SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 7/10/201¢

EVENT NAME:
ORGANIZER:

EVENT DATE: 8/16/2019

Balloon Glow
Manitowoc City Center Assoc./Chamber of Manitowoc County-Gary Stolp
NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Closure of Quay St. between S 6th & 8th; use of Briess lot & library lot;

inflation of hot air balloons, food & beverage sales, music & kids
inflatables; use of electrical, traffic control items, bandwagon, tables,
benches & trash cans; streel sweeper needed

ESTIMATED CITY COSTS:

ESTIMATED EVENT HOLDER CHARGES:

POLICE

FIRE
PARKS 21590.87

RECREATION
STREETS 783
TOTAL DEPT. COSTS 2973.87

COMMITTEE CONCERNS:

COMMITTEE DECISION:

APPROVE

NON-WAIV. STAKE PERMIT]

0| LATE APPL. FEE (<60 days)

DELIVERY CHARGES

350

(if delivery requested)

WAIVED -ROOM TAX

3323.87

50

COUNCIL ACTION REQUIRED:

Closure of Quay St. from S 6th to S 8th

ITEMS TO INCLUDE IN LETTER:

-'CGT,J M Feclint el Approwt psuiince Cevt ..a@:‘(—&‘-’/’
iwhhatah S| booncd hewse at 1€ast 10 davys paor o e dd|
Organizer is responsible for contacting Diggers Hotline a minimum of 3 business
days in advance of the event

Event 14

Copy to: Clerk



T e

City of Manitowoc
SPECIAL EVENTS APPLICATION FORM l *

TV 23 LN
NO‘I;‘ICE This appllcation must be turned m to the Parks Office a mmlmum of 6 qggs h fllp?%
the dafe of the, event: Your Certiﬁcate of Insurance must be on file in the G:ty-efeﬂ( "Offite-a—
um 6!""510 days pnor to the date of the event. If you have questions, please see-the Specml
g “Event Guidelines & Policy for a list of contacts. :

L,....'...._ ——

. Balloon Glow/Hot Air Balloon inflation, Food & Entertainment
1. Name/Deseription of Event:

2. Dateof Event: 08/1 61201 9 If multiple days, Start Date: End Date:
Include dates and times needed for setup and take down / cleanup.
: :00 pm . 10:00 pm )
3. Time Event will Begin Setup: 100 P™ ANy Actual Start Time: 200 P™  AnypA1 Finish Time: PM  AMPM

4. Name and Complete Address of Orgaaization/Individual Organizing the Event:
Manitowoc City Center Assc/Chamber of Manitowoc County

Name of organization responsible for cvem
Gary St0|p __ Telephone # PRIOR TO cevent ( %0)9051 771_ -

Name (first, middle, and last) of cvent organizer

Telephone 2 DURING event { )

Contact name DURING event (if different)

P.0.Box 845

Strect Address

Manitowoc, WI. 54221-0845 E-mail address/9St0IP0101@gmail.com
City, State. Zip of event organizer

Is the sponsoring organization a 501(c}(3) Otganinlionf‘@\’cs O.\’o

$. Laocation of the Event: Generallv describie vour event and its purpose and attach a DETAILED map or diapram of vour event.
Also, indicate the dircction of the route, if any, including ail turus and the number of teaffic lanes to be used. Maps of the City
and its parks are available ontine at www.nanitowoe.org,

On Quay Street, between S. 6th St. and S.8th St. Farmers Market Parking lot & Library
parking lot. Inflation of Hot Air balloons at dusk in the Farmer'ss Market parking lot. Food,
beverages, music and kid's inflatables.

RECEIVED
MAY 142019

S OFFICE
C‘TY Ck\EIBﬁ event be held in a Manitowoe park ur utifize any park facilities O Yes \Which park? ( ‘) No

What park facilities will be necded (buildings, 1ennis courts, ball diamonds. disc golf courses, etc.)?

Have you reserved the park &/or park facililics‘.’O\'cs O.\’o I/ na, please cantact the Parks Division at 19211 656-3580.

Quay Stivut betavon S.6th Stroot and S, 810 Soreuts

. Ve
Does the event sequire streets to be closcd’.'@\’cs Wo Ifyes. which streei(s):
-

{t is YOUR RESPONSIBILITY 10 provide federally approved iraffic conrol itcms. however they may be rented from the Strects &
Sanimtion Division.

Wil the cvent be held on the sidewatk? (@ ves (Do



6.

Mariners Trail Permit:
Will any portion of the Mariners Trail be used? O‘l'cs @ No
If'ves. where on the trail will the event begin:
Where on the trail will the event end:

When use of the trail is requested. consideration is given to how the public’s use of the tranl will be affected. Set up / take down and
clean up, as well as other services provided by a City staff may be billed on @ costarecovery basis. The event organizer must provide
4 copy of event liability insurance naming BOTH CITIES as co-insured at least 10 days prior to the event, Permits do not allow
“exclusive use™ of the teail and the general public must be allowed to share the permitted areas.

Fhis sagreement is made and entered into by and between the Cities of Two Rivers and Manitowoe, Wisconsin, heremalter ealled “City”
and the above-named individual, hetematier called “Permittee.” The parties agree as follows: Bookings must be made no carlier than 12
monthy i advance. The Permuttee understands hisher responsibility is to set up, clean up and restore premises within the tme period
listed above,

Limitation of Use: Permitice agices that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no mtoxicatny liguor or fermented malt beverages shall be served 1o minors. Permitice agrees 1o use
premises rented for the purpose stated above and no other. In the event this Limitanion of Use is not complied with, Permittee shall he

charged and agrees to pay a fee of S200

Penmittee agrees to abide by the nales and regulations contained in this agreement.

FOR OFFICE USE ONLY:

Signature of City of Two Rivers designee: Date:

7.

Tell Us About Your Event:
Whatt is the estimated attendance at vour event, icluding observers? 1000 B

How muany vendors will be at vour event? 5-8

Do vou require any special parking restrictions” O\'c\®\'u If ves, what tvpe, when, and where

Parking on grassy areas of  park is not allowed withawt prior approval. Contact the Police Department if wraffic control is necded

Will food be prepared and/or served at the event? O\’cs No
You are sesponsible for obtaining anv necessary permits for food from the Manitowoe Couny Health Department

Will vou be having a band or amplified musie? @\'cs O.\'n

Will a loudspeaker or similar electric sound amplification svstem be used outdoors? @'cs OI\'U
It ves, what hours: 5:00 pm - 10:00 pm _

Will the City need to provide any spectal electnical assistance or lighting (of ball dumonds, ctc.’l‘@‘c’u; O,\'o

If ves. please describe: ) o . .
Electrical panels on Quay Street (3), electrical panel on Franklin Street. MPU and Library Maintenance will be contacted

Contact the Parks Division at 686-3580 with questions

Strecl-sweepig

Will any of the following scervices be required? "|c:|:l~itp .

For help defining vour parking, clean-up, & traffic control needs. please contact the Streets & Sanitation Division at (9207 686-0330)

Will any fireworks or pyrotechnic devices be used during the event! Yes 0
It ves. contuct tie Fire Department at 1921)) 6856-6341) 10 secure the praper perniits for firework usage.

¥ " : 1 ' . . 1 sATe O sl and where
Wiall amimals be present at the ev cnl.‘O o8 @u If ves. please indicate what types of amimals, how many are expecied, and where

they will be located. _ e —

What torlet tacilities will be made avinlable to your p;mif:ip:lnh'Dlmlmlr

Please deseribe the toilet Tacilities that will be provided, including their locations and the number of units;

Will aleoholic beverages be survcd.a’sald'-@'-:s lo 1f ves, a “Special Class B license will allow sale/service of beer andior wine.
Please contuct the City Clerk s Office ar (920) 686-6950 10 obtain ¢ license




In the case of a premise with a current alcchol license, do you need an extension of your premisc? Olcs @40 1€ yes, give
etnil g d

Do you require a waiver of the restriction to serve alcohol in a park? O’s@No

8. Equipment Needed for Your Event:

Equipment rental charges will apply unless a waiver of some or all fecs is approved. A non-waivable delivery fee will be charged if
delivery/pickup by City personnel is needed. Delivery fecs are based on total sental costs,

i i ivisi i be picked up
To make arrangements to pick up the items yourselves, pleasc contact the Parks Dm.sl_on at QS&?S 80. All jtems must
and retumed weekdays bcrwcenq;:oo AM. and 2:30 PM. Itis the renter’s responsibility lo sign in all materials in the Streets & .
Sanitation office or with a Parks stafT member prior to unloading at the time of retum. It is unacceptable to drop off rental materials

outside of retum hours and without signing them in.

Please indicate where and when the ltems should be delivered:

Please Indicate the total number of items requested:

roe itation Divisi . 6-3580):
# Needed #of Days® Cost/Day Total
Barricades
2 X X $3.00 a ___ Flashers
kY - X __ X s300 = __ Flashers
8 X X S4.00 =
Reiltypetong 14 X 1 X $200 = 2800
Rail type-short X X s200 -«
Channelizer Drums X _ X s00 =
Cones
8" X X S150 -
28" 20 x 13 X 5150 = 3000
Safcty vests b ¢ X Nocharge =  NoCharge
Snow fence
Rolls X X $400 =
Posts X X NoCharge =  NoCharge
Post driver/pounder X X NoChage =  NoCharge
Traffic signs X X $200 = Description
X X $2.00 = Description
X X S200 = Description
Traffic signs (Portable) X X $3.00 = Description
X X S3.00 = Description
X X S3.00 = Description
Other (list items and amounts)
Parks Division Equipment (686-3380); Do NOT count any picnic tables, garbage cans, etc. already located at the park.
Banquet tables, 8° 14 X V% X $500 = 1080 ko
Park benches 42 X X $1.00 = 20400 §
Picnic tobles 36 X F X X 5100 = 2200 5}
Risers, platform X X S1500 =@ Descriplion
Security stanchions X X sso00 =
Tent, 10°x10° X X  $30.00 =
Teat, 10°x20° X X 83500 =
Ticket booths, cutdoor X X sl15.00 =
Trash cans 30 X E s X NoChage =  NoCharge
Wenger portable bandwagon, 35x8°**
J ___ x 1 X $24000 = 240.00

Other (list items and amounts):
i \ | TOTAL RENTAL CHARGES 1460~ a0 2
*Include the day of return but not the day of pickup/delivery. Items must be picked/returned weekdays benveen 7:00 am and 2:30 pm.

**The bandivagon shall not be removed from the City limits without the approval of the Park & Recreation Committee and rmust be
delivered/setup by City Personnel,



9.

10.

11.

If you are requesting delivery/pickup by City personnel, the following non-waivable delivery fecs will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00

Delivery fees will be adjusted based on actual items rented.

Stake Permli: There {2 d. The

A gven 1N R pIO SLi1E gro
event orgonlzer ls responsible for ensuring Diggers Hotline is contacted a2 minimum of three business days before set-up.
Will any of these items {or items of similar nawre) be crected or placed on the event grounds?

Tent or canopy Yes No

Fence O Yes @ No

Sign O Yes @ No

Bounce house @© Yes No If electric, where will item be plugged in?Sub panel off Quay Street
Other Yes O No If clectric, where will item be plupged in?
If yes for any, give a detalled explanation under #5

Safety and Security for Your Event:
Do you have the correct level of insurance for your specific cvem?@Yu ONo

Please see the Special Events Insurance Form io ensure you have the proper coverage. You must submit the insurance certificate AND
required endorsements to the City Clerks Office at least 10 days before your event.

Do you need assistance from the Police or Fire Dcpanmcnls?@YesOJo If yes, please describe:

Periodic walk thru by Police

Jos! Evenson (9206847445 . 0202554634 .
Name of Security Coordinator Phone # before event Phone # the day of the event

Do you have a plan in place to deal with medical emergencics that may occur during your event? @Yes ONo
The City reserves the right to require a detailed writien public safety plan.

Fees & Relmbursement: Unless waived by the Specisl Event Committee, the standard fees for all rentals and licenses will apply. The
City may also require reimbursement for cxtezordinary expenses. Charges will apply for lost, stolen, or damaged equipment.
Stake Permit Fees, License Fees and Delivery Fees will not be walved.

Is a waiver of some or all fees requested? @ch ONo

If yes, please explain what fees you desire waived or reduced and the reason(s):
All Feas. We are a non-profil organization and all profits will be used to enhance the Downtown and Riverfron{ corridor

Will money be collected, tickets or cancessions sold, registration fees charged, or money raised in conjunction with the event?
(-3 o
explain and list specific charges
Sponsors and vendor fees. Concession proceeds $3500.
What are your estimated revenues and what will the revenucs be used for?

Expenses Balloonists, Musicians, insurance, advertising, concessions. Future events in case of

inrlamaont waathor
Please attach any additional information which you feed will assist the committee in evaluating your request. The City reserves
the right to request a current financial report for the previcus two years indicating all expenses and all revenues of the

group/organization.



12, al Notice
mdusumd the filing of this application docs not ensure approval of a Special Event. I also understand that all Special Event
organizers and participants must comply with all applicable City ordinanccs, traffic rules, park rules, state health laws, fire codes, and
liquor licensing regulations. Fees for park facilities, temporary beer/wine licenses, stake and fireworks pennits, and other necessary
licenses and permits are in addition to the fees submitted for the Special Events Application. | further understond that an incompletc
application may be cause for the denial of the event,

The undersigned agrees 1o indemnify and hold the City of Manitowoc harmless for any and all damage claims or personal injury
claims occurring during this event. It is further agreed that all personal property of any kind brought on the premiscs shail be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury, loss or damage to said property or injury
to any persons on the premises. The undersigned agrees to be responsible for any damage caused to said facility or cquipment by
mischicf or negligence. By signing, I acknowledge that | have authority to bind the sponsoring organization and acknowledge that 1
have received, read and understand the Special Events Policy and agree to be bound by all requirements as stated in the Special Events
Policy and it is hereby incorporated by reference into this signed agreement.

-
Date of birth of applicant / _[Zég
Signawre of Applicant: Date: 4 2 S "/ é - / é




Mackenzie Reed-Kadow

From: Kristin Stoeger

Sent: Wednesday, June 26, 2019 8:59 AM

To: SpecialEvents; Nicholas Mueller; Gary Stolp

Cc: Amy Eisenschink; Julia Lee; Karen Hansen; Roxanne Staveness; Stacey Bialek
Subject: Balloon Glow use of Library Parking Lot

Good morning,

The Manitowoc Public Library Board of Trustees approved the library parking lot closure for Balloon Glow on August 16
at their June 24 Board meeting. We will also change our settings for our parking lot lights to remain on until 1 am as
requested for clean-up after this event. if you have any questions, please let me know.

Thanks,

Kristin O
Library Director
Phone: 920.686.3037

kstocgcr@manitowoc.org

| I It Manitowoc Cﬁhéw.‘ber‘

Fublic Li_brarg Manitowoc County

Eanching » Connecting « Inspiemne. 2018 Non-Profit of the Year
wv-wm.mttcwoc‘:h—.nm.mg, Winner




Mackenzie Reed-Kadow

From: Sandy Ronski

Sent: Wednesday, June 26, 2019 8:56 AM

To: SpecialEvents; Nicholas Mueller; Kristin Stoeger

Subject: RE: Department Recommendation Form - Balloon Glow 08-16-19
Attachments: Balloon Glow event map 08-16-19.pdf

Attached is a layout of the Balloon Glow event as requested by the Fire Department. They will not be using Shipbuilder’s
Park (on the north side of the river) this year. This event will be discussed at today’s meeting.

Sandy Ronski

Operations Clerk Il

Transit, Cemetery, & Parks
City of Manitowoc

900 Quay St.

Manitowoc, WI 54220
920-686-6518
920-686-6525 fax

www.manitowoc.org

From: Sandy Ronski

Sent: Monday, June 03, 2019 4:16 PM

To: SpecialEvents; Nicholas Mueller; Kristin Stoeger
Subject: Department Recommendation Form - Balloon Glow 08-16-19

Recurring event

Use of Briess Lot (In 2018, this lot was swept Friday morning.} & Library Parking Lot (In 2018, the library parking lot was
closed at 6 a.m.)

Sandy Ronski

Operations Clerk Il

Transit, Cemetery, & Parks
City of Manitowoc

900 Quay St.

Manitowoc, WI 54220
920-686-6518
8920-686-6525 fax

www.manitowoc.org
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