SPECIAL EV

T C

MEETING DATE: 3/24/2021
EVENT NAME: Tuesdays at 10!
ORGAMNIZER: Lincoln Park Zoological Society - Vicki Rathsack
E-MAIL ADDRESS: vrathsack@manitowoc.org
EVENT DATE: 6/15 to 8/3/21 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Free programs at the zoo featuring wildlife experts & City
Zookeepers presenting information on various animal topics

COMMITTEE CONCERNS:

COMMITTEE DECISION:
APPROVE DENY

Approved viag Zoom
Todd B./sr

Jason F.fsr

Liz M./sr

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 4 Copy to: Clerk
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City of Manitowoc |
SPECIAL EVENTS APPLICATION FORM

Tuesdays at 10

Name/Descripiion of Event:

61521  poapme  8/3/21

Date of Evénty If multiple days, Start'Dater Fnd Date:
Include dutes and tinies needéd forsetup ind 1ake down/ clennuy

9 10am oo Tlam o
Timie Eventwill Begit Setup: Eﬁ? __AMUEM Avtual Start Timer ANMPM Finish Tinie; CANMEM

Numeund Complete Addressof Organization/tndividual Organizing the Event:
Lincoln Park Zoological Society

Naiie of organization redponsible for ovent:

Vicki Lynn Rathsack 9206834685

Telephone # PRIOR TO event { ~ "~

9203238308

Name {first, middle, and lasty ol ¢vent organizer

Teléphone'# DURING event {

‘Contact name DURING event {i different)

1215 N.8th St

Street Address” ‘
Manitowac Wi 54220 mail adress VTAtS@Ck@mMmanitowoc. or
Clty:- State; Zip ol cvent organizer:

Is the sppnsuﬁng drgaxﬁz_aﬁon' aS0HEHD) 'o,rgmiizatinn?@‘{csYO No:

Loratin of thie Eventi Generully deseribe your event ani its purposeand stticl o DETAILED map or disgran of vour event,
Alsy, indieate the divection of the routé, it uny, including sl Girns wnd 1he number of trafficTances to be used. Mapgol the City
and-its parksaresavailable onling ab wiwvsemimitowoe g,

A series of educational programs held at the Lincoln Park Zoo; in the grass areas by the
Big Red Bam. ’

Z00 hosting: June 15, June 22, July 27, and Aug. 3

Society hosting: Jun@ 29, July 6, July 13 and July 20

Schedule; June 15 « Animal Locomotion; June 22 - Perfect Pollinators, July 27 = Animal
Olympics; Aug 3 - Animal Diets

Society dates will have Manitowoc K& Unit, Brillion Nature Center, Mosquito Hill Nature S

Wil theevent B held in Manitowoe park or srilize any purk thcﬂixiesi Yis Which park‘?-LmCOin Park Zoc O No

Wit piirk facilifies Wil bédeeded (bulldings; témiteCotins, ball diamonds, dise golf sourses; éte.)?

Hiive you teserved the pagk &/0F park facil ii‘ieg‘f@‘r‘cs ONQ Ifvio, please comtact the Barks Division ap (920):686-3581)..

Pioes the event réquire streels to be rclusédi’OYéé @Nu #yes, whicl street(8)

IHis YOUR RESPONSIBILITY to provide federally approved traffic conpol itonis; henvever theymay b verited from the:Sticiis & | \\\\;

Santiaition Division; (%
Will the event vﬁefh’elﬁ onihe sidcwaliﬁ?-Och @Vo ; Q& ' ﬂgf}
. A




6.

Mariners Trail Peranit: . " B NS
Willany portion of the Mariners Trait be used? OYQS No ¥orTwo av®

Ilyes, where on the {tail will the cvent begin;
Where on the trail will the event et

When'use of tho wail is mquwtcd consideation is given to How the public's use of the trail will he affeeted. Set up/ take down and
clean up, as well as otlier services pmwdtd by aCity stafl iy be Billed on-4 costrettvery basis, T ‘he evéntorganizey must provide
a cipy. of event fiahility insurance diming m)l H CITIES us co-insured at least 10 duys priog (o the events Pernsits do not allew
Sexclusive use” of the trall amd the geneend public niust be allowed fo share the permibited reas,

“This agreement is made.and entered into bizand between the Cides of Tivo Rivers and Muaritowoc, Wisconsin, fiereinafier called “Ciy™
and the:above-named individual, hereinatter eaffed =P srmittee.” The parties agree as follows: Bookings must be made no eartier than 12
‘months in advanes. The Permitted understunds hisfher responsibility o set up; clean up and fesfore’ prentises within the time.peribd
listed above,

Fimitation-of User Pérmities ngrees that m; mmber of persons-on the rented premises during, the-rental period shall not exceed the
capacity of the facility and thatne dntoxieating Haueror fermented malt beverages shall be serv ‘ed $o minors. Permittee.agrees 1 use
prenifses rented for ihe piepiise staied abive and T other. Tn the event this Limitation o Use is st complicd with, Permittee shall be

charged and agrees 16 paya e of $200.

Permities narets o abide by thi fules nd regilarions comained i this agreement,

7.

Tell Us About Your-Event:
What is the estimated ttendance. at yous evént, ireluding ohservers? 10-80 people per week

How many vendors will beatyourevent? ) . How many-¢ehicles?

Do vou requite any special parking restriciions? O&’csa ks whut e, when; and where:

Parking.oni grassyareas of apark is not alfoved withouwt priovapproval. Costaet the Police Dégarinentif traffic vongrel isineeded,

"Will fuod be prepared sad/or servedat the event? O\"*s 0‘
You are responsible for obtaining any HEPeSsary permiis for jm)d fraitt the Mafiitgwae Cowy Health Depariment,

Will you b having s buisd or amplified siasic? OYk .No

Will a loudspeaker or simifar clectric sound amplification system be used outdoors? O_ch ONn
T yes, what hours; e e

Will the City nieed 1o provide any:special elecirical dssistance o lighung (ol Ball dismonds, ctc.)‘O,ch n:
i yes: please deseribe: ’ '

Comact the Parks-Division af 680-3 380 it qrivstions, v

Willanyof the folluwing survices be required?. Tean-up Strect-sweeping
tor imip defining Yo parking: ¢ iaan-u;:u &rallic Fontrol nevds, Plaase confact the Streets & Saniiation Division-at (920)°686-653(.

Will any fireworksor pvmlwlmw devices bieused during the m.mOch u
{ves, contact the Fire Department ap (920) 686-6540- 10 secsive. the : RO permis Jor fi irework usage,

Will animals be present dtthe éﬂ'ﬁm"’l‘ O\«’o 1£.ye§, pledse indicate what types of animils: how many are expected, dnd where.
dges: )

thiey will be located, 200 animais.in thei
Indour D( Jutdoor

Plegse dueseribe the wilet, iaul fics that will be pravided, ingluding their Jocutions mid the samber of units:
bathrooms located in main buiiding

What toilet Taeilites will be-made-available (o your prrticipants!)

“Will dicoholic bevérapes be-served/sold? Q@s@ﬂo yes, o “Special Class B license will allow sale/service of beer andior wine.
Pledisicontact the City Clerk’s Qffice at (920) 6866950 1a ohtain o licensy.




Tn the case of a premise with a current aleohol license, do you need an exiension of your premise? OYes @\lo If ves, give
8 detailed explanation under #5,

Do you require 8 waiver of the restriction to serve alcohol in a park? O{es@No
8. Equipment Needed for Your Event:

Equipment rental charges will apply unless a waiver of some or all fees is approved. A non-walvable delivery fee will be charged if
deliverv/pickup by City personnel is needed, Delivery fees are based on total rental costs.

To make arrangements to pick up the items yourselves, please contact the Pasks Division at 686-3580, All items must be picked up
and returned weekdays between 7:00 A.M. and 2:30 P.M. It is the renter's responsibility to sign in all materials in the Streets &
Sanitation office or with a Parks staff member prior to unloading at the time of return. It is unaceeptable to drop off rental materials
outside of return hours and without signing them in.

Please indicate where and when the items should be delivered:

Please indicate the tofal number of liems requested:

Streets & Sanitation Divisio uipment (686-3580);

# Needed # of Davs® Cost/Day Total
Barricades
2 X X $3.00 = Flashers
3 X X 8300 = Flashers
g X X 8400 =
Rail type-long X X $2.00 =
Rail type-short X X 8200 =
Channelizer Drums X X $3.00 =
Cones
8" X X $1.50 =
28" X X sL50 =
Safety vests X X Nocharge =  No Charge
Snow fence
Rolls X X  $4.00 =
Posts X X  NoCharge =  No Charge
Post driver/pounder, X X NoCharge =  No Charge
Traffic signs X X $200 = Description
X X 8200 = Description
X X $2.00 = Description
Traffic signs (Portable) X X $3.00 = Description
X X $3.00 = Description
X X $3.00 = Description

Other (list items and amounts)

Parks Division Equipment (686-3580): Do NOT count any picnic tables, garbage cans, etc. already located at the park.

Banquet tables, 8’ X X $500 =
Park benches X X $7.00 =
Picnic tables X X $7.00 =
Risers, platform X X 81500 = Description
Security stanchions X X 8500 =
Tent, 10°x10° X X  $30.00 =
Tent, 16°x20° X X 83500 =
Ticket booths, outdoor X X  $15.00 =
Trash cans X X NoCharge =  No Charge
Wenger portable bandwagon, 35x8°**

X X $240.00 =
Other (list items and amounts):

TOTAL RENTAL CHARGES

*Include the day of return but not the day of pickup/delivery. ltems must be picked/returned weekdays between 7:00 am and 2:30 pm.

*¥The bandwagon shall not be removed from the City limits without the approval of the Park & Recreation Committee and nuust be
delivered/setup by City Personnel.



9.

10.

11.

If you are requesting delivery/pickup by City personnel, the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00

Delivery fees will he adiusted based on actual items rented,

Stake Permit: There is 8 $50.00 NON-WAIVABLE stake it fee per ev { any items will be staked into the ground, The
event organizer is responsible for ensuring Diggers Hotline is contacted & minimum of three business days before set-up.
Will any of these items (or items of similar nature) be erected or placed on the event grounds?

Tent or canopy Yes No

Fence O Yes O No

Sign O Yes O No

Bounce house Yes O No Ifelectric, where will item be plugged in?
Other Yes No Ifelectric, where will item be plugged in?
1f ves for anv, give a detniled expianation under #5,

Safety and Security for Your Event:

Do you have the correct level of insurance for your specific event?OYes ONo
Please see the Special Events Insurance Form to ensure you have the proper coverage. You must submit the insurance certificate AND
required endorsements to the City Clerk’s Office at least 10 days before your event.

Do you need assistance from the Police or Fire Depanments'.’OYes@\lo If yes, please describe:

D IRD. UlekS  Gi5a3. £330

Name of Security Coordinator Phone # before event Phone # the day of the event

Do you have a plan in place to deal with medical emergencies that may occur during your event? @Yes ONo
The City reserves the right to require a detailed written public safety plan.

Fees & Reimbursement: Unless waived by the Special Event Committee, the standard fees for all rentals and licenses will apply. The
City may also require reimbursement for extraordinary expenses. Charges will apply for lost, stolen, or damaged egquipment.
Stake Permit Fees, License Fees and Delivery Fees will not be waived

Is a waiver of some or all fees requested? @Vcs OND

If yes, please explain what fees you desire waived or reduced and the reason(s):

Will money be collected, tickets or concessions sold, registration fees charged, or money raised in conjunction with the evem?
(3 ]
yes, expliin and list specific charges

What are your estimated revenues and what will the revenues be used for?

Please attach any additional information which you feel will assist the committee in evaluating your request. The City reserves
the right to request a current financial report for the previous twe years indicating all expenses and sll revenues of the
group/organization.




12, Legal Notice
I understand the filing of this application does not ensure approval of a Specisl Event. I also undeestand that all Specinl Event
organizers and participants must comply with all applicable City ordinances, traffic rules, park rules, state health Jaws, fire codes, and
liquor licensing regulations, Fees for park fucilities, temporory beer/wine licenses, stake and fireworks permits, and other necessary
licenses and permits are in addition to the fees submitted for the Special Events Application, [ further understand that an incomplete
application may be cause for the denial of the event,

The undersigned agrees to indemnify and hold the City of Manitowoc harmless for any ond all damage claims or personnl injury
claims occurring during this event. It is further agreed that all personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury, loss or damage to said property or injury
to any persons on the premises. The undersigned agrees to be responsible for any damage caused to said facility or equipment by
mischief or negligence. By signing, I acknowledge that I have authority to bind the sponsoring organization and acknowledge that |
have received, read and understand the Special Events Policy and agree to be bound by all requirements as stated in the Special Events
Policy and it is hereby incorporated by reference into this signed agreement.

11,10 72

Date of birth of npplicant

3/19/21

Signature of Applicant; Date:




