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RESOLUTION

REORGANIZATION OF DEPARTMENT OF PUBLIC INFRASTRUCTURE

WHEREAS, the Director of Public Infrastructure has submitted a request to restructure the Parks
and Recreation Division of the Department of Public Infrastructure due to the retirement of the Recreation
Division Manager; and

WHEREAS, to ensure improved coordination of staff with a shared labor pool. centralized
functions. and standardized job descriptions, it is recommended that the job descriptions of Operations
Division Manager be revised to add supervision of the City Forester and remove the Parks staff, at Grade
M. to create and fill a Parks & Recreation Division Manager position, at Grade M, and to replace the .5
position of Senior Center Administrative Support Specialist with a full time Recreation Team Leader, at
Grade J: and

WHEREAS, the Public Infrastructure Committee at a meeting held on September 4", 2019, and
the Personnel Committee at a meeting held on September 11", 2019. have both approved the
reorganization as detailed on the attached reorganization chart and revised job descriptions.

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Common Council of the City of
Manitowoc to approve the reorganization of the Parks and Recreation Divisions of the Department of
Public Infrastructure, as shown on the attached revised job descriptions and reorganization chart,

BE IT FURTHER RESOLVED that the Human Resources Department is authorized to
advertise for the newly revised positions as vacancies occur and to backfill any vacancies created as a
result of filling these positions.

SEP 16 2019

Introduced

SEP 16 2019

Adopted
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Y /%ﬁi/

Juym M. Nickels, Mayor

ThisResolution was drafted by Kathleen M. McDaniel. City Attorney

Fiscal Impact: Savings of $25,420.25 for 2019, Cost of $61.958.56 for 2020
Funding Source: DPI Operating Budget
Finance Director Approval: /sc

Approved as to form: /kmm
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. 4 Position Number:
Job Description Step/Grade - M
Effective Date: 10/2017
POSITION IDENTIFICATION
Position Title: Operations Division Manager
Division: Department of Public Infrastructure
Status: Full-Time, Exempt
Normal Workweek: Monday-Friday, subject to call-in 24/7
SUPERVISORY RELATIONSHIPS -
Reports to: Director of Public Infrastructure
Directly Supervises: This position is responsible for the direct supervision of, Streets and

Sanitation crews, Cemetery staff, City Forester, and seasonal staff for
all areas listed. Also the indirect supervision of the Operations office
staff.

POSITION PURPOSE o )

This position is responsible for administrative duties in managing, planning and directing the
activities of all streets and sanitation crews, cemetery, and forestry. The major process areas
include city snow and ice control, seasonal maintenance of all street systems, urban forestry, and
cemetery operations and maintenance. City gravel pit operations, and security. Coordinates and
plans work with other division managers. Responsible for after-hours incidents for all of the
Department of Public Infrastructures Operations, including those not listed here. Performs
supervisory work involving the use of decisive judgment and planning. This position works under
the general direction of the Director of Public Infrastructure and is expected to carry out most
duties of this position independently.

ESSENTIAL DUTIES

o Assists Business Manager in preparing the divisional budget and is accountable for
the same

o Assists the Director and recommends S-year plan capital improvement needs for
the listed divisions

o Determines work schedules, sets standards, rules, regulations and policies for this
division

o Studies and analyzes the effectiveness of the departments services

o Recommends and advises in the acquisition, planning, design, construction and
maintenance of all operations facilities.

o Creates and tracks measurements for organization efficiency

© Maintains training levels per CYMIC recommendations and all safety checks
required by CVMIC

o Coordinates RFP preparations for division purchases and projects

Operations Division Manager
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Creates and presents periodic reports to the Director of Public infrastructure
Develops collaboration with outside organizations to promote optimization of
infrastructure work

Knowledge of operational hazards, safety, and liability. Including consulting with
the City Attorney any liability issues of the division.

Monitors city ordinances for viability and proper application. Suggests changes as
needed to the city council.

Schedules all pertinent training for division employees

Authorizes and schedules employee leaves and vacations

Checks and approves time sheets

Oversees and issues job and equipment assignments for all employees in this
division, including inspecting work upon completion

Instructs and trains (or schedules training for) employees in proper work
techniques and procedures in the operation and maintenance of equipment
Maintains complete and accurate records of department activities, personnel,
services and property

Plans, schedules, and supervises equipment changeover for seasonal work
Responsible for the computer software programs used to administer Cemetery
and Forestry operations, maintenance and operation of all Lift Stations and
sanitary sewers, as well as snow and ice control and weather software related to
the office and equipment.

Responsible for on-call/after-hours duty, 24/7, for the Department of Public
Infrastructure as scheduled/required

Oversees inspection of equipment used in operations maintenance

Enforces city ordinances

Responds to suggestions/requests/complaints from staff and citizens and takes or
recommends suitable action

Interviews, hires and trains full-time and seasonal employees

Handles employee conflicts, evaluates staff performance and recommends
promotion, transfer, discipline or discharge

Directs the operation of the City gravel pit

Plans, coordinates and supervises the operation and maintenance of cemetery,
forestry, and boulevards Inspects daily work assignments upon completion
Instructs employees in correct work methods and procedures for patching,
building and maintenance of streets and parking lots, grading, concrete work,
sewer repairs and cleaning maintenance.

Schedules and supervises all snow and ice control operations for the city, arrange
and schedule all private hires

Oversees sewer maintenance, lift station maintenance, and SCADA radio systems
for lift stations

Oversees inspection of streets for needed maintenance and repairs

Oversees inspection of private contractors working in the City right of way for
compliance with federal, state, or local regulations

Orders materials and supplies needed for operations maintenance, repair and
construction

Operations Division Manager
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Schedules and directs yard waste and brush collection operations

Oversees dust control of gravel streets

Oversees all traffic control aspects for the Operations Division

Creates and maintains routes for all City street cleaning and snow and ice control

operations _

Oversees street painting activities and the repair, replacement, or installation of

new signs

o Oversees the maintenance of city owned trees by pruning, fertilizing, and watering

Oversees compliance with tree ordinance

o Project management for the operations division is exercised over all aspects of
this position.

o Must understand and apply ADA guidelines when needed

o Responsible to ensure an operational fleet is maintained for Streets, , and
Cemetery

o Ensures that Buildings and Grounds Division is maintaining Operations equipment
to a satisfactory level

o Prepares specifications, recommendations, and reports on types of new

equipment or replacement equipment and costs involved, then coordinates

purchase through the Buildings and Grounds Manager

(o] 0O 0 O O

o

OTHER DUTIES
> Attend council and committee meetings as required

N

# Serves on various committees and organizations, city and private.
» Other related duties as assigned

MINIMUM POSITION QUALIFICATIONS

Qualifications: An Assaciate’s Degree in a related field preferred. Five (5) years’
experience in a leadership role related to the following: forestry,
cemetery, or related field, civil engineering or business and
administration, street and public works construction or maintenance.
Consideration will be given to candidates possessing a combination of
education and experience which provides the required knowledge,
skills and ability, as deemed appropriate by the City.

Certifications/Licenses: Must possess a valid Wisconsin Driver’s License
Commercial Driver’s License or ability to obtain one
Certified Worksite Traffic Supervisor — preferred but not required

KNOWLEDGE, SKILLS, & ABILITIES

Demonstrates knowledge of proper operation of all department equipment, including but not
limited to trucks, front end loaders, plows, rollers, and pumps; exercises good judgment to make
decisions and direct the daily work assignments of all laborers, be dependable, and communicate
effectively with the staff and the public; knowledge of vehicle mechanics and repair methods;
knowledge of automotive parts and equipment; awareness of occupational hazards and
necessary safety precautions; computer knowledge; knowledge of hazardous waste and disposal

Operations Division Manager
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thereof; knowledge of forestry, and cemetery. This position must also have the ability to work
with the public in a positive manner; ability to apply situational reasoning by exercising good
judgment, decisiveness and creativity in complex situations when dealing in a sometimes
confrontational environment; ability to add, subtract, multiply, divide, calculate percentage,
fractions and decimals; interpret statistical data; ability to use and comprehend the metric
system; ability to effectively communicate in both written and verbal form and work with
superiors, subordinates, and the general public on all related matters concerning all divisions of
the Public Infrastructure Department; written skills include the ability to communicate to all
staff, elected officials and all community members; verbal skills include the ability to direct all
employees under this individual’s direct supervision, and all other employees as required
including the general public; maintain cooperative relationships with community agencies; ability
to speak to community groups about department facilities and events; vision abilities include
distant and close vision, depth perception, focus and nighttime vision required during extended
night-time operations.

BACKGROUND CHECKS
Condition of Employment

PHYSICAL DEMANDS

The physical demands described herein are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

Manual Dexterity: This position is required to sit, stand, walk, use both hands to touch,
grasp, and feel.
Physical Effort: The employee must regularly lift and/or move items up to 25 pounds,

frequently lift and/or move up to 50 pounds, and occasionally lift and/or
move more than 75 pounds.

Working Conditions:  The individual in this position is exposed to varied and extreme weather
conditions and must have the ability to traverse rough and uneven
terrain on a regular basis. The noise level in the office is moderate, when
directing or working with crews the noise level will be higher whenever
heavy equipment is being utilized. Accepts duty responsibility on
weekends, holidays and through the week, 24/7, for the Department of
Public Infrastructure as scheduled/required.

This position description has been prepared to define the general duties of the position, provide examples of work and to detait
the required knowledge, skills and abilities as well as the acceptable experience and training for the position. The description is
not intended to limit or modify the right of any supervisor to assign, direct, and control the duties of employees under
supervision. The City of Manitowoc retains and reserves any and all rights to change, modify, amend, add to or delete from any
portion of this description in its sole judgment.

This job description is not a contract for employment.
The City of Manitowoc is an equal opportunity employer, in compliance with the Americans with Disabilities Act. The City will
Operations Division Manager
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provide reasonable accommodétions to qualified individuals with disabilities and encourages both prospective and current
employees to discuss potential accommodations with the employer.

Operations Division Manager
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Position Number:
Step/Grade -M
Effective Date: 09/2019

Job Description

POSITION IDENTIFICATION

Position Title: Parks & Recreation Division Manager
Division: Department of Public Infrastructure
Status: Full-Time, Exempt

Normal Workweek:  Monday — Friday, subject to call-in

SUPERVISORY RELATIONSHIPS 7

VRepbrts to: Director of Public Infrastructure

Directly Supervises:  This position is responsible for the direct supervision of Parks Planner,
Parks staff, and Recreation, Aquatic Center staff and Senior Center staff,
and up to 200 seasonal staff for all divisions listed. Also the indirect
supervision of, zoo staff, operations office staff, and streets and
sanitation crews.

POSITION PURPOSE

This position is responsible for administrative duties in managing, planning and directing the
activities of all Parks and Recreation Division activities. Ensuring the appropriate vehicle or
equipment is purchased for these departments and scheduling the repair and maintenance of all
equipment and vehicles in these divisions. Budget preparation and coordination of the listed
divisions. Coordinates and plans maintenance of all buildings under listed divisions with Buildings
and Grounds Manager. Coordinates and plans work with other division managers. Coordinates
and manages work performed by private contractors. Responsible for after-hours incidents for
all of the Parks & Rec Operations, including those not listed here. Performs supervisory work
involving the use of decisive judgment and planning ability. This position works under the general
direction of the Director of Public Infrastructure and is expected to cafry out most duties of this
position independently.

ESSENTIAL DUTIES
> BUDGETING
o Assists Business Manager in preparing the divisional budget and is accountable for
the same

o Assists the Director and recommends 5-year plan capital improvement needs for
the listed divisions

o Formulates rental rates for parks equipment

> DIVISION STRATEGIC MANAGEMENT

o Determines work schedules, sets standards, rules, regulations and policies for this
division

© Studies and analyzes the effectiveness of the department services

Parks & Recreatlon Dlvision Managor
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Recommends and advises in the acquisition, planning, design, construction and
maintenance of recreation and park facilities.

Creates and tracks measurements for organization efficiency

Maintains training levels per CVMIC recommendations and all safety checks
required by CVMIC

Responsible for department safety programs in accordance with federal, state and
local mandated guidelines and regulations and performs in field safety checks with
crews for the division

Coordinates RFP preparations for division purchases and projects

Develops team building initiatives to promote streamlined business processes and
improve working relationships among staff

Creates and presents periodic reports to the Director of Public Infrastructure
Develops collaboration with outside organizations to promote optimization of
park work

Collaborate with Engineering Department on Division special projects

Knowledge of operational hazards, safety, and liability. Including consulting with
the City Attorney any liability issues of the division.

Monitors city ordinances for viability and proper application. Suggests changes as
needed to the city council.

> DIVISION OPERATIONAL MANAGEMENT

O

© 00O

o

Schedules all pertinent training for division employees

Authorizes and schedules employee leaves and vacations

Checks and approves time sheets

Oversees job and equipment assignments for all employees in this division
Instructs and trains (or schedules training for) employees in proper work
techniques and procedures in the operation and maintenance of equipment
Assists with the scheduling and supervision of snow and ice control operations for
department

Maintains complete and accurate records of department activities, personnel,
services and property

Plans, schedules, and supervises equipment changeover for seasonal work

Orders materials and supplies

Responsible for on-call/after-hours duty, 24/7, for the Parks and Rec Division as
scheduled/required

Oversees inspection of equipment used in operations maintenance

Enforces city ordinances

Responds to suggestions/requests/complaints from staff and citizens and takes or
recommends suitable action

Interviews, hires and trains full-time and seasonal employees

Handles employee conflicts, evaluates staff performance and recommends
promotion, transfer, discipline or discharge

Responsible for preparing for, arranging all traffic control, and overseeing
community special events

Plans, coordinates and supervises the operation and maintenance of parks, ,
boulevards and special facilities such as athletic fields and playgrounds

Parks & Recreation Division Manager
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Inspects daily work assignments upon completion

Oversees the inspection of the city parks, playgrounds, and other facilities and
equipment regularly and develops a report and maintenance schedule for the
necessary repairs, replacements, and damages, and then assigns crews to perform
the necessary work

Oversees the cleaning and maintenance of all assigned facilities and buildings as
required

Assists in preparation of and oversees any Park’s contracts as assigned

Plans, organizes and promotes a diversified program of recreational activities for
the community, including publicizing programs, recruiting and educating staff in
policies and procedures of the department and other related functions to ensure
quality programs are provided.

Selects, trains, and supervises Division staff and volunteers for the Recreation
Programs, Aquatic Center, and the Senior Center.

Coordinates community services and assists in the development of needed
services for the elderly.

Coordinates volunteers and other non - profit groups to provide needed services
for recreation department programs. Develops collaboration with outside
organizations to promote optimization of CP Recreation Center operations.
Works closely in cooperation with the Operations and B&G Division Managers in
arranging for the operation, scheduling and maintenance of all city areas and
facilities used in the Recreation Programs.

Controls and accounts for the expenditures and revenues of Department funds of
the Recreation Division, Aquatic Center, Senior Center, and Zoo in accordance
with budget appropriations; prepares and justifies budget estimates. Develops
and provides supporting data.

Establishes procedures so that use of facilities and personnel may be utilized most
efficiently.

Visits recreational areas during activities and observes administration.

Receives and review reports, suggestions and complaints from staff, participants
and general public and takes or recommends suitable action.

Prepares all paperwork for hiring 200 + seasonal Recreation, Senior Center, and
Aquatic Center staff including tax forms, work permits, and all established
procedures set forth by Human Resources.

Interprets, enforces, and assists in establishing rules and regulations governing
activities.

Plans, coordinates and supervises the operation, inspection, and programming of
the Zoo

Coordinates and works closely with other Divisional Managers in assuring
maximum use of recreation facilities.

Project management for the operations division is exercised over all aspects of
this position.

Must understand and apply ADA guidelines when needed

> EQUIPMENT

(o}

Responsible to ensure an operational fleet is maintained for Divisions listed

Parks & Recreation Division Manager
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o Oversees scheduled and non-scheduled vehicle maintenance

o Prepares recommendations and reports on types of new equipment or
replacement equipment and costs involved, then purchases equipment needed or
coordinates purchase through B&G / Fleet Division Manager.

o Responsible for playground equipment inspection program. Including repairs or
replacements

OTHER DUTIES

Attend council and committee meetings as required
Serves on various committees and organizations, city and private.
Other related duties as assigned

\d

~
»
»
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MINIMUM POSITION QUALIFICATIONS

Qualifications: Bachelor’s Degree from an accredited college or university in
Recreation Management or a related field along with five ) years’
experience preferred in a leadership role related to the following:
Park, forestry, cemetery, zoo maintenance or related field, civil
engineering or business and administration, street and public works
construction or maintenance, or any combination of education and
experience which provides the required knowledge, skills and
ability, as deemed appropriate by the City.

Certifications/Licenses: Must possess a valid Wisconsin Driver’s License; Commercial
Driver’s License — preferred but not required; CLP - Certified
Leisure Professional —~ preferred but not required

KNOWLEDGE, SKILLS, & ABILITIES

Demonstrate knowledge of proper operation of all Division equipment, exercise good judgment
to make decisions and direct the daily work assignments of all laborers, be dependable, and
communicate effectively with the staff and the public; awareness of occupational hazards and
necessary safety precautions; computer knowledge; knowledge of parks, forestry, and building
maintenance. This position must also have the ability to work with the public in a positive
manner; ability to apply situational reasoning by exercising good judgment, decisiveness and
creativity in complex situations when dealing in a sometimes confrontational environment;
ability to add, subtract, multiply, divide, calculate percentage, fractions and decimals; interpret
statistical data; ability to use and comprehend the metric system; ability to effectively
communicate in both written and verbal form and work with superiors, subordinates, and the
general public on all related matters concerning all Divisions of the Public Infrastructure
Department; written skills include the ability to communicate to all staff, elected officials and all
community members; verbal skills include the ability to direct all employees under this
individual’s direct supervision, and all other employees as required including the general public;
maintain cooperative relationships with community agencies; ability to speak to community
groups about department facilities and events; vision abilities include distant and close vision,
depth perception, focus and nighttime vision required during extended night-time operations.

Parks & Recreation Division Manager
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This position must possess the ability to demonstrate knowledge of rules for various team sports
and ability to officiate and train individuals to officiate in these sports; demonstrate ability to
coordinate well with people of all ages in a mature manner, demonstrate ability to supervise and
communicate effectively with full time and part time employees; demonstrate knowledge of laws
and regulations that affect parks and recreation including all applicable safety and child labor
laws. Ability to communicate orally with diverse groups of people and implement effective
problem solving strategies to resolve conflict and carry out objectives in accordance with City and
Department policy. Ability to prepare public service announcements for programs and special
events for publication in local media outlets.

BACKGROUND CHECKS
Condition of Employment

PHYSICALDEMANDS 7
The physical demands described herein are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable

accommodations may be made to enable individuals with disabilities to perform the essential
functions.

Manual Dexterity: This position is required to sit, stand, walk, use both hands to touch,
grasp, and feel.
Physical Effort: The employee must regularly lift and/or move items up to 25 pounds,

frequently lift and/or move up to 50 pounds, and occasionally lift and/or
move more than 75 pounds.

Working Conditions:  The individual in this position is exposed to varied and extreme weather
conditions and must have the ability to traverse rough and uneven
terrain on a regular basis. The noise level in the office is moderate, when
directing or working with crews the noise level will be higher whenever
heavy equipment is being utilized. Accepts duty responsibility on
weekends, holidays and through the week, 24/7, for the Department of
Public Infrastructure as scheduled/required.

This position description has been prepared to define the general duties of the position, provide examples of work and to detail the
required knowledge, skills and abilitics as well as the acceptable experience and traming for the position. The description is not intended
10 limit or modify the right of any supervisor 1o assign, dircct, and control the duties of employees under supervision. The City of
Manitowoc retains and reserves any and all rights 10 change, modify, amend, 2dd 10 or delete from any portion of this description in its
sole judgment.

This job description is not a contract for employment.

The City of Manitowoc is an equal opportunity employer, in compliance with the Americans with Disabilities Act. ‘The City will provide
reasonable accommodations 1o qualified individuals with disabilities and encourages both prospective and current employees to discuss
potential accommodations with the employer.

Parks & Recreation Division Manager
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T Position Number:
Job Description Step/Grade ]

Effective Date: 09/2019

POSITION IDENTIFICATION

Position Title: Recreation Team Leader
Division: Department of Public Infrastructure
Status: Full-time; Non-Exempt

Normal Workweek: Monday - Friday

SUPERVISORY RELATIONSHIPS

Réports to: Parks and Recreation Division Manager
Directly Supervises: Seasonal Staff, and Clerical Volunteers

POSITION PURPOSE

This individual performs a wide variety of supervisory, organizational, minor accounting, money
handling, and the regular use of office equipment. The position demands that the person be able
to exercise judgment and leadership in the application of prescribed procedures and methods
regarding routine as well as atypical matters.

The position is also responsible for the Programming for City Recreational Programs and Senior
Center Programming.

ESSENTIAL DUTIES

~

> Assist in day-to-day administrative functions of the Parks and Recreation Division;

» Assists in planning and the implementation of programs workshops, tours, and social
activities appropriate for all age groups with a concentration on senior programs

> Ability to learn department specific computer & software (e.g. Class, Activenet,

Springbrook Accounting)

Maintain monthly and cumulative records of program attendance and activities as

assigned

Assist in preparing monthly and quarterly reports

Update all four website pages and social media pages as needed

Maintains necessary records and prepares periodic activity reports.

Makes planning and budgeting recommendations to the Park and Recreation Division

Manager

Manages complaints concerning Recreation programs and the Senior Center

Prepares schedules for sports leagues, facilities, and staff

Prepares all materials for online registration of recreation programs, memberships,

facility rentals, and point of sale for ActiveNet

» Willingness to undertake a variety of tasks related to recreational programs

> Prepares public relations materials including brochures for Recreation activities

A\
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> Cooperates in promoting, organizing and directing community wide tournaments, clinics,
contests, celebrations and related events.

Establishes and maintains cooperative planning and working relationships with other
community agencies, government, volunteers, local, state, regional and national agencies
related to recreation and senior center issues

Promotes public awareness of the needs of elderly, prepares press releases and monthly
newsletter

Prepares agendas and holds meetings for the Committee on Aging along with the minutes
Aid in publicity including the preparation of the monthly newsletter

Assist in the recruitment, orientation and assignment of new volunteers

Order office supplies as needed under budget constraints

Y

V YV V V

OTHER DUTIES

> Adju'Sts work schedule as needed for recreation events
» Does other related work as required and assigned

MINIMUM POSITION QUALIFICATIONS

Education: Associate Degree required or any equivalent combination of significant
experience and training which provides the required knowledge, skills,
and abilities as determined by the emplovyer.

Experience: A minimum of three years clerical experience is preferred. Experience
in Parks and Recreation desired. One to three years’ experience
preferred in a leadership or supervisory role.

Certifications/Licenses:  Must possess valid Wisconsin Driver’s License. CLP (Certified Leisure
Professional) — preferred but not required. Lifeguarding certification;
or will need to obtain within 6 months from hire.

Other Requirements: No other requirements

KNOWLEDGE, SKILLS, & ABILITIES

This position requires computer skills with knowledge in the application of word processing and
spreadsheet programs; Ability to lead under pressure; Good decision-making skills. Flexible in
daily requirements; Maintain poise and respond in a professional and respectful manner to the
public under pressure situations; excellent use of English, spelling and grammar; the ability to
read and interpret policy manuals and City ordinances; accurately prepare and issue reports in a
clear, consistent and professional manner; and the ability communicate effectively with City
Employees, Council Members, and the general public. This position must possess knowledge and
aptitude in the use of business arithmetic, including the ability to accurately add, subtract, divide
and multiply and understand and correctly apply mathematic concepts. This position must have
the ability to apply situational reasoning ability by exercising good judgment, decisiveness and
creativity in complex situations; and correctly interpret a variety of instructions in written, oral,
diagram or schedule form. Vision abilities include distant and close vision, depth perception and
ability to focus.

Recreation Team Leader
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BACKGROUND CHECKS
Condition of Employment

PHYSICAL DEMANDS

The physical demands described herein are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

Manual Dexterity: While performing the duties of this job the employee is required to
coordinate hand, eyes, feet and limbs in performing semi-skilled
movements such as operation of a computer, keyboard, computer
mouse, telephone, and calculator. The employee may be required to
exert light to medium physical effort in sedentary and light to medium
work involving lifting, carrying, pushing, walking, standing, reaching with
hands and arms. Climbing, balancing, stooping, kneeling, crouching or
crawling.

Physical Effort: The employee is sometime required to lift and move up to 50 pounds.

Working Conditions: The work environment characteristics described herein are
representative of those employee encounters while performing the
essential function of this job. The employee is regularly in an office
environment with controlled climate conditions. The employee may be
required to be outdoors for short periods of time, therefore subject to
varying weather conditions. Hours may vary according to the needs of
the division.

‘This position description has been prepared to define the general duties of the position, provide examples of work and to detail the
required knowledge, skills and abilities as well as the acceptable experience and training for the position. ‘The description is not
intended 10 limit or modify the right of any supervisor 10 assign, dircct. and control the duties of employcees under supervision. The
City of Manitowoc retains and reserves any and all rights to change, modify. amend, add to or delete from any portion of this
description in its sole judgment.

This job description is not a contract for employment.

The City of Manitowoc is an equal opportunity employer, in compliance with the Americans with Disabilities Act. ‘The City will
provide reasonable accommodations to qualified individuals with disabilitics and encourages both prospective and current
employees to discuss potential accommodations with the employer.

Recroation Team Leader
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