PECIAL EVENT C

MEETING DATE: 3/24/2021
EVENT NAME: Easter Eggstravaganza
ORGANIZER: City of Manitowoc Recreation Division - Vicki Rathsack
E-MAIL ADDRESS: vrathsack@manitowoc.org
EVENT DATE: 4/3/2021 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: An Easter-themed scavenger hunt throughout the zoo

COMMITTEE CONCERNS:

COMMITTEE DECISION:
APPROVE DENY
Approved via Zoom
Todd B./sr
Jason F./sr
Liz M./sr

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 2 Copy to: Clerk




City of Manitowoc
SPECIAL EVENTS APPLICA’?ION FORM

Easter Eggstravagaﬂza

1. Name/Deseriptionof Event

2. Dateof Event: 4/3!21 1T multiple days, Start Date: . EndDate
In¢lude dates and tines needed foF setup and take down [deinup,

v , i - « |
3. Time Eventwill Begin Setup: 8am ANMIPM Actual Stast Time: wﬁ“__AMJPM Finish ’llme:-_;f_/_

AMPM

4, Name gad Complete Address of Qryanization/Endividuad Ovganizing the Event:
Lincoln Park Zoo

Name of orguitization responsible for event

Vicki Lynn Rathsack 9206834685

 Tiephone# PRIOR TO event { 7

Name {first, middle, and last) of cvent osganizer

92032383€}8

delephone # DURING event (]

Cotitaet srame- DURING event (1dilferent)

1215 N.8th St

Strevt Address:

Manitowoc Wi 54220 il addiess VT@thsack@manitowoc.or

Ciyy, State, Zip of evient organizér

T the'sponsoring organiz:iﬁém’zi 501(cH3) 'a_rgm')iz:uibix‘?OYt:s @’\‘u

Loeative of the Event: Generally describe vour eveni snd ity purpose aud attach 3 DETAILED wp ordisgram of Sour event,
Also, Indicate the darcumn of the roude, mmv mciudmg all turns and the nembir of traffic hines te be useds. Mapsof the City
and its parks are wvailable pnlinedt www. manitaswoeon.

Ly

Easter avent at the Zoo: A scavenger huntwill be held throughout the zoo.

Lincoln Park Zoc O o

Will thie-event be held i Maditowoe park.or utilize tny park .l‘av‘:iliticsAch Which park?:

What park facilities will be needed (buildings, tennis eourts, ball diamonds, dise golf courses. e1eJ?

Have-you reserved the park &Zor park ﬁmiiitie&l{ﬁ_’cs ONO Afnd, please contact . Purks Division.af (920) 686-3580.

Does the eventrequire sireets to by a;lqs«:d?OY«}ﬁ N_Q Iy, avhich street(s):

Itis YOUR RESPONSIBILITY o proviide federally approved raffie controf items: however ihey-muy b cented from-the Sireels &
Saniiation-Division:

N
Will the event.be held b the sidewdlk? O\m @’40 v\ \ %\B\r

R°



G,

T

Permitted ugrees fo abide by the rules and regulationscontained in thisagreciinni,

Muriners Trail Permit;

Will any portion of the Mariners Trail be used? C)‘Xes . \Eu
if'yes; where on-the traft will the event begin:
Where on the trail will the ¢vent énd:

Whien uge of the trail iy rcqumc(} consideration is given to How the public™s dsgef trasid will be affected.. Set dp /take downand
elenn up, as,well as other services: pmvtdui by.a City staff may be billed on n costsrecovery basis: The event srganizer must provide
a.vopy of event liability insurance naming BOTI CITIES ag co-insured g lesst 141 d‘:}s prior to tic event, Permits do not allow
sgxelusive use™ of thic trail and thi gendenl pubilic ovust be allowed to shnre ihe peemitted areas.

This agréemint 7s made dnd entered inte by §nd Benveed thie Citles of Two Rivets and Manitovoe, Wisconsin: hervinatlér called “City™
and the above-named individual, hereinufier eudled “Perminee.” The pamc agree as follows: Bookings niust be made no-earlier than 12
months in advance, The Permittee understands his/her résponsibility is to st up, clein up and réstore premises within the time period:
listed above,

Lintitation of Use: Pérmittee ugrees that fhie number 6f personis on the reted premises during the rental period: shall not exéeéed the

sp‘xumv afiihe fcility and it ne inoxiemting Hquar or feriniited mall bevernges shall be Srme.d tomingrs. Periities agregs te use.
prumsu rented for the purpose stated abpveand no.other: o the event this L iitation of Use is not complied with, Permiltee. shall-be
charged and agrees to-pay.q fee.o $206;

Tell Us AboutYour Eventy:
What is the estimated attendunce at your event, including observers? 100-800 peogie.

How many vendors will b ut vour'event? 1. Hink muny vehiclés?

Do you reguire.any specisl parking restricions? et @ Po Eyes what fvpes When, and where:
3 Lparsimg ) Yi

Parking on.grassy areasof a park is notallowed without.pirior appreval. Contacethe Police: Department if traffic-control is needed.

Wil food be: prepared and/or served at the event? OYes ' ) , ‘
Yo are responsible for. obtatning avy necossary. permits.for food fmm the:Manitowor Cownty. Health Department,

Wil you be having i band sramplificd inusie? O‘x .’w

Will = loudspesker.or similar elecirie sound amplification system be used-ouidoors?
I ves, whathours:

Will the City need:to provide any speeial electrieal agsistance or lighting {ol ball diamonds, ete. )O’Yﬁa ’Na
1vess please d:.scrxix:'

Conaet thg Parks Division e 686-3550with questions..

Will any of the Tollowing services be. ruquim&” e.m-:,rplg:}trwt swedping

Forlielp-defining your pavking, déan-up.& frafid contrgl needs, pledase Somacr the Soreets & Sanitation Dividion ar (9201 6866330,
Will dny fireswworks or pyrotechnie devices be used diiring the ‘\muO\ 5 @%

Ifyes, contaey the Fire-Deparorant-of (920) 686-6340 to secure the proplr permits 1or fi FEWOIR Usiize]

“Will animals be presentat ihcve\-’cnl", O\Io If yes, plense indicale: what types of animals, how many- are-expécled, und where.
they will be Jocated, 2ea anials intheir Ciges ;. ™ ‘

Whnt-toifet facilities will-be mude pvailable 1o yourparticipunts’ - Imk)nrDUutdom

Please deseeibe the woilet Fuuhtm that will:be provided, indluding their lochtions dnd the nuniber of unitsi
‘bathrooms located in main building

Wil alcoholic beveragesbe wrvedfsaldQ Vo 1fves, a “Speeial ClassBY license will allow sale/service 6f boer andfor wine:.
Pledse contad the City Clerk’s Office a1 19201 636-6950 1o:abiain u license;




In the case of a premise with a current alcohol license, do you need an extension of your premise? Oles @*Io If ves, give
a detailed explanation under #S,

Do you require a waiver of the restriction to serve alcohol in a park? O’es@No
8. Equipment Needed for Your Event:

Equipment rental charges will apply unless a waiver of some or all fees is approved. A non-waivable delivery fee will he charged if
deliverv/pickup by Cltv personnel js needed, Delivery fees are based on fotal rental costs.

To make arrangements 1o pick up the items yourselves, plense contact the Parks Division at 686-3580. All items must be picked up
and returned weekdays between 7:00 A.M, and 2:30 PM. 1t is the renter’s responsibility to sign in all materials in the Streets &
Sanitation office or with a Parks staff member prior to unloading at the time of return. It is unacceptable to drop off rental materials
outside of return hours and without signing them in.

Please indicate where and when the items should be delivered:
Delivered to the zoo sometime the week before April 3rd. Location will be determined closer to the date of the event.

Plense Indicate the total number of ltems requested:

Streets & Sanitation Division Equipment (686-3580);

# Needed #of Davs® Cost/Day - ol
Barricades
2 X X  $3.00 = Flashers
K X X %300 = Flashers
8 X X 8400 =
Rail type-long X X $200 =
Rail type-short X X $200 =
Channelizer Drums X X $3.00 =
Cones
18" X X 8150 =
28" X X $1350 =
Safety vests X X Nocharge =  NoCharge
Snow fence
Rolls X X  $4.00 =
Posts X X NoCharge =  No Charge
Post driver/pounder, X X NoCharge =  No Charge
Traffic signs X X $200 = Description
X X 5200 = Description
X X 5200 = Description
Traffic signs (Poriable) X X 8300 = Description
X X  $3.00 = Description
X X $3.00 = Description

Other (list items and amounts)

Parks Division Equipment (686-3580); Do NOT count any picnlc tables, garbage cans, etc. already located at the park.

Banquect tables, 8§’ X $5.00 =
Park benches X X $7.00 =
Picnic tables X X §7.00 =
Risers, platform X X 81500 = Description
Security stanchions X X $5.00 =
Tent, 10°x10° X X $30.00 =
Tent, 10°x20° 2 X X 83500 =
Ticket booths, outdoor X X  $15.00 =
Trash cans X X NoCharge =  NoCharge
Wenger portable bandwagon, 35x8'**

X X  $240.00 =
Other (list items and amounts);

TOTAL RENTAL CHARGES

SInclude the day of return but not the day of pickup/delivery. ltems must be picked/returned weekdays between 7:00 am and 2:30 pm.

*¢The bandwagon shall not be removed from the City limits without the approval of the Park & Recreation Commiftee and must be
delivered/setup by City Personnel,




9.

10.

i

If you are requesting delivery/pickup by City personnel, the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00

elivery fees will be adjusted based on sctusi ifems rented.

Stake Permit; There is 6,00 NON-WAIVABLE stake permit fee per event, if any items will he staked Into und. The
event organizer is responsible for ensuring Diggers Hotline is contacted a minimum of three business days before sef-up.
Will any of these items (or ifems of similar nature) be erected or placed on the event grounds?

Tent or canopy Yes O No

Fence O Yes O No

Sign O Yes O No

Bounce house O Yes No Ifelectric, where will item be plugged in?
Other Yes O No If electric, where will item be plugged in?
If ves for any, give g detsiled explanation under #5,

Safety and Security for Your Event:
Do you have the correct level of insurance for your specific event’.’Och ONo

Please see the Special Events Insurance Form to ensure you have the proper coverage. You must submit the insurance certificate AND
required endorsements to the City Clerk’s Office at least 10 days before your event.

Do you need assistance from the Police or Fire Departments?OYes@No If yes, please describe:

Vieh  Rodasoo (iﬂ))h&&ﬁ& 0.233. 3R

Name of Security Coordinator one # before event Phone # the day of the event

Do you have a plan in place to deal with medical emergencies that may occur during your event? @ch ONo
The City reserves the right to require a detailed written public safety plan.

Fees & Reimbursement: Unless waived by the Special Event Committee, the standard fees for all rentals and licenses will apply. The
City may also require reimbursement for extreordinary expenses. Charges will apply for lost, stolen, or damnged equipment.
P cense nd Delivery F ill not be d

Is a waiver of some or all fees requested? ®Yes ONo

If yes, please explain what fees you desire waived or reduced and the reason(s):

Will money be collected, tickets or concessions sold, registration fees charged, or money raised in conjunction with the event?
Yes o
yes, expliin and list specific charges
$1.00 will be collected for all participants of the scavenger hunt,
What are your estimnated revenues and what will the revenugs be used for?
$300.00 and will be used for future events and educational cpportunities. Zoo revenue

Please attach any additional information which you feel will assist the committee in evaluating your request. The City reserves
the right to reguest a current financial report for the previous two years indieating all expenses and all revenues of the
group/organization,




12. Legal Notice
I understand the filing of this application does not ensure approval of 8 Special Event. | also understand that all Special Event
organizers and participants must comply with all applicable City ordinances, traffic rules, park rules, state health laws, fire codes, and
liquor licensing regulations. Fees for park facilitics, temporary beer/wine licenses, stake and fireworks permits, and other necessary
licenses and permits are in addition to the fees submitied for the Special Events Application. I further understand that an incomplete
application may be cause for the deniual of the event.

The undersigned agrees to indemnify and hold the City of Manitowoc harmless for any and all damage claims or personal injury
claims occurring during this event. It is further agreed thot all personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury, loss or damage to said property or injury
to any persons on the premises. The undersigned agrees (o be responsible for any damage coused to said facility or equipment by
mischief or negligence. By signing, I acknowledge that | have authority to bind the sponsoring organization and acknowledge that I
have received, read and understand the Special Evenis Policy and agree to be bound by all requirements as stated in the Special Events
Policy and it is hereby incorporated by reference inte this signed agreement.

11,10 72

Date of birth of applicant

3/19/21

Signature of Applicant: Date:




