CITY OF MANITOWOC

WISCONSIN, USA
www. manifowoc.org

May 17, 2018

Amber Daugs

Grow it Forward

108 Riverview Dr.
Manitowoc, WI 54220

RE: Night Market 920 — Briess Parking Lot — June 13, 2018

Dear Ms. Daugs:

The above request was acted upon by the Special Events Committee at
the meeting of May 14, 2018, at which time the committee granted your request.

Please note that this approval is for June 13, 2018 only. Events after June
13, 2018 must go through the Finance Committee, and your insurance must

include liquor liability coverage. Please refer to the enclosed outlined conditions
for a Special Event permit.

If you have any questions, please contact me at 920-686-6950.
Very truly yours,

Deborah Neuser
City Clerk

DN:mrk

cc: Chief of Police Nick Reimer
Fire Chief Todd Blaser
Chad Scheinoha, Operations Division Mgr.
Billy Hutterer, Streets Team Leader
Karen Dorow, Business Manager



SPECIAL EVENT COMMITTEE APPROVAL FOI
MEETING DATE: 5/14/2018
EVENT NAME: Night Market920
ORGANIZER: Grow It Forward - Amber Daugs

EVENT DATE:

Jun, 13,2018 NEW OR RECURRING: New

LOCATION/DESCRIPTION: Night market on Briess lot with food & other vendors {beer sales) and music

coordinated by Brennan Seehafer Productions; use of power panel & rail

barricades
ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE 0| LATEAPPL. FEE (<60 days)|
FIRE 0 DELIVERY CHARGES 50
PARKS 0] (if defivery requested)
RECREATION WAIVED -ROOM TAX 62
STREETS 12| WAIVED -GENERAL FUND
TOTAL DEPT. COSTS 12
NON-WAIV. STAKE PERMIT| |
COMMITTEE CONCERNS:
COMMITTEE DECISION:
APPROVE DENY
iz ZLS’/ 5-13-1¢

COUNCI L/;;CTI N REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 10
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Copy to: Clerk




Mackenzie Reed-Kadow

From: Nicolas Sparacio

Sent: Friday, May 11, 2018 8:00 AM

To: SpecialEvents

Cc 'Grow It Forward'

Subject: Night Market Info

Attachments: Emergency Plan - Night Market 2018.pdf; Site Layout.pdf

Greetings Special Events Committee,

First, | should note that Grow It Forward did indeed provide all this information prior to close of business on Thursday,
but | was out at a conference all day. So 1 am now forwarding this info for consideration at Monday’s meeting. | believe
the 2 attached files are some key pieces of information that the group was looking for. In addition, the following bullet
points were provided as some explanation of the event plan:

e Rental stage coming from Appleton for each individual day. It will not be stored on site in between.
e Brennan Seehafer is subcontractor for the production of the event so it runs similar to the Vic Ferrari event.
® Bar set-up details '

o Each of the sponsor groups are supplying 10-15 volunteer bar tenders that will be in Night Market 920 t-
shirts. Amber Daugs is the registered licensed agent and will be on site; however, they will have an
additional licensed bar tender on site.

o Will be purchasing beer from either Triangle or Larry's.

o The Ciass B license has been obtained.

e Estimated crowd to be similar to the size of normal Saturday Farmers Market during the peak of our season.
500-1000 people.

e Contracting with Maynards for toilets.

e Insurance is through Hub International, which is on file with the city.

e For this event, and also the Farmers Market as a whole, Amber is working with Gregg K to develop and keep on
file a Farmers Market public safety plan.

e All food vendors are required to follow the same rules and regulations as required through our normal Farmers
Market--licensed, insured, fire extinguishers, etc.

Also, Brennan Seehafer and Amber Daugs are planning to attend on Monday so they can help explain the plans and
answer any additional questions. | have communicated to Amber that the direction out of the last meeting was that the
June 13 event can be approved through Special Events, but that the rest of the schedule, due to the size and complexity,
would go to Finance Committee for review. Thanks,

Nic

Nicolas Sparacio, AICP | Community Development Director | City of Manitowoc, 900 Quay Street, Manitowoc, W 54220-4543

(920)686-6931 nsparacio@manitowoc.org  www.manitowoc.org
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NIGHT MARKET 920
EMERGENCY PLAN 2018

PREPARED BY: BRENNAN SEEHAFER PRODUCTIONS

Staff Contact Information

Market Manager: Amber Daugs (920)-645-9467
Site Logistics & Consultant: Brennan Seehafer (920)-242-3450
Crowd Management Director: Derek Stevenson (920)-973-7332

Decision Making Team

All decision making in regards to major emergencies or inclement weather (including delaying
the show or evacuating the event site) will be made by Brennan Seehafer, Site Logistics,
Amber Daugs, Market Manager and the Crowd Management Director, with advice and
guidance from the Sheriff’'s Office Supervisor.

Chain of Command
Brennan Seehafer Productions will make final decisions. Once a decision has been made
and a plan of action agreed upon, information will be disseminated in this manner:

Market Manager will inform:
a. Food & Beverage Vendors

Site Logistics will inform:

a. Tour Production Crew & Talent

b. Production Vendors (Sound, Lighting & Stage)

c. Crowd Management Director, who will notify private security.

Accident Mitigation / Attendee Safety

The safety of both Tour Personal and the public is an important consideration for the Night
Market. We ask everyone’s cooperation in mitigating any hazards before and during the
event. Some of the hazards to avoid include: loose power leads, trip hazards, Inadequate.
refuse disposal, inappropriate positioning of equipment (especially hot equipment), badly
stacked supplies, and unguarded equipment.

Security and the Site Crew will be observing and reporting any and all safety hazards.
Inspections will take place prior to the grounds opening and continually during the event. All
hazards noted that can be mitigated immediately (trip hazards, unguarded equipment, etc)
should be corrected and reported to the Site Manager. Other hazards noted should be
immediately reported to the Site Manager for further instructions. Attendees may be directed
around the hazard until such time as it is deemed safe.




Law Enforcement, Fire or EMT Related Emergency
(Any emergency that can not be handled by Event Staff or is life threatening)

Contact law enforcement, and EMT staff if medical attention is needed.

Tell them who you need (law enforcement, fire, EMT)

Tell them what the problem is

Tell them exactly where you are (be specific)

Stay near the problem area until help arrives. Do not try to solve the problem yourself!
Have another staff member phone the Site Manager to inform them of the situation in detail
Keep the Site Manager abreast of any changes in the situation

Once the situation is under control, inform Site Manager.

Complete an accident report and turn it in to Assistant Site Manager.

Do not attempt to administer CPR, the Heimlich maneuver, or other drastic treatments unless
you are properly trained in these procedures.

When trained personnel arrive, allow them to take over treatment immediately, and stand by
in case they ask for your assistance.

Do not discuss the situation with anyone other than site management, including the victim.

Accident Mitigation / Attendee Safety

1. ID checkers at bar.

2. Once the ID has been checked, a wristband will be placed on the patron’s wrist. People
without wristbands will not be allowed to purchase alcohol.

3. If a person is intoxicated before entering the premises, or approach a vendor and are
clearly intoxicated, they will be denied sales.

4. Current and in-date IDs will be used as examples to aide in monitoring fake ID’s.



Pre Event Briefing
Prior to gates a meeting will be held event staff and private security.

Suspicious Packages
Private Security will be the main Concert gate to watch for suspicious packages. Any
packages that appear to be suspicious will be reported to the Local Law Enforcement.

Inclement Weather

Level 1- Rain and/or winds of less than 20 MPH

Level 2- Electrical storm, winds 20-30 MPH. NWS Thunderstorm Warning
Level 3- Winds higher than 30 MPH and/or Tornado Warning

Storm Watch — Brennan Seehafer, Site Logistics will track weather on an hourly basis, more
frequently if severe weather has been forecasted.

If you see a storm approaching, contact the Site Logistics Manager to inform them of the
situation and to obtain a weather report.

Stage — Once the Site Manager is made aware of inclement weather, inform the Production
Manager. The decision to stop a performance will be a group decision. See Decision Process
and Chain of Command noted above. The site manager has the authority to end a
performance any time he/she anticipates an immediate threat to the safety of the performers
or audience.

Level 1 Stage Announcement*: “Ladies and Gentlemen, due to the rain (and wind), we are
going to delay our show to let the weather pass. We will resume our show once the weather
clears. Thank you.”

Level 2 (not evacuating) Storm Stage Announcement*: “Ladies and Gentleman, we have
received word that there is a thunderstorm heading our way. At this time we are going to
delay our shows to let the weather pass. We would like to suggest that you return to your
vehicles or a local indoor establishment until the storm passes. We will resume our show
once the weather passes. Thank you.”

Level 3 Evacuation Stage Announcement*: “Ladies and Gentlemen, we have received
word that there is serve weather heading on our way. Please move to your vehicles in a calm
and orderly fashion. We will resume our show once the weather clears. Again please move to
your vehicles or a local indoor establishment at this time.”

*The decision to make any of the above announcements will be made by the Team and
Chain of Command outlined above. No one should make any P.A. announcements
regarding weather or emergency situations unless instructed to do so by the Site
Manager.



Concessions or Sponsor Booths — Market Manager will inform all concessionaires and
sponsors with booths of the situation in a calm and detailed manner. Make sure they are
completely aware of the severity of the situation without causing panic. Stick to the details.

Evacuation Procedures

While total evacuation of the properties is unlikely and may not be the safest alternative in the
event of weather or other emergency situations, the following basic produces should be
followed in the event that one becomes necessary. Evacuations from certain areas of the
property or instructions to seek shelter will be deemed necessary based on the current threat
level.

« All event evacuations will occur on notifications by the Decision Making Team in
consultation with local law enforcement and emergency management officials.

« Instructions will be clearly given via the main stage PA system so it can be clearly heard
throughout the venue. Attendees should be advised to orderly exit the premises or
travel to a designated area. Security and Law enforcement will assist attendees with
the procedures.

In any event of an evacuation, or any weather condition that may cause high winds, a stage
safety clear zone must be established. This zone will be the distance from the stage equal to
the stage height plus 50%. This area should be marked with flags, cones, or other markings,
and no one allowed to enter until the threat passes. All Clear The Decision to resume the
concert and re-open gates (if evacuation has taken place) will be made by those listed above
in the Decision Making Process based on information from Local Weather Authorities.
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Czly of Manitowoc
SPECIAL EVENTS APPLICATION FORM

NamelDescripﬁon of Event: I\}i%b+ {nﬂ Y k. é}‘l" g q ”2 O

Date of Event: / / If multiple days, Start Date: / / End Date: / /
Include dates and umes needed for setup and take down / cleanup.

Time Evént wﬂl Begm Setup:. CS;’Z AM@Actual Start Txme 5 AM@ Finish Time: q » AM/@

( Clewnup 1opm D)

Name and Complete Address of Organization/Individual Organizing the Event:

G\% oy I+ o woard

-Naime of organization responsible for event

Q\mbw Da).u}; - | » . Teléphoné#rmoaro event (90 Y P 5 - QI—I@W '

Name (first, middle, and last) of<eVent organizer

Telephone # DURING event { ) -

Contact name DURING event (if diiferent)

[OF ALYV D

Street Address
m (i WOC LA} l B-miail address, BY R H"@Y\.&)ﬂl{f (i @qﬂ’l{h ) oy
City, State, Zip » of event orgarizéy

Is the sponsoring organizatién a 501(c)(3) organizaﬁon?m Yes D No

- Location of the Event: Generally describe your event and its purpose and attach a DETAILED map or diagram of your event,

Also, indicate the direction of the route, if any, including all turns and the number of traffic lanes to be used. Maps of the City
and its parks are available onliné at www.manitowoc.org.

10 Qu(m Uryeet ( Teuvmess W\M\C@# / %ﬁf‘asfﬂﬂtmo‘ Lm\§

\\)\camm&(\ze*r (WA «C@o&'\z@wﬁo&, MUSC, beerzsales 2o hfz

Londvaias fov (eow Tt Fovuprd [Farmers Market: Misic mm«imﬂf&

\Ou Pve v gﬁth&&fﬂ@{{hms‘ Swm‘sam red g

©owill the event be held in a Manitowoc park or utilize any park facilitics? K] Yes. Which park? %UJ((WY %(@C\'?ﬁ‘(n [Iwe

What park facilities will be needed (buildings, tennis courts, ball diamonds, d1sc golf courses, etc.)? ;2 WY gP{H 1¢ ‘

Have you reserved the park &/or park*facilities‘?E Yes D No  Ifno, please contact the Parks Division at (920) 686-3580.

Does the event réquire streets to be closed? D Yes K‘ No Ifyes, which street(s):

Tt is YOUR RESPONSIBILITY to provide federally approved traffic control items; however they may be rented  from the Streets &

Sanitation Division.
ng rverfron § Wim par
L\)&\K\d&ﬂ) |

Will the event be held on the sidewalk? M Yes |:I Noe




6.

7

.

Will any portion of the Mariners Trail be used? D Yes'
If yes, where on the trail will the event begin:
Where on the trail will the event end:

Mariners Trail Permit:. Py
N No

When use of the trail is requested consxderatlon is given to how the pubhc s use of the trail will be affected. Setup/take down and
clean up, as well as other setvices provided by a City staff may be billed oh a cost-recovery basis.: The event erganizer must provide
a copy of event lability insurance naming BOTH CITIES as co-insured at Ieast 10 days prior to the event. Permits do not allow
“exclusive use” of the trall and the general public must be allowed to share the permitted areas.

This agreement is made and entered into by and between thc Cmes of Two Rivers and Manitowoc, Wls’consi_n, hcreinaﬁcr called “City”
and the above-named individual; hereinafter called “Permittee.” The parties agree as follows: Bockings must be made rio earlier than 12
months in advance. The Permittee understands his/her responsibility is to set up, cléan up and restore premises within the time period
listed above.

Limitation of Use: Permittee agrees that the number of persons on the rented premises diring the rental period shall not exceed the
capacity‘of the fagility and that no intoxicating liquor or fermented malt beverages shall be served to minors, Permittee agrees to nse
premises rented for the purpose stated above and no other. In the-event this Limitation of Use is not complied with, Permittee shall be
charged and agrees to pay a fee of $200.

Permittee agrees to abide by the nules and regulations contained in this agreement

Tell Us About Your Event: ] / l
What is the estirnated attendance at your event, including observers? 5( \}( ﬁ [

How many vendors will be at your event? » ; ,—l@ , many vehlci%s" oS Vﬂﬂd(}‘(ﬁ/ g'{ﬁ#/ ) un{ft’i’ 1Y
% UN¥nnen

Do your require any special parkmg restnctxons'? D Yes B} No Ifyes, what type, when, and where:

Parking on grassy areas of a park is not allowed without prior approval. Conitact the Police Department 1f traffic control is needed.

Will food be prepared and/or served at the event? m Yes D No
You are responiible for obtaining any necessary permits for food from the Manitowoc County Health Department.

Will you'be having a band or amplified music? m Yes D No

Will a loudspeaker or similar electric sound amplification system be used outdoors? K} Yes D No
If yes, what hours: 20~ G 3@ Dm ,

Will the City need to prcmde any specigl electncal ass1stance or lighting (of ball diamonds, ete.)? ms D No

Ifyes, please describe:____ 1SS DOWeY [ castance = Taomid Live e
disciss Wis %fmrw\\«/\ Mayk. |
Contact the Parks Division at 686-3580 with questions. { \ Q (Q
‘Will any of the foll‘owing services be required?};g Clean-up D Street—sweepina ?Z o= 5'\0[% CD\\he \'{ l’&("r
For help defining your parkmg, clean-up,& traffic dontrol peeds, please contact the Streets & Sanitafion Division at (920) 686- 6550 \\ CS{\ ‘C}
; {37
Will any fireworks or pyrotechnic devices be used during the event? D Yes [E No Q\BJ\/\ @Q \_L
If yes, contact the Fire Deparlment at (920} 686-6540 1o secure the proper permn‘s Jfor firework usage. \J & \)\(?, ,_7\0
\ AN
Ui

Will animals be present at the ¢vent? DYes @No If yes, please indicate what types of animals, how many are expected, and where
they will'be located.

‘What toilet facilities will be miade available to your participants? I___—_I Indoor\F} Outdoor PR o
Please describe the toilet factlmes that will be provided, including their locatipns and the mumber of units: @\J/ Hpvbl £ \\O x\EjFS
_5 ”'Dl A % ha O&L‘&%h 1N ‘bﬁhm’) § — Loy in S i W (,uj} NS

" Will alcoholic beverages be served/sold? A | Yes DNO Ifyes,a pecml Class B” license will allow sale/service of beér and/or wine.

Please contact the City Clerk’s Office at (920) 686-6950 io obtaina Tieense,  —— \J_/ Lx,))\t bﬁ’ C Y Oe Oun {0\(
“tne hicense -y mowante
Sonfiw Wl G




In the case of a premise with a current alcohel license, do you need an extension of your premise? DYes F@No H ves. give
a detailed explanation under #5.

Do you require a waiver of the restriction to serve atcohol in a park? @Yes

8. Equipment Needed forYour—Event: ] . NOA’ S(,\.(‘(i i"{: C(/ (/U‘/\@ z:% ;zé;v g;?i((: s

Equipment rental charges wﬂl apply unless a waiver of some or all fees is approved. A men-waivable delivery fee will be charged if

ehveg/gxcku]:_\ by City personnel is needed.. Delivery fees are based on total rental costs.

To make arrangements to pick up the iterms yourselves, please contact the Parks Division at 686-3580 All items must be picked up
and returned weekdays between 7:00 AM. and 2:30 PM. It is the renter’s responsibility to sigi in all materials in the Streets &
Sanitation office or with a Parks staff member prior to unloading at the time of return. It is unacceptable to drop off rental materials
outside of return hours and without signing thent in:

Please ihdi’cafe where and when the items should be delivered:

Please indicate the t_‘dtal number of items réquested:

Streets & Sanitation Division Equipment (686-3580};

: # Needed # of Days* Cost/Day Total
Barricades
2° - X X  $3.00 = Flashers
3 X X 83.00 = Flashers
& X X $4.00 =
Rail type-long g X X 8200 = 7 wld e Yo Kﬁep
. Rail type-short ' X X . $2,00 = \C
Channelizer Drums X X $3.00 = \w cedn foymers
Cornies - Mares Sve d
18” X X 3150 =
28" X X $1.50 =
Safety vesis X - X Nocharge =  No Charge
Snow fence
Rolls X X 5400 = . )
Posts ) X X NoCharge =  NoCharge
Post driver/pounder X X  NoCharge =  No Charge
Traffic signs X X 5200 = Description
S X K '$2.00 = Description
ER X X 3200 = Description
Traffic signs (Poitable) X X $3.00 = Description
- X X  $3.00 = Description
X X  $3.00 = Description

Other (list items and amounts)

" Parks Dwmon Eguxgmcnt (686-3580Y: Do NOT count any. pzcmc tables, garbage cans, etc. afready Iocated at the park.

Banguet tables, 8 X X $5.00 =

" Park benches X X §7.00 =
Picnic tables X X  §7.00 =

~ Risers, platform X X $15.00 = Description
Security stanchions X X - $5.00 = .
Tent, 10°x10° X X  $30.00 =
Tent, 10°x20° X X 83500 =
Ticket booths, outdoor X X 31500 =
Trash cans . X X NoCharge =  No Chage
Wenger portable bandwagon, 35x87 %+
X X . $240.00 =
Other (listtems and amonnts)
TOTAL RENTAL CHARGES

*Include the day of return but not the.day of pickup/zfelivery. Trems must be picked/returned weekdays between 7:00 am and 2:30 pin.

**The bondwagon shall not be removed from the City limits without the approval of the Park & Recreation Commitiee and must be
deliveredisetup by City Personnel.




10,

1.

If you are requesting delivery/pickup by City personnel, the foﬂowing non-waivable delivery fees will apply.

DELIVERY FEES

Total Cost of Items Rented | Delivery Fee
$0.00 - $100.00 § 50.00
$100.01-5250.00 § 75.00
$250.01 - $500.00 ' $125.00
$500.00 - $1,000.00 ’ $250.00
$1,000.01 and above $350.00

Delivery fees will be adjusted based on actual items rented.

Stake Permit: Thereis a $50.00 NON-WAIVABLE stake permit fee per event, if any items will be stalied into the ground. The
event organizer is responsible for ensuring Diggers Hotline is contacted 2 minimum of three business days before set-up.
“Will any of these items (or items of similar namre) be erected or placed on the event g’ov.mds’7

Tent or canopy Yes

Fence D Yes ,m’ﬁo

Sign I:l Yes Igﬁo

Bounce house D Yes lg/ If electric, where will item be plugged in?

Other [:l Yes @% If electric, where will item be plugged in?
"I ves for anv, give a detailed explanation under #5

Safety and Security for Your Event:

Do you have the correct level of insurance for your specific event? [Q/ng D No
Please see the Special Events Insurance Form {6 ensure you have the proper coverage, You must submit the insurance certificate AND
required endorsements to the City Clerk’s Office at least 10 days before your event.

Do youneed assistance from the Police or Fire Departinents? D Yes No Ifyes, pleasedescribe: '

pﬂwbﬂ ®cm;% ' Gy 695 - 44617 (QM)M__Q__

Nafne of Security Coordmator Phone # before event Phone# the day of the event

Do you have a plan in place to deal with medical emergencies that may ocour during your event? @ées D No
The City reserves the right to reguire.a detailed written plan.

Fees & Reimbursement: Unless- waived by the Special Event Committee, the standard fees for all rentals and licenses will apply. The
City may also require reimbursement for extraordinayes, Charges will apply for lost, stelen, or damaged equipment. .

Is a'waiver of some or all fees requested? D Yes No

If yes, please explain what fees you desire waived or reduced and the reason(s): ..J_J(\ kﬂu d PCIC Jf © JK’}
Lo e Hom, Wiats o

Will nﬁzﬁ be collected, tickets or concessions sold, registration fees charged, or money raised in conjunction with the event?
Yes [_]No . s
If yes, explain and list specific charges R YZad 81 \/pﬂ(ﬁ(\fﬁ

% |

What are your estimated reyenues and what vmtithe revenues be uszj for”
-G INLLS Moot 14 d(,dxe,’r £ (ﬁr _

Please attach any additional information which yeu feel will assist the committee in evaluating your request. The City reserves
the right to request a current financial report for the previeus two. years indicating all expenses and all revenues of the
group/organization.




12, Legal Notice
1 understand the filing of this application does not ensure approval of a Special Event. 1 also understand that all. Special Event
organizers and participants imust comply with all applicable City ordinances, traffic rules, park rules, state health laws, fire codes, and
liquor licensing regulations. Fees for park facilities, temporary beer/wine licenses, stake and fireworks permits, and other necessary
licenses and permits are in addition to the fees submitfed for the Special Events Application, I further understand that an incomplete
application may be cause for the denial of the event.

The undersigned agrees to indemnify and hold the City of Manitowoe harmless for any and all damage claims or personal injury

claims ‘occurring during this event. It is farther agreed that all personal property of any kind brought on the premises shall be at the

sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury, loss or damage to said property or injury

to any persons on. the premises: The undersigned agrees to be-responsible for any damage cansed to said facility or equipment by

mischief or negligence. By signing, [ acknowledge that I have authority fo bind the sponsoring organization and acknowledge that I

have received, read and understand the Special Events Policy and agree to be bound by 4ll requirements as stated in'the Special Events
" Policy and it is hereby incorporated by reference into this'signed agreement.

Date of birth of applicant H / ,E? / 3%’765

Signature of Applicant: (}/’YY)&QZJL Zﬁ : @fﬂ%;? ‘ | Date:: ,[/ J C}/ | i (6,?}




