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January 17, 2019

Wilson Junior High School
Ms. Jennifer Wetenkamp
1201 N. 11" st.
Manitowoc, WI 54220

RE: Run4Hope — Lincoln Park — May 17, 2019

Dear Ms. Wetenkamp:

The above request was acted upon by the Special Event Committee at the
meeting on January 16, 2019, at which time the committee granted your request.

Your certificate of insurance is on file. Please refer to the enclosed outlined
conditions for Special Event permit requirements.

If you have any questions, please contact me at 920-686-6950.

Very truly yours,

(ad 7 Jo—

Deborah Neuser
City Clerk

DN:mrk

Enclosure

cc:  Chief of Police Nick Reimer
Fire Chief Todd Blaser
Chad Scheinoha, Operations Division Mgr.
Billy Hutterer, Streets Team Leader
Karen Dorow, Business Manager

Deborah Neuser, CMC, City Clerk
CITY HALL - 900 Quay Street - Manitowoc, WI 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - dneuser@manitowoc.org



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 1/16/2019
EVENT NAME: Run4Hope
ORGANIZER: Wilson Ir. High - lennifer Wetenkamp
EVENT DATE: 5/17/2019 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Charity run to benefit Hope House Hopeful Hearts Club. Requesting use
of all roadways, trails, softhall diamond, traffic control items & the

fieldhouse.
ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE ()| LATE APPL. FEE (<60 days)
FIRE 0 DELIVERY CHARGES 75
PARKS 182 (if delivery requested)
RECREATION 50 WAIVED -ROOM TAX 411
STREETS 104
TOTAL DEPT. COSTS 336
NON-WAIV. STAKE PERMIT
COMMITTEE CONCERNS:
COMMITTEE DECISION:
APPROVE DENY

/
/
COUNGTACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 4 Copy to: Clerk
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6. Mariners Trail Permit:

Will any portion of the Mariners Trail he used? O\‘ ' @ N
sed? E No
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*Include the day




1f you are requesting delivery/pickup by City personnel. the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 S 75.00
$250.01 - $500.00 $125.00
$500.00 - $1.000.00 $2350.00
$1,000.01 and above $350.00

Delivery fees will he adjusted hased on actual items rented.

9, Stake Permit: There Is 3 $50.60 NON-WAIVABLE stake permit fee per event, if any iteans will be staked into the ground, The
event organizer is respoasible for eosuring Diggers Hotline is contacted a minimum of three business days before sct-up.
Will any of these items (or items of similar nature) be erected or placed on the event grounds?

Tent or canupy Yes ® No
Fence O Yes ® No
Sign o Yes No
Bounce house Yes No If electric. where will item be plugged in?
Other Yes No If electrie, where will item be plugged in?

1f ves for anv, pive a detailed explanation under 45,

10. Safety and Security for Your Event:

Do you have the correct level of insurance for your specific cvcm'.’@%:s No
Please see the Special Events Insurance Form to ensure you have the proper coverage. You must submit the insurance certificate AND
required endorsements to the Citv Clerk s Office ai teast 10 days before your event,

Do you need assistance from the Police or Fire l)cpanxncl\ls'PQcm() M yes. please deseribe:

Pawl Krocl aa1d. 0613 gpdfa. g2

Name of Security Coordinator Phone # before event Phone’# the day of the cvent

Do you have a plan in place 1o deal with medical emergencies that may occur during vour eveat? ®ch ONU
The City reserves the right to require a detailed written public safety plan.

11. Fecs & Reimbursement: Unless waived by the Special Event Conunittee, the standard fees for all rentals and licenses will apply. The
City may also require reimbursement for extraordinary expenses. Charges will apply for lost, stolen, or damaged cquipment.
Stake Permit Fees, License Fees and Delivery Fees will not be waived.

Is a waiver of some or all fees requested? @\’cs ONn
If yes. please explain what fees you desire waived or reduced ~:md the reason(s): ) N : N
As a schedl based evet wih all meney qeing oo
Communtty Hoge fouse We sk for your wdwv

Will money be collected. ticRets or concessions sold. registration fees charged. or money raised in conjunction with the event?

»

(- No o~ .
ves. explan and list specific charges O\C“ ,9» ()S Or@ % ' {Qu N '%) &Sﬁ”&ﬁ O f\g 0 n

¢ KON
What are your estimated revenues and what will the revenues be used for?

Ml maney (0es 1o Hope House %ﬁ”g}ff ’

Please attach any ndditional information which you feel will assist the committee in evalusting vour request. The City reserves

the right to request a curreat financial report for the previous two years indicating all expenses and all revenues of the
group/organization.



12. Lepal Notice
| understand the filing of this application does not cosure approval of a Special Event. 1 also understand that all Special Evem
organizers and participants must comply with all applicable City ordinances, traffic rules. park rules, state heatih laws, fire codes, and
liquor licensing regulations. Fees for park facilities, temporary beeriwing licenses, stake and fireworks permits, and other necessary
licenses and permits are in addition to the fees submitted tor the Special Events Application. | funther understand that an incomplete
application may be cause for the deniat of the event,

The undersigned agrees 10 indemmify and hold the City of Manitowoc harmless for any and all damage claims or personal injury
claims occurring during this event. It is further agreed tha all personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoe shall not be liable for any injury, loss or damage to said property or injury
to any persons on the premises. The undersigned agrees to be responsible for any dumage caused to said facility or cquipment by
mischief or negligence. By signing, T acknowiedge that | have anthorily to bind the sponsoring organization and acknowledge that |
have received, read and understand the Special Events Policy and agrec 10 be bound by all requirements as stated in the Special Events
Policy and it is hereby incorporated by reference into this signed agreement,

Date of birth of applicant T _Qi)__ ! [([ § /-’)\
Signatare of Applicant: A LA O(’] L'L}QLGJ L/((l ﬂ\,p Date: _/ZZﬂU, ('j /—j __&_cg

>
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