirea waiver of the restriction to serve algohol iz a park? Q{es%a
8. Equipment Needed for Your Event:

Bquipment rental charges will apply unless & waiver of some or all fees is approved. A non-waivable delivery fee will be charged if
delivery/pickup by Citv personnel is nesded, Delivery foes are based on fofal rendal costs,

Ta make arrangeruents fo pick up the items youtselves, please contact the Parks Division at 686-3580. All items must be picked up
and returred weekdays between 7:00 AM. and 2:30 PM. 1t is the renter’s responsibility to sign in all materials in the Streets &
Sanitation offics or with 8 Parks staff member prior to unloading at the time of return, Itis unacoeptable to drop off rental materials
outside of return hours end without signing them in.

Please indicate where and when the items should be delivered:

Please indieate the fotal number of itenis requested:

Streots & Sanitation Division Equipment (686-3580);

v # Needed # of Days* Cost/Day Total
l Bazricades _A!
7 12s X 3 X $300 = Flashers
3 X X §3.00 = Flashers
g X X $4.00 = :
Rail type-long X X $2.00 =
Rail type-short X X $2.00 =
Channelizer Drums X X $3.00 =
Congs .
8" X ‘X $1s0 =
28" X X §L50 =
‘Bafety vests X "X Nochargge =  No Charge
Snow fence ‘
Rolls X X $4.00 =
Posts X X, NoCharge =  No Charge.
Post driver/ponnder X X NoCharge =  No Chage
"Traffic signs X X $2.00 = Description
X X %200 = Deseription
X X %200 = Description
Traffic signs (Portable) X X $3.00 = Description
X X $3.00 = Description
X X . $3.00 = Description

Other (list items and amounts)

‘Parks Division Hauipment (686-3580); Do NOT count any picric tables, garbage cans, efe. alvendy located at the park.

Banguet fables, 8° X X $5.00 =
Park benches ot X X $7.00 =
1A X X $7.00 =
RiséTs, platform X X $15.00 = Description
Security stanchions X X  §500 = ) , ) 3
Tent, 10°x10° X X $3000 = * W are Wpping Ak Oy
Tent, 10°x20" X X $35.00 = g o
Ticket boothis, outdoor X X $1500 = wll wede o vs Ao
};;ragﬁ cans) X X NoCharge = No Charge @(B\J\i(&ﬂ-- Manno 1us Sre
enger portable bandwagon, 358 % )
X X §4000 = ©X Cf(/\m»-:é. R as e
Other (list items and amounts): f)a S,
TOTAL RENTAL CHARGES

*include the day of refurn-but not the day of pickupidelivery. Ttems must be picked/returned weekduys between 7.00 am and 2:30 pm.

*+The bandwagon shall not beremoved from the City Hrmits without the approval of the Park & Recreation Committes and must be
delivered/setup by City Personnel,




If you are requesting delivery/piclap by City personnel, the following non-walvable delivery fees will apply.

DELIVERY FEES
Total Cost of Hiems Rented Delivery Fee
$0.00 ~ §100.00 $ 50,00
$100.01 - $250.00 ‘ $ 75.00
§250.01 - §500,00 §125.00
$500.00 - $1,000.00 | $250.00
$1,000.01 and abave $350.00

Delivery fees will be adijusted based on actual ifems vented,

9, Stake Permif: Therels a $50.00 NON-WAIVABLE stake permit fee per event, if anv items will be staked into the ground, The
event organizer is responsible for enpuring Diggers Hotline is contacted a minimum of three business days before set-up.
Will any of these items (or iterss of gimilar hature) be erected or placed on the event grounds? :

Tent or canopy Yes Ho -

Fence O Yes @ No

Sign Yes @ No ‘ )

Bounce house. 5y Yes No IFelectrie, where will item be plugged in? uk)bf\\(«\‘\i) 6 Ahad Ao—L:ﬁ,t{ \/Q%’
Other S Yes No Ifelectrio, where:will item be plugged in?

If ves for any, give a detailed explanation ander #5,

10. Safety and Security for Your Events
Do you have the correct lovel of insurance for your.specific event? Bs QNO '

Please see the Special Events Insurance Form to ensure you have the proper coverage. You must submit the insurance ceriificate AND
requived endorsements to the City Clerks Office at least 10 days before your event.

Do you need assistance fom the Police or Firs Depariments?@'x’es @N@ If yes, ploase describe:

RV PN \\\ asey B m)\e(yxieé\,ut Z‘&fu(‘\;\’bi o W) dy Sve wox wLPgrmik

Moke.  Senassen E5) &Y - K wlole (Y~
Name of Security Coordinaior Phone # before evént Phone# the day of the event

Do you have a plan in place to-deal with medical emetgencies that may occur during your svent? @Y@s GNO
The City reserves the right to require a detailed written public safety plan.

11. Feos & Retmbursement: Unloss waived by the Special Evént Committee, the standard fees for il rentals and licenses will apply: The
City may also require reimbursement for extraordinary expenses. Charges will apply for lost, stolen, or damaged equipment,
Stake Permit Feeg, License Fees and Delivery Fees will not be walved. ‘

Is a waiver of some or all fess requested? @Yss ONO

If yes, please explain what fees you desire waived or reduced and the reason(s):

Al Tha (L(—‘rut Nas k&\f\:u\/ Al oes dor e Sirsd 3\6\7’&{3\

Yes o
Ves, explain and list specific charges

elivovrs lé\l‘\‘:{\\cfbl ahltd talle
What are your estimated revenues and what will the revenues be used for? »
$30,000 + ok e WSS o Yz W

Please attach any additional information which you feel will assist the commitiee in evaluating your request. The City reserves
the right (o request a current financial report jor the previous two years indicating all expenses and all revenues of the
group/organization. : :

Will ;,ngney be collested, tickets or concessions sold, registration fees charged, ot money raised in conjunetion with the event?




12, Legal Motice ) ’
1 understand the fifing of fhis application does nof ensure approval of a Special Event. I also vnderstand that all Special Event
organizers and participants must comply with all applicable City ordinanioes, traffic reles, park mules, state health laws, fire codes, and
lisuor licensing regulations, Fees for park facilities, tempotary beer/wine licenses, stake and fiteworks perimits, and other netessary
ticenses and permifs ate in addition to the fees submitted for the Special Events Application. I further understand fhat an Incomplete
application may be cause fof the denial of the event, E )

The undersigned agress to indemntfy and hold the City of Manitowoo harmless for any and all damage claims or personal injury
claims occuiring during this event. It is further agteed that all personal propetiy of eny kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury, loss or damage to said property or injury
fo any persons on the premises, The undersigned agrees to be fesponsible for any damage-cansed to said fucility or equipment by
mischief or negligence. By signing, I acknowledge that I have suthority to bind the sponsoring organization and acknowledge that I
have received, read and nnderstand the Special Events Policy and agree to he bound by all requirerents as stated in the Special Events
Policy and it is hereby incorporated by reference into this signed agreement, ’ :

Date of birth of epplicant 0/ 05 1 /9576 . .
Signsture of Applicant: ﬂ%M, Date: ':;/f /;/‘d s




