CITY OF MANITOWOC

WISCONSIN, USA

www.manitowoc.or. p24

September 1, 2020

Melissa Jacquart
Lakeshore Humane Society
1551 N. 8" Street
Manitowoc, WI 54220
RE:  Shaggy Shuffle 2 Mile Dog Walk — October 17, 2020
Dear Ms. Jacquart:
Your request to hold the Shaggy Shuffle 2 Mile Dog Walk from the Humane Society
through Lincoln Park and City sidewalks, was acted upon by the Special Events Committee at

the meeting of August 26, 2020. At said meeting, the Committee approved your request.

When listing sponsors for your event, we ask that you consider listing the City of
Manitowoc since some or all fees have been waived.

The organizer is encouraged to make public service announcements regarding social
distancing and hand washing, etc.

Please refer to the enclosed outlined conditions for a Special Event permit and
insurance requirements.

Please remind participants that dogs may not enter the Lincoln Park Zoo area.
If you have any questions, please contact me at 686-6950.
Very truly yours,

Qiad 7 ure—

Deborah Neuser
City Clerk

DN

Enclosure

cc: Special Events Approval Group

Deborah Neuser, CMC, City Clerk
CITY HALL - 900 Quay Street - Manitowoc, Wi 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - dneuser@manitowoc.org



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE:
EVENT NAME:
ORGANIZER:
E-MAIL ADDRESS:
EVENT DATE:

LOCATION/DESCRIPTION:

COMMITTEE CONCERNS:

COMMITTEE DECISION:

Dan Kost: (s

76dd Rlaser /2
Lic Majerus/¥E
T Freibolh /R

COUNCIL ACTION REQUIRED:

8/26/2020

Shaggy Shuffle

Lakeshore Humane Society - Melissa Jacquart
director@lakeshorehumane.org

10/17/2020 NEW OR RECURRING: Recurring

2 mile dog walk from Humane Society through Lincoln Park; start
times will vary due to virus prevention

APPROVE DENY

L

ITEMS TO INCLUDE IN LETTER:

1) When listing sponsors for your event, we ask that you consider listing the City of Manitowoc since some or all
fees have been waived for the event. 2)Organizer is encouraged to make pubhc service announcements

regardmg social dlstancnng & hand washing, etc. &

Rarks-DificeH00-Quay-St 4)Please remind partncipants that dogs are not allowed in the Lincoln Park Zoo area.

Event 6

Copy to: Clerk



4.

Nomo/Description of Event:

Date of Event: 10/17/2020 1f multiplc days, Start Date: End Date:
include dates and times necded for setup and take down / cleanup,
Time Event will Begin Setup: Bﬂﬂi ANM/PM Actual Start Tlmc:. EEBT_ AM/PM Finish Time: MAMIPM

Name and Complcte Address of Organlzation/individual Organizing the Event:

Lakeshore Humane Society
Name of organization responsible for event

Me"ssa Jacquan Telephone # PRIOR TO event ( 92q860‘.l 1 69
Name (finst, middle, and last) of event organizer -
Melissa Jacquan Telephune # DURING event ( 9_298&)_1 169

Contact name DURING cvent {if difTerent)

1551 N. 8th Street

Street Address
Manitowoc, WI 54220 il address SrECtOr@lakeshorehumane.org
Ciry, State, Zip of event organizer

Is the sponsoring organization a 501{c)(3) organizmion?O‘x‘es ON«:

Location of the Event: Generally describe vaur event ond its purpose and attach 3 DETAILED map ov dispram af vour evest.
Alsa, fndicate the directfan of the route, If any, Inclading all turns and the nwnber of traffic lanes to e used. Maps of the City
and its parks are availoble anline at www.manitowoc.org.

The event is a 2 mile dog walk raising funds to support the Lakeshore Humane Society. It
will be based at the shelter with varying start times based on participant arrival due to
social distancing. Event will be outdoors, however, masks will be encouraged. The route is
unchanged from previous years, starting at LHS heading south on 8th Street through
Lincoln Park, exiling on Lincoln Boulevard to Oak Street and back to LHS north on 8th
Street. No street closures or park facllities other than road will be needed.

Will the cvent be hetd in a Manitowoe park of uiilize any park fscilitics@ Yes Which park? Lincoln ()
What park facilities will be needed (buitdings, tennis courts, bail diamonds, disc goll' courses, clc.)?

No facilities. Only roadway for walkers.

tiave you reserved the pask &/or park fm:ilhics’.’O\'cs @No If no, plvasc contact the Parks Division at (920) 686-3580.

Does the event require strcets 10 be doszd?OYes @.\'n If yes, which strect(s):

7r is YOUR RESPONSIDILITY tw pravide federally approved traffic control items; lhwever they may be rented fruim the Streets &
Sanitasion Division.

Wl he cvent be beld on the sicewalk? (@ ves Oto

N
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6. Mariners Trall Permit:

Will any portion of the Manners Trail be used? O‘v'c.s @ No
11 yes, where on the tril will the event begin:
Where on the trail wil] the evemt end:

When use of the tmil is requested, consideration 15 given to how the public's use of the trail will be afTected. Setvp / take down and
clean up, as well as other services provided by a City staff may be billed on a cost-recovery basis. The event organizer must provide
a copy of event lahility insurance naming BOTH CITIES as co-Insured ot least 10 days prior to the event. Permits do not allow
“exclusive use™ of the trail and the general public must be allowed to share the permitted areas,

This agreement is made and entered into by and between the Cities of Two Rivers and Manitowne, Wisconsin, hereiafier called “City™
and the above-named individual, hereinafier called “Penmittee.” The parties apree 25 follows: Beokings must be made no earlier than 12
months in advance. The Permines understands histher responsibility is to set up, clean up and restore premises within the time peried
histed above.

Limitation of Use: Permittee aprees that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the focility and that no intoxicating hguor or fermented malt beverages shall be served to minors. Permitiee agrees to use
premises rented for the purpose stated sbove and no other, In the event this Limitation of Use is not cemplied with, Permittee shall be
charged and agrees to pay a fee of $200,

Permittee agrees to abide by the rules and regulations contained in this agreement.

"OR OFFICE USE ONLY:
nafure of City of Two Ri

7. Tell Us About Your Event:
What is the estimated attendance at your event, including observers? 60

How many vendors will be at your evem? 2 How many vehicles? 30

Do you require any special parking restrictions? O’cs ®\'n if yes, what type, when, and where:

Parking on grassy areas of a park is not allowed withow prior upprovel, Contact the Police Department if traffic control is needed

Will food bz prepared andfor served at the event? Och O.\'c
You are responsible for abtaining anv necessary permits far food frem the Manitawor Counny Healtlh Depariment

Will you be having a band or amplified music? @Yr.s ONu

Will a leudspeaker or similar electrie sound amplification system be used vutdoors? @'cs ONn
If yes, what hours: 900 am - 11:00 am -

Will the City need to provide any special lectrical assistance or lighting (of ball diamends, :zc.}‘.O‘:'cs @Nu
If yes, please describe:

Contact the Parks Division ar 686-3380 with gquestions,

Will any of the following serviees be required? chan-tm D"cul-&wuping
For help definng vour parking, clean-up & trapfic control needs, please contact the Streets & Sanptation Division ar (920} 686.6550,

Will any fireworks or pyrotechnic devices be used dunng the :\enl’.‘O\'u o
If yes, contuet the Fire Department at (920} 636-6540 to secure the proper permits for firework usage.

Wil animals be present at the :\-cn{?@ﬁ:s Qu IT yes, please indicate what types ol animals, how many are eapected, and where
they will be lecated, Aoproximatelv30 do

What toilet facilities will be made available to your pmicipanlsf{jlndnorOutduur

Please describe the toilet facilities that will be provided, including their locations and the number of units:

Will alecholic beverages be s::rs-::b’scid’.Q\':s @\’u If yes, a "Special Class B” license will allow sale/service of beer and/or wine.
Please contaet the Ciry Clerk s Office at (920) 686-6%30 10 obtain a licerse.
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in the case of s premise with o cumreot af i
e s premise t:‘s cohdlime.doymmdnnexmﬁouorywpmue? O(a@io I ves, plve

Do you require a waiver of the restriction to serve alcohol ina park? O(u@No
8. Equipment Needed for Your Event:

Equipment vestal charges will apply untess a waiver of'some or al fees is approved. A popwalvahie delivery foo will be charped if
delivervinichup by Cltv persoggel Is needed, Delivery fees are based on total reatal costs.

To make arrangements to pick up the ifems yourselves, please contact the Parks Division ot 686-3580, All ftems must be picked up

and retitmed weekdays between 7:00 A-M. and 2:30 PM. 1t Is the reater's responsibility to sign in sfl materials in the Streets &

Sanitetion office ar with a Parks staff member pricr o unloading af the time of retum. It is unpoceptable to malcris
outside of retum bours and without sipning them in. s et dmp off et .

Flease [ndicate where and when the ltems should be delivered:
N/A
Please indlcate the total number of ltems requested:

68

# Needed ¢
Barricodes ¥ofDays® CogtDay Total
2 X X $3.00 e Flaghers
3 X X $3.00 = Flashers
8 X X s‘.m ™
Reil type-long X X s2.0 L]
Rail type.shon X X S0 ™
Chaneclizer Drums X X $300 a
Concs
8" X X 8150 =
28" X X S$1350 o
Safety vests X X Nocharge = NoCharge
Soow fence
Ralls X X 5400 s
Posts X X NoCharpe =  NoChame
Past driverfpounder, X X NoCharge = No Charge
Troflic signs X X S0 o Description
X X Sa00 ] Description
X X $200 = Description
Teaflic signs (Portable) X X $00 - Description
X X 3300 a Description
X X S0 a Description

Other (list items and amounts})

ji Do NOT count any plenic sables, garbage cans, efc. already located at the park.
Banquet tables, §' X 8500

x -
Park benches X $2.00 -
Picnic tables X X s R —
Securiy stanchions X D A —
Tent, 10'510° X X swo60 =
“Tent, 10°x20° X X sSuo o
Tleket booths, outdoor X X S50 =
Trosh cans X X NoChage =  NoCharge
Weager portable bandwagen, 35x8°*°

X X SM000 =
Other (list iterns ond amounts): '

TOTAL RENTAL CHARGES

*[nchede the day of return but nos the day of pickup/delivery. ltems must be picked/resurned weekdays between 7:00 am and 2:30 p=s.

**The bandiragon shall not be removed from the Cliy limits withost the approvol of the Park & Recreation Committee and must be
delivercdisetup by City Personnel,
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Iyou ore requesting delivery/pickup by City personnel, the following ron-waivable delivery fees will pply.

DELIVERY FEES
Total Cost of [tems Rented Dellvery Fee
30.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250,01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$§1,000.01 and above $350.00

Stoke Permit: There fa p $30.60 NO| BLE §19N ! : St W U
event crganizer is responsible for ensuring Blggers Hatline bs contacted a minimum of three business days before set-up,
Will any of these items {or Items of similar nature) be erected or placed on the cvent grounds?

Teat or canopy Yes No
Feace Ovs @
Sim O Yes @ No
Bounce house O Yes @ No If electric, where will ltem be plugged in?,
Other OYu @ 1f cleetric, where will item be plugged in?

1Lyes for any, pive 8 detafled exnianaticn wnder #5,

Safety and Security for Your Event:

Do you have the corveet lavel of insuranee for your specific mﬂ@vu ONo
Please sce the Special Events Insuranice Form to ensure you have the proper Coverage. You anust submis the lnsurance cestificate AND
required endersements to the Clty Clerk’s Office ut least 10 dayx befere your event.

Do you need ssistance from the Police orFire Deparruents?{_)¥es(@ o 17yes, plesso desive

| S PO . ()
Name of Security Coordinator Phone # before event Phoae # the doy of the event

Do you have a plan in place to deal with medical emergencies that ooy occur during your event? @Va ONo
The City reserves the right fo require a detalled writien public safety plan.

Fees & Retmbursements Unless waived by the Special Event Commites, the standard fees for oll rentols and liceases will apply. The
City may nlso require reimbursement for eximondinary expenses. Charges will apply for lost, stolen, or damaged equipment.
iske § pes, Llcense Fees and Dellven :

b (A3 Ry = agiiddal

13 a waiver of some orall tmrqueneﬂ?@YsOio

If yes, please explain whot fees you desire waived or reduced and the reason{s):
Non-profit organization fundraiser

(]
yes, expEun and list specific charges
Registration fees coflected prior to event
Wiat are your estimated revenucs and what will the revenues be used for?

$5,000 to be used for sheiter cperations

Please attach any additionsl Information which you feel will assist the committee in evaluating your request. The Cliy reserves
the sight to request o eurrent Gnancla] report for the previons two years indieating ol expeases and afl reveanes of tbe
group/organiztion.

wall :fneybc ecllected, tickets or concessions sold, registmtion fecs charged, or money rised In conjunction with the event?

sn



12

08:32:02  08-25-2020

12, Legol Natlce

lmdamd&cﬁlhgnflhﬁmﬁnm&ammmmchwﬂEmlahouudamd(hmnllSpc&alva
organizers and panticipants must comply with of) epplicable City ondizsnces, traffic rules, park rules, state health laws, fire codes, and
liquer licensing regulations. Fees for park facilities, temperary beec/wine Heenses, siake and firewerks permits, ond other neeessary
licenses and permiis are in addition 10 the Res submitted for the Special Events Application, | further understand thst an Incomplete
opplication may be couse for the denizl of the event,

The undersigned agrees to indemnify and hold the Clty of Manitownc hormless for any and all damage claims or personal injury
chims occumring during this event. bt is funher sgreed that all personal property of any kind brought on the premises shal) be at the
sole tisk of ihe undersigned, and (hat dhe City of Manitawoc shall eot be lishle for any injury, loss or demage to said propesty ot injury
to any persons on the premises. The undersigned agress (o be respoasible for any damage caused to said facility or equipement by
mischlef or negligence. By signing, I acknowledge that { have authosity to bind te spansoring organization snd scknowledge that |
have received, read and uniderstand the Special Events Policy end agree to be bound by all requirements as stated in the Specia} Events
Policy and it is hereby incorporated by reference into this signed agreement.

Date of birth of applicant 07 I26 .I 82 1
Signature of Applicoat:

oue: 08/25/2020

677
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FAX COVER SHEET
Date: ’ $-8S 20
To: Mduae (:Mf' !:Q!ﬂ!b
Company:

Fax: a0 Lokle- 10559

From: W}g“m- L 2lalnone B:mmgaz SQC!'%|

Number of pages (including cover sheet} :"

Vnaes 1P Wwe nsad o wuSchadute o 2 (2t alake.

This communication is Intended only for the use of the sddressee and may contaln information that Is privilesed and confldentlal. if you
are not the Intendad reciplent, you are hereby notified that any dissemimation of this communication Is strictly prohibited, if you recelve
this communication in emrer, please notify us immediately. Thank you.



