CITY OF MANITOWOC

WISCONSIN, USA
www.manitowoc.org

September 14, 2020

Katelin Dorow

3330 Custer St.

Manitowoc, WI 54220

RE: Food Truck Fiesta — Senior Center — Ocfober 8, 2020
Dear Katelin:

The above request was acted upon by the Special Event Committee at the
meeting on September 9, 2020, at which time the committee granted your request.

The event organizer is encouraged to make public service announcements
regarding social distancing and hand washing.

Please refer to the enclosed outlined conditions for a Special Event permit.

If you have any questions, please contact me at 920-686-6950.

ly yours,

Deborah Neuser
City Clerk

Very

DN:mrk

Enclosure

cc.  Special Events Approval Group

Deborah Neuser, CMC, City Clerk
CITY HALL - 900 Quay Street - Manitowoc, Wi 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - dneuser@manitowoc.org



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 9/9/2020
EVENT NAME: Food Truck Fiesta
ORGANIZER: City of Manitowoc Senior Center - Katelin Dorow
E-MAIL ADDRESS: katelindorow@manitowoc.org
EVENT DATE: 10/8/2020 NEW OR RECURRING: New

LOCATION/DESCRIPTION: Use of Senior Center parking lot for food trucks, music, & sales of
books & puzzles; use of bandwagon, picnic tables, & traffic control
items

COMMITTEE CONCERNS:

COMMITTEE DECISION:
APPROVE DENY
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Toson Freiboth
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COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Organizer is encouraged to make public service announcements regarding social distancing & hand washing, etc.

Event 12 Copy to: Clerk
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Is the sponsoring organization a2 501{c}(3) org.mizztian?OYes ONO

Lacaticn of the Event: Generally ribe vour event and its purpose and attach a DETAILED map or diayram of your event,
Alsa, indicate the direction of the route, If any, including all turns and the numnber of traffic lanes to be used. Maps of the City
and its patks are availuble online at www.animitowoc.ong.
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Will the cvent be held in a Manitowne park or utilize any pak facilixieso Yes Which park? ] @ No

What park facilities will be needed (buildings, tennis courts, batl diamonds, dise golf courses, «t¢.)?

Have you reserved the park &/or park fscilili&?ovs ONo Ifno, please contact the Parks Division at (920) 686-3580.

Docs the event reguire streets 1o be clns:tl?Och @No If yes, which street(s):

It is YOUR RESPONSIRILITY 1o prowide federally approved wraffic control items; however they may be sented from the Streces &
Sanitation Division.

Will the event be held on the sidewalk? 'es No 3"‘
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6. Mariners Trail Permit: — o
) : : . ; N
Will any portion of the Mariners Trail be used? O Yes G No ¥ GF Tewp A
If yes, where on the trail will the event begin: T Y
Where on the teail will the eveat end: o - o

When use of the trail is requested, consideration is given (o low the public's use of the il will be affected. Set up 7 take down and
clean up, as well as other services provided by a City staff inay be billed on a cost-recovery basis, The event urganizer niust provide
a copy of event linbility insurance muming BOTH CUTIES as co-insuved at least 10 days prior to the event, Permits do not allow
“exclusive use” of the trail and the general public nust be allowed to share the permitted areas,

This agreement is made and entered into by and between the Cities of Two Rivers and Mamtowoe, Wisconsin, hereinafter called “City™
and the above-named individual, hereinafter called “Permittee.” The partivs agree as follows: Bookings must be made no earlier than 12
months in advance. The Pernuttee understands histher responsibility is to set up, clean up and restore premises within the time period
listed above.

Limitation of Usce: Permuttee aprees that the mumber of persons on the rented premises during the rentul period shall not exeeed the
capacity ol the facility and that no intoxicating lignor or fermented malt beverages shall be served to nunors, Penitice agrees 1o use
premises rented for the puzpose stated above and no other. In the event this Limitation of Use 13 not complied with, Permittee shall be
charged and agrees to pay a fee of $200.

Permittee agrees to abide by the mules and regulations contained in this agrecment,

FOR OFFICE USE ONLY:
Signature of City of Twvo Rivers designee: = Date: B e

7.

Tell Us About Your Event: l OD

What is the estimated nttendance at your event, including abservers?
How many vendors will be at your event? \_7) ) How many vehicles? \3 . i .

Do you requize any special parking restriictions?” s O\'u If ves, what type, when, and where:

Holl ¥ SC pmiting ok (loked OTF

LY e,

Parking on grassy arcas of a pavk is not allowed Yithout prior appraval. Comact the Police Department if waffic control is nevded.

Will foed be prepared and/or served at the event? @‘:’cs ONn
You are responsible for abtaining any necessary permits for food from the Mamitowoe Connty Heulth Department

Will vou be having a band or amplificd mnsic? Yes No
b 5 I

WAlT o Joudspeaker or similar eleciric sound amplitication system be used outdoms? O{H O,‘l.:
If yes, what howrs: _{\-FOW - Y00 i R

Will the City need to provide any special electrieal assistance or lighting (of ball dismonds, c!c,)’.OYt:: @Nu
It yes, please describe:

Contact the Pavks Division at 686-3580 with r.un'.;m_;-:i:v.ﬂ

Will any of the following services be required? Clean-up miucul-swccpinu
For help defining your pavking, clean-up,& traffic control needs, please contaet the Streets & Sanitation Division at (920) 6866550,

Will any firewaorks or pyrotechnie devices be used during the cvcni‘OYu.-: 0
If yes, contact the Fire Department at (920) 686-6540) to secure the proper permits for firework usage,

Will antmals be present at the cvcut?O(cs Q\’a If yes, please indicate what types of animals, how many are expected, and where
they will be located, ) -

What toilet facilities will be made available 1o vour p;z:ﬁcipuuls’.mlnﬁuurDOmduur

i'!ﬁ ¢ deseribe the tolet facilitics that will be provided, including their locations and the number of units:

Jnine fnix Cankey 2w L F Faqlines

Will alcoholic beverages be scn-cdimld‘.’or'u:i Oﬂo If" yes, a “Special Class B" license will allow sale/service of beer and/or wine.
Please comtact ihe City Clerk s Office ar (920) 686-6950 to obiain u license.




In the case of a premise with a current aleohol license, do you need an extension of your premise? O(a Gio Ifyes, plve
2 detofled explanation undey #S,

Do you require a waiver of the resiriction to serve alcohol in a park? OI&G%
8. Equlpment Needed for Your Event:

mmnmmldnmcmllmlymlmnmorsomordl fees is approved. A nor-wafvahle delivery foe will be eharged If
eltvery/nl by Ctty nersona e Delivu‘yfeesmbasadcnmalmmlm

To make arrungements to pick up the items yourselves, pleasc contact the Parks Division a1 686-3580, All items must be picked up
and retumed weekdays between 7:00 A.M, and 2:30 PM. It is the renter’s responslbility to sign in all materials in the Streets &
Sanitation office or with a Parks staff member prior to unloading at the time of return. It is unaceeptable to drop off rental materials
cutside of return hours and without signing them in.

Please indlcate where and when the items should be dellvered:

Please Indieate the tota) number of items requested:

Total
2 X X %300 = Flashers
3 L X i X $3.00 - g Flashers
8 4 X 3 X 8400 =
Rail type-long X X 35200 =
Rail type-short X X  $200 -
Channelizer Drums X X $300 o
Cones
18" X X 3150 a
28" X X s150 =
Safety vests X X Nocherge = NoChaupge
Snow fence
Rolls X X  $4.00 -
Posts X X NoChargo =  No Charge
Post driver/pounder. X X NoCharge =  NoCharge
Traffic signs X X $200 a Description
b 4 X 8200 - Deseription
X X 8200 = Description
Traffic signs (Portable) X X 8300 a Description
X X $3.00 L) Description
X X $300 = Description

Otber (list items and amounts)

Perks Division Fauipment (686-3580): Do NOT count any plcenic tadles, garbage cans, etc. already located at the park.
Banquet tobles, 8° " X X $500 a
Park benclies X X $n.00 -
Pienic tnbles [{v) X 1 X sm00 s O Ap
Risers, plstform X X $i500 = __ Desecription
Security stanchions X X $s00 a
Tent, 10°x10° X X $3000 =
Tent, 10°x20° X X $35.00 -
Ticket booths, outdoor X X 31500 =
Trash cans X X NoChage = NoCharge
Weager portable bandwagon, 35x8°**
i X | x s000 = 240

Other (list items and amounts):

TOTAL RENTAL CHARGES :ﬂQ
*Include the day of return but not the day of pickup/delivery. ltems niust be pickedfreturned weekdays between 7:00 am ond 2:30 pm.

**The bandwagan shall not be removed from the Cliy limits without the approvel of the Park & Recreation Conrmittee and must be
defiveredisetup by City Personnel.




If you are requesting delivery/pickup by City personnel, the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$§250.01 - $500.00 $125.00
$500.00 - $1,600.00 $250.00
$1,000.01 and above $350.00

9, Stalte Permit: There Is a $50.00 NON-\WAIVARLE stake permit fee per event, if any items will aked into the graund, The
event arganizer Is responsible for ensuring Biggers Hotllne 3s cantacted 8 minfmum of three business days kefore set-up,
Will ony of these items (or items of similor e) be erected or placed on the event grounds?

Teat or canepy Yes No

Feace O Yes & No

Sign O Yes o

Bounce house O Yes No If electric, where will item be plugged in?

Other Yes o If electric, where will item be plugged in?
es for any, glve o detniled explanation nnder §5

10. Safety aud Sccurity for Your Event:

Do you have the comrect level of insurance for your specific mﬂ@ﬁs ONo
Please sce the Special Evenss Insurance Form to ensure you have thé proper coverage. You must submit the Insurance certificate AND
required endorsements to the City Clerkk Office a1 least 10 days before your event.

Do you need assistance from the Poliee o Fire Depmmu‘lOfs@do 1f yes, picase describe:

-,m;,w,’m =S Al Moy Gwm i - M

Phone # before event Phoue # the day of the event

Do you have a plan in plece to deal with medical emesgencies thal may occur during your event? @YsONo
Tite City reserves the right to require a detailed written public safety plan.

11. Fees & Reimbursement: Unless waived by the Special Event Committee, the standard fees for all rentals and licenses will apply. The
City may also requirc nimlmmmmt for exm:duwy expu:su. Clmrgu will apply for lost, stolen, or damaged equipment.

13 a waiver of soms or all fequua!cd?@Ys

Hya,plmuplah:whntfmmdshwmedcnduwdandth:mmn(s ,
s ever 15 Ploomed for o bensfit 4 o Foox Cmm*“'

Buring O diffius 4ot The Stiior (antex is Wd:}mu ith the eveat? ﬁ?::; E\rm\n-

Wi@ ueaed.uckeuorccneus{onsmld.reglsuahmfe:dmmd.ormneymiudin

Y E S v as ~ Geotr Conter furdpasies

What are your estimaled revenues and what will the reveaues be used for?

TTO- 00 Ryt 4pes Stouigiv DLl o e onicr.

Please attach any asdditional Information which you fecl will assist the committee in evaluating your request. The City reserves
the right ¢o request a current financial report for the previous two years Indicating all expenses and all revenues of the
grouplorganization.



12. Legal Notice
1 understand the filing of this application does not ensure approval of a Special Event. T also understand that all Special Event
organizers and pasticipants must comply with all applicable City ordinances, wraffic rules, park rules, state health laws, fire codes, and
liquor licensing regulations. Fees for park facilities, temporary beer/wine licenses, siake and fiseworks permits, and other necessary
licenses and permits ase in 2ddition (o the fees submitted for the Special Events Application. I further understand that an incomplete
application may be cause for the denial of the event.

The undersigned agrees to indemnify and hold the City of Manitowoc harmiess for any and all damage claims or persanal injury
claims occurring during this cvent. It is further agreed that all personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury, loss or damage to said property or injury
to any persons on the premises, The undersigred agrees to be responsible for any damage caused to said fecility or equipment by
mischief or negligence. By signing, I acknowledge that I have authority to bind the sponsoring organizstion and scknowledge that |
have recoived, read and understand the Special Events Policy and agree to be bound by all requirements as stated in the Speeial Events
Policy and it Is hereby incorporated by reference into this sigoed agreement.

Date of birth of applicant / |2- ! q
Signature of Applicant: Date: !i ‘ q! mw




R 9
zX:

-000¢00000c <



Sandz Ronski

From: Katelin Dorow

Sent: Wednesday, September 9, 2020 11:25 AM

To: Sandy Ronski

Ce Amanda Orth; Curtis Hall

Subject: Special Event Application

Attachments: Food Truck Fiesta.pdf; Food Truck Layout 1.jpg
Hi Sandy,

Sorry this is so late getting it to you. Let me know If you need anything else.
The diagram shows 14 picnic tables- but we have down sized that to 10 on the application, just so you are aware.

Thanks,

Katelin Dorow|Recreation Team Leader
City of Manitowoc

3330 Custer Street

Manitowoc, Wi 54220

Phone: (920) 686-3064
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