SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE:
EVENT NAME:
ORGANIZER:
EVENT DATE:

LOCATION/DESCRIPTION:

ESTIMATED CITY COSTS:
POLICE

FIRE

PARKS

RECREATION

STREETS

TOTAL DEPT. COSTS

COMMITTEE CONCERNS:

COMMITTEE DECISION:

6/19/2019
Community Picnic

St. Francis of Assisi - Andy Holzinger

8/9 -8/10/19

NEW OR RECURRING: Recurring

Community picnic featuring musical entertainment, children's activities,
food & beverages; closure of N 14th St. betw. Waldo & Menasha; use of
sidewalk & traffic control items

o

180

180

APPROVE

ESTIMATED EVENT HOLDER CHARGES:

LATE APPL. FEE (<60 days)
DELIVERY CHARGES 75

(if delivery requested)
WAIVED -ROOM TAX 255
NON-WAIV. STAKE PERMIT |

DENY

COUNCIL ACTION REQUIRED:

Closure of N 14th St. between Waldo & Menasha

ITEMS TO INCLUDE IN LETTER:

Event 7

Copy to: Clerk



City of Manitowoc
SPECIAL EVENTS APPLICATION FORM

I

."":th ate of ‘the event Yoii C;iﬁﬁcate of]”nsurancemust‘b ‘ nlﬁ!qmt_he Clly le K

1. Name/Description of Event: ST. Fowels OF A Ss78 eI TT //( NfC.

2. Dateofl Event: / / If multiple days, Start Date: g q / ‘7 End Date: F / / 47, /
nclude dates and times needed for setup and take down / cleanup.

3. Time Event will Begin Setup: _8 00 " M Actual Start Time: ___ AM/PM Finish Time: { / . UE AM@

4., Name and Complete Address of Organization/Individual Organizing the Event:

ST. Fravcis _O©F ASSIs

Name of organization responsible for event

AnpY  Het2 (/CEL Telephone # PRIORTO cvent (& 2) (€& 4114

Name (first, middle, and last) of event organizer

‘YJelephone # DURING cvent ( ) -

Contact pamec DU_RING cvent (if differcnt)

O NMoETH S S{.

Strect Address
//&U’I'DWL‘Z— WL SY220 E-mail eddress (O L 2 I(D’,b" Z o \J4 Aoo. coM
City, State, Zip of event organizer /

Is the sponsoring organization a 501(c)(3) organization? D Yes D No

5. Location of the Event: y ;
Also, indicate the direction of the route, if any, including all turns and the nnmber of truﬂ‘u: lanes to be nsed, Maps of the City
und its parks nre availuble online at www.manitowoc.org.

(408 WALp2 BLvD. pucerd (Y7 Steeer Beqweed whAthp ALY
AND AMENASHA AL'E

Will the event be held in a Manitowoc park o utilize any park facilities? [_] Yes Which park? &No

What park facilities will be nceded (buildings, tennis courts, ball diamonds, disc golf courses, ctc.)?

Have you rescrved the park &/or park facilities? [_] Yes [ No i no. please contact the Parks Division at (920) 656-3550,

Does the event require streets to be closed? M Yes D No If yes, which streei(s): N/ Y- SHcer [AenvEEN
WALDD BLi'p AP MENBHs AVE .

It is YOUR RESPONSIBILITY 1o provide roved tr l items: .
Sanitation Division P Jederally app affic control items: hawever they may be rented  from the Streets &

Will the event be held on the sidewalk? Km CJno




~

Attachment to Special Events Application Form

St. Francis of Assisi Community Picnic

Diagram of event
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6. Mariners Trail Permit:
Will any portion of the Mariners Trail be used? [_] Yes [XNo

If ycs, where on the trail will the cvent begin:
Where on the trail will the cvent end:

When use of the trail is requested, consideration is given to how the public’s usc of the trail will be affected. Sct up / take down and
clean up, as well as other services provided by a City staff may be billed on a cost-recovery basis. The event organizer must provide
a copy of cvent liability insurance naming BOTH CITIES as co-insurced at least 10 days prior to the event. Permits do not allow
wexclusive use™ of the troil and the general public must be allowed to share the permitted areas.

This agreement is made and entered into by and between the Cities of Two Rivers and Munitowac, Wisconsin, hereinafter calied “City”
and the above-named individual, hercinafier calicd “Permittee.” The partics agree as follows: Bookings must be made no carlicr than 12
months in advance. The Permitice understands his/er responsibility is 10 set up, clean up and restore premises within the time period
listed above.

Limitation of Use: Permitice agrees that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no intoxicating liquor or fermented malt beverages shall be served 1o minors. Permittee agrees to use
premiscs rented for the purpose stated above and no other. In the cvent this Limitation of Usc is not complied with, Permittee shall be
charged and agrees 1o pay a fce of $200.

Permittee agrees to abide by the rules and regutations contained in this agrecment.

e A 4

7. Tell Us About Your Event: \
What is the estimated attendance at your cvent, including observers? ,. o - 2, oD / ?
4 =

How many vendors will be at your event? __ A/ O~VE How many vehicles? ___ S OO +-

Do you require any special parking restrictions? D Yes mNo If yus, what type, when, and where:

Parking on grassy areas of a park is not allowed without prior approval. Contact the Police Depariment if traffic control is needed.

Will food be prepared and/or served at the event? @Jes D No
You are responsible for obtaining any necessary permits for food from the Manitowoc County Health Department.

Will you be having a band or amplified music? Yes D No

Will u loudspeaker or similar electric soEg amp!it}%mion system be used outdoors? [XYCS D No

If yes, what hours: At - 10 7

WP R o

Wil the City need to provide any special clectrical assistance or lighting (of ball diamonds, etc.)? D Yes WNO
If yes, please describe:

Contact the Parks Division at 686-3580 with questions.

Will any of the following services be required? D Clean-up dﬁSml-swucping
For help defining your parking, clean-up,& traffic control needs, please contact the Streets & Sanitation Division at (920} 686-6350.

Will any fireworks or pyrotechnic devices be used during the event? D Yes No
If yes, contact the Fire Depariment at (920) 686-6540 10 secure the proper perniiis for firework usage.

Will animals be present at the event? Dch %o If ves, pleasc indicate what types of animals, how many arc expected, and where
they will be located, :

What tvilet facilitics will be made available to your participants? [X] Indoor [_] Outdoor _
Please describe the toilet facilities that will be provided, including their Jocations and the number of units: f ALlerTIEY

Lo 418D (pN SmovL/ L (et

Will alcoholic beverages be served/sold? | X Yes DNO If yes, a “Special Class B” Hcense will allow sale/service of beer and/or wine.
Please contact the City Clerk s Office at (920) 686-6950 10 obtain a license.
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i i i ill apply.
If you are requesting delivesy/pickup by City personnel, the following nogn-waivable delivery fees will apply.

DELIVERY FEES
i Fee
Total Cost of Items Rented :e;:;;y
$0.00 - $100.00 75. nd
$100.01 - $250.00 $ s.oo
$250.01 - $500.00 $125. ;
£500.00 - $1,000.00 $250.0
$1,000.01 and above $350.00
e pd ctual jte ted

*
a.

9. Stake Permit: Therelsa $ IVAE stake perr ey event, ns wit] be 0
event organizer is responsible for ensuring Diggers Hotline is contacted 2 minimum of three business days before set-up.
Will any of these items (or items of similar nature) be erected or placed on the event grounds?

Teat or canopy Yes D No ON c Hugeer pLOF &7' )4
Fence Yes D No
Sign . < Yes D No
Bounce house X Yes [ ]No Ifelectric, where will item be plugged in?
Other [ J¥es [JNo ifclectric, where will item be plugged in?

If ves for any, give a detailed explanation under §5,

10. Safety and Security for Your Event:
D’o you have the correct level of insurance for your specific event? m Yes D No
Pem:eetheSpcclalEvemlmmFommmyauhavethepraperwmuge. You must submit the insurance certj AND
required endorsements to the City Clerk’ Office at least 10 days before your evens, ' < certfcate

DoyouneedassisunecﬁomthePolieeorFireDepamzcanYs MNo If yes, please describe:

v LOLZING ENL el boo -GitY 12) 400. bty
ame of ty Coordinator Phonc # before event P(ﬁne?ﬁthedayonheevmt
Doyouhaveaphninpheemdaluﬁd:medialcmugcncislhal

may occur during your event? Yo
- The City reserves the right (o require a detatled written public safety plan. g N D N

Is a waiver of some or all fees requested? m\’es DNo

lfys,pleaseatplainwhnfesyoudsire ived or redu :
ple p wmvu;,r‘, cedandthcé_enson(s). WE FEQUES’T A

AVED  puEgSE,

Wlﬂﬁ:ybceoﬂeaed,ﬁckasorwmim

yes, explain and fist specifi
s s eclgga, Sw gf!p ﬂEﬁeis‘a/MEmr} Wite RE Spep,

Whg:myomsﬁmmedmmmdwbmvﬁnthetcvm
SE

e 5o ve wh e sl o CHI55 PEEMSES  EY fimpprsy) O
7O ¢fyg mﬂ/rﬂ/ fﬁ 2EES “E
Please attach any addifiona) information which ¥

the right to request o
group/organization,




12 Legal Notice

1 understand the filing of this application does not ensure approval of a Special Event. 1 also understand that all Special Event
organizers and participants must comply with all applicable City ordinances, traffic rules, park rules, state bealth laws, firc codes, and
liquor licensing regulations. Fees for park facilities, temporary beer/wine licenscs, stake and fireworks permits, and other necessary
licenses and permits are in additipn 10 the fees submitted for the Special Events Application. I further understand that an incomplete
application may be cause for the denial of the event.

The undersigned agrees to indemnify and hold the City of Manitowoc barmless for any and all damage claims or personal injury
claims occurring during this event. It is further agreed that all personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury, loss or damage to said property or injury
to any persons on the premiscs. The undersigned agrees to be respoasible for any damage caused to said facility or equipment by
mischief or negligence. By signing, I acknowledge that | have authority to bind the sponsoring organization and acknowledge that I
have received, read and understand the Special Events Policy and agree 1o be bound by all sequirements as stated in the Special Events
Policy and it is hereby incorporated by reference into this signed agreement.

Date of bisth of applicant O 1 { 9 1 (780 _
Signature of Applicant: : Date: d’/ 7’/ /9




