ECIALE TC

MEETING DATE: 3/24/2021
EVENT NAME: Downtown Farmers Market
ORGANIZER: Downtown Farmers Market - Jennifer Bartz
E-MAIL ADDRESS: jbartz@manitowoc.org
EVENT DATE: 5/1 to 10/30/21 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Farmers Market held on Briess lot on Saturdays (except for the 1st

week which will be on the City Hall lot); portable toilets to be placed
in library parking lot; use of parks equipment & traffic control items

COMMITTEE CONCERNS:

COMMITTEE DECISION:
APPROVE DENY

Approved via Zoom
Todd B./sr

Jason F./sr

Liz M./sr

COUNCIL ACTION REQUIRED:

{TEMS TO INCLUDE IN LETTER:

Unless special parking requests were approved, all parking regulations will be enforced.

Event 3 Copy to: Clerk




APPLICANT INFORMATION

Business/Org Name Downtown Manitowot Farmers Market

2021 SPECIAL EVENT PERMIT APPLICATION

ON SITE CONTACT INFORMATION
During Event
OnsSite Contact _Lauren Philippsen

Name of Applicant _Jennifer Bartz

On-§ite Celt Phone.#.920-717-8309

Streat Address: 900 Quay Strest

Mailing Address

fif dafforent)

City, State, Zip Manilowoe, WI54220

OnSite Security Contact Name same

{-Site Security Contacd Phone # same

Primry Phong 820-686-6830

Cell Phone _920-686-6930

Enviail jbatz@manitowos.org

Wisconsin Tax Exempt [X

EVENT INFORMATION

Event Description and Map with Event Setup and Parking Requlred {Sorme maps avallable online}

-~ Usint Briess Lol anid assighing vendors permarked stalls (s allached),

oy /<ty

7‘*& King ;4:9 Oy Yy Electrician.

s will use Oty sl lof. Tty ant b
/&"fd z‘)’ lawren whep an ¥ arrive. Jern /el sees!

EventName. Downtown Manitowoe Farmers Markét:

Public Event. ¥ES Xi

Location | 720 Quay Street
Manitowoc, WI-54220

Estimated Total Attendance 1,000 per wesk

Estimated Atteridance * Uriknown

StagingAred

fan sutaide Oty of Blanitowor

Event Website manitowoc orgffarmersmarket

Event Datels) Saturdays, May 1- October 30, 2021

BventStartTime 8:00  AM[X] PM[]
-EventEnd Time 0100 am[ ] v

Setup Date(s) 05/01/2021
Tetup Start Time 06:30 AMX P

Teardown Date(s) 05/01/2021
Teardown End Time 04:30 _ amv["] pM{X]

tivant tobe cleaned by Samm. o du,’ faflowing the svent}

DEPARTMENT OF PUBLIC INFRASTRUCTURE = 900 QUAY STREFT, MANITOWOC, W 54220 = PARKS (920) 686-3580




FACILITY REQUESTS
Fagility Lacation Briess Lot

[ I Mariner’s Traill rrom

1o

D Athletic Freld(s) Raquest

Special Power Requirements Access o power grids, return keys at i

D Speicial Uphting

{ex . hall dignonds

oA

] ADa Accommadations

ROUTE
Route map must be submitted with appiication

EVENT STRUCTURES
Site map fmust be submitted with application

. X Staking Structures into Ground Perhaps spdnsor banner
fpreatet than G
Eencing

[ Bounce House #

[:3 partable. Restrooms it

(] signs/Banners 0o .
EVENT FEATURES
(] Animals L Type

[ rireworks - Tine
[ brone ?3

Dtsgh s/Spotlphts 4

B

VENDORS & MONEY EXCHANGE

Reguest for Bdantion of Pranises

L] Atcohat Sales Cliss B licees

[ ] Alcohol Served End Time

Beverags or Foud Sates
B4 Merchandise Sales

@ sendorls) tow msny 4/5 - 5’5 ‘md? W(L’

[ cotiecting Money Donations

[7] charging Admissions OnsSite
[ Credi Card Sales/Transactions

Expected Revenue

Revehue o be used Tur

[_]:Carnival Rides #
1] pumipster S
] Staga S
] rent L
[T-other #..

SOUND
[] Amplified Sound
Start Tivve o Al R
End Tine A PM

Type of Sound

DEPARTMENT QF PUBLIC INFRASTRUGTURE » Q00 QUAY STREET, MANITOWOQU, Wi s42

20« PARKS (920) 6863580,




EQUIPMENT REQUESTS

Fees will be calculated based on organizer’s meeting with the Spedial Event Committee, After event Is approved, changes to equipment orders are
subject to non-refundable fees. .Photos and more information about rental items can be found atwww.manitowoc,omg.

DELIVERY DATE 04/30/2021 TIME 05:00  am[] pmv X LOCATION Briess Park (green space io the north)

PICKUP DATE 11/01/2021 TIME 08:00 AM PM []  Place Items in original drop-off location after event.
“Indlcate Quantities on tine
GAMES

"1 ean Bag Toss

[JRing Toss

[Jsportskir

STAGING /RISERS
CIRISERS - & x 8 Wooden Platforms
6 How 127M
[ swging - 8'x12'
"] Portable Bandwagon - 35'x8"
TABLES & SEATING (Do NOT count any tables, benches, etc, already located at the park or ina facility)

1 Banquet taliles - 85407 ____
[ Benches ~ 4 wodden

71 sleachers — 15«5 portable

[ Chalrs — metal, folding

X Pienic Tables — 6 wooden 3.

Pienic Tables~ 8 waoden, ADA accessible 1.
TENTS & CANOPIES

Canopy —~9'%% ____
i Tent - 10200
TRAFFIC CONTROL [TEMS

[ Barricades ~2°
[ Barricades 3
[ Barricades - 87 .
Ol Barricades = 127 raib-type o
[ Channslizerdrums - 3 refleciive
& Cones ~ 18°.8
[T Cones ~ 28" refllective
7] Delineators 42" reflective
[ parking posts with concrete base - 42"H (rope ortape not inchided)
73 Traffic signs (sign only — typically placed on barricades)
"] Road Closed , ‘
[ Road Closed Ahead
l
[

5200 -

MISCELLANEQUS ITEMS

[C1Disc golf basket - potable

[6Gril - 2" % 3 portable, outdoor

[1p.A, systens —microphone, sound board, 2 speakers with stands
[Irast pounder /driver
[Trower pedestal ~ portable
[sufaly vests o

[Tdsecurity stanchions .
Csnow fenes ~ 50" ralls ~ plastic
Clsnow fence~ posts ..
[OTicket booths —outdoor_____

B Trash barrels _4

Cother

. WoOden

PDEPARTMENT OF PURLICINBRASTRUCTURE. = 900 QUAY SIREET, MANITOWOU, WH4220 » PARKS (920) 686-3580




VEHICLES

Parking must be included on site map
Expected numbgrof vehicles 50

wWhere do'you.plan to park vehicles Briess Lot (vendors).or Library lot.

Are there any special parking considerations NIA
(VI AT Semrity, Endnypeacy Vet

SAFETY & SECURITY

The City requires security based on attendance
Doyou need assistance frone Police pept.[ ] Fire Dept/Ambulance [::}

Describe

Date/Time

Laration

'f}t?ﬁaﬁr‘ than disling 911, do you have s plan in place (0 deabwith medical emergencies that oy ocour?  YES (] wo 5(;1
{if sa, please attach)
ADDITIONAL QUESTIONS
Please attach any.additional inft}rmatibn which you feel will assist the Committee inevaluating your request:

D vou haveany questisns/comments/additional requesis?

- We will order one regutar and ong accessible portable restroom to be placed in the far norih cormer of the Library patking lot - same
location as previous years, '

- Would like Lagren to be issued a set of keys 1o electrical s0-she.can unlock and lock each week: She will returm al end of season:

- Would like: picnic tables (not sure if they need {o be placed weekly) to be placed in'the green space (Briess Park?yin the
northwest/northeast comers of lot, spaced apart. ‘

~ Lauren keeps the cones with her all sumimer and Uses each week. She'tetlrns to' DPW at end of season..

LEGAL NOTICE

{ understand. the filing of this apphication does not ensure approval of a Special Event, | also understand that all Special Event
organizers and participants must comply with-all applicable City. Ordinences, fraffic rules, park rules, state-health laws, fire
cades; and liquor licensing regulations. Feas for park facilities; temporary beer/wine licenses, stake and fireworks permits, and
other nacessary licenses and permits are in addifion 1o the feés submitted for the Special Events Application. | further
understand that an incomplete application may be cause for the denial of the event. :

The undersigned agrees Lo indemaify and hold the City of Manitowoe harmless for any and all damage claims or perspnal
injuty clatms occuring during this event, It is further agreed that all personal property of any kind-brought on the premises
shall be at the solé risk of the undersigned, and that the City of Manitowot shiall not be Hiable for any injury, loss or damage to
said property-orinjury to any parsons on the premises, The undersigned agrees to bé-respongible for any damage calsed to
said facility-or equipment by miischief or negligence. By signirg, L acknowledge that | have authority. 1o bind the sponsoring
srganizationrand dcknowladge that | have received, read and understand the Special Events Guidelines and Policy and agree to
tie bound by'all requirements as-stated in the Special Events Policy and it is hereby incorporated by referenice into this sighed
agreement.

Dateof birth of apphicant / / .
o L . Ulghatly dighed by TEST . 3/ /* &
Sipnature gf Applicant: TEST mﬁ‘;2%3’553,1:eyui:nw,;gxma' Dates ‘9‘%; “:“—}"

Tennireyr Rowtz

PEPARTMENT OF PUBLIC INERASTRUCTURE = 000 QUAY STREET, MANITOWOC, W1 542200 o  PARKS (V203 6863580




S

e

e

-




