SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE:
EVENT NAME:

6/26/2019
Windigo Fest & Parade

ORGANIZER: Windigo Society - Dawn Dabeck

EVENT DATE:

LOCATION/DESCRIPTION: Halloween entertainment with hearses, music, contests, pumpkin
wagon, skull inflatable, Christine Car & celebrity meet, beer tent, &
photo ops; Use of traffic control items, bandwagon & other parks
equipment. Waiver of noise ordinance, street closure, & parking
restrictions along parade route; PD assistance; stake permit
ESTIMATED EVENT HOLDER CHARGES:

10/4 - 10/6/19

ESTIMATED CITY COSTS:
POLICE 17284
FIRE 0
PARKS 2334
RECREATION
STREETS 1012
TOTAL DEPT. COSTS| 5074.4

COMMITTEE CONCERNS:

FD concerns re: estimate of participants, access to City infrastructure
& access to area with fence being utilized to secure the area

NEW OR RECURRING: Recurring

LATE APPL. FEE (<60 days)
DELIVERY CHARGES

{if delivery requested)

WAIVED -ROOM TAX

350

5424.4

NON-WAIV. STAKE PERMIT[

50|

COMMITTEE DECISION: N\&YOF QHM‘OVCA mdﬁlkmk, dosure/ For 201 q

ﬂ APPROVE

DENY

7,
A

COUNCIL ACTION REQUIRED:

Closure of Franklin St. from S 6th-8th, parking restrictions along parade route on Sat. on 8th St. from Washington
to State St. & lift downtown parking restrictions; Waiver of noise ordinance until midnight on Fri. & Sat.;
Permission for vendors to sell food & alcohol on City property

ITEMS TO INCLUDE IN LETTER:

Event 1

Copy to: Clerk



City of Manitowoc
SPECIAL EVENTS APPLICATION FORM

\IOTICE This application must be turned in to the Parks Office a minimu o{;ﬁQ mm@g@g

i
the date of the event. Your Certificate of Insurance must be on file in the Clity ClepisOffinga |
minimum of 10 days prior to the date of the event. If you have questions, please see the Special

Event Guidelines & Pollcv for a list of contacts.

1. Name/Description of Event: L)_\ _Q_d_ _3 o F 2. 5 | t__.d-_._.P& LC'-,AL._“__.. e e

2, Date of Event: If multiple days, Start Date: /-l /1 9 End Date: //, '/ LY
n i !/ nup. /
(X4 / 3 18/
3. ‘Timc Event will Begin Setup: __ 9. ({0 @PM Actual Start Time: 5:00 /\M.hnnh Time: _”4,_/490, AM@

4. Nname and Complete Address of Orgunization/tndividual Organizing the Event:

____wndigo Socieryu

Nume of organization respohsible for evemt

rie DehecK  _ iclphone# PRIORTO cvent (920483 32L.8.
Name (first. middic. and Iasl) of event organizer

___ Jekpbooe € DURING event | ) -

Contact name DURING event (if different)

2 _ A FranKl.a Streeb

Strect Address
MearXomoc 10T §49220 ot dby d @hatmail.com
City, State, Zip of event organizer

{s the sponsoring organization a 3G£(c}(3) orgmﬁvmfon?@lws O No

5. Lacation of the Event: ; i and its purpose and attneh a DETAILED map or dingram of your event.
Alsy, indicate the direction of the route, il any. including a0 turns and the number of trafTic lanes to be used. Maps of the Uity
and its parks are available online a1 ww w.manitowoc.org,

please dcec ™Map 1

Wil the event be held in a Munitowoc park or utilize any park facilities Yes Which park? g No

What park facitities will e needed (buildings. tennis courts, bl dramonds, disc golf cousses, cic.)?

Have you reserved the park &/or purk ﬁwililics’.’Och @N‘u I nn. please contact e Parks Division at (920) 686-3550).

Y-
Does the event require streets to be closcd‘.@\'c.s @.\'u Iryes. which stireetts): Feenk loa_Stk. S ¥h —p &b
th 5Yot 4 —
Iris )OUR RESPONSIBILITY 1o prm'ulc Jfederally appmverl tratfic comtrof frems: howéver llu'v may v be rented firom the Streets &
Sanitation Division.

Wil the event be held on the sidewatk? (Pfves (Oho




0.

Mariners Trail Permit:

Will any portion of the Mariners Trail be used? O\’cs @ No

If yes, where on the trail will the event begin:
Where on the trail will the event end;

When use of the trail is requested, consideration is given to how the public’s use of the trail will be aftected. Set up / tuke down and
clean up. as well as other services provided by @ City stafl may be billed on 2 cost-recon ery basis. The event organizer must provide
a4 copy of event liability insurance naming BOTH CITIES as co-insured at least 10 days prior to the event. Permits do not allow
“exclusive use™ of the teail and the general public must be allowed to share the permitted areas.

Phis sgreement is made and entered into by and between the Cities of Two Rivers and Manitowoe, Wisconsin, hereinafler ealled =Cin®
and the above-named individual, hereinatier called “Permittee.” The parties apree as follows: Bookings must be made no carlier than 12
months in advance. The Permittee understands histher responsibility is to set . elean wp and restore premises withio the time period
listed ubove,

Limitation of Use: Permittee agrees that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no intoxicating liquor or fermented mult beverages shall be served 1o minors, Permittee agrees 1o use
premises rented for the purpose stated above and no other. In the event this Limitation of Use is not complied with, Permintee shall be
charged and ageees b pay a lee o0 SN0,

Permintee agrees o abide by the roles and regulations contained in this agrecment,

: I
FOR OFFICE USE ONLY:
Signuture of City of Two Rivers designees ! o= L0 . Dafe: - AL
7. Tell Us About Your Event:
What 15 the estimated attendanee at yvour event, mcluding observers? 200 c
How many vendors will be ar your evem? LY How many vehicles? T B3 D I

LY e R
Do you require any spectal parking restrictions? @'caO\‘n I ves, what tvpe, when, and where:

no parking on parcadc rouke dpm-aflar and 2 hr}: arfRing han J
! ’::r'A:’:E on prassy aivas of a pirk is wot allowed without prior approval. Contact the Police Department if traffic comrol is needed, 1, % L e

Will food be prepared and’/or served at the event? @\1‘.\ NO
You are responsible for obtaining any necessary pernits tor food from the Manitowoe County Health Depariment

Will ven be having a band or ampliticd music! @‘:1‘.\ O,\"n

Will i loudspeaker or similar electrie sound amphitication system be nsed outidoors? s

s | e : 1ors _ IO/
IFyes, what hours: .‘J_Pm ".E\.dn-&hb. &= Bc-m,':_m-c;nngh_i:_ 75 10am=tLpm L

NO

Will the City need to provide any special electrical assistnee or lighting (of ball diamonds, c:c.l'.@\ci O?‘m
I ves. please de Eribe:

venders oand strages will need electeiceiky S

Contact the Parks Division ar 6850-3380 witle questions.

Will ainy of thie olowing seryices be requined? Hearn-up Hrm:f-mwupm;; £
5 " 5 K . sl b Th 2o
For help defining vour parking, clean-up, & traffic control necds, please contact the Streets & Sanitation Division at (920) 686-0350)

Will any fireworks or pyrotechnic devices be used during the event! Yes 0
If ves, contact the Fire Department at (920) 686-6340 1o secure the proper permits for firework usage

Will animals be presentat the cvunl?Q’m @u 1 yes. plese indicate what types of animals, how many are expected. and where
they will belocated e nl e 5. Tn_parade T I 0 B ol - e o

What torlet facilities will be made available to your p;mivip;mts'DIndunrBﬁl}uldnor

.3 3 : : " . : Ly REETE
Please describe the toilet facilities that will be provided, including their locations and the number o © EiH

18 Portc-bla. teo.lets

Will alceholic beverages be ,wncd’sold'.@w'c,\ No If ves, a ~Special Class B license will allow sale/service of beer andfor wine.

Please contact the Cine Clerk s Ofliee ai (920) 686-6930) to sbtain a license.



’ Xy < J G, 1*4
In the case of u premise with a current aleohol license, do you need an extension of your premise Och @.\0 If ves, grive

a detailed explanation under #5.
Do vou require a waiver of the restriction 10 serve aleohol in & park? Olcs@Nu

8. Equipment Needed for Your Event:

Equipment rental charges will apply unless a waiver of some or wll fees is approved. A non-waivable delivery fee will he charged i
delivery/pickup by City personnel is needed, Pelivery fees are based on total rental costs.

To make arrangements to pick up the items yourselves, please contiet the Parks Division at 686-3580. All items must be picked up
and returned weekdays between 7:00 AM. and 2:30 P.M. 1t is the renter’s responsibility o sign in all naterials in the Strects & )
Sanitation office or with a Parks stafl member prior 10 unlozding at the time of retumn. 1t is unaceeptable to drop oft rental materinls
outside of return hours and without signing them in.

s it tiaidign skt abbdA bRt R o b R i At

Please indicate the total number of items requested:

4 Needeg # ol Dyys® Cost/Day Jowl
Barricades
b ——— X X 500 = _ . Flashers
3 —— X X s3o0 o Flashers
8 8. . X 3 X S -9 . '
Rait ype-long X 3 X suw = 3t Cao Y Nt
Rail type-shot X ) X $200 = L SRR '
Channclizer Drums — X\ .. X sz - " 50, g
Cones o T A
18 X X sis L TR
28" X ___ X sus S L
Safety vests X _ X  Nocharge - NoCharge cre b
Snuw fence
Rolls 12 X _3 X s400 T _aH_ S~
Pasts _24_ X 3 X NoChage - NoCharge 3t ("N
Postdrivesfpounder___ 2~ X 3 X NoCharge = NoCharge o
Traflic sipns - X X $200 o . Deseription . .
X e N s2.00 - Deseription
X X sa00 o Description
TeafMic signs (Portable) . X __ X swum = Description
X X $3.00 = Description
X X 8300 - Descriplion
Other (list items and amounts)
Pasgks Division Eguipment (686-3580); Do NOT count any picnic tables, 'arbagc cam'. erc. already located at the park.
Banquet tables, §° 8. X _3 X sso : 2a
Park benches 230 X __53 X S5m0 : L300
Picnic tables .20, X _ 3 X s - v42A6G.
Risers, platfonm X X 81500 = Deseripion
Security stanchions 14 X 3 X $s500 = A0
Tent, JOX1Q° X X 83000 <
Tent, 10'x20° X X $35.00 =
Ticket buoths, outdoor 2 X 3 X St500 = —__9¢
Trash cans X 3 X NotCharge -~  NoCharge
Wenger portable handwagos, 35x8°** r}
b X $2:40.00 =t
Other (list items and amounts) - s —120- \ k‘ C&
TOTAL RENTAL CHARGES 441 °°

*Include the day: of return but net the day: of pickup delivers. ltems must be picked returned weekdays between 7:00 am and 2: 30 pm.

**The bandhwagon shall not be removed from the Cisy limits without the approvael of the Park & Recreation Committee and must be
delivered/setup by City Personnet.



If you arc requesting delivery/pickup by Ciy pcrsonpl_, the following nan-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00

$ 8 SN Al BKE DS per gyent, if pn LERY AN
event organlzer Is responsible for ensuring Diggers Hotline is contacted a minimum of three business
Will any of these items (or items of similar naluse) be crected or pleced on the event grounds?

LS 4

A 1) 1§} ELUuny
ays before set-up,

Tent or canopy Yes No

Fence O Yes O No

Sign Yes No \

Bounce-hense ;‘;;_'L,‘ < O Yes (O No Ifcloctric, where will item be plugged in?
Other Yes No 1f clectric, where will item be plugged in?
1f yes for anv, glve x tion under #5

10. Salety and Security for Your Event:

Do you have the cosrect level of insurance for your specific event? s

[

Please see the Special Evenis Insurance Form to ensure you have the proper coverage. You must submit the insurance certificate AND
required endorsements to the City Clerk’s Office at least 10 days before your event.

Do yau need assistance from the Police or Fire Depaﬂmwls?@YwONo Il yes, piease describe:

- .

r
Dowdn Debock (920)483 -32L8
Name of Security Coordinaior Phone # before cven)

( ) -
Phone # the day of the cvent

Do you have a plan in place to deal with medical emergencics that may occur during your evem? @Ys ONo

The Clty reserves the right to reguire a detailed written public safety plan.

11. Fees & Reimbursement: Unless waived by the Special Event Committee, the standard fecs for all rentals and licenses will apply. The
City may afso requirc reimbursement for extraordinary expenses. Charges will apply for fost, stofen, or damaged equipment.
P

F d F

Is & waiver of some or all fees requested? @Ya ONo

ive

""K.“‘S all $fees be

If yes, pleasc explain what fecs you desire waived or reduced and the reason(s): W 6. are o
¥ tourism and

wesved 3.nce this apublic event to benefi

grow th 1n our coemmus t.B'
Will mpney be
(?)Y(s
Ves, explain and list specific charges vendor space, bevaracges, ““3’5 °“‘“’3¢
to enter

What are your estimated revenues and what will the revgnges be
€

liccted, tickets or concessions sold, registration fees charged, or money raised in conjunction with the cvent?
o

usedfor? e hope Yo ravse

135,600 inorder o prov,

bigqer acts next Yecof

Please attach any sdditions] information which you feel will assist the committee in evaluating your request. The City reserves

the right to request a current financial repost

grouplorganization. 3z e akttachmen:

for the previous two years indicating all expeases and all revenues of the



12, ) Natice
mem the filing of this application does not ensure approval of a Special Event. | also understand that all Special Event
organizers and participants must comply with all applicable City ordinances, traffic rules, park rules, state health laws, fire codes, and
liquor licensing regulations. Fees for park facilitics, temporary beer/wine licenses, stake and fireworks permits, and cther necessary
licenses and permits arc in addition to the fecs submitted for the Special Events Application. 1 further understand that an incomplete
application may be cause for the denial of the event.

The undersigned agrecs to indemnify and hold the City of Manitowoc harmless for any and all damage claims or personal injury
claims occurring during this event. It is further agreed that all personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury, loss or damage to said property or injury
to any persons on the premises. The undersigned agrees to be responsible for any damage caused to said facility or equipment by
mischief or negligence. By signing, I acknowledge that | have authority to bind the sponsoring organization and acknowledge that [
have received, resd and understand the Special Events Policy and agree to be bound by all requircments as stated in the Special Events
Policy and it is hereby incorporated by reference into this signed agreement.

Date of birth of applicant_8 7 12 ¢ &5

Signature of Applicant: _‘D_ghm_ﬁ_nﬂ_&‘b. pue:__3/ae /19
7 [4




Map 1 Festival Grounds

S tael % i i . e
rgﬁ" Bus pickup for historical cemetery tour. @‘ PURBKIN WO ng@ Carnival Games
s Midwest Hearse Association
_ ) m Photo Op area
[ Bandshell from the city of Manitowoc @‘ﬁ Skull inflatable
ﬁ'v: Vendor 10x10 Fence @ Beer tent
Pallbearer Relay Christi .
ristine r & . Ticket Booth/entrance
Celebrity cK?eet @

1
%” Restrooms

UL Food vendors




LD W W n.g,tmglr..unwump:\rpmuwwmmn--nn-. U L B BRE e ol b it
HOHOWUL = WOOLIC IVIZPS

Google M Manitowoc
% oo A 1
o " , y
o
-
~ a :
., o Fa -w,. ~
. b
: o (A alp-. " TR L T k%
a . ot
y \Y 4
0 o :
H

Go gle

Map data ©2019 Google 500ft. o

L.ess Parode
Route

Manitowoc
Wisconsin 54220

Sunny - 39°F
2:37 PM

Photos

Photos



Mackenzie Reed-Kadow

From: Elizabeth Majerus

Sent: Wednesday, April 24, 2019 3:54 PM
To: SpecialEvents; Kristin Stoeger
Subject: windigo Followup

Good Afternoon,

Kathleen tells me that the current Farmer’s Market contract allows the City to relocate the farmer’s market to the
City Hall lot and we could do that for Windigo Fest. Also, I've emailed out contact at Briess and will advise once I
have more information.

Thanks,
Liz

Efizabeth Majerus

Assistant City Attorney
City of Manitowoc
(920) 686-6990




