CITY OF MANITOWOC

WISCONSIN, USA

WWW. manitowoc.org

January 17, 2019

Roncalli High School
Attn: Dave Mueller
2000 Mirro Drive
Manitowoc, WI 54220

RE: Roncalli Cross Country Invite — Lincoln Park — September 14, 2019
Dear Mr. Mueller:

The above request was acted upon by the Special Event Committee at the
meeting on January 16, 2019, at which time the Committee granted your request.

Please refer to the enclosed outlined conditions for a Special Event permit and
insurance requirements.

If you have any questions, please contact me at 920-686-6950.

Ve truly yours,

Deborah r';ﬁs;fzw/\

City Clerk

DN:mrk

Enclosures

cc:  Chief of Police Nick Reimer
Fire Chief Todd Blaser
Chad Scheinoha, Operations Division Mgr.
Billy Hutterer, Streets Team Leader
Karen Dorow, Business Manager

Deborah Neuser, CMC, City Clerk
CITY HALL - 900 Quay Street - Manitowoc, WI 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - dneuser@manitowoc.org



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 1/16/2019

EVENT NAME: Roncalli Cross Country Invite
ORGANIZER: Roncalli High School - Dave Mueller

EVENT DATE: 9/14/2019

NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Use of Lincoln Park softball field, concession stand, parking lot, garbage
cans & all roads & trails in the park for cross country invite

ESTIMATED CITY COSTS:

POLICE 0

FIRE 0

PARKS 68

RECREATION 80
STREETS 0

TOTAL DEPT. COSTS 148

COMMITTEE CONCERNS:

COMMITTEE DECISION:

APPROVE

ESTIMATED EVENT HOLDER CHARGES:

LATE APPL. FEE (<60 days)

DELIVERY CHARGES

50

(if delivery requested)

WAIVED -ROOM TAX

198

NON-WAIV. STAKE PERMIT

DENY

[
A2

/ —————

4
COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 7

Copy to: Clerk



City of Manitowoc
SPECIAL EVENTS APPLICATION FORM
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Name/Description of Event: Qow:a.l\; Cf 095 Cou.d’r’-« J:c\orf-c
DateofEvent: _ 1/ 14 7 |9 irmultiple days, Start Date: _ ¢ _1_/ JK EndDate:_ 2 1 {4 / 4—52

Include dates and for and own / cleanup.

Time Event will Begin Setup: 630 @PM Actual Start Time: {0’ © O@PM Finlsh Time: _23. 08 AM@

Name and Completc Address of Organization/Individual Organizing the Event:

W\ SCJf\eo (
Nome of ommwicu nsible for event

w Telephone # PRIORTO event (___)___ -
Name (first, middle, and last) of event organizer

Telepbone # DURING cvent (@Q B ogh

Contact name DURING cvent (if different)

2000 Mitco D

Street Address
Menitowor WL w2z E-mail uddmsd mgg,]]gg@rog@[ﬁ I‘ efs, net
City, State, Zip of cvent organizer

Is the sponsoring organization a 501(c)(3) orgeniztion? D Yes D No

Locatlon of the Event: Ganerally describe vour event and [ts purpose and attach 2 BETAILED map or dlagram of yaur event.
Also, indleate the divection of the route, If any, Including all terns and the number of traffic lanes (o be used. Maps of the City

and its parks are available online at www.manitowoc.org.

C{o‘ﬁ: Cpu.-.x.-= :Eﬂ;‘,ﬁ "ALL +‘V‘c~'\‘.§ ~ (‘oo.cls ~ No POO.AS
blodeed 546 - vunners on R 3ids of coed

- Stout + £iaish 1 SB st Giard
-~ {oncosSiong Lu.».\é_cha.. + Lc..i-h»room-s

"ne..../\aw-g ot L~1 S_ﬁ -c‘c.kc\,

Will the event be heldina Mnmrownc park or utilize any park facilities? m Yes Which park? Ll Acala pa/ k— D No

What park facilities will be needed (buildings, tennis courts, ball diamonds, dise golf courses, eic.)?
S8 dicwmonne - fontsssinns buildice - putiesng lot - +ai\g

Have you reserved the park &/oc park facilities? | A| Yes D No {fno, please contact the Parks Division at (920) 686-3580.

Dacs the cvent require strects to be closed? D Yes No If yes, which street(s):

It is YOUR RESPONSIBILITY 1o provide federally approved iraffic control ltems; however they may be renied from the Streets &
Sanitation Division.

Will the eveat be held on the sidewalk? [X] Yes [J o



6.

Mariners Trall Permit:

Will any portion of the Mariners Trail be used? D Yes [K] No
If yes, where on the trail will the event begin:
Where on the trail will the event end:

When use of the trail is requested, consideration is given to how the public's use of the trail will be affected. Set up / take down and
clean up, as well as other services provided by a City staff may be billed on a cost-recovery basis, The event organizer must provide
a copy of event liability Insurance nrming BOTH CITIES as co-lnsurcd at least 10 doys prior to the event, Permits do nat allaw
“excluslve use” of the trail and the general public must be allowed to share the permitted areas.

This agreement is made and entered into by and between the Cities of Two Rivers and Manitowoc, Wisconsin, hereinafier called “City"
and the above-named individual, hereinafter called “Permittee.” The parties ngree as (ollows: Bookings must be made no earier than 12
menths in advance, The Permittee understands his/her responsibility is to set up, clean up and restore premises within the time period
listed above.

Limitation of Use: Permittee agrees that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no intoxicating liquar or fermented malt beverages shall be served to minors. Permitice agrees to use
premises rented for the purpose stated above and no other. In the event this Limitation of Use is not complied with, Permittee shall be
charged and agrees to pay a fee of 5200,

Signafure of ity ofIWoRivers designee: ey At REL " Date:

Permittee agress to abide by the rules and regulations contained in this agreement.

B

1.

Tell Us About Your Event:
What is the estimated attendance at your event, including observers? 200~ 400

How many veadors will be at your event? _p-ﬁ:t’s ~ (euwedLrons How many vehicles? b2 =15

Do you require any special parking restrictions? D Yes E No If yes, what type, when, and where:

Parking on grassy areas of a park is not allowed without prior approval. Contact the Police Department if traffic control is needed,

Will food be prepared and/or served at the event? El Yes D No
You are responsible for obtaining any necessary permits for food from the Manitowoe County Health Department.

Will you be having a band or amplificd music? [ Yes [[] No

Will a loudspeaker or similar clectric sound amplification system be used outdoors? E Yes I:I No )
If yes, what hours: Qlid' e ioAS <4 nockiowaed andfiown ? B0 Do v

Will the City need to provide any special clectrical assistance or lighting {of ball diamonds, ctc.)? D Yes E No
If yes, please describe:

Contact the Parks Division at 686-3580 with questions.

Will any of the following services be required? El Clean-up D Strect-sweeping
For heip defining your parking, clean-up, & traffic control needs, please contact the Strvets & Senitation Division at (920) 686-6550.

Will any fireworks or pyrotechnic devices be used during the event? D Yes IE No
If yes, contact the Fire Department at (920) 686-6540 1o secure the proper permits for firework usage.

Will animals be present at the event? Dch m.\'u If yes, please indicate what types of animals, how many arc expected, and where
they will be located. i e

What toilet facilities will be made available o your participants? E Indoor I:] OCutdoor
Please describe the toilet facilitics that will be provided, including their locations and the number of units:

(@ _lonczsions b l&aw«{of

Will alcoholic beverages be served/sold? DY:SENO If ves, a “Specinl Class B™ license will allow sale/service of beer and/or wine.
Please contact the City Clerk's Office at (920) 686-6950 fo obtain a license.




In the case of s premisc with a curreat alcobol liccase, o you need an extension of your premaise? [ Ives KINo Ieves eive
a detalted expfonation under #5.

Do you require a waiver of the restriction to serve aleakol in a pask? DYsENo
8. Equipmeat Needed far Your Event

ipwtmmlehmwmmlymlmnwﬁvmmmmaﬂfeeslumved- Anon-watvable delivery fee will be charped If
delivery/picics onnelfs needed. Delivery fees are based on total sental costs.

Tomhmmuhpid:upthemmmdm.plmmm&emmvlﬁonatﬁss-lsso. All ftems musst be picked up
and returned weekdays between 7:00 AM. and 2:30 PM. It is the renter's responsibility to sign in afl materials in the Streets &
Smhﬂmoﬁauwi&armbﬂmhcmwwudmgu&eﬁmeofm It is unecceptsble (o dvop off rental materials
outside of retum hours and without signing them in.

pwmmmmmmmuwb
23 - -]

Please indlcate the total number of Items requested:

RofDayx® Cost/Ray Toul

—_—Xx __ X 50 = Finshers
—_X X s0 = Flashers
—_—Xx X %00 o
—Xx ______ X s00 o _________
—_——Xx _____ x s00 =
_— X X 5300 ©  ___
-_Xx ____. X sis =
—_Xx X 53 o
—— X _____ X Nochuge = NoCharge
—_——— X . X %0 a
—_ X ____ X NoCharge = NoCharge

X oo X NoChage = NoChupge
-_—X _____ x s = Description
—_—x X 5200 = Description
—_— X X 5200 s Description
—_— X _______ X s300 a ____ Descrption
—_— X ____ X s300 = Description
—_—Xx X s300 a Description

Do NOT count any picnic tables, garbage cans, ete. chudylom“ﬁewk.
$5.00

—_ X X =
Park beackes X X s7.00 = —
Picnic tables X X 8700 =
Risers, platform _ X . X si1500 = n
Security stanchions X X Ss500 - — Descripte
Tent, 10°x10° X X 33000 a —
Tent, 10°x20° X X $3500 a ———
Ticket bogths, outdoor X X $i1500 o
Trash cans 0=/ X —__ X NoChage = NoChapge
Wenger pertable bandwagan, 35x8°* .

X ___ . X s4000 =
Other (list items and amounts)
TOTAL RENTAL CHARGES

SInclude the day of renzn but not the day of pichupilelivery. Jtems must be pickedirerured weekdaps benveen 7:00 am and 2:30 pav

$*Thia bandwagon shall not be removed from the City limits without the approval of the Park & Recreation Committee and must be
delivered/setup by City Personnel,



10.

Ifyou are requesting delivery/pickup by City pessonncl, the following non-waivable delivery fees will apply.

DELIVERY FEES
Tatal Cost of Items Rented . Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 7500
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 £250.00
$1,000.01 and above $350.00

g ABLE stake germit fec per event. (( anv liemy wil {aked Into ¢he ground.
event arganizer bs respomaible (or ensuring Diggers Hatline {s eontacted o minimnm of three business days befare set-up.
Will any of these items (cr {tems of similar nature) be erested or placed on the event grounds?

Teat or canopy DYu D No
Feace DYel [:] No
Sign Oyves T
Bounce house ClYes [CINo 1felectric, where will item be plugged in?
Other Cves [0 1fclectric, where will item be plugged in?
or 8! natien under
Safety and Security for Your Event:

Doywhnlkemlwdofhaunafotmwﬁcm%s DNo
Please see the Speclal Events Insurance Form to ensure you have the proper coverage. You must submit the insurance certificate AND
reguired endorsements to the City Clerk’s Office at least 10 days before your event,

mwunedmmmeroliuwrkebepmmu'{a mﬂo ITyes, please deseribe:

| (R S S——

- ()
Name of Security Coordinator Phoae f befase event Phone # the day of the cvent

Do you have a plan in place to deal with medical enteagencies that may oceur during your event? K] ves [Jo
Tke City reserves the right to require a detatled vwritten public safety plan.

Fees & Relabursement: Unless walved by the Special Event Committee, the stundnrd fees for &ll reatals and ficenses will apply. The
City may olso require reimbursement for cxtraordinary expenses. Charges will apply for lost, stolen, or damaged equipment.
lake Perm: FEes, FACEnSS ped and Deli Ve,

very Fees will not be waives

Is o wriver of some or all fees requested? mYu D No

If yes, please explain what fees you desire waived or reduced and the reason(s): Endrrg Lee i pos Lo
H

ners (optpgeSlons Seld fp halg Rew catl
piaore decans

Will money be collected, tickets or concessions sold, registration fees charged, or money mised in conjunction with the event?

K ves Tl ™o

I yes, explain and fist specific cherpes od %

What ar your estimated roveases aod what will e rvenuss bossed 2200 ha\e etledic. {eeans,

Please nttach any additlonat lnformation which you feed will assist the comemiitee in evalaating your request. The Cily reserves
lheﬂgllnomacuu'entﬂnudnlmﬂtsrmmmmmmwmmmmofuc
group/orgaatzation.



12. Legal Notice
1 understand the fiting of this epplication does not ensure apgoval of a Special Eveat. I also understand ¢hat sll Special Event
crganizers and participants must comply with sl applicable City ardinances, truffic rules, park rules, statc health laws, fire cades, and
liquor licensing regulations. Fees for park Cecitites, temporasy beet/wine licenses, stako and fireworks permits, and ather necessary
ticenses and permits are in addition to the fees submitted for the Special Events Application. I further understand thet &n incomplete
application may be cause (or the dealal of the event.

The undersigned sgrees to indemnify and hold the Clty of Manitowoe hanuless for any and all damage claims or injury
claims oceurring during this event, 1t is further agreed (hat all persoal property of any kind brought o (ke premises shall be at the
sole risk of the undersigned, end that the City of Manitowoc shall not be lisble for any itfury, toss ar damoge ta said propesty or injury
to any persons ca the premises. Tho undersigned sgrees to be responsible for any damage caused to sald facility or equipment by
mischicl or negligence, By signing, | scknowledge that 1 have zuthority to bind the spoasoring crpanization and ackmowledge that 1
Rave received, read and understend the Speciol Events Policy and agree to be bound by oll requirements as stated in the Special Events
Policy and it is hereby incorporated by reference into this signed agreement.

Dute of binth of sppticans_|_# tv 7 b
Sigaanrsofapptcsn: o] el pue__[2 =14~/
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